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The National Center for Research in Vocatiorj^l Educatiob's mission is to in- 
crease* the ability of diverse agencies, institutions, and organizations to solve * 
educatiphal problems relating \6 iadividual career planning, preparation, and 
progression. The National Center fulfills it^ mission by: * . ^ . ^ . 



' • Generating knowledge through research 

• Developing educational programs and products 
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• Evaluating individual program needs and outcomes 

• I nstalling educational programs an<J products 

Operating information systems and services 

/ • C'onductmg leadership development and 
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The Complete VTED Cross-Reference Index 
Jezierski and Joan Mitric, 1978. ED 164 

" An aid to' locating documents processed 
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for the AIM/ARIW information 



1 wstem, t^his index 

consolidates over 17,000,VT (AIM/ARM accession) numbers in one eas^to-u$e gbidd^with 
cross refereppe to the £RIC, system's numbering, Availability.»of documents through the 
' ERIC DaCtfment Reproduction Service (EDRS) is showp. 



Writer^'s^Guide to Publication' Developm^rit: How to Get Your Publication into an Information 
Retrieval System, by Kathleen Jezierski, 1^78. ED 164 799. 
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This documem provides a' set of instructions and a nr^odel'to guide authors in developing 
« publications tfiat meet\ both -the criteria of federal and state government sponsors and cri- 
teria ior inclusion in information reWeval systems. Included are step-by step instructions on 
format, cpnsidefratiorns forphysical appearance, a'bri^f discussion of content requirements, 
and a short section on copyright considefaticms.- ( " 
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This compilatioi^pre^ents abstracts of 221 new and continuing projects funded by the Divi- 
^. siqn sf Research and Demonstration (USOE/BOAE) irT fiscal year 1976 arid the transition 
quarter (July 1 -'-September 30, 1976f., The projects relate to resear'ch, demonstration, cur- 
'# riculum^evelopmj^nt, and bilingual vocational training. , - * ' 

Current Projects in Vocational Bducation-FY 1977, Abstracts. of Projects Supported in Fiscal^ 
Year 1977 under the Voca,tional Education Amendnients of 1968 (Parts C I , and J): 
Compiled by .Ruth Oordon^and Lois Ann Sellers,'1978. ED 151611. 

This compilation presents abstracts of 19&new and contiKiuing projects funded by the Di- 
• • vision of* Research and Demonstration (USOE/BOAEj in* fiscal year 1977. The projects 
relate to research, demonstration, curriculum development, and bilingual vocational training. 
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This publication */8S pnepared pursuant to a contract with the Burea'U 
of Oocupational^ndv Apult Education, Office of Education, Depart- 
ment of Health, Education; and Welfare. Contractors undertaking such 
projects un^er government sponsorship are encouraged to* express 
freely their judgment irl professional and technical matters. Points of 
view or opinions do not^therefore, necessariJy represent offic^JI Office*^ 
of Education position or policy. / 
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Titl6 VI of the Civil Rights Act of 1964 states: "No person in thQ 
United States' shall, on the ground of i-ace,. color, or national origin b^ 
excluded from- parficipition' in, be denied the benefits ^f, or be sub- 

. jected to discrimination under any program or activity receivingNpederal 
financial assistance."' Title IX of the Education Amendm^ts of 1972 
states: "No person in the United States shall, on the basis of sex, be 

* excluded from participation in, be denied the benefit^ of, or be^sub- 
[ected to discrimination under any education program or activity re- 
ceiving Federal financial assistance/* Therefore, the National Center for 
Research in Vocational Education Project, like every program or 
activity deceiving financial assistance from the Departrnent of- Health, 
Education/and We^are/ must be operated in compliance with these 
laws. . , 
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other materials in vocational* and technical education, and abstracts of funded, proposals, Jhe full 
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We appreciate the contributions of state research coordinating units, curriculum coordina* ' 
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re*wrch material for possible inclusion in future issues of Resources in Vocational Education:- r* , 
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ED 137 505 
• Uf. Arthur M. 
— . Uembii'^i Uvioa acroM the Nation. Volume V. 

FroJIct BMeHae. Flflh National RewKt, Bweliiie 
♦ , Year: l?74-75 (Vkcml Year 1975). M h NarrrtJfe 
lte|>ort. 

— — 'Northern Arizona Univ.. F|»gstaff. Project Baseline. 
Spons Agency— Natiorwl Advisory Council on Voca 
tionalEdiication. Washington, O.C.iOfriceof Educa- 
tion (DHEW). Wjtshington. D.C, 

.Report No.--P>557^ —. ^ „ 

*PubD4lcNov. 76- , ■ 

Contract--OEC0-72-04I4 

Noie~I»8p.; For a related document see CE 010 51^ 
Available (foii>— Project Baseline,, 6502 N. .^5th Av- 
enue. RKoenix. Arizona S50I7 ' -i 
EDI|^ Price MF-$a.W HC4l6.a3 Plus PoiUae. 
Dcscrii^ors— Adult Education, Annual Reports, Coop- 
erative Pro«ams;*Data Analysis. Data Collection,. 
Disadvantaged Y(^th, ♦Educational Assessment, 
♦Edi^cutional Finance, * Educational legislation, 
Educaiional Needs, Enrollment. ♦Enrollmeni trends. 
Expenditures, Females, Handicapped Students, 
Minority Groups, Personnel Nee4s, Post Secondary 
Education, Secondary Education. Special Programs, 
' Statistical Data, Student Characteristics, Tables 
(Data). ♦Vocational Education, WoriStiidy Prbgrams 
Identifiers— Education Amendments 1976 Title IK • 
♦Project Baseline, United States 
This is the first part of a two-part fifth volume in a 
seHes of annual re^rts pn the status of vocational edi/ca- 
tion in the United States. If primarily reports the devel- 
opments that have taken pttce each year in the numbers 
and characteristics of stuaents enrolled, programs, costs, 
and results, (The entire study initiated by C/ngress in 
.1971 . is known as Project Baseline.) Chapte/l is a brief 
overall .*immary of the past five years, «nd chapter II is 
a summary of the statistical tables in Part 2 (a separate 
document) of this report as well as previous yeare 'tn- 
formation covers emollment (expansion in 1974-75, 
growth^mong the States, occupational areas, co-op." 
youth organiza^tions, percent of secondary sfu3cnts, 
analysis of data on^^omen. ^disadvantaged and handi- 
capped, ah4ethnic minoritl^, expenditures, comple 
tions and placements, instructional personnel, and manr 
powcrtrainingundcr CETA . Chapter III discusses title II 
of the Education Amendments of 1976 (Vocational Edu- 
cation Act) and examines^tyne 'serious data problems 
Chapter IV discusses information on vocational educa 
tion that has not been covered by previous and present 
siatisticaUmnmaries i.e .". impact of Federal legislation, 
strengths and jjjfeaknesses of vocational educiition today^ 
student benefit^, ^Bplicaticm between manpower train- 
ing ami vocati4)nal education. Tlie financing of con- 
tinuM expluwion of vocatioival education in the face of 
dwindling tax rejources is discussed in Chapter V. Chap- 
ter VI is largely a di«cus$ion of Project Baseline's role in 
the five years of its existence arid whKl its rx^c mjy be in 
4he future. Appendix%| include the tcxf title II»of the 
Education Amendment^ of 1 976 and other d^ta related to 
the Basel ine^prpject (SH) — — , ■ 
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ED 155 302 ^ . CE 013 4M 

Chitk. Jimmy G. 'Ami dthen 
IHv«lof«M«t jMia VerMcAtloM of IVoftetlo*^ 
' « cttioa C6#r«t«idM R«q«lrM by AfribviiaeM 
^ ' mi Nitval RMO«r<t«f Edwcatioa TMcktrs In 
, norMa I^lMl K«rH^ ^ 
Florida Univ., Omncsvillc. Inst, of Food »nd 
Atricultufai Sciences. ^ 
4 ' Spbni Agency-^Florid* Suti D<pt. of Education, 
Tallahassee. E^v. of Vocational Education.i» 
Pub Date-177] 

Note— UQp. , ■ V , ■ . ■ 
EDRS Price MF40J3 HCM.Ot Plaa Poalafa. 
DcKriptorsr-Adminiitritor Attitudes, •Agribusi- . 
ness, Agricultural Education, peniography> Dis- 
tributive Education, Environmental Education, 
♦Natural R^wrces, State Surveyi. Tables (Dau), 
Teacher Attitudes, •teaching Skills 
Identifiers— Florida 

Five hundred eighty-nine teachers and twenty 
joint stair membcrti for agribusiness and natural re- 
sourc<9 education in Florida were turned to de- 
.flf'termme and compare their perceptions of the 
professional education compelfcncies needed by 
teachers of agribusiness and Qi|tural resources edu- 
cation. The findinp, based on 370^esponses, were , 
as fplidWs: (1) of 179 competencili. the teachers 
recognized fourteen as fow to mc^rate in impor- 
tance. 1 19 as moderate to high in importance, and 
forty-six as high tp verjf high in imporunce; (2) the 
joint staff members rated* two of the competencies 
as loi^o moderate in importance, fifty as moderate 
to high in ImporUnce, and 127 as high to very high 
^ in importance; (3) based on the combined input of 
teachers and joint itaff merobejrs, the moat impor- 
tant to the least important competency categori^ 
weft instructional planning; initnictional manage- 
ment; instructional evaluation; Future Farmers of 
America (FFA); guidance; ^ipfessional role^d 
tlevelopment; coordination and'i|ipe^ased occupa- 
tional experience program; program planning^ deve- 
lopment^ -^and evaluation; instructional execution;^ 
Kiiool-community relations; aiid adult education;'^ 
(4) joint staff members rated all competency catego- 
^ , ries higher thanilid teachersi and (5) some difjgr- 
encea in the perceptions of teachers were related to 
sc;hoor type, .numbers of itudenu^ teachers* a|ei, 
teaching experience, ^nd teachers' e(frollment in 
agribusineM and natural resources education. (This 
report inclucVm twenty^nine Ub|es. The survey form 
and letters are ap^ded.) (EM) 

. ED 155 303 ^ . CE 014 491| 

Pr«f«e Ve«e^ ik Pay Vo^Mrt; St»4««t's 
MttBMl itt4 lMtr*ci^*s MasMl. 

Ctemson Univ., S.C. Vocational EUueation Media 
Center. 

SponS Agency— South Carolina Sutc Dept. of Edu-^ 
c4tion, ^Columbia: Office of Vocation^ Education. 
Pub Date-^77 

No<e— •29p.; For reltted docun^enU see CB (^\% 
* 911 -919 

Available from— Yoc«tional1Mi^ation Media Cen> 
ter, 10 Tinman Hall, acmkm University, Clem- 
son, South Carolina 2963 1 ($160.bo fdt^ complete 
•at, ineluding nineteen filmttripe and eight over- 
1 transM^ndet). ^ ^ 
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EDRS Price MF-$0.S3 Plaa Postage. HC Not 

AvadabU froas EDRS. 
Descriptors— •Accounting, <nswpr Ke 
ioral Objectives, ^Bookkeeping, Busine 
tion. Business Skills, DaU SheeU, t^inancial 
Services, Instructional Materials, •Office Occu- 
pationi Education, Performance* Based E<iuca-^ 
lion, •Recordkeeiiing, R^cord^ (Forms),. Tuk 
M>erformance. Teaching Guides ^ • 
Identifiers — Volitional Technical' Education Con- 
sortium States * t , 
Supporting pierformanceVobjectives 49 and SO of 
the V-TECS (Vocational-Technical Education CJbn- 
sortium of Sutes) SecreUrial Catalog, both f set of 
student materials and an instnictor's manual on pre- 
paring vouchers and pay vouchers are included in 
this packet, which is one of # series. The student' 
materials include five business transactions requir; 
ing the disbursement of funds, voucher forms,t 
voucher^ register "an^ voucher payaMe account 
shec^, andlnstructions f6r preparing the vouchers. 
The instrtictor's manual includes teaching instruc- 
tions add answer keys. (BM) • 

ED 155 305 CE 01.5 613 

CoMj^terised Heuristic OccafatloMl lalorauh 
tlott tad Career Exploratloa Systea. 

^ Department of Nianpower and Immigration, Ot- 
tawa (Ontario). 
Pub Date— 78 

Note— 21 p. ^\ ♦ 

Available front— Computerised heuristic Occupa- 
tional Information and JCareer Exploration Sys- 

* tem. Advanced Development Division of the 
/Occupational and Career Analysis and Develop- 
ment Branch, Deparnnnnt of Manpower and Im- 
migration, 400 H:imberiand Street,. Otuwa,y 
OnUrio KIA 0J9 fMP33.8.l978; lSBN-0.^6ir 
01624-6) {* 

EDRS Price MF-$0.|3 HC4}.67 Plaa Poata^. 

• Descriptor*-r-*Career 'Choice,« Career Opportuni- 

ties, Data Basea, Guidance Services, Information 
Service, ^Information Systeny, Occupational 
Choice,^*Occupational Guidance, ^Occupational 
information, Postsec^ndary • Eduoationp^*Voca- 
tional Counseling ' 
Identifiers— Caifada, *Computcrttcd Heuristic Oc- 
cupatiooaf Inforgnation 

Pari* of a compreliensive career fuidance system * 
' in Canada, (!k>mputerized Heuristic Occupational 
Information and Career Exploration System 
(CHOICES) iaran interactive computerized career 
information system in both French and^4lish that 
allows people to interrogate and explore two data 
bases: one, a comprehensive, up-to^te file of ^ccCI^ 
. . pations organized by Canadian province/ and the 
second,^ a file of all postsecondary educational/ 
training institutions in Canada. By us'ing its files; 
people can examine the ways in which their own 
interesU, , abilities, expecUtibns, education^ and 
other personal char|pcteristics influence the range of 
opportunities available to them. The Occupations 
/ File cin be access*^ by thirteen different a^pro- 
aches« of which the Occupational Titles route hu a 
unique capability: t>esides giving specific inform^ 
tion about the 650 occupations covered by the data 
base, it cgn compare three occ^upations i^t a tihie and 
can generate lists oC related oceupations.. For op- 
timum benefit, the j|ystem should be use^ in o^n-^ 



junction with a^career counselor who cKh fi^e-plan 
the jntecsctibn and evaluate the output. By provid- 
ing career information in an imbiased and sys- 
tematic manner,' it. shows all of an individual's 
occupational choices* and by allowing one to in- 
teract directly with theC^ystem, it jncreases an in- 
dividual's *level of participation in the. counselin| 
procew and. In general, faciliutes more meaningful 
client<counselor communication. (El^G) 

ED H5 306 I ^ CE 0^5 635 

ChurtK Olin D. { * 

Aa^^Nsa. Needs and f ercept«oaa by Occap^ldkNi 
and iSeic of Office PertoMel, High School Sta- 
' deatSy and Teackers^ ^ y 
Wyoming Univ., L^m*c. Coll. of Education. 
Pub Date— 78 

Note— 200p. ' ^ 

EDRS Price MF-$0.83 HC.$ 10.03 Plaa PoatagC' ^ 

Descriptors— Business Education, Business Educa- 
tion Teachers, Educational Research^ Employee 
Attitudes, Occupati^al Aspiration, •Office Oc- 
cupations Education, Office Practice, Question- . 
naires. Self Actualization, Sex EHfferences, 
•Simulation, Student Evaluation, •Student Ex- 
perience. Tcai^her Evaluation, •Vocational Edu- 
cation, •Work Attitudes. •Work Experience 
A study^as conducted to determine the sip 
tions. lieeds. and perceptions, by occupHtions 4nd 
sex, of office personnel, high school students, Apd 
teachers the Rocky Motilhtain-rcgion. There we 
nine^MpLlation groups within these three subaeU 
office emV|oyees and their managers, four student 
groupa-thow with cooperative office experience 
(COE), with simulated office experience (SOE), 
with both (COE/SOE), and with neither, identified 
ul)usiness andf office education background (BOE); 
• and three teacher^ groups-High school teachers, 
teacher educstors.' and future (preaervipe) teachers 
cTnroUed in Methods of Teaehii^ Business Educa- 
tion claases. A two-section questionnaire, wu ad- 
ministered which yi^cluded iix factors 
(self-actualization /upward mobility,/ need . for 
security, willingness t<r accept compgny work ethic 
policies, work ethic s^lf-oriented, awareneto of cut- 
rent office pracUcef, and wiUbigness to accept ♦cur- 
rent office policies) and twenty-four characterises 
categorized into subscales of leadership/upwW 
mobility, follower/need for sacuritjr^ork^thic. 
and social ethic. One <Jf the twc^ty-twoToiIclusions 
reported wu that there is y significant difference 
between pfnec employees ^nd students with back- 
ground in BOE or SOE only, while studenU having 
COE-SQE differ least of the st)Mlent groups firodi 
employees on eacli of the subscales. (Author/TA) 
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£D^155 308 
HoyU KtnnetH A 
TlM«iihta oa EBCt) i 
Pub Date— 28 Feb 78 
Note— 1 3p.; Pap^r presented at Oie Second Annual 

Exp^rianced Based Career Education ^(EBCE) 
.NationV Network Conference (Wuhingtoo,, 

D C. February 28, 1978) 
'EDRS Price MF-$0J3 HC41.67 Plaa PoatifS. 
DescHptori— •Career Educarion, •Change (Strate* 

gies. Educational Change, •Educational Innovi^ 

tipn, Evaluation Criteria, •Experientisl Learning 
fdentifi(?ra;-^i^xperience Based Career Education 
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Experitoced Based Career Educatioo hat pro- 
duced poaitiye evidence ^of crfectivencas. Twp 
' poinu can be made about effeciivenett urid educa- 

♦ tional innovation. First, evidence of effectivenesa if 
but one of several cHteria used«by edi^ati^nal deci i 
sion makers fdr -determining educanfhal change, 

^ » SccQiid. only' a small percentage of educators are ^ 
particularly attracted to change and inrtovaflbn. 
Within this perspective, an examination of the ni- 
^lure and present sutu^ of career education may be 
helpful to decision,' makers "Aiterested in Ex- 
^ pericnccd Based Career $ducafton.* Working to« 

* ward '*cduciltion as preparation for work," career * 
education has the foUowitrg parameters: (1) based 
on career development; (f) ijeeded and applica- 
ble to all childr«n; (3) not irt attempt to demean 
other edlication^al goals; (4) delivered by infuAon; 

* (5) needs community involvement; (6) doetj^not 

• Jeek increased budgets. Since 1 97 1 ^areer education 
Jlka been introduced into more than 9,000 of th'r . 

^^fi^ school districts in the nation and has i 
gameir wide accepunce. During this same period. 
Experienced Blwed Career Education fim operated 
. as an alternative delivery mecj^jianism and later as an 
effort independent of the mainstream' of cafeer eiu- 4. 
cation. The following four m|ijor. strategies can be' 
considered by Experien9ed Based Career EducatiOf^ 
advbcates. (A) co^jpete with career education, (B) 
add experienced based career education to the' toul 
effort pf career education. tQ Income a champion . 
of experience based education, dropping the word 
vi' "career," (D) become a methodology for educa- 
tional change, lit the niTTITt^^c«of' these or others 
alternatives must "be chosen. Vit^ * 
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Robinson, Lucy Clo^gh %' ' " v 

Tke AppUcftloa of MicrogTipUcs im iteeortU M«]b« , 
ac^nefit 

, Puia>i4e-v31 Mar 78 ^ ' 

^Ji—\2p.; Paper presented at tjje Annual Me^t- , ' 
pg of the American Educationkt R^arch As- 
sociation (Tofqhto„'CaAada, March 27-3.1. 1'978) 
. ; Charts are marginally legible due to type size 
EDRS Price MP^J3 HC-$1.67 jPlas Postage. 
Descriptors— ^Busittess, Business Education, Com- 
puter OrientejJ Programs. •.Oovemmenl^ (Ad; 
ministrative Body). •loformstion Retrieyal, 
^Information Storage, Management Systems, 
*MicroreprGduction, Office Management, •Re- 
cordkeeping, R/^rography 
r , A study was underuken to determine the applica- 
tion of micrographics in records management in 
business and govenHnen^ for information storage 
r * ahd rtftrieval.^Amoftgjnx secondary purposes of the 
study were determining kinds of systems available, 
comparing vendors* claims with users'^ experieilcc^, 
with the systems, ascertaining users* opinions of tMT , 
systems* effectiveness in, records management, and 
delineating the implicatlDnsid(^ business education.) 
Two interview guides wj(reWd to collect data f^^l 
nine topM^agement executives in selected conjpa^ 
nies that marj^et micrographics systems and from '„ 
' nine executives responsible fpr re0|prds management 
in selected companies and governmental agencies. 

* Jwo checklisu were used to determine the consist- 
ency 6f dau collected during the interviews. Eachv 

^ of the^etidors and Hsers was visited by the in^es^ 
tigator anjl interviewed. Cht(?klisu were^ mailed to 
'€ach pervn interviewed. The daU/etsnected were* 
written i|s case reports yKfyit statistically 
analyzed. Generally,^' u^or foui^ micrographics 
^ valuable in terms of sp«<j|e red<k!fion, file Integrity.^ 
^ and better ^rsonnel utilization. Eleven major find- 

* ings are Reported i||tOgether, along witfNthree. im- 
plications afc five >ecommendations for 
fAicrograpl)ics in business education. (The tir^t half 

^ of the paper is a discission of (jffice management • 
^ conceptt and / d'escHption of micrographics.) (JH) 
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Hale, James A, And Others 

The QevelopMent md Testing of a Model for 

DelerwlaiBg 'tlie c!osU of Vocatldftal Edacation 
<> Prograas aad C9«rses. Pi|al Rej^rt. 

FU)ri4a Univ., Gainesville. Inst, for Education^al Fi- 

nance. s ^ * 

. Spons Agency— Bureau of Occupational awl Adult 
^ Educatfon (DHEW/OE), Wi&hington. D.C. 
Pub Date— [77] ^^ ^ ' / , 

Contract^ 300-76-04 1 0 \ 
N«te-y28tp.; Parts of chapter 4 and t^ie appendixes 

will not reproduce well due to broWen type; For 

related doetunenu see CE 015,834*835 
EDRS Price m1P40.83 HC34^.^Plas Poa^ge. 
Descriptors— Cost Effectiveness, ♦Development, 

Educational Finance^ •Field Studies, •Mbcjcls. 

Post Secondary Education, •Program «Budgetinj, ' 
^ Program CosU, Program Planning, •School Ac- 

counting, S^cond^ Education, Student CosU. 

•Vocatidhal Education * ^ v 

One of a threV volume series concerning the deve- 
' lo^ment and testing pf a model for determining the 
' costs of vocational education program^ and courses, 
this final report contains in its five chapters an intro- 
duction, a review of relate^l literature and researct\, 
field tests, an added-^ost model for vocational edu- 
cation^ and a summary with conclusidhs and recom- 
ipendations. Chapter I provide^ the background 
and scope of the study along with the process man- 
agement plan; chapter 2 presents a feview of ^elated 
literature and research relevant to project purposes; 
<;hapter 3 reports the preliminary model develop- ; 
ment and pretest activities ^long with the sil* selec- \ 
tion and. the resuld^, of the national fiel^l test^ > 
chapiter 4 describes and presents the added-cos/ 
model; add chapter 5 offers a ^mmary along with 
^ conclusions anc| r)9tommendations emanati;ig from 
the research and development activities. (The con- 
clusions address the sp<fcific areas of progranf dati, ^ 
\ student accouinii>g, and fiscal" accounting.) Ap- " 
. pended are a list of participating educational ageti- 
ciesand principal site consultants, iTlist of the model 
revijpw panel, and absVacU of the functioning of the 
site schools. (VB) , . 
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Haie. James A. Stames, Paut M. 
^ A Model for Determididg the Costs of Vocational 
r- EdacstioM Prograias Courses. Use^s 

MAsaal. . 

Florida Uriiv., Gainesville, ^nst. for Educatiorial Fi- 
} nance. i> • ' * 

Spons Agency— Bureau of Occupational ar^l Atlult ^ 
'Education (DHEW/OE). Washi/igton. D.C. 

Pub Date— [7'7] 

Contract— 300- 76-04 10 ' ^ 

Note— 73p.; For related docuivnts see CE 0r5 

833-8>5 \ . 
EDRS Pi^ MF4D.83 HO$^.50 Plus Posta«e. 
^Descriptors— Admiriisttator OuidQii Cost Effcc- 
\tiveness. Cost Indexes, •Data Collection, Defini-. 
Ttions, Development, Educational Fjrtancc, 
Evaluation Methods, Expervliture^, Field Studies, 
vGuidelincs, •Models, Post Setondf^y Education, 
•Program Budgeting, Program Costs. Program 
Planning. /Records (Forms)f,*Schoo! Account- 
^ ing, Secondary Eduction. StUdeftt Costs. •Voca- 
tional Educatiorr i ^ ^ 
, One of a three-volume seHesconcerniiig the deve- 
lopment and testing of a mod^ for determining the 
^ costs of vocatiqnaheducatioh programs and courses, 
rtiis user's manual presents an overall cpncei)tuali- 
zatioa ol the model and briefly describesfeach di- 
^roension. The daU elements, .organized into data 
collection instruments and recommended proce^ x. 
dures, are described for b9fh thebalic programs and 
for vocational areas 'and courses. Defiled iifstriic- . 
tiqns* fofj^mpleting each instrument are* givert; * 
Since the field tesu highlighted the need*to sepa- 
rately classify the agency-level daU of secondary 
Khool distritu and f&tsecpndary institutions, two 
forms for basic program dosts and indirect costs 



■attribution are included, one for secondary ^hpol 
districts and one for postsecondary institutions. -{It 
was concluded, howeyer, that the various vocation- 
al-technical data instruments s^rve^ both t^pes of 
ii^titiitions adequately.) The appendixes conUi;i 
sample dapi classifications for use with year-end fis- 
cal reports of secondary school districu and post- 
secondary institutions. Also, ' the sources of 
definitions used for student and fiscal dau elentenU, 
organizat|bnal' units, 'and program areas are given 
and selected delinitions are provided- (VB)^^ 
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yHale. James A. /\ ^ ' 

The Defelopmeat and Testing ^f a Model for 

Det^mlkl«g the Coifs of Vocational Edacatloa 

Prosnms and Courses. Executiye Saauury. 
Floridly Univ., Gainesville. Inst, for Educational f;i* 

nance. * 
Spons Agency—Bureau of^OccUpatio^al and Adult 

Education, (DHEW/OE). Washington, 6.C. » 
Pub Date— {77] • . . 
Contra^:t-~:300- 76:04 10 , 

hTote— I9p.; For related <tfocuinenU see CE 015 ' 

833^8^4 • ' . * ' \ 
EDRS Price Mt'$0.83 |]^-S1.67 Plai 
Descriptors — Cost Effectiveness; •Development, 
Educational Finance, Estimat^ Qpsts,' •Field 
Studies, ^Models, Post' SecondkrV Education. 
'•Program^ Budgeting. P|:o|^am (mu. Program 
Planning, •School Accoun'tinV, Secondary Educa- 
> tion. Student Co^U, *Vocatfoinal ^ycation 

One if a tl>ree-voifume series ^onceriUng the dc- 
velopnient a^d testing .of a model for d^temiining 
the costs Of vocational education progWms and 
^courses, this executive summary is proce^^rient^d 
and divided^into ij^o parU. Part \ d^nbes the 
scb|^ of the study andliKludes deMmiting Criteria 
for field lest , sites, process characMiristics of the 
modil, and program cosf calculation. Part 2\ dis- 
cusses the two majors products of thewtu^y-a^tinal 
report and an executive summary, ^d a us<$r*s 
manual. The final report^ sunvnariz<f<f( chapter \>y 
chapter, foouies on results of t)ie pi^gram data, stu- 



dent accounting, fiscal accoumihg, and i 



e conclu* 
^as.(VB) 
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' Job Creatioh through I>Dlic Service EaipMywent. 
An Interim Report to the CongreasW the 
National Conunitsion for Manpower PoMCy. 
Volnnie I: Snnunnry of Findings and Recoifunen- 
datlons. Report No. 6.' ^ 

National Commission for ManpowA- Policy, Wash- 
ington D.C. 

Pub Date-^-Mar 78 \ V 

Note— I Hp.; For related documenU see CE 015 

899-900 * \ 
EDRS Price MF-S0.83 HG-S6.01 Pins Poatagel 
,/>ftscriptors — Comihunity OrgaViizations, •Cost Bf- 
fectiveness, Deliveity Systems. Economic Devew 
opmeYit, Economic Research, Employment 
, Patterns, Field Stu<^cs, Futures Jof SociAw. Gov-\ , 
ernment Employees. •Job iDevclopment; Labor \ 
Economics. ^Manpo^er uevelopfhent, M^n- \ 
power Utilization, Objectives. Problems. Program 
^ Administration, Program Development, *Prdlt 
gram Effectiveness, •Program Evaluation. Pro- 

tgram Improvement, •l^ublic Service Occupations 
This first volume of a three^lumf report of the 
> National Commission for Mlnpower Policy on Pub^ 
lie Service Empl^ment (PSE) conuifls the com- 
mission's I findings and recommendalions. This 
doqumerit is dividecl into foiir sections. Section J 
^includes the letter of transmittal sent to Congress ^ 
and a summary, of the findings. Section 2 contaim 
yfull report of the commission's findings' and 
yrecommendattons with respect to^the role of PSE in 
/national manpower pohcy and programming, ^he 
net employment effects j^f PSE. and the future of . 
PSE/ Section 3 provides an overview of tht issues 
and evidence of PSE. This section contains a brief 
ciescriptibn of the hisforicfl antecedents, identifies 
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^ the vftridut ob)ectivet,which PSE hu bcien intended 
to serve and evaJuites the tuccett of t)ie program in 
achieving of thcae objectivet, identifier ihe 
problemi involved in implementing the program 
throdlh, a de^ntralizcd d«Uv<;ry fyttem» and tunf- 
mariica the iMuea considered j>y the commiaaion. 
The fourth section contains the commission's fi^ld 
reviews of^ PSE. It summarizes the four reviews un- 
der the following general headings: the net employ- 
ment effectt of PSE; targeting, training, and 
' traniition; wages and output; program ittlministra- 

* tion; communilty organizations; and future direc- 
tions for PSE. (BNO ' . 
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M Qrei)(iM tkrosigh tHiIUfc SerTic%£Mplor«e»t. 
A* Uteffik RepoH f> Um CoMma of tht > 
NattoMl ComM<mi far Mttifpwer Policy. 
Volime II: Mo^torlM ^ P«kUc Strvicfc Em- 
floyMst Pfo^rtai* Refort No, 
' l4ttiona|Comn!issionfc^ManpowcrPot?cy, Wash- 
ington D.C. 

iSib Date— Mar 78 

N<4e— i^74>.; For related documentt si|c^pR 015 
«9I'900 N 
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^^Deacriplors— Coal Effecliyncss, Economic Deve- 
Ibpment, Economic Research, Employment Pat- 
'tems. Government Employees, Job ' s 
Develoj>ment» Labor Economics, ♦Manpower 
Development, Manpower Utilizatioi), Political 
Inf^jjfiicea, ♦Progrtfm Administration. ♦Program 
Effectiveneu, ♦Program Evaluation, ♦Publv: Ser- 
vice Occupations, Social Influ^ces» Socioeco- 
nomic Background, ♦Socioeconomic Influences 
> ' This second volxime of a three-volume report of 
" . the National Commission for Manpower Policy on 
' Public Service Einploymenl (PSEl contains the in- 
terim report of the Brookmis'ii^lftution to thc^ \ 
Commission based on their Kite monitoring of the 
program. The report is diviied into seven chapters.- 
Ghlipter f proxidcs an hv^itw of the report, and 
chapter 2 presenu'a brief history of PS3 programs. 
Chapter Wiscualws employment effecu. (An under- 
; tt«|idin|'of,the defmitions of job^cre^tion and dis- 
* * placemont used in this chapter ii^ crucial ^o the ^ 
interpreUtion of the extent of displacement found in 
this study.) Chapter 4 examines, the fiscW conse- 
quence! of the PSE program fpr govemraentaljuris- 
diction^fMrticipating in it CHaptar 5 addresm the. 
i pf^pgrammatic and sociaf effe^u of the program and 
A include an analysis of the fW9<^tional areas in which 
F3E pa^iclpanu are employed, thdr occupations, ^ 
aocia( characteristics, and Wages.^The political ef- 
fccu of PSE att dRamined in chaptg- 6, which de- 
scribes the u j fci ization and administration of the - 
program at the local level. Fmally, chapter 7 dis- 
cuaaes the policy implications of the current find- 
I ingv. Appended are'excerpu from<the transcript of 
the mid-atudy conference for field sjtarch ass^iates 
and the flrst-rQund analysis form. (BM)< 
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M CnMmk tkro«fk PvlbHc tfsrvioe EaployiMit 
y A» Imfdm Rt^ to tW ComgnmC of the 
NitloMl Caaaaslaaioa for Miapowar Policy. 
Vote^ III. CnMifriUMSi Paper** R«port No. 

National Commiaai'on for Manpower Policy, Wash- 
ington^ D.C ^> ' 
Pub Date— Mar 7| 

Note— 239p.; Fpr /elated. doc umenu see CE 015 

A9S-t99 , ^ 
y^vaiiable from— Nition^ Commiaaion for Man- 
power Policy, 1522 K 9Ueet« N.W., Washington, 
, D.(;. i0005 *^ ' ^ 

, RQRS Pilot MIV$0.I3 HC4U.il Plka Poattfo. 
* }D«|ctip|^ra-%!oat Effectiveness, Economic Deve-^, 
« ^ '^Cp^M»ot, *Econ<^ic Research, Employment Pat- 
ter^, ^OoVemaient * Empl^ees, . ♦Job 
Development, . Li£br EconomicsV *M«n0ower 
* * Development, Manpower Utiliiatioji,^ jProgrW 



Effectiveness, ♦Program Evaluation, ♦Pablic Ser- 
.vice Occupations * 
This third volume of a three-volume report of the 
National fcommission for Manpower Policy on Pub- 
4 lie Service Employment (PSE) contains Jour papers 
pfepar^d fcTr the commissiob's use by various schol- 
ars in th^ field: **Evaluatin|^tbe Economic Stimulus 
Package frop an Employment and Training Per- * 
spective,** by John Palmer; "Public Service Employ* 
ment u Macroecpnomic PoU'cy," l?y Martin Neil , 
Baily and Robert M. Sdlow; *'Study of tjhe Net Em> 
ployment EfTecU of Public Service Employment- . 
Econometric Analyses," by Michaei Borus ands^ 
Daniel Haroermesh; and * 'An Essay on Subsidized 
Employment in the Public Sector," by Harry Datz 
and Michael Wiseman. (BM) 
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McClain, Thomas WK :Soekol, Richard A. 
CoHuaasity EdncatioB/Work Collaboration: A 
^- MMMdiaaetta Partpective.: 
Massachusetu Univ., Amherst. Inst, for Govern- 
mental Services. 
Spons Agency— Massachusetu Sute Dept. of Edu- 
cation, Boston, pi V. of Occupational Education. 
Pub Date— Jan 78 
^ Note— 76p.;^me ubies, because of small print, 
and the photographs throughout this document . 
will not rAroduce well 
V CDRS PrM MP-S0.83 HC$4.67 Plas Poats«e. « 
pescriptors— Administrative Organization, ♦Com' 
r rounity Involvement, Cooperative Education,. 
I ..♦Cooperative Proarams, Demonstration Pro-^ 
J grams, ♦Educational Objcoti>^, ♦Program Ad- 
Nministration, Program' Descriptions, Program 
Guides, ♦Prograai Planning, ♦School Community 
Relationship, School Industry .Rclationahip, Se- . 
condary EdM<^tion, State Programs, Vocational 
Development, Youth Programs 
' M Identifiers— ♦Community Education Work Coun- 
cils. Massachusetu, ♦School to Work Transition 
This program guide oi?^esublishing community 
education /work (E'/W) iinkafes prcscnu a variety 
of program options whf»h have beep tested at twelve 
Massachusetu E/W linkage sites. Community E/W 
linkages are defmed u arrangemenU among* mem- 
•''^ bcrs of the community toTaciliUte the transition of 
^ ^ * young nebpl^ between instijtutional education and 
whatev/ct is to follcyw, e.g., work or further educa- 
tion. The content is presented in six chapters. The 

• first onei)rovidcs amintroduction to E/W coUabora- 

* tion and ouplains how to conuct thejwelve Mai^- 
chiiKtu E/W' linkages for additional information. ' 
The second chapter on the change process discusses 
eleven factors toVonsider prior to imptementi<% an 
-Ey W linka|e. Ten steps are presented fbr establish- ' 
ing a linkage. Chapter '3 examines five major dim^n- 

;sions of E/W linkages: gofls, program objectives, 
process* organizational structure, apd community 
involvement The interaction of >hese five dimen- 
sions and the effecu of this interaction on the twelve 
MassachuKtu tinkles Is, analyzed in chapter 4. 
> Also, factors to be considered prior to the initiation 
of a linkage .ar«^identified. The guide then continues 
with chapter 5 o^ exemplary programs in Massa- 
chusetu. The last chapter contains brief descrip- 
tions of the twelve Massachusetu E/W linkages. A 
bibliography oi''Televant publications and resources 
' is appended. (BM). 
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Descriptors — ♦Career ' Education, ♦Curricuhun 
Development. Educational Planning, ♦Fused Cur- * 
riculum. Higher Education. Instructional Materi- 
als/ Instructional Media, ♦Learning Activities, 
Learning Modules, ♦Models,\^enUtion Materi* 
als, Pfcservice Eduqatipn, Prog)^ Planning, Re- , 
source \ Guides, Resource MaCb cylL^ S tudeni 
Teachers, ♦Jeacher Education Curriculum, 
Teacher ^ucators 
Identifiers— Texas * 

One of thrtXillodUles «(hich form a model using . 
a, multi-media ^pp(oach fot^an education depirtc ' 
merit or teacher educator tc^infUse career education 
concepu into the ' pre-sfcrvice curriculupi, this 
module is designed to provide an opportunity for 
student teachers to become aware ol^he'meaning, 
recommended principles, practices, and goals of ca* 
reer education. Part 1 of thfc module, 'The Process 
of Dec idihg," is directed toward the decisiqn maker 
and^ould be completed by the department head 
witlTfaculty members or by an individual teacher 
educator. Part 2, **Building Student Teacher Aw|ire; 
vdess," designed for the teacher educator to use in' 
Ihe instructional process. The' module is presented 
in the form of a leadership script, including, a list of 
resources needed, schedule of activities, instruction 
and notes, and the script itself (TA) ^ 

ED 155 31« * ^ GE 015 964 

Bormatu Christopher And Others 

Carver Edncatioa forStadent TeadM^rs, a Tndniaf 

Model. A tRuuportable Model for lasplenent- 

bMt Career Edacstio^ iato Pre-Servke TeMlMr 

Edacatioa Profrmass.*Mod«le 2. 
Texas A and M Univ., College Sutidh, Center for 

Career Development and Occupational Prepara* 

lion. 

Pub Date— r6 ' . • 

Note— 38p.; For related documiinu see CE015 963 
and CE 01 5 965 ; Funded by^tht Organized Re- 
search Coimcil / 
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Dcscriptora— ♦Career Education, Class Activities, 
Community Ftcsources, Cdrriculum Develop- 
ment, Educational Resources, ♦Fused Cur- 
riculum, Higher Education, ♦Instructional 
Materials, Instructional Media, ♦Learning Activi- 
ties, Learning Modules, Preservice Education, 
Resource Guides, ♦^•Resource Materials, ♦Re- 
sources, Teacher E<l.ucation fcurrifculum. Teacher 
Educators 

Identifiers— Texas 

^ One of three modules which form a model usmg " 
a' multi-media approach for an education depart* 
ment or teacl^er educator to infuse career educat&n 
concepu into the pre-s^rvice curriculum, thia 
module is designed io provide studen| teachers with 
a diversity of techniques, processes and mi|terials 
that will enable them to inccAporate comprehensive 
career education methods into their lesson plana 
^ during practice teaching and into asaigned teaching 
areas assciaasroom teachers. This module is divided 
into three parU: *'Outside Resources In and Out of, 
the aassroom,'* "aa^roojiH^IWesaw," and "Li- 
brary and Commercial Iwources." Tne module is 
presented in the formyjfT a Idsdership script, includ- 
ing a list of resource^eeded, schedule of acti«rities, 
instruction and not<5, imd the script Itself/ (YA) 
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Model. A TraiaspoHsbla Model for iMpleacBt- 
U« Cm^ Edac«tkMi loto Pre-Serrtce Teacker 
fidacatlon Pro^ratfia, Modala 1. 
^ Texas A and M Univ., College Sution. Center for 
Career Development aqd Occupational Pc/epara- 
"^.tion. ' 
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Cmr—t Ed«catio« tor Stttdeat Te«E*ers» A Tri|lida« 
Modal. A TraMportafcle Modal for laipleaMM- 
Im bveer Eda^^tloa iato Pra^^Servke Teocker 
CdacatloM PropraM Modak 3.^ 

Texas A and M Univ., College Sution Center for ' 
Career Development and Occupational Prepara- 
tion. ' - 
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Descriptors— •Career Education, Class Activities, 
Community^Role, CurricUlftm Development, Ele- 
mentary Secondary Education, •Fused Clr* 
ricutum, Higher Education, T Instructional 
Materials, Instructional Media, •Learning Activi- ^ 
ttes, Learning' Modules, I^reservice Education, 
Res9ufce Guides, Resource Materials^ School 
Rol^j^ Teachor Education Curriculum, Teacher 
Educators, •Teacher Role 

Identifieri;-Texas 

, One of three modules which form a model using 
a multi-media approfch for an education depart' | 
ment or teacher educator to infuse career cducatioij 
concepts into the ^re-service curriculum, this 
module us^ the exposure and experience that stu- 
dent teachers gained during Modules I and 2 as the 
basis for developing formal clysroom instruction to 
incorporate career education processes and^ re- 
sources realistically and efteptively. This module is 
divided into tlilbsparts: The Roles' and Respon- 
sibihties of School anH Community Perspsnel," -in- 
fusion of Career . Education "^into the ■ 
Elementary/ Secondary Curriculum," and **Min\- 
Make It and Ta\e It WorksJ^op (k-6/7-l2) • The 
module is presented ip tlft^fbrm of a leadership^ 
script, including a list g|j||res9urces needed, schedule 
of activities, ^tqstry^iMOn and notes, and the script 
itself. (TA) - ^ ' ^ 
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tion Methods, •Females, Job Skills, OccuQationa*| 
> Aspiration, Vocational Education, Work Experi- 
ence • . ^ • 
Since 1928 wh*en women represented 55% of all 
elementary school principals, the number of women 
in educational administration has been decliningi In 
' adcfiiion tohistoncal trends which brought more 
men into'ffii education p/bfe^ion, two factors hin- 
der the prom6tijin of women to administrative posi- 
tions. The first factor js perceived barriers/internal). 
Wqmen tend \o perceive the prq)>ability 6f moving 
into educational administration as low and thus do 
' rioit aspire. These barriers could be overcome by 
changing womfen'^ attitude^! life priorities, and /or ^ 
capability concept. Other barriers (external) seen> 
to be pn^sentin the field of vocational educlcibnand 
would be amendable to some educational efforts and 
to more formahted affirmative^ action. TC^cond 
hindering factor is the methSd of .ksses^mg adViniS' 
trative competerfcies. Since «ome wome?tVrMer 
patterns are different from those of many nien, Oieir 
skills developmenPmay alsct^^ke shape in different 
situations. These skills may be difficult to'assess in 
traditional ways. Assessment approaches can in- 
cUde typibal essays, p^per and pencil tests, group 
discussions, siltiulations, work samples, and content 
analysis. Experiential gonipettnctes pan be assessed 
by experience checklists, descriptions of experi- 
enceSf and documentation of accompHshments. (A 
hst of external and internal barriers rated by a gccUp 
of vocational education administrators, teacFiers, 
and students is in'duded.) (JH) 
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sumcr and homemakii^g experience-centered pro-: ^XjVlanatc^lunior Coll., Bradenton, Fla 



gram in the elementary school is provided iil Jthis 
resoui'ce guide. Content is presented in outline form 
to facilitate us^ by both educators who do and ^o 
not^have homemakm^ teachers on their^staft The 
following sectj^M^are included: (1) the homemak- * 
ing program in operation, (2).*ev9luation* and the^y 
.homemaking prggram, (3) a guide for planning 
homemaking experience bastfd on chi|racteristics of 
elementary school children, (4) the elementary cur- 
riculum with its implications for hornemaking, (5) 
correlation of homemaking with th? eleftientary 
currif ul^m, ((^one homemaking. lesson has many . 
leamingSf (7) learning about fruits ciftf be inclifded 
in all elementary grades, (8^ scope and sequence of 
the homemaking program by areas (basiC concepts 
tn foods and nutrition, basic concepts in clothing, 
basic concepts in family life, and basic concepts in 
housing), and J9) scope and sequence of th^ home- 
making program by grades (lK-6). Referepces and 
aids are listed for teachers and studentsrand sec- 
tions are included on elqrnentary homemaking 
facilities and qualifitations for an elementary home^ 
making teac'her; a homemaking schedule for^ and 
h()meirtaki/g experience plan form are provided. 
(TA) . 
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Awareness, •Car^c^ Education. Carees Explora- 
tion. Community C!oll?ges, Curriculum,' Delivery 
Systems. ♦Ouideljnes. ManagtmeaL^^Sy^tems. 
* Models, Placement. Post Secotvd|iry Education, 
* "ProgAm Content. •Program Descriptions, 'Pro- 
gram vj^evclopment. Resource Guides. 'Vooa- 
^ tional Development , " 

;idenlifier*— Florida (SartisoU County) 

One of several prodticts developed for a compre- 
hensive program of career development (kindergar^ 
ten through university) for vocattonal education in 
Florida^ this resource msnpal, divided into two 
, parts, presents a model for facilitating the'life career 
development of studcflts in the community College 
' setting and provides guidelines for its ipipleQ)<;nta- 



tion. Part 1 of the manual contains an overview of 
the mo(^el: a descripiion of the delive^ system with . 
an overview of ^'Career development and jplacemenk 
center; an overview and" (diagrams of ^he manage- 

. ment. system; an overview and rationale of the su(>- 
poii system; 4escription of the units of the system, 
including a learning cen|er and tutorial laboratory 
for technology; , and an overview of curriculum 
' provisions. Part 2 presents the ten steps for th4bim- 

*, pie mentation* of the model, among which are organ- 
izing an appropriate interactive . network of. 
interested individuals find groups; inventorying i^gd 
marshaUing* ail available resources; putting tha^ 
evaluation process in operation to determine how 
well the system is working; and provtding a program 
of maintenance to sustain the vital parts of the sys- - 

I * tem and the initiative, i^nd tying\together the activi- 
^ties into th^interactive network. (An index of 
subjects is appended.) (VB) 
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^ tion. Calmer Exploration, ^Communitf Infopna- 
• tion Servicas, Community Organizations, ' 
Information Soured. Journalism, •News Writing, 
Parents, Program Coordination, •Program* Deve- 
fopment, •Public Relations, School Admintstra- 
'tion, •School 4[}o^munity Relationshipi S<»cial 
Agencies, Speeches 
Identifiers-^Florida (Manatee County), Flprida 
' (Sarasota County), •Occupational Specialists^ 

One of several products developed for a compre- 
hensive program of careir development (kindergar- 
, ten through university) for vocational education in 
Florida, this manual, consisting of two parts, con- 
. tains a pubfi^ relations program to introduce occu- 
pation specialists to key public^ JPar^ 1 delineates 
the pro<redure for making contacW^wtth the key pub- C 
lies; personal contact, speeohes,' public service an- 
nouncements, advertisements, and bulletin boards 
are listed as exajnples.^with^etailed instructions 
given to the preparation of the written communica- 
tion. (A major portion of this section focus^ on 
preparing and editing news stories.) Part 2 describes 
a public inforpAtion program for occupational spe- 
cialtits (OSl With th^ listed objective being to con- 
vince school Iwards that funding should be/*" 
codtinufd ftjr support of occupational specialists 
and career activities. A separate section is proved 
the process of enlisting various key pubtics 
Bbse support is to be solicited for the\>ccupatioAal 
pcialist. ThA key publics are divided into th'ese ^ 
dps: school boards, an administration commit- 
tee, the chamber of commerce, armed torclU recruit- 
ers, phrenu and 'parent groups, commtmity service 
and law enforcement agencies, senior cUlzeiu. and 
i media formation committee. (Appended is an Oc- 
cupational specialist school directory). (VB) 
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Sfkriptori-^Basic Skilli, »Care«rjVwareoea, •Ca- 
> iW Education, ♦Caripef Exploration. Deciiion 
' Making Skills. El.fmentary Education. Federal 
Government. Individ^l Development. Job Skills.-" 
^^♦Leamini Activitictr^b)ectWtt.' Occupation|il 
Inlc^fmmon, fKfoxAte,^ Materials, Teaching 
^ Guid^^T^hini Ttechn^iies, Valley Work Atti- • 

tudes ^ 1^ ' • * , 

Ideiitifiers— Flor(aa\StrasoU County)* 

One 6f nine pro^lucts developed for a comt)rehen- 
sivc program (kindergartan through ""univeoity 
. levd) or vocational education for career develop- 
mJni in Florida, this activities manud for elemen-' 
tary school counselors^ teachets, and othpf-iUers 
*conUins six'^ederal career education objectives 
broken idmn int5;sub-fe^ral ob^cctivts. These six 
federal objective* cover«s areas of self-awareriess» 
basic academic/v2>catioijf skills, work -values, 
knowledge Of the world of^ work, decisj^n-makinj^ 
skills, and work habiu. Each sutvpart is defined by 
one or more general objectives considered to be 
feasibfe for a school district's selection in planning 
iu career education program. The'general objectives, 
throughout this activities manual are identified by 
the mark of a preceding asterisk. Each general ob- 
jective has certain numbered and lettered parts that 
relate how various SarasoU County. Florfda. ele- . 
mentary teachers, counselors, and users addijMed 
the uterisked objective through the development of 
activities, (A resource materials list is provide^or 
refeience to items utilized by elemenUry scnbol 
personnel.) (VB) • 
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Deacriptors~-Audiov1fual Aids, ♦Career Aware- 
ness, ♦Career Education, •Career Exploration, 
Federal Government, Instructional Materials. 
Junior Higti Schools, ♦Learning Activities, ♦Ob- 
jectives, Resource Guides, Resource Materials, 
•Resources. 
Identiners^Florida (SarasoU County) 
One of nine products developed for a comprehen- 
' sive Wogram (kindergarten through Uiiiversity 
level) of career development for vocat^al educa- 
tion in Florida, this manual, cbntaim a listing of 
. materials and' activities dev^opedlCor junior high 
programs. The listing is divided by descriptors into 
(k four subdivisions: section "SO," which presents 
Sarasota County's objectives as keyed to the nine 
federal' objectives with resources used to meet the 
objectives; section '*SR." which contains a listing of 
materials and activities used at the junlqr high level 
in Sarasota County with names of the publishers 
included; section "SA/' which contains abstracU 
and/or listiilgs of the inatarials preMnted in the 
••SR" ^tlon; and section "SP," which includes the 
addreiUa of the publiahers. The *.*SO" section Is 
divided into ^ree pafttr which include printed cur- 



hculuin materials, audio-vimuil material^ an<i ac- 
tivities. Trade levels are alfo indicated for each* 
county objective. TJte materials listW in the "SR". 
(Thd "SA'* sections arc'keyed to the three divisions 
of;he "SO-* section, (VB) . 
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Dcscrit)tors— ♦Acadeqilc Achievement, Adults, 
Age>^}roups, Sasic Skills, ♦Dropout Charapteris- 
tics. Educational Backfrou^d, Mfndividual Differ- 
ences. ♦Knowledge Level. Performance TesU,' 
*• Skill Development, Vocational Adjustment. ♦Vo- 
oittional Development, Work Attitudes. Youth, 
mtional performance fo\ 47-ycar-olds in school, *# 
'^IT- year-olds not in school" and young aduHs aged 
26-35 in the area of career and occupational deve- 
lopment (COD) was assessed to determine whether 
or not education status and career development , 
skills are related. Within each of the groups, perfor- 
mance of various subgroups was examined, deflned 
by seCrace. region of country, and parenul fduca- 
tion. fhrCOD assessment measured performance 
in the major areas of knowledge and attitudes 
" related to wcer planning, knowledge about jobs. 
•V and generally useful skills. Examination of th^dif- 
ferences in average performance reveals that ouVof- 
school 17-year-olds consistently perform less weU 
^ than^he in-school. 17-year-olds. Differences in pef>-v 
formance were greatest in the area of general knowl- 
edgi, about jobs and in three of the genef)illy useful 
skiH''areas; written communication, coniputation 
and meMurement, and graphic and reference 
materials (the fourth area being manual /perceptual 
skiUs). Corresponding differences do not separate 
performances of 1 7-year-olds attehding school and 
adults. Avefage percenUges o{ these two groups 
were close to identical on the four generally ,usefUl 
skill areas. The only area in which adults displayed 
a marked superiority was in knowledge about spe- 
cific jobs. (TA) , 
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DeKTiptors-^'Career.Education, ♦Career Explora- 
tion, Community InvoNement, Coop^gtlve Edu- 
cation, •Demonstration Projects, Evaluation 
Methods, Experiential Learning, Models, ♦Pilot 
Projects, Program Descriptions, ♦Program 
Evaluation, ♦Program Validation, Regional 
Laboratories ^ 
identifiers— ♦Experienced Based Career Education 
this final evaluation report describes and summa- 
rises the evaluation findings for the 1976)^-77 school 
yeai^of the Northwest Regional Education Labora- 
tory (NWREL) Experience-Based Career Educa- 
tion (EBCE) Program. * Following an executive 
summary, the report Is organized into five chapters, 
plus a separate volume of appendixes. Chapter I 



summarizes the ynirposes and contents of the report. 
.Chapter -11 describesuhe pilot sites* ^jfu^enU. stfff, ^ 
communities ailU communityjesource persons, lists 
evaluation><]uestions,aumm^Kes tl^e evaluation da- 
sign and analysis proc^jdur^used. and summarises 
the evaluation findirigarChapter HI summarizes tile 
partial evaluationijf the fifth year of operation of the, 
BBCB demonstfatibn; Chapter IV briefly^ describes 
^rt D of the Bxeipplary 'Pfo^f "n™ ametidmenU to* ^ 
the^^ationai Education Act'(VEA) involvement 
' with EBCEand summarizes project implemenution 
at twenty-three^Ttres using th^ IJIWREL e6C&. 
i)ftodel. Jhe fmal'cliapter covers procedures us<^d in 
^ evaluating new EBCE mat^als devlloped by ' 
^'NWREL, HWREL>site traWng and ivhnical as- 
sisUnc)^' and state Wategies for iniplem^nting 
EBCE.'PiCvftot^site <?viluation design ^nd Ubu- 
lated responses to Various ^queJtionnaires• are in- 
/ eluded io the appendixes. tJH) , « * 
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Composition Skills (Literary), Employment. Oc- 
cupational ^Mii^ion. Role 'Conflict. ^Role Per- 
dition, -fidnoeconomic Influences, Statistical 
Surveys. ♦Student Attitudes, ♦Student Evalua- 
tion. Student Opinion. Values. ♦Work Attitudes. 
♦Working Women. ♦Writing Skills, Youth 
In 1974. as part of National Assessment of 
Educational Progress (N AEP) survey in writing. 4,- 
600 17-year-old high school studenU were asked to 
write aa essay daliending their position on women's 
place il the home. About half responded that it 
shoul^Ae a women's choice whether to be a home- 
maker, career woman, or both. About twenty per- 
cent said women should be allowed to work under 
cerUin conditions, such as when they do not have 
children, Neariy thirty percent said women defi- 
nitely belong at home. Predictably, more females 
*than males felt that womeft should IRave a choice 
about working. In addition. attnilM and reasons 
given for staying at home were examined exten- 
sively. I^indings suggest that many young American 
women are uncerUin about their fiiture roles in so- 
ciety; new and broadening job opportunities for 
women are encouraging career aspirations that con- 
flict directly with -traditional values. Writing ability 
. wu also measured and classified as inadequate, 
barely 'adequate, competertt, or excellent. More ^ 
than half the 17.year-olds could write competently 
, or better. About thirty percent, however, did not 
show an undersUnding of the basic rrii^thods of per- 
I suasive Writing, (TA) 
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Methods. ♦Tiiput Output Analysis, •Models, Post 
Secondary Education, Program CosU, ♦Progranj^ 
Descriptions, ♦Program Development^ Program 
Evaluation. ♦Vocational Education 
This paper psesents a brief final report of the sys- 
tem and products of the cost-effectiveness /benefit 
analysis project conducted at Indiana University 
which combined the two concipU of coat-effective- 
neis and cost-benefit analysis Into a cost-^ffao- 
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tlvcncM/bcncfK intJyiii modfcl for potUecondary 
vooilionaJ. protTims. The project tbo , developed 
d«u fofm», ■ lUuidmrd procedure for using the 
model, anddri •dminiitrator't manual for conduct- 

^Ing coit-effcctivencM/bcncrit itudie*.'The repbft 
kulhtnarizes objective* of tlje project, rtatemeAt of 
th< problem, priority arcM, ttrateglet and*^proce- 
durcs, producOi frony the project, evaluation, gon- 

, cluaiona, (ecogimendationy, - luflplemeAui 
^teriali, and preaenu a final financial ititement. 
fTA) • • 
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De^jriptofs— Career Cholde, ^Career Education, 
^Career* Planning, Check Lisu, Education 
/Courses, Faculty 'Advisors, Faculty Organi^a^ 
tions. Higher, Edujifiin, •Occupational Quid- 
■iq/ce, Proyam beicriptiohs, Studei\t College 
Relationship. 'Teacher Edu<Jation, Teacher Edu- 
cation Curriculum, Teachers Collegea, •Voca- 
tional Development 
IdentifierY— University of Tennessee- (Knox ville) 

Two task (orcea, a Career Development Team and 
a Cyrpiculum Development Team, were formed 
from the Career Education Committee appointed in 
1976 at the College of Education! Univenity of 
Tennessee, Knoxville, to assiat studenu while ip col- 
lege to make informed career thoicea Within the 
field of education (i.e., career development), and to 
help them acquire sufficient knowledge jof infusion 
techniques to permit them to faction elTe^lively in 
a career education position ^er graduation <i.e., 
career preparation). The Career Development Team 
developed and field teated a career checklist of 
, queatiofu for student use to ( 1 ) identify and analyze 
undergraduate career needs; (2) list available career 
resourcea; (3) mat^h tbe career needs with the re-- 
sourcea; and (4) order the phaiM» and steps in decid- 
ing to teach and becoming certified. Of the sixty 
1^ who evsluated the checklist in the field test 
jied favorably and 80% said they ^uld use 
%■« copy- The Curriculum Development 
icenlrated on meeting the fieed for preser- 
vice and inservice experieiicea in career education 
and developed six course modules in career educ " 
tioo which are offered for credit to studenu of t 
College; also they publiahpd a monograph of tht» 
articlea aboOt career edjication as a team function. 
Future projects for both teams involve participation 
of community lc|Klers, and the Career Development 
Team plans to farther teat and implement iu check* 
list's use. (Included are a history of career education 
at the University of Tenneiaee, (Cnoxvillc, and a 
draft of the checklist.) (ELO)' 
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EDRS Pfka HF-^.«3 HC41.<7 Plaa Poataga. 

Deacriptora-^Career Education, Elemenury Se- 
condary Education, •Employer Attitudes, •Em- 
ployer Employee Rektionship, Employment 
Interviews, Employment Qualifications, Bvalua- 
• tion Criteria, Job Application, Job Skills, Job 
Training, •Personnel Evaluation, Probationary 
Pefk)d, Teaching Methods, •Work i^*ttitudes 

ldeQtiflat»-44ew Hampshire 
If high school graduates are to bt fUlly prepared 



ion 



fo^ enteril^g atii^aintjiining employment, a mpre 
subsuntiahinstructional effort is required ffom ca- 
r<Jer educators in tite ^eacjiing of worlT habits, atti- 
ti|dcs,*and interpersoniU relations in grades K-12. ' 
To as<?erulfi ^at employed feel are important 
qualities for their employees, twenty^tliree employ^ 

, ers representing^ a croas-section of^ occupations an<t' - 

^ locations tWere interviewed in FUmpihkc. . 

Their answers provideinaigfit into thrfc/major ireas ' 
of employee evaluation: bow to g«t a job, emphasii-'* 
• ^ ing the ittip«nance dt the interview; how^to^qjld a ' 
focusing on the probationary period aad on-the-^ 
j6b peif»fman^c;,a<id the importance of wlork haly4k, ^ 

, rating/triatworthincss and ^worJcing flexibilitj^/^e 
pioat desirable characteristics with persona^^pD^- 

hygien<^,,reapectfiUncs*. and cooMrijivcncss ^ 
as close secqn^s. In ©rdefTor carter j^ocatlon ia 
prepare studenU to meet thes^ expeo(iitions of em- - 
ployers, it must (1) (0tr explicit inaction in per-' 

^ sonah development; ^2) provide stpdenu with 
first-hand^experienccs in job search sCuis by having 
them fill out sample application forms, role-play in^ 
tcrviews^ view films of interviews, wri^e rcsumca, 
and hear local personnel managers ^ipiting the class- 
rooin discusf. the job interview procew; (3) tefch 
stodenu how employers will evaluate their jpb per- , 
formances; (4^ use a wide range of instructioi^al 
materials and media which address the areas of ca- 
reer and personnel development; and (5) grade stu- • 
dcnu on work habiu. attitudcs,*and interperAnal 
skillsNas well as on program content tnd vocational ^ 
skilUf(ELG) , • 
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Gamegie- Mellon Univ., Pituburgh, Pa.CHTice of 
^ Civilian Personnel (Navy), Wwhington, D C . 
Spons Agency— Navy Personnel Research and De- 
velopment Center, San Diego, Calif 
Report No. -^OCP-34 " , 
Pub Date— Apr 78 >^ 
Contract— NOOOI4-76-C-0932 
Note— 37pj;; Some charts in this document may not 
reproduce well due to small print or poor print 
quality: For a related docuntent see CE 016 277 
EDRS Prka MF40.S3 HC-S2.06 Plaa Poatage. 
Descriptors— •Accounubility, Equal Opportunities 
(Jobs), •Management Systems, •Manpower De- 
velopment, Manpower Utilization, Organization, 
•Personnel Management, Planning, Pfomotion 
(Occupational) 
Identifiers— Navy, United Sutes 

Based pn previous application of goal program- 
ming models to manpower goals planning for la^ge 
organizations, this paper stmicturea the extensions 
from the planning process to the operations and 
control aspects of the management cycle. Emphasis 
» on the accountability necessary to make such a 
system an effective management contfol tool. In 
order to develop this extension, the paper briefly 
explains the Navy's system and progress date- 
then theoretical construcu of goals, planning, and 
accounubility are diKUSsed along with the general 
iuues of management co'Atrol system deaign as they 
apply to manpower planning. The iuues are illus- 
*trated by n^ns o( numerical studiea in the areas of 
organiration-i|vide impact studies, equal employ- 
ment opportunity planning and accounubility, and 
local insullations models for Arrowing and loaning 
personnel among cost centers. (Author/JH) 
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Descriptors— Accounubility, - Affir^tiative Action, 
•Employment Projections, •Equal Opportunities* 
(Joba), Information Sources, Labor .Supply, 
' Information Systems, •|^ai\po^er 

Development, Manpower Needs, Manpower 
• UtiUiatioii, •Models, Personnel Management, » 
Program Pfirflftiing, •Systems Analysis, Systems 
^Approach' \ • . *• , ' 
l^ntifiers—Navyir United States . 
.^e system being tested for.the U S; Navy civilian 
il^orkforce fb integrate equal employment opj>or- 
tunity (BEO^goals mtoan accounubility aqd><rack- * 
ing system for effective management action is • 
described in this report. The system is described as 
one that nioved from a lop down modeling 'orien ted 
system previously used to a bottom up information 
system supplemented by models, which v^uld tie 
together external labor supply projections with ac- 
counubility and historicaKtracking clipabilities. Par- 
ticular emphasis is given in 'the /eport on using 
^ailable^tabor pool methodologiea and dau 
sources. Topics discu»scd-inclu4c the following: ex- 
ternal labor market analysis concepu, testing ^f a 
relevant labor poot model for the Navy's ^^O goal 
system for th<)se, occupations and career levels ' 
where thq labor market is looal, relevant labor pool 
methodology, dau sources for obuining prelimi- 
nary sutistics foreatimating the relevant labor p<Jol, 
and a system fqr EEO goals planning and accounu* " 
bility and how the system is to be used by the Navy. 
(TA) / 
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Spons Agency— New Jersey Sute Dept. of Educa- 
tion, Trenton. Div. of Vocational Education. 
Pub Dale— 20 Jan 78 ,v 
Note— 96p.; Portions of the AppendU^^ill not re- 
produce well due t9 poor print qualit^ in the origi- 
nal document • / 
EDRS Price MF«S0.83 HC-$4467 Plaa Poatage. 
Descriptors^-^Administrative Problenn, *Adult 
Education, Articulation (Progmm), Continuation 
Studenu, Credits, pefinitions. Educational Fi- 
nance, Enrollment, Evening Studenu^ Expendi- 
jure Per, Student, Part Time Studenu, •Post 
Secondary Education, •Program Administration, 
Program Development Supervision, •Vocational 
Education * 
, Identifier*— •Full Time Equivalent Student, New 
, Jersey 

Due to federal and stltte legislation there has 
developed a situation of confusion Regarding the ea- 
ubiishment, maintenance, and supervision of post- 
secondary and adult vocational education, 
particulariy where a division of higher education 
and a division of vocational eil^ation exist in a 
' sute. A study underuken in New Jersey identified 
fttp* problem ateas related to this situation. They 
were exact coJUng of different persons who are. 
enrolling in poaWbondary and adult vocational pro- 
grams; definition of a full time equivalent student 
(PTE); equating PTE for pt^tsecondary and adult 
vocational education in secondary institutions and 
higher education institutions; and apportioning 
fiinds. Based on these' problem areas, seven research 
questions were formulated. A dcacriptive Vescarch 
design was implemented to collect the daU. Pevson*' 
nel involved with postsecohdary and adult vbca- 
tionat education in (he New Jersey Department Of 
• Education and the Office of Community Colleges 
and other agencies were firaj interviewed. Following ' 
a review of the literature aritt the development of a 
plan of action for the study, a national survey of all 
%mt directors was then conducted. Next, a number 
of vocational educ,ators werie interviewed and a 
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I wM m«U«d to a MmpU of insdtutioitt 
wMiIb ^ iUle^Al*p» totephooc intervkwi wei^ 

fiMikl wmt analyied and reported ^ ptMtau 
pm, iad Uum; It #aa dbncludod that problem , 
four ooiild Boi be worked on during thia pri^ect^'due 
to Msd^ time. (Included ia a iarg e appendMi con* 
liifiii^data coUecjdon inamunenta, dau ubiea, and 
retoied oiateriala.) (JH) . • 
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-^Daafaplan— »Deg<eea (nt^a), Emptoyment Op- 
, OMMaa* Hi«h#r Bducatkm, ^Intelkc- 
Piiiipii»ii#»Occupetk»a, Poat SMoodary 

I ^ 

-^tMctkM^ of OccupetioiuU Titlea 

Tba Um^ d^wmt that rnllnir itifrrr hrl-'n r 

wi pteaentad in tbk document aa three 
^ el MoMMtkm. Ninety-four different col- 
are Hated in^ the flrat column. In the 
, entitled ••primary codea»" occupe- 
l(a^ gMupa Me Hated which by cuatom, and in 
aem eeae% % )eb title and legal licenaure, relate 
d^MeHy le e apeo^ college degree. In the third 
«riMM«. aeeewlary co<iea» leaa uaually aaaociated oc- 
ei^etieiiel gfoupa are liated for each degree, two- or . 
I^ai (tigitTiiimTrrn. derived ftoth the Diptiooary of 
1 Titka (DOT) are uaed with the occu- ^ 
, group titlea in both the primary and tec- 
Midafy co4t cohimoa. (Some college majora liated 
•'Avw BO pviaMry codea becauae theee majors have 
'Ml.bMB imad to have qualifkatiooa for any ip^- 
c^ eocupatioiia or group of occupationa. The uaer 
ef tUp docttoaent la referred to materiala* in the le- 
eottdary oodea groupa and to thoae liaied under '•any 
which include occupetiooa for which 
( may be for Any college, degree.) (JH) 
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Work Ixpectettoiri^ Bwrnm Capital AccadHalatlM^ 
md tbe Wi«aa el Yo«i« Wobmm. ' 

Ohio Sutc Univ., ColuAbua. Center for Human Re- 

aouite RMearch. . 
Sponi Agency — Employment and Training Ad- 
'miniatratioo (DOL), Washington, D C. 
Pub Date^Aj^ 78 . 
Not*^3Ip. 

Available*inrom— Center for Human Resource Re^ 
sarch, Ubrary, 1375 Perry Street, Suae^585, 
Columb|is, phio 43201 ($O.SQ in limit^d^^uenti- 
tiea) ' • • * 
"EpRS Prke MF40.t3 HC3104 Flea Feateie: 
. Dpaeciptonh^Expecution, r Human . Capital, Hu- 
nlan Development, Job Training, Maturation, 
^OcMpatipoil Aapiradon^' Promotion (Occupa- 
tiooai). Racial Differencea, Sex/Oifferehces, 
•Wagea, •Work' Attitudea, •^o/king Women, 
Work life Expectancy 

Based on the National Longituftinal Surveya of 
Young Wom<^ aged fourteen to twenty*four in 
1968, a study waa made to determine the impact 
that women*! ex a4te labor market expectations 
have on their salary and devefopment and to exam- 
ine the effect of womep't poatKhool trailing and 

- maturation (human capi4l accuniulation) onyages, 
Six findings resulted from ana|^ of the em] 
evidence: (1) the emphasis that young white women 
place on on-the-job training ia poaitively related to 
their expected wotk attju;hment; (2) of the two 
types of training, specific and^eneral, only the in* 
v«ament in general training ia afrected by fiiture 
w^kexpecUtiona; (3) posUchodl investment in on- 
the-job training ia a major factor in wagea and Wage 
growth among young Fomen; (4) although matura- 

. tipo plays an impimrtant role in wage growth, iU 
importance declines, with age^ ^d its effect is 
smaller for womto than jnen; (5) aignificant 'racial 
differences exist in wage aeterminatioo; vid (6) 
young women tend to underestimate the length of 
their future work life, so some therefore may under- 
inveat in on-the-job training. The incorrect expecU« 
tions of women regarding the extent of their 
partibipetion in the labor force were foupd to ac* 
c<Amt in part for the existing gap between female 
and male wa|ea. (ELO) 
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IWaiatuaorminoritywoaaeli workers in 1976 is 
pattkulariy in relatioiiship to their white 
ea, Mder foUowii^ topic headings, 
laaee partkipali«i;< (2) unemployment 
leaaeM Ibr unemployment; (4) unem- 
t^ racaaaion; (5) occupatioAa; (6) 
(7) women heada of fiuniUes; ^(8) * 
(9) children ofworkinrittothers; 
(II)' employment statua of high 
^ (13).eeniinga. Many^of t|ie 
of daia ase reported in terma or or compariaon 
l» M or Mre ef dU following variaMea: race; age; / 
aii; taaaaie level;'raarital statuaj type of family; age 
efeMldren; apd /or figurea from previous years of 
aiiaip. It li eoMlMded that the unemployment «ete 
HHT- miserily adult women ia still exceaaively high 
(ll.41lCeeMpared to 7.1% for white adult women) 
M tel they experienced greater proportioiial in- 
in employment in 1976 than their white 

m 
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Ohio Sute IJ^v., Coli|ipbiB. Center for Human Re- 
source Research. ' ^ 

Spoos Agency— Employment and Training Ad- 
miniatration (DOL), Waahington, D C. 

Pub Date— Apr 78 ' 

]^ol^5 1 p.; Paper presented at the Secretary of La- 
bor's Inviutional C^ooference on the National 
^ Longitudinil Surveys of Mature Women (January 
26,bl978); Some tablea in this document may not 
reproduce well due to small print; For a reUted 
document see CE 016 467 
Available ftom— Center for Human Reaource Re- 
sterch» College of Administrative Science, The 
Ohio Sute University, 1375 Peny Street, Suite 
585, Columbus, Ohio 43201 (SO.IO) 
BDRrmea MF-S0J3 HC4S.Sa Plea Peatn«a. 
Deacriptofa~-Black Employment, Blacks, Ofetica- 
ilanr ^fimploym^t Patterns, ^Employment Su- 
tistl^ Employment Trends, Pemalea, National 
Survaya, Race Influencea, *R«cial Differences, 
•Work Attitudes,/Working Wojnen 
IileVtillera-^ted Stf tes 

Dau colMed from 19i$7 to 1972 duHog the Na- 
. tiooai Loq/tudinal Surveys waa uaed tp examine 
the labor force behavior of the mature womeft*s oo> 
hort (womeii who were thirty to forty^four years old 
in 1967) aewell as their attitudea toward work and 
home. The' flndlngs include the following: while 
white wogieo ftiereaaed their tabbr force participa- 
tion levaK black women decreaaed theirs{ since 



bUck labor force participation ratea were higher " 
than white levels in 1967, the net'reault was a <f4m- 
v^rgence in rates between the races over the fife* ' ' 
• ydkr period, ^particularly for women who were 
separated ^or divorced; black employed women ^ 
greatly in^proved their eamingji between 1966 and 
1971; black women showed overall'ahifts/toward 
more poaitive work attitudes but not to the extent 
that white woMen did; and whereas tl^ work stti- 
'^.^tudes of white workitag women were much more 
noaitive than the attitudes of their noerWprking 
f ounterparts, blacji women not j^Mlfirk. felt as 
strotigly as black women at work that work waa 
necessfry. (This 'paper includes fUteen ubles of 
* data.)(PM) \ ^ ' ' 
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. Rndai D M fcieyfta a In Female Ubor Feree Partkl* 
potlott: TreMa aM I^^UcatioM lar the Ftotnre. 

Ohio Sute Univ\ Columbus. Center for Htlman Re- 
source Research. 
Spons Agency— Employment aiAl Training Ad- 
ministration (DOL), Washington, t).C f 
Pub Date-^May 78 

Note^31p.; For a related document see CE 016 * 

465 / 
Available from^-Centcr for Human Resource Re- 
search, College of Administrative Science, The 
5hio Sute University, 1375 Perry Street* Suite . 
585, Columbus, O^o 43201 ($0.80) 
EDRS Price MP40.83 HC42.06 Plnl'Mtae^ , 
Descriptors— Black Employmeikt, Blacks, Crauca- 
sians, ^Em^loyment Patterns^ ^Employment Su- 
tistics. Employment Trends, Females, ^^^ational 
Surveys, Race Influences, ^Racial Differencea, 
Work Attitudes, •Working Women ' 
Identiflers-^United Sutes 
I DaU collected during the National Longitudinal 
Surveys were uaed to examine the tabor force behav- 
ior of black and white women from foMrteen to 
twenty-four and thirty tiNjprty*foUr years of age. 
Focus is ootacial cdnverg^ce in tabor force partici- 
pation rates (the percentage bC the populatioti group 
either working or looking for work) over this 1967^ * 
to 1972 period. The findings include the following' 
for the most'part, labor force participation ratea for . 
white women of all ages sjnd marital sutua^ in- 
creased while declining patterns pf pMcipation 
were noted for moat of the black grbupa; for white 
older womeii (35 to 44 yean old)* the moat noUble 
increaaea in work pirticipation were among wooden 
who ^ere either separated or divorced while the 
sharpeat declines foc.black women were alfi^ for this 
same marital Category; and overall, partici^tioO of ' 
black women in the work force is leasening in com>>«y 
pariaont^fwhitewomenlnit those blackwomenwlip > 
• continue to work appear to be relatively sue^fiil. 
\he daU suggeats that there is s large pool oC noo- 
iWorkerp who arc willing to work (1) if the proper 
/conditions for employment exist, (2) if sppfepriate 
/ guidgnce, skill training;' and other assistance are 
I made available, and (3) if joba become available. 
\ (EM) 
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'Deecriptor»— Cooperative Education, ^Diatributive 
Education. Ouidelines, Manuala, Program De- 
sign, Senior High Schools 
Identifkra-'Distribmive Education Qubs of 
America 

A general overview of the South Carolina dia> 
tributive education program is given in this hand* 



- • J 

book for hi|h ichool ]un>a)ciimd teniori training for 
ctrc<A« in nurketini and divnbution: Fol|owing • 

« *' brief ditcuMi'on Mk)u( the conc<fpt of^diatributive* 
t education, tlie three areaa of the program are lum- 
* ^ marized; (1) the claHToom; (2) on-the-job .training 
(included in thii section are a listing of occupational 
initrucUonal areaa, training i|greemem fbrm» cm- 
ployer'i report on V«in<?c form, itudant*! -weekly 

^ > hours anci taming report form, and a job informa* 
tioA form): and (3) Distributive Education Ouba of 
America (DECA). A list of basic parliamentary 
procedures, a planning calendar, a sheet for listing , 
goals, and^a discussion on how to get along yith 
people conclude the handbook. (JH) « ' \ 
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Spona Agency — Rehabilitation Services Adminis- 
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' quality 
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D<gk;riptor»»- Daily Living Skilly, Pelivery Sys- 
• tems, Federal Programs, Health Insurance, * In- 
formation Dtsseminaltion, Information Needa^ 
•Physically Handicapped, Program Effectiveneat, 
P.ublicize, *Rehabilit4tion, Rehabiliution Pro- 
grams, Resource Guides, Sheltered Workshojte, 
•Suteoft^e Art Reviews, Summative Evaluation, . 
' •Technical RepofU, Vocational Rehabiliution ^ 
Identifiers— United States 
r Four sute-of-the-ait reports were prepared and 
disseminated in both printed* and ^ audio cassette 
forms to summarize the available knowledge in four 
areaa of con^errrin the field of rehabilitation. Baaed 
^n the. recommendations of f. consumer panel com- 
posed mainly of representatives from the intended 
audience, the^topics of the reporta and the author* 
^were selected by the project sUfT. The titles and 
authors of these reporta are as follows: **lndepend* 

* ent Living," by Susan Pfl>*Df^**$heltered Indus- 
trial Employment/' by Carolyn Vaah; "New 
Directions in Rfehabilitation Outcome Measure 
ment/' by Thomaa Backer; and ** Perspectives on 

•«««v^ National H(|ilth Insurance and Rj^hablli^tion,** by 
Herbert Dorken. Observations made about develop- 
ing and disseminating information products include 
the following: the use ^ |rf4^t];'^^' P*nel which 
represented the Urget audience cmsured the rele- 
vance and 4imeHneas of the reporta; targeting '^ach 
topic to a specific user group made the product more 
useful; the input of subject experta^improved the 
quality and credibility of the producta; aiid issuing 
the reporta in audio cassette forn\ provided access tb 
those users who are handicapped in their uae of 
printed products. (Appended are a liat of consumer 
panel members, informati«i on where and how to 
obtain copies of the repofta, a reader evaluation 
form, the marketing brochure, and sample letters. 
(EM) 
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Available from— w|>mQn*s Educational itjuity . 
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Descriptors— A^ult Education^Adult Studenu, . 
*Aonouted Biblio|;aph]es, CarccTOiHWtunities, 
CounWljng, Demonstration Programs, ^Educa- 
tional W^etfay* Educational Problems, •Equal* ♦ 
E<)ucationn^^a|es, Individual N^^i Post Sec- 
ondary Education, Program. Descriptions, •Pro- 
gram ^ Development, Resource Ot^des, Sei 
Discrimination, Sex Role, Sute t>f the Art Re- 
yieWs, Vocational Development, •Womens EAh 
cation • s ' )^ 

lllentifiers— United Sutea 

This bibliography, second in a seri^ of three to be 
Issued by the^Women*s Educational Equity Com- 
munications Network (WEECN), contains ^inety- 
'three selected ^formation resources (articles,* 
papers, separately published bibliographies,' and 
monographs) in the <area of continuing education 
and the reentry woman. These materials, alphabe- 
tized a^ording to title, are grouped into six sections 
foUofts: (I) overvfewi and bibliographies, (2) the 
matuff Woman student, (3) counseling resources, 
(4) program developmeitt, (S) specific programs, 
' and (6) Women's Educational Equity Act prc^ta. 
Each ciution includes the title, author(s), publisher 
or journal, publication date, pages, source, coat, and 
. annoution. Some repfesenutive titles from the |ix 
sections respectively are (1) *' Adult Women's Edu- 
cation: A Radical Critique,'* **Oolng Back to School 
at 35 ahd Over," and Returning Women: To Work 
and School; (2) "Back to School-at 50," *'Do I Have 
the Right to Be a Wlprking Mother?," "Meeting the 
. Needs of Workii\| Clasa Womcfn in Poataccondary 
Education," and "Resocialization md Reentry"; (3) 
"Counseling Experiences and Needs of. Older 
Women Studenta" and **Supermonfu Shift Gears: 
Reentry Women"; (4) "Continuing Education for 
Women, 1960-1975: A. Critical Appraisal" and "A 
Queation of Opportunity: Women .and Continuing 
Education"; (5) "ANSWER: A i(esponse to Wo- 
men's New Jdeas and Needs'' and Development 
and Administration of Continuing Education for 
Women: 1964-1974; and (6) Apprenticeship Train-, 
ing Entry: Advanced Career Preparation, and Over- 
come Cultural Barriers: Survival Skill Training for 
Low-Income Women. (EM) 
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Pli.D.'s m^ Tbelr Diaaertattdtta. ^ 

Employment and Training Administration (DOL), 
Waahington, D.C. Officii of Policy, Evaluation 
and Research. 

Pub Date— 78 

Note -60p. 

EDRS Prka MF-$0J3 ^€-$3.50 Pisa Poall«a. 

Descriptor*— Directories, •Doctoral Theses, •Eco- 
nomic Research, •Employment, •Oranu, Higher 
, Education, Indexea (Locatera), •Job Training, Re- 
'searchers. Social Science Reaearch, Student Fi- 
nancial Aid * » 
Namea and subject areaa are listed for 345 in- 
diifiduals who in the laat ten yeara (by spring 1977) 
had completed the doctoral dissertation grant pro- 
gram through which the Office of Rea^rch and <» 
Development provides financial assistance for re- 
search on employment and training. The listing for 
each individi|al includes the following informatioh 
(unless unavailable): (iTnam^; (2) current address; 
3) title and plaoV^f employment; (4) the name of 
e univeraity that gfanted the Ph.D. degree aad the 
year that it waa conferred; (5) the disserUtion title 
and acceaaion number by which copies of thedtaaer- 
tation can be prdefed fmm the^NationaL Technical 
Inform ation Ser yir^i-**''*T^> thi^ee subject area de- 
scriptora for each dissertation. A subject inde/, 
h^t6 on the descriptors. Is included along aiilf a 
t>rief description of the gcant pr^i^m. (JH) I 
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Manpim,^ Garth L 

Caraar Eiljioitloa {he Compreliewiive Easploy* 

mtmi mi TraiiOag Act. 
Spons Agency— Office of Career Education 

(DHEW/OE), Waahingtoiy D C 
Pub Date— Feb'78 / m 
^ote— 59p. f y * 

Available from— Superintendent of Documents, 
U s. Oovemmenr Prin^ng Office,' Wuhington, 
D.C 20402 (Stock Number 0l7 08O-0 1862-4) 
EDRS Price MF-$0J3 HO$3.S0 Pka Poataga. 
^ Descriptora— •Career E4ttcation, ^Educational Fi- 
nance,' Educational Legislation, TEmployment 
Proirkms, Federal Aid, 'Federal Legislation, In- 
teragency Coordination, Minority Groups, •pro- 
graqv Effect^veneaar Success Factors, Youth,] 
Youth Employment, Youth Opportunities,/ 
•Youth Programs 
Identifier*— •Coffprehensive Education and Traiq^ 
ing Act, •Youth Employment and Demonstratic 
Project Act * • 

The information presented in this document is 
intended to guide career educators who wish to tap 
CETA (Comprehensive Education a(id Training 
Act) fUnds to* help support career education endeav- 
ors for inschool youth, especially since tht 1977 
additions from the Youth Employment and Demon- 
stration Project Act (YEDPA) have given CETA a , 
more significant role with the inschool papulation. 
The author first traces the role of youth in pre- 
CETA manpower programs and in CETA progtlMns 
to 1977. The relative effectiveness of CETA pro- 
gram strategies over the past fifteen years is then 
summarized and includes a discuasion of ineffective 
program strategies, programs and services of 
demonstrated effectiveness, strategies thaf appear 
to work best for certain target groups, and adminia- 
tration practices and related factors which influence 
succeas. Next the options available for serving in* 
school youth under the 1977*78 laws and practices 
are (delineated and a discussion focusing on CETA/ - * 
Career Education interface is prcKnted. Finally, 
recommendations are offered for linking career edu- 
cation to current youth employment policies for the 
enrichment of both. (BM) ^ ^ 
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Abram, Robtrt E Wheattty. Robert 

VocatioMl EdacatioB ia Okie Correctkmal laatlta- 

tkNUK A FpUow-Up Stady. 
Ohio State Univ., Columbus. Center fof Vocational 

Education. 

Spona Agency— Bureau of Occupational and Adult 

Education (DHEW/OE), Washington, D.C. 
Pub Date— Dec 77 
Contract~-O007604317 

^Ote — 128p.; The interview forms and a few other 
pages may not reproduce well because, of faint 
-type 

EDRS Price MF-S0J3 HC37.35 Plaa Poatimtt. 

Descriptora^ Adjustment Problems, Adults, •Cor- 
rectional Education. Educational Experience. 
Employment Experience, •Employment Pat- 
' tenu, •Employment Problems, •Prisoners, Pro- 
gram Attitudea, Sutte Surveys, •Vocational 
Education, Vocational Followup. Vocational 
Rehabiliution, Youth 
Identifiera— •Exoffenders, Ohio 
• A' follow-up study waa conducted of released 
youth and adult offenders wfio had had vocational 
training while mcarcerated in six Ohio correctional 
facilities. Structured personal interviews were ad- 
miniatered to^ 185 students by counselors and 
counselor managers of*ihe Bureau of Vck^ationa) 
Rehabtliutiop, Oht^ Rehabiliutt<(n Servic^ Com- 
mission. Interview sites covered fifteen gties and 
numerous rural towns in Ohio. Findings wtire re- . 
ported on stuflenu^ perceptions of thei(^correctional 
vocational program, post release employment and 
educational experiences, ahd general problem areas 
encountered di^ring the post-release adjustment 
period. Major findings indicated the following: (I) 



erJc 



ovwOl nuderit Impreitioni of the quaUty of corrcc- 
tioful voc«tki«)al lndnin|'w«re ftvortWe; (IJ unem- 
ploymeiitjrtlet fdf both youth tnd idulu were high; 
(3) few oUain^ a job in the tame^r^relatea nel4 of 
Ciaiiiin|; (4) ^oliment ih an educational is^titution 
after releaaf waa low; (5) and **lack of job*; and *Mack 
of movy" were the moat frequently cited poat* 
Veleaae probtema. R^commendatiortt focua on thcf- 
following: itrengthening jbb placemeflV educational 
placen^en^ and vocational guidance and counKling 
lervicea; eaul^fbhing a career eUucftion program; 
and providing ^ prc-emj^oymeiivuaining prJ|ram 
to all offendera prior to relcw or parole. (CAiea of 
the intervfew forma are api^nded.) XAulh|^/JH) - 
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rll "|ducatidn^ Buaineiw* 
[^illum* Development, •Cur- 
Diatributlve Education, •Edu- 
Educational I mprovem en t , 
ec4»,. •Educational Objcjctivca, 
Philoaophy, Heaijh Education, 
tict Edi^catton, Induatrial Arta, In- 
xadea. Junior High SchooU, •Practi- 
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Boyd, H. Alton 

lil, SoMtkaiit CidrHc«l|9l CoordiMtkm Canf^ 
EfftlMtlM o# AccMf^skii^Bta m4 Ra^iav ^ 

Human Reaourcea Reaearch Organization, Pen^ 
aacola^ rta. •. r " , 

Spona Agency-Office*' of ''%Education .'(DHEW)," ■ 
Waahington, D.C.; Soijthcalt Curriculum Coordi-^/ 
nation Center, Sute Cojlcge, Mia».* 

Report No.-.FR-CD(PH5*5 

Pub Date— Jul 75 

Note— 7gp. 

EDES Prk« MF^J3 HC44.67 Plaa Poat^. 

Dcacriptorar— ^Career Education, •Curirieulum 
Development, Curritulum Planning, CJurnculum 
Heacarch, Federal Aid, Program AdniinUtration, 
♦Program Coordii^ation, ♦Program Effectiveneaa, 
Program Evtluatidn, •Regional Ujboratoriea, Re« 
gional l>ro|rama, ♦Vocational Education 

Identifiera— ♦Southeaat •Curriculum C3oordination 
Center 

Thia third-party evaluation of t^e activitiet of th^ir 
jl^utheaat Curriculum Coordination Center (SCCC) 
^obuaea on activitiea under the original f rant (July 
1972 to December 1973) which waa, deaigped to 
provide grade level and tubjecl matter expertise for 
vocational-technical curriculum development with 
emphaaia on career education.^Alao includcd^it de- 
acriptivc Information on acti^tica under the second 
' (current) grant which emphaaizea proviaion of lead- 
erahip in the development of ciirricula for new and 
changing occupations and diMen^natioii of existing 
curriculum materiala. ^ction. I pr^videa back- 
ground on the nAtionat network for curriculum 
coordination in vocational'technical education, in 
Which^BCCC ia one of seven regional centers. Sec- 
tion II preaenu the original SCCC miaaion and rea- 
lignment of obiectivea, ahd sutea the purpoa^ of 
the preaent evaluation. Alao presented in thia sec- 
tion are the approach and procedures used for 
evaluation^ the construction of structured inter^ 
' views for sUte liaiaon repreaenutivea (SLR) and 
sdte dlrectora. apd data4ol|ection procedures. Sec^ 
tion III preaenu the'reaUltl of the Qriginal grant 
«' evaluation in ternu of %aoh of the six grant obiec- 
tivea, noting SCCCs moat imporUnt accomplish- 
ment (regional coordination and communication), 
and commenting on the adequacy of accomplish- 
ment-oTo^ec^f^. A criticaTrevieW of SCCC ooerg- 
tional procedwfa for the current frant is followed 
by concluaiona abd recommenda^tk>ns. Tha SLR in- 
terview guide )^ jcurriculuifi autua report fbrma^ 
are appended. ( 
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CaMVtMttattlMl ef m PrMtioU Arte ProfrM 
Ce«ipf«Mit*^for 4«ak*r Hlgli/MMk S<:hool 

Ofiiofttete Univ., Columbus. Reaearch Pjoundation. 
Spbna Agency— Ohio #Sute DepV of JKducalion, 

Cotumbua. Div. of Vocational Education. 
. PUb Dat*-78 . . " 

Note— i2pt; Appfndix«l A-t removed as non- 

a^aentlftl lnft)!rmation 



seem to cpust for the\urpoae of 
for more' scHooiing r\ther than ^ 
to cope effectively, With ye prob- 
^ should be reorganized t9 ifi^de ( 
^ ^ge segihent of practical arts ex^Jcrience thaTpro- 
\|^^b6th a broadehin^M^ hum'ankin| eftpct as 
weuS^Jo allow fdr the (ftyclopment of the 
dividiJlB a self-sufficient, intcWf^t, at(d priiBuc- ♦ 
tive /citizen in M highly complex* ftchnological 
society. Based on this pyition, a developmental cf- 
fort WM proposed to (l)SuiUl a rationale for a prac- 
* tical aria component of the Junior high/middle 
school curriculum and (2) oiitline a school program 
of practical arta related to the fields of agriculture, 
home and family living, hetlth, industry, businAs 
and office, and^dist'ribution. The.activities included 
the development of a position paper sUting the un- 
derlying philoaophy of practical arta, education, and 
the projection of a detailed plgifto deliver a modem 
practical arts program.'Selected formative and sum- 
mative evaluation techniques were employed to as- 
sess the ^equacyipf the underiying'rationalefor tKe 
' prograrAnd of the structure of the program.^ S^ 
lected iJldera in^education assisted in thia aaaeU- 
ment. The prograrJi rationale that resulted is 
intended to provide a blueprint for major re4eai|Ui 



of schooling in the U nited^tgtcs. (Appendixes cori- 
Uin numerous mat^riaJa, in«Uiding the jfoaition pa- 
per, prQgr|un objectives by area, and otl\er related 
mattera.)^AuthorAB^Q " ^ ' ^ ^ 
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National Cei^ter, for Health Services Research 

(DHEW/PHS)/ Hyatt«ville,'Md. 
Report No.-*^^DHEW-HRA-77.3l94 
Pub Datc^Sep 77 • ' • 

Ndte-U^p.*' . 

Available from— National Technical Information 
Service, Springfield, Virginia 22161 (PB264 407); 
National Qenter for Htalth Services Research. 
Office of 'Scientific and Technical Information; 
3700 Eaat-'Weat Highwsf Room 7-44, Hyatu- 
ville7 Maryland 20782 (HR A 77-3167) . 4 

EDIlS Prtee Mr^.«3 HOS7,35 Flea Po^.' 
• Deacriptors— Conimunity Programs, •Delivery 
Systems, Federal Legislatioth Federal Programs, 
Medical C#rci. Evsluation, -^^edjcal Sirvicev 
•Program Deacriptions, •Program Eftcctivenesa; 
• •Rescue, •Research Pr<^U, Kea*arch Reviews 
(Publicatjona),, Resource Quidefj, Systems Ahal- 
fsis - . ^ 

Identi^kra— Emergency Medical Services Systems 
, Act, United Sutea 

This document conuins summaries of thirty-twO 
researci! projecu supported by the National Center 
for HejJth Services Reaearch (NCHSR) under au- 
thority of the Emergency Medical Services (EMS) , 
Systems Act. (Focus of thes* research pro|ecU is to 
describe. eifiUin, and 'p^ici the performance of 
i^ore than 200 EMS syslch»a4l^ ttuWished un- 
der Title XII of the Public Healtfi^Sttviccs Act, and 
. to prescribe neceaaarv improvemenu.) A priet over- 
view of the EMS systems research program prif^ 
cedes the project aumntaries and includes the scope 
•nd purt>oae, approach, program objectives, im- 
mediate research concenis»mnd difficulties encoun- 
tered. The .project summaries, alphabetized 
a4;cording' to title and vsrying in length (from two tA 
seven pages), each inqlude the following: title, grant 
number, grantee institution,, principal iny,eatigator. 



'funding levcj}, tcul prpjcct period, significance, pro- 
ject deacription, pfD|rcss, and Hissemlnation of re- 
search resulu (includes publications, presentationa, 

MnsUnces^of techaical a^aiiUnce* and consuiutlon.) 
Some represei\Utive project titles are Anaiyais and 
* Therapy of liSb^Threstening Emergenciea,. Com- ^ 
puter Based ConsulUtion in C#re of Critically 111, . 
Development of a Guide for EMS Communications 
Training, Ev«luati6p of ElenyenU iA a Conhnunity- ^ 
Wide EMS Systeih, Myocarilial lofarcti/n Prcdic- ^ 
' tion in Emergency" 'l!t<^ms, and Telephone ^ 
Protocels for Emeiliency Room Services. A list of 
available publicationa in Wh^S is atuchcd. (EM) ^ 
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afna. Jama V, Hull Wmam L * ' 

^ Dewoaatratl^ Projectat laiplenentatlof and In- 

""-"aiitatkHsaUutioa.. . ^ J ^ 

Ohio iSute Upiv.,'Ck)lum^ns.. National Center ifor 

HeaeaTch in Vocational Education. ^ *' 

PubD«te^7^ , y 

Note— l«p. * ' - J 

:i^EDRSPrit«MF-$0.«3HC31.67PlaaPo«tate. , 

DeacripAra— Administrative Personnel, •Adminia- 
Uator Role, Audiencetj •Demonstration ^rojijcta,^ 
•Ouidelinca, NationaJ Surveys, •Organ izatioA^l 
'COmmunicition, •Prograirt Development 
Identifier*— Project Directors 
' Three 'purpoacs are listed for tbU paper: .(I) to 
* share the reaulU-of a national survey of vocational 
education exemplary projectaj (2) to emphasize the 
imporunce of a project directors pommunication 
with five clie<lt^le audiences; and (3) to suggest spe- 
cifi(f actions likely to result in institutionalization of . 
• demonstration project^ A brief procedural over- 
view is presented of the national survey which in- 
vestigated the activities of demonstration project 
directors fhrough ^Questionnaire /interview conUcfU 
with two groupa: • priirtary«population conatating of 
the project directors of the projecU funded between 
1970 and 1973; and a secondary population consist- 
ing of the sites using results from the projecU. The 
remainder of the paper is anTautlineliating suggested 
activities of project directors which', based on the 
study findings, can lead to effective implemenution 
•nd InsUtutionaliration. The activities are liated aa 
they. (elate to five key clientele sudieafcea^ host %\ke 
decision makers, project staff,. co^munity>epresen- 
tatives, students, and potentiaUe plication site rep- 
resentatives. Becauae timing is a'cri tical factor in the 
succeaa of a project, the suggested activities with 
each audience aie discussed* in relation to thre^ 
phaaea of • project: pre-grant period, grant period, 
and poat*grant,pcriod. In summaty, a list is provided 
of eight suggestedHuidelines for project directors as 
' they implement a demonstration project. (VB) 
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National Sherifh' 'Association, Washington, D C. 
Spons Agency— Law Enforcement AssisUnce Ad- 
ipipistratfon (Dept. of Justice), Washington. D.C. 
Pub Date— [69] ^ j 

Contract— 286^ '/ -f 

Note— 1 3 Ip. **. ' . ' ' . 

Available from— Superintendent of Document, 
U.S. Government Printing Office, Washington, 
D C. 20402 ($L50)' ^ . v 
EDRS Prke MF^,I3 Ht-*r-35 Plaa Peatagi. . 
D'*acriptora--^Bdu6ational Programs^ Educational 
^fttoo^^^aes, Inservice 'Courses,^ Instructional 
'^ Materials, •Job Training, Law Enforcement, 
Man^geaient Education; •Police, Police Semi- 
hara. Post Secondary Education, Program Ad- 
ministration^ Progrsm Design, Program 
Evsluatipn, Program Guides, •Program Planning, 
Technical Education. Training Objectives 
Jdentifiera-^^Shcriffs 

As part of a nationwide effort to professionalize 
the role of sheriff, this manual' is designed to aid 
sheriffs who are in the proc^ of planning or con- 
ducting a training program. In chapter I eleven spe- 



10 * Document RetuinjM 



ciflc obiectivft are identified for a departirient 
tiving a'traifiini pro|r«in: (1) to provide <kch 
deputy with the ability to function by himself; (2) to 
enable him to imderitand hit role u a law enforce- . * 
ment officer; (3) to improve hit communication 
»killi^(4) to promote team work; (5) to conform t<> ' 
ettablithed policc^tundafds; (6) to develop special- 
itcd knowledge; (Z) to keep the suff-^itfodcrn in 
attituclet, methods of operation, an^ equipment; (S) 
to dfit«in a basis f^r evaluating 5)enonnel; (9) to ' 
develop special abilAies; (10) to evaluate st^nidards* 
of performance; and'(l ^ «»prtoiote. morale. Chap- 
ter 2 examines the va*"* of tifciing programs, em- 
phuizing their plan/fhg and beneflu and calling for 

^ legislttiye support^nd funding. ChaptcisJ- 10 cover 
the topics of tuning pcrsomt^l, facilities, cq6ip- 
ment, methods, courses, sclMdules, evaluation, and > 
refoGites. Theimajor portion of this manual (chap- 
* ter 7)^ focuses on^he training couries, esublishing 
five levels: top) management, middle management, 
supervisory, refresher inservicc, and basic recruit, A 
suggested curriculum outline is presented together 
with a bibliography and fist of training films for each 
curfklllum subject. Also -included are th^ law en- 
forcement code of ethict^nd a brief history of the 

, sheriffs role (ELO) 



ED 155 364 CE 016 593 
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Civil Service Commission, Washingtorf, D.C. Bu- 
reau of. Training. 

Report No.— Pam-T-7 

Pub Date— Sep 77 

Note— 15 Ip.; Not available in hard copy due to 
reproducibility pi'oblems 

Available from — Superintendent of Documents, 
U.S. Oovermnent Printing Office, Washington, 
D,C 20402 (Stock Number "006-000-01 044-0) 
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Descriptors— Demography. Educational Ckjec^ 
tives, Employmjrft Level, ♦Eqi^ Education, Fed- 
eral Oovemmeht, ^Obvemment Employees,. 
Income, InservicA Progrsms, ♦Job Training, ♦Par- 
ticipant Chara^ristics, Program Coats, Program 
Descriptions, ProVram LengtH, Suff Improve- 
tn«nt, *Table< (q«U) * 
identifiers— United SUtes 

^^^This document provides information on training 
*^yx>vided* to federal An ployees in approximately 
•sixty departments andVgencies during fiscal years 
1974-1976. The report\was developed to provide 
federal executives and Managers with information 
for purposes of companions and future planrjing. 
Following brief introductjiry and summary sectil 
this report is presented in uiree paiu. Part 1 sumf 
rizes ststistical dau about 
stances of training prpvided 
training. In addition to i 
is presents in the form of 1 



the traitiing provided to 
years, agencies, «nd subgrou 
ment' work force, Part 2 brie 
pies of the training activitii 
including upward mobility 
ecutive development ^progra 
and cost-effectiveness efforts 



duration, cost, and! in* 
particularly short -tj^ 

and graphs, the data 
idexes which compare 



iployees in different 
of the total govem- 
cover% tome exam- 
of various agencies, 
[ining prpgrams, ex- 
training centers, 
Part 3, tbmfprising 



^w6-thirds of thia report, contains the appendixes 
which include a glossary; agency abbreviations, 
flfty^four ubles of dau on govertiment-wide and 
agency training activities, a graphical summary of 
agency training performance, an index of training ^ 
equity, and brief discussions on the daU sources and 
derivation of the equity index. (EM) 

XD 155 365 CE 0J6 597 
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Institute of Food and Nutrition, Wariaw (Poland)- , 
.National Inst, for Occupational Medicine in the 
Textile and Chemical Industries, Lodz (Poland). 



Spons Agenpy— National \m. for Occupational 
Safety and Health (DHEW/PHS), Rockviile, Md. 
Report ^Np:— 05-516-1^16 
Pub Date— Dec 11 ^ 
Note— 89p.; Best copy available 
• Available from— Superintendent of Documeifts, 
U.Sb Qovemment Printing Office, Washington, " 
DC. ^0402 (Stock Number 0|7-0'33»00291-6, 
$2.50) ^: V 
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DescjTiptors— Employer Employee Relationship, 
Labor Conditions, Laborers, ^f^abor Problems, 
Literature Reviews, Personnel Evaluation, 
* Vhysiology, Psychological StUdicf, ♦Psychology,^ 
Schednling, Sleep, Streis Variables, Task Perform 
^ mance, Work Environment, ^Worki^g Hours 
Identifiers— ♦Night Work, ijSKift'Work 
Results of physiological and paychologica) studies 
^ " related to night and shift work are reviewed from 
the standpoint of th^ possible use by industry in 
understanding the pr^lems of shif^ work and fm<J- 
'ing solution*. (New research daU that has appeared 
since original preparation,. of ihe manuscript is pre- 
sented in a three-p«t addendum with references to 
it incorporated into the main body of the text.) In 
Chapter I and Addenda Vll and .VIII circadian 
rhythms in biological functions are reviewed with 
emphasis on man's f^cttbnal capacities during the 
day and night and thi rfesulting variations in re- 
sponse to environmental factors as well as to work. 
Physical exertion in wott is studied in Chapter II 
and Addendum IX, fnentai and sensory perfor- 
manci? in (Hupter IIL vid the effect of heat stress 
in Chapter IV. Ail of these chapters consider the 
queition: shoyld the same level of performance be 
expected, from / night shift worker asr»from a day- 
time employee, a^d if not. how and to What extent 
would the r^uiromenU be modified? 'jChapter V 
Wessei the importance of sleep after night jw^k, 
.r and Chapter VI describes various shift systems t% 
well aa- the Kheduling of work times «nd breaks 
dbring tl^ night shift, h is noted that since the re* 
sulU are discussed here in a descriptive manner, the 
causes of the observed variations are not always 
given. (ELO) ' - 
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producibility problems f 

Available^ from— 4^up9rin(endent of Documents, 
U.S. Oovertiment Printing Office, .Washington, ^ 
D C 20402 (Stock Nuinber Ot 7-03 3-00296-7 I 
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Descriptors— ♦Accidenu, Carpenters,**Dcath, Dis- 
ease Rate, ^Incidence, ^Occupational Disesises, 
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Identifierr^-^Cancer, United Sutes » 

The morulity experience of;the AFL-CIO United 
BMherhood of Carpenters and Joiners of America ^ 
members was examined to determine current mor- 
tality patterns in a large wood-exposed population 
and a possible wood-cancer relationship. Th/c daU 
Consisted of union members' mortality dau (death 
claims and non-olaimdeatha) from I97l-I973albng 
^with dau from a published report of \969-1970 
member deaths. Expected and observed dea\h rates 
were calculated and the morulity was expressed as 
SUndard morulity ratios (SMR),.The overall mor- 
■Ulity of union tnembers is favorable. % Amoog 
younger .workers, elevated rates were found of job-' 
I related accidenul deaths due to falls, falling objecu, 



and electrocution. Tyfmdings regarding cancer 
mortality rates in the /arioua union trades show the 
following patterns: e/bvaled rates of lung cancer iti> 
acoustical tile applitators and insulatprs, probably 
related to asbestos exposure; elevation of gutroin- 
testinal cancer rates among pile drivers; excess of^ 
lung, stomach and bladder cancer among locals in 
sopie urban areas; excess of lung cancer among un- 
ion^ locals in . the soytheastem sutes; and excess 
hematopoetic, caficeri amoifg wood-machining 
trades and plywood mill-»workers/ (This report in-^ 
eludes ubles and figures wfiich provide detailed 
mbrtality dau for nioety-tive cause^<^f-death 
grouping^ by'trade, union locals, and geographic 
area.) (EM) ^ * . 
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Hanxm. Philip G, And Others \ p ' 
TrflMiim for IbAvMmI 6ro«p ElltctlfaMaa 
wU RMOwrctfolMi. A, Handbook for TralMra. 

Veterans Administration, Washington. D.C. Dept. 

of Medicine and Surgery. 
Pub Dit^Nov 77 i 
Notc-^,547p.. ^ > 
EDRS PHca MP-$1.00 HC4Jtt.79 Plas Poet^: 
Descriptor*—* Experiential Learning, Group 
Hfchavior, ♦Group Relations, ^Health Personnel, 
Individual Development, ♦Interpersonal Compe- 
* tence, Inllerpersonal Relationship, Laboratory 
Training, Organizational Effectivenew, PatienU* 
(Persons), ♦Program Design, Program Evalua- 
tion, Program Guides, Team Training, Teamwork, 
, ♦Trainers, ♦Training Techniques, Workshops 
Identifiers— ♦Veterans Administration 

Based on experiential learning models for im- 
provement of individual behavior and teamif^ork ef- 
fectiveness, this handt>ook'is designed to assist 
personnel in the Veterans Administratioto (VA) 
health delivery system* with interpersonnel pro- 
cesses that will improve organizational effective- 
neu. Chapter 1 contaiiu background information 
concerning the origin of the Training for Individual, 
and Group Effectiveness and Resourcefulness (Tl- * 
GER) program, a description of and rationale for ^ 
the laboratory method of learning an^ changing, the * 
development of the TIGER network of trainers, 
perireived impact of the TIGER program on the V A 
system, and directions for the fUture. Chapters 2, 3. 
and 4 describe the deigns for the three levels of 
training of traiiton workshops: basic, advanced, and 
district conaujunt training. Guidelin^^ issues, and^ 
concerns M designing experi^tial learning work- 
shop* are covered ii^ chapter 3. In chapter 6 five 
workshop desighslfor special purposes ard described 
st<><|>-by-^tep. These desi^s include the following: 
developing supervisory leadership skills, team build- 
ing and intergroup relations, .team building and » 
working with a chronic patient population, death ' 
and dying, and a guide for prpblem-SOlving training 
for patienU. Finally, chapter ^ deals wi^h program 
evaIu4iioiMk«d^m^uring g^ achievement. The 
appendixes contain th*ory material and the more 
elat>orate step-wise design elemenu associatec^with 
chapters 2, 3, 4, and 6. A bibliography^ of books and 
jdumals concerned with training and cppsulution 
theory and material follows chapter 7. (IfH) 
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Kansas«Sute Dept. of Education, Topeka. 
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EDRS Prtca MP30.i3 Plas Poati^. HC Not 
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Descriptors— Adult Education, Educational Pro- 
grams. *Guidelines, Post Secondary Question, 
Program Administration, Program Coprdihation, 
Program Descriptions, Program Development, 
Secondary "Education, Service Occupat!ions. Sute 
Programa, ♦Sute Sundiilrds, ♦^Mttewide Planning, 
♦Vocational Education 

Identifiers— ♦ Kansas 
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' D«$ign«d to clwify the Kttim Sutc Plan for Vo- 
* catiottsl Education^ this handbook providet detailed 
directions for developing vocational education in 
Klmm to aaaitt thote who pitn and operate voca* 
tii^al pi;oiraiiu. (Thete guidelinea were compoaed . 

- by the vocational staff in the Sute Department of 
Education with th^ aaiistance of vocational school 
teacheri and $dministratocs and. subjeci to revision 
and^or review as par;t of ihe Sute Annual Plan, will 

I ' become effective upon approval by the State Board 
of Education.) The ma}or section pf this document 

^ covers provisions snd standarda basic to all voca- 
''^"^onal education programs, including the followGigi 
(1) prQcedures 'forprogram approval imd for appeals 

^by diSfpprove^ progruns; (2)|||^cupational oblige- -* ^ 
tives for studenU; (3) ulc omctl two-mill voca- 
tional fiinds; (4) area *foca(ional scho<^l satellite 
programs; (5) cooperative vocational^Mlucgtio^ in^ 
structional meflods; (6) programs for the' hand* 
icapped and disadvantaged; (7) Comprehensive 
Employment and Training Act (CETA); (8) voca- 
tiofial education personnel training; and (9) the du- 
ties of the Sute Department of Education, the 
research coordinating unit, and advisory councUs. 
The reniainder of the handbook gives guidelines for 
six service areas (agriculture, business, health, home 
economics,* industry, and combination cooperative 
vocational education), dividing each into four levels ^ 
of instructipn: exploratory, secondary, poatsecond-- 
ary. and adult. The twelve appendix^ contain forms 
for .budgeu, expeiise reports, student registration, 
surveys, and applications for vocational program*. 
(ELG) 
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Braautf, Larry Miller, Annette, 
List of Stat*-A4idiUater«d Raaaa rc^ Deralor* 
. Mat ProjMTts la VoeatkHUd EiaoitiM S«r 

portal aa4er S^cHoa 13t(b) of Part C; tka 

VocatkMl E4«c«tloii AMp^Mita of IM, Flih 

cal Year 197#, 
.Bureau of OccupAtionsl and Adult Education 

(DHEW/OE), Washington. D.C Div. of Re- ^ 

search and Demonstration. 
Pub Date— Aug 77 
Note — 84p. 

EDRS Price MF-SO.ta HC44.67 Plaa Poatate.^ ^ 

Descriptor»-'Directories, •Federal ^^d, Vederal' 
Legislation, •Research ProjccU, •Sute Programs,^ 
•Vocational Education ^ 
; Identifier*— United Sutes, Vocational Education 
AipcndmenU 1968 

Thia publication m^videa a listing of federally 
funded sUte-adminUred research ai)d develop- . 
ment vocational edu<^tion projeoU which were Con- 
ducted in 1976 under the- provisions » of the 
Vocational Educatron AmendmenU of 196|. The 
listing Js srrangcd alphabeticaUy by sutes and for . 
each sute includea the toUl funds allotted and obli* 
gated for granu* and contracU, the title of each pro* 
)ect, the name of the granteeL or contrM^tor 
conducting the^projlct, and the ambuht pf funding 
obligated for the project. (EM) 
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fialUi^ 

Health, l^rvicea AdministraUcm (PHEW/PHS), 
Rockville, Md. Bureau of (immunity Heahh Ser*. 
/ vicea. 

Report No.-~HSA.78-5501 , ^ 

Pub Dfte^May 78 

Contract-HS01678 ^ 

Nous— 133p. ^ 

mmS PHm MP«S0J3 HC47,3S Plaa Poitate. 

Deacrip<br»— AAnQUt«<ji Bibliographies, Behavior 

Change. ♦Behavior Patterns, ^Qinics, •BducAr 
« tional Strategjet, ♦Health Education, Health Pro- 
' grtnis. Mescal' Services, ModeU, •PAtienU 

(Persons), Prevention, •Primary Heglth Care, 
. Progrtm Administration, Program Effectiveness, 

•piugrgffl Ptanningr Recruitment 
' ftport outlinaa ways itk^which health educa- 



tion strategies can be developed within an ambula- 
tory care center snfl how they can be implemented 
to optimize their effectiVeness and efficiency. Sec- 
tion 1 describes a program plai^Ag mmlel for use 
in»th^ development ofjiealth education programs. 
Sections 2* through 3 trsce"the con^ume^ through 
four aspecu of an ambulatory care center's {urogram,, 
focusing on the important oppoMunities for con- 
sumer health education. These four sectioils respec* 
tively cover (1) recruitment, (2) utilization, (3) 
prevention, and (4^ adherence tq regim^. Within 
each of these secUobs, the major elemenu of the 
problems'afip analyzed, and suggestions are made 
concerning program strategies design^ to deal with 

. th6m. Xdministrativajssuea inherent in health edu* sn^u ivhuuv; i.-f-^? ,mvmi» ...... , 

cation programs are presented in the sUth sectipaM*^ necessary, the technical school oan add up to 200 
foUowed br •'»umiriarv,(aection 7) outlining tir \iorc hours; (3) facials and face shaves should re- 
buic health education principle sppUoablc to tl ceive leas time and emphasis; and (4) the sppren- 



schools to pftn their curriculum to better meet stu- 
dent barber needs, s survey was conducted in \yis- 
consin of 6^9 barber shop managers, ' 75 . 
journeymen, and 200 apprentices.. Picked at ran- 
dom, these barbers and managers repri^nted all ^ 
levels of their trade, includinf both single-chair an(f 
multi-chair shops. The first part of the questionnaire ^ 
concentrated on the following eight areas: haircuU, 
shaves, hair care, scalp services, facials, special hair 
services, hair replacement, %nd sales techniques. It 
was deteonined tlut (1) the fUlMjme sch6ol pro- 
gram should inclu<» ceruin anatomical and scien- 
tific .courses wWch are how Uught in the" 
apprenticeship pfogram; (2) the fUIf time program 
sh9Uld require 1 ,459 .hours of instruction, and if . 



programs in ambulatory care centers. For those wUo 
wish additional information on health education 
j>rograihs in ambulatory care settings, the last sec- 
tion prescnU an annouted bibliography consisting* 
of seventy-five references. A survey form being used 
by the Ara^nCan Public Health Assofciatlon to col- 
.lect descriptive infonnation on health education tie- , 
menu in health programs *is appended. (EM) 
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Descriptors— Curriculum Ouide>, Equipment Utili- 
zation, •Firefighters, •Fire Protection^ •F^e 
^ience Education, ^Industrial Training, Inplant 
Programs, Safety Education, •Safety Equipment 
Organized aa s teaching outline for an industrial 
plant fire brigade course, this manual contains a ^ 
rationale for an industrial plarU brigade aa an ad- 
junct to the local flreflghting services; information 
to the instructor concerning the implemenUtion of- 
an industrial fire brigade prognipa; and a teaching 
outline consiating of eleven sections: (1) organizing 
a brigade, (2) savage operations, (3) chemistry of 
fire, (4) porUble fire e]itinguishe]ni, (5) breath^g 
equipment and protective clothing! (6) ladder prac- 
tices, (7) handling 4he fire hose, (8) forcible entry, 
(9) rescue and firat alii, (10) sprinkler systems, and 
(1 1) fire causes and hsztirds. Each section delineates 
the use of toolsand thetaak-oriente<f process. Refer- 
ences are also listed for each. j(VB) ^ 
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Swermdn, Richard A. WurtseK NoH^er^ K. 
Job Eatry Uval CoaspaCaacftaa offa Oae Year 
BavW Sekool Oradaata. Flaal Rogort 

Area Vocatiohal, Technical and Adult Education 
Dikttict One, Eau Claire, Wia. 

Spona Agency-^Office of Education fDHEW). 
Washington, D.C; Wiadbnsin Sute 0oard of Vo- 
catio||al Technical, and Adult Education, Madi- 
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Pub Date— Jun 77 . 

Note--i:^6p.; Not availably ip hard copy because of 
reproducibility prdbtem* 

EDRS Prioa MP40.t3 Plaa Postage. HC Not 
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Descriptor^— Apprenticeships, •Barbers, ♦Certifi- . 
cation, •Cun^culum t^velqpment, Curriculum 
PUnning, Educational ^Asaesiment, •Job Skuls, 
\ Occupational Surveys, Performance ftaaed Edu- 
^ cation, Perfbrmartce Testi, Post Secondary Edu- 
cation, Sute SUndards, •Task Analysis, Taak' 
Performance. Test Construction, ^titlg Pro- 
grams, •Trade and Industrial Education . , 
^ identiners~-,Wi»collsin ^ 
' To determine the competency level required ora 

one-yesr graduate from barber school shd to obtain 

hifontigtion that would enable vocational-technical 



ticeship program should be changed to compensate 
for any changes in the full-time program.^On the 
second pari of the questionnaire, which covered the 
^te board licensure ei^atpination, respondenU 
were fo>md to favor separate practical examinations 
^r barber s^ hodl graduation, after apprenticeship, 
and before becoming a master barber. Whiqfi spe- 
4cific areu ''of ex]^rtise shoul4 be tested and the' 
method -of. examination to be used were also in- 
dicated. (ELO) \ 
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Nooda Aaaaaaaseat aad Plaaaiag Worlishop lor 
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Wisc<msin Univ. - Stout, Menomonie. Center for 
Vocational, Technical, and Adult Education. 

«Spons Agency-Office of Education (DHfeW), 
Washington, b.C; ^Wisconsin Sute Poard of Vo- 
cational, Technical, and Adult Education. Madi* 
son. 

Pub Pate— Sep 77 

Note— 39p.;, Not aAilable ip hard copy due to re- 
producibility problems 
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Available flroai EDRS. * 
Descriptonh-^Biculturalism, BifinguAl Education, 
•Bilinguali4m,|1>livery ^ystemv Educational 
Ne^^EducJlional Planningrlnservice Teacher 
•Needs Assessment, Preservice Edu- 
yoaram Development, Sutewtde 4^1sih* 
ttcher Educatiou, Te^bher Educators, 
nai Education, ^VocatioAal Education 
, Workshops 
-•Wisconsin . 
wo-day workshop wu held in Wisconsin to 
identify tecondary-postsecondary ' vocational 
teacher arfd vocational teacher t^wine^ needs as they 
relate to bilingual /bicultural vocational education 
and to design a delivery system for meeting these 
pre- and inaervice needs. TMc conference agenda 
waa designed >to provide information on the latest * 
developmenU and concepu in bilingual /bicultural 
education and to generate methods and plans for iu 
'improvements FoUbwing the preaenUtions, two dis- 
'cusaioii groups generated lisM ot needs which were 
lynthesixed and prioriUxed ss follows: (1) needs as- 
/sessroent, (2) planning and coordination, (3) educa-' 
^ tional needs (social and cultural), 01) development 
, of special programs, ^5) supportive services; (6) 
maat' con^muni^tion, (7) employment develop- 
ment, and (8) monitoring of program effectiveneM. 
The groups then developed action plani for each 
and concluded tha't three measures were required to 
implement them: ^conducting regional inservice 
segiinars for administratora, teachera, counselors, 
W paraprofesaionala; conducting a needs* aaaesa- 
ment for bilingual/lScultural edw^>tipn in Wiscoh- 
sin; and esUblishing Urget^^tes for vocational 
education to meet the needr6f bilingual /bicultural 
studenU. As a result of these meeting)^, two proje^ 
were l^ropoae^ fqr federal knd sute funding, and 
. provisijMis wefe made to offer a course in the princi- 
plea (Vocational, technical, and adult educatidki to 
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<'bilin|i«a/biculturti cduAtort. (ELG) ♦ ^ 
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Spoiu Agency— Office of Education (DHEJV), 
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Note— 11 3p. * 
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Defcnptor»4jAnnoUted Bibliographic^ ♦Infor- 

raaiion vSouJccI, Jobs* ♦Occupationpl InformaX 
. ti<jp, Occupaiionf, Resource Guides, Resource ^ 

Maieriali . . ^ 
« designed for use by vocational educators and 
their studeii|| for the identification and acquisition *% 
of job information, this guide is organized Into two 
i^ajor sections. Section I contains a categorized list- 

* in| of job* (for which less than four years of college 
are required) crott*referenced to rasources an- 
n^Micd in section 2. Section 2 cites documents and 
publications containing descriptive, information on 
specific jobs (ninety*seven citations) or on many 
jobs (thirty Hvc citations). The preface sutcs that 
resourcea listed are known to be available through 
the Vocati6iul Education Information Network 
(VEIN) OT would be expected to be found in a guid- 
ance office or school library. Availability frgm 
VEIN is indicated (selected pages or microfiche) 
and ED (ERIC document) numbers are included for 
many items. The major categories under which jobs 
in section I are listed are as follows: (1) technieal, 
kindred. (2) managers, officials, proprietors, (3) 
sales workers. (4) clerical workers, (5) crafts and* 
kindred workers. (6) operatives, (7) service workers* 
(S) nit^>rers except farm, and (9) farmers and farm 
workers. Su^cii|egori^are included under each. 
The appendix JdenUiTies a sample of business and 
industry sources from which job titles were solicited 
and ftuppl|^.,(JH) 
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Available f^m EDlfs! 
Descriptors— ♦Definitions, Employment, Employ<> 

ment Qualifications. ♦English. ♦French, ♦Funda- 

menul . Concept^: Olossarrrf. Guidance, 
/fntertiation^l Programs. Languages, Organiza-^ 

tion. Teacher Education, ♦Technical. Education. 
-Vocabulary, ♦Vocational Education 

Written to assist vocational^technical e.ducatbrs in 
clarifying and harmonizing basic terminology at in- 
ternational meetings, this English /French glossary 
of comm6nly used terms in vocational and technical 
education covert sixty-thfee terr&s which have been 
divided into seven major (Categories. These^^tego- 
ries include fundamental terms and terms relating to 
vocational training, the structure of education, 
ployment, levels of qualifications, guidance. JTnd 
teaching and/or training sUfT. Concise definitions 
^restricted to fundamental concepts are offered for 
each term*in both English and French. (BM) 
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American Home Economics Association. Washing' 
^ton. D.CPurdue Univ., Lafayette. Ind. 



Spons Agency— OfTlte of Education (DHEW), / 
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Note— 342p.; Some of the - learner 'information 
shaets have bveen removed^kcause of copyright; 
For/elated-dScuiftents see CE 016*753 and CE 
016 775-782 ; Best copy available 
Available from — Superintendent of Documents, 

U.§^, Government Printing Ofiice^ W^hington, - 
• D.C 2040>(Stock Numbet OI7'080-OI767-9) 
. EDRS Mce MF-S0.83 HO^.07 Plus^^riSktage. 
Do^riptors— Adult Education: Affective Tests, 
Behavioral Objectives, Cognitive Tests, Cur- 
''riculum Guides, Home Economics Ski^s, ♦Hous- \ 
ing Management Aides, lob Skills, ♦Occupational ^ 
Home Economics, Performaiice BUed-^uca- ^ 
tion, Post Secondary Edjucalion, 5ecotRl|ry Edu- 
cation, Teaching Techniques 
^Iliis module, one of ;en competen'cyf based 
/l^dules developed for vocational home economics 
leachers, is based on a job cluster in the housing 
management field. It is designed for a variety of 
levels of leamere (secondary, postsecondary, adult) 
in both s<ihodl and non«school settings. Focusing on 
the specific job title of housing management aide, 
seven competencies are listed witiv corresponding 
student behavioral objectives, teaching strategies, 
and teaching resources (books, pamphlets, etc.) An 
ass^ment section contains pre- and posttests and 
pn affective instrument with answer keys. Provided 
in the appendix are 172 learner information sheets 
(fact sheets,^ork sheets, checklists) and ^8 teacher 
information sheets (fact sheets, activities) refe- 
renced to specific teaching strategies in this module. 
A separate resources scctit>i) lists books, curriculum 
materials, pamphlets, films, and records. Introduc- ' 
tory material includes background on the develop- 
ment and field testing of the module. aYationalc and 
job description for the occupational area, and direc- 
tions for teacher use. (It is suggested that the 
module. Securing Employment in Home Economics 
Occupations, CE QI6 775, be used in conjunction 
wttl^t; prior to the use of this module.) (JH) 
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Descriptors— Changing Attitudes. Community 
Cooperation. Community Programs, ♦Coopefa- 
tive Programa. Demonstration Programs, Drug 
Abuse. Drug Addiction; ♦Employment Programs, 
Experfmenui programs, ♦Job Training, Program 
Descriptions, ♦Program Design, ♦Program Effcc- # 
tiveness. Skilled Occupations, Socially Malad- 
justed. Vocational RehabiliUtion 
Identifiers~^Dru| 'Addicts 

A model program. Training, Rehabilitation, and 
Employment for Addicts in Treatment (TREAT), 
was conducted to coordinate the r^urces of com- 
nYunity-based. employment-related services to help 
former drug addicts become productively cm« 
ployed. From 635 applications, ninety-five ex- 
addicts were randomly selected to receive training 
(experimental group) while a control group com- 
prised of 100 applicailts who would . not receive 
training was also selected. The ninety-five program 
e^rollees.'ihrough a cooperative effort involving se- 
veral community employment^refated services. 



were provided skills trailing (incluiled automotive, 
'building, and clerical skills), A^ocational counseling, 
gnd part-time job experiences Fifty-two of these 
client trainees completed the program and twenty- 
five went on to iccur^ full-tim<^.employmcnt. For 
program evaluation purposes, structured interviews 
9t the experimental and control groups were con-* 
duct^ at three points in time. Focus wi^s on atti- 
tudes tdward self, society, commuitit^,' and job 
6pportUnmes. The findiitgs indicate that those who 
completeathe program, when compared to tlie con- 

^ trol group, felt less ahenated from socicty^^haia^ve- 
loped more positive attitudes tQward s^ciety, and 
had improved their expectarions tegarding job opn 
portunities for ex-addicts. The results of this pro- 
gram /demontt rates the \^alue^ oC. po<lling local 

.^4lbmmunity emplayment rclated* services in *the^ 
^treatment of drug,addicts. ^EM) 
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Guide to 4ht Evaluation of Educational Experi- 
ences in the Anned Strrkts, 76. 1977 Supple* 
meat. 

American Council on Education, Washington, D C. 
Spons Agency— DcpartmcnUof tha A/my, Wash- 
ington, D.C. 
Pub Date— [77] 
' Note— -I90p.; Not available in hard copy due to 

small print in original document 
^ EDRS Price MP-S0A3 Plus>o8tagc.^ HC Not 
Available from EDRS. 
Descriptors-i^Employmcnt Level, ♦Employihent 
Quahfications. Guides, Job Analysis, ♦Job Skills, 
♦Milita^ Personnel. ♦Occupational Information. 
Promotft|n (Occupatit^nal) ^ . 

Identifier^Army * . . - c 

This guide supple'njfeQt provides users' with up-tot. 
date irifbfnfation on Army enlisted and warrant of-, 
ficer ;^ilitary odcurikitional specialties (Mds's), 
"incUidibg.recommendationsfor all MOS's evaluated . 
through Qctober 197/ Following an introductory 
sectioi^pA'hyw to yse the guide, the remaining con- 
tent is it) two sections. The fifst contains over ^ 
exhibits for enlisted MOS*s. and thq second over 
sev^nty^xhibjts for warrant officer MOS's. Each of 
th^ exhibits iqcludes an I.D. number, title. MOS 
designation (a code number), skill levels codes, ef- 
fective exhibit dates, career management . field, 
(related MOS's and suV-fields) or career pattern 
(enlisted or other warrant officer MOS's a warrant 
officer may have previously held), description . 
(which, for enlisted MOS's. includes a general de- 
^ scription of duties and qualifications that apply to 
the relevant skill levels, followed by descriptions of 
the*skills, competencies, and knowledge required 
for proficiency at each skill level; and. for warrant 
officers, a de^ription of dutjes and qualifications 
required in the MOS), and rducjitional /training 
recommendations which, for enlisted MOS's. are 
given for each skill level (includes category, 
amount, and subject area). The appendix includes 
information on how MOS's are evaluated, descrip- 
tions of additional characters making up the MQ^'s. 
descriptions of the career managema^JficUpi; ind 
the Army Occupational Title Index. (EM) 
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ton, D C.Purdue Univ., Ufayette, Ind. 
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Washington. D.C 

Pub Date 77 

Contract OEC-0-74-9140 * 
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JJ.S. Government Printing Office, Washington. 

D.C 20402 (Stock Number 01 7-080-0 1 768*7) 
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tuMtkt, Employmtnt QutUnc«tiont» Home Eco- 
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Poet Secondary 
eeahi^T^h- 
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* QOlhkt SkllU, Intel 
Ap pHcitiop, ♦t)ccui 
^%iuU Home Bc< 
. Educitioiv PerfDrmaiK 
Educetio^Bocondary 
niquee 

Thit module* «one of if h competency 
modules developed for vocational teachen, focuses 
on securing employment in home economics. It is \| 
desi|ned for a variety of levels of Icainei^ (second* 
ary, poatsecoodary, adult) in^wth'school and non- / 
school educadooal settings. Five competencies to be 
developed with this modUle deal with the meiming 
of work; availabitfy of jobs that iise home ecod W 
ics ikiUs; job aMication procedures; laws, regula* 
tions, and aAUcies ^t affect workers; and 
interpersonal TeUtionships on the job/ Student ^ 
behavioral ob^ictives, teaching strategieSr and 
teaching resourcW, (books, audiovisual aids, etc.) 
are listed for each competency. In an ass^ment . 
» section are pre- and posttesu .and a performance 



instrument wilh answer keys. Appended are leyen- 
ty»two learner information sheeu ijl^na^ Cpct 
sheeu,,work sheeU) and ten teacher information 
sheeU (^t sheets, reference lisu) kev^O^speciHc 
teaching strttegies, in this module.^ Kparate re- 
^urce section lisu books, periodicals, curriculum 
nSateria^ pamphlets, films, ''Almsinps, upes, kiu, 
transpafcncies, lUdes, games, etc. Introductory 
miiterial includes background on the development 
and iteld testing of the module plus rationale and 
directions for use of the module. (It is suggested that 
this'ihodule be used in conjunction with or prior to 
each of the other modules in this leries-see note,) 
(JH) . 
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OecsfCtloMl He«M EcoMsIca EdacntkNi S«4ea. 
FnMci mi TevtUea Msrfhin^siM CMfe- 
tepcy B«ed TstfcM^t MoMe. 

American Home Economics Association, Washings 

ton, D.CPurdue Univ., Lafayette, Ind. 
Spons Agency--Oflice of Education (DHEW), 
, WaahingtOQ, D.C. \ 
PubDate-~77 » V 
Contract-OEOO-74-9140 
Note— 322p.; Some of the leiimer information 

sheets have been removed because of copyright; 

For related documenu see QE 016 and CE 

016 775-782 

V Available nr«m— Superintendent of/Documenu, 
U.l Oovernment Printing Office/ Wuhington, 
D.C 20402 (Stock Number 147-010-01764-4) 
EDM Prke MF-|0J3 HC416.71 Mas Peelaia. 
Deacriptofi— Adult Education, Mhavioral Objec- 
tives, Cognitive Te«U, Curriculuhi Guides, Home 
Economics Skills, Job Skills,/ ^Merchandising, 
^Occupational Home Economics, Terformance 
Baised Education, Performance TesU, Post Sec- 
ondary Education, Senior High Schools, Teaching 
Technique^ textiles InstrucObn 
This module^ one .W ten competency based 
modules dgveloped for vocational home economics 
^teachefs, is based on a Job cluster in fabric and tex- 
tiles merdCsndisihg, It is designed for use with a 
variety of groups including grades 9-14 and adults. 
Focusing on the specific job title fabric and textiles 
sale#erson« ten con^^nciet • ind the student 
behavioral objectives, teaching strategies* and 
teacMng rifources (audiovisual aids, books, cur-, 
ticulttm materials, business, nWiterials, guest speak- 
ers) are listed. In an ^i^ssment section, pre- and 
posttests andf performance assessment instrument 
are included. Provided in tl|e appendix uh ninety- 
. four learner information sheeu (work sheeu,' fact 
iheeU) and seventeen tesioher information sheeu 
(activity sheets, knaWr sheeu) referenced to spe- 
ciffc teaching strati#es in this module. Introduc- 



tory material incldt<^ background on the 
development and fkld tcating pf the module, a ra- * 
tionale and job desctiption for the occupstional 
area, and directions for teacher use. (It is sugg^ted 
' that the module^ Securing E^^ployment in HoiAe 
&:onomics Occupations, CE Ofe 77), be used in 
cSnjunctioQ with qr prior to the U|e of this module.) 
(JH) ^ ^ ^ . ^ 
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toiMv PkylUt And Oihin k 
OcpipMkMl Hmm EcoMOMks Ui^atlen SeHea,^ 
Caterittt ServiM. Competncy BMsd TeacUni ^ 
' Modale. ^ • / ' 

American Home Economics Association, Washing- 
. ton, D.CPurdue UnA., Lafayette, Ind. 
Spons A^Acy— Office of EducaUon (DHEW), 

Washington, D.C. 
Pu^^D^t^-^ 
Contract-4wC-(V74-9>4e 
Note— 58Bp4 Not available in hard copy becaule of 
poor reproducibility of many pages; For related 
documenU see CE 016 753 and CE 016 775-7S2 
Available from— Superiiftendent of DocumenU, 
-U .S. Oo vernment Printing Office, Washington, 



D.C. 20402 (Stock Number 017-OIQ-01761-O) 
EDRS Prke MF41J6 Fh» Feata#a. HC Not 
AvailaMe ftrPM SDRS, 

l5escriptorfr— Adult Education, Behavioral Ob}e<^ 
tives. Cognitive Tests, Curriculum'Guides, *Fbod 
Service, Food Service Occupations, Hodie Eco- 
nomics Skills, job Skills, *OcCupstional HoiSe 
Economics, Performance Based Education, Per- 
formance TesU, Post Secondsry Education, Sec- 
ondary Education, Teaching Techniques 
This module, one ^ of ten competency based 
modules developed for vocational home economics 
teachers, is based on a job cluster in the catering 
industry. It is designed for use with a variety of 
levels of learners (secondary, postsecondary, adult) 
in both school and noQ-school educational settings? 
Focusing on two levels o( employment, food caterer 
assistant (I) and food caterer. (II). thirteen level I 
and eight level II competencies are listed along with 
corresponding student behavioral ob|ectives, teach- 
ing strategies, and teaching resource!, (books,* 
chartt, visuals). In an assessment section, pre- and 
poattesu and a performance instrument for each 
level are included, withi answer keys. Provided in 
ty appendix are 206 learner informi|tion «he^ 
*(work sheets, fact sheets, forms) and 139 teacher 
information sheeU (activity sheeU, fact sheeu) each 
referenced to specifl<f teaching strategies in this 
module. A separate resource section lisu books, cur-^ 
riculum materials, pamphlets, films, fUmstrips, 
slides, charts, learning packages, and catalogs. In- 
troductory material includea background on the 
development and field testing of the module, a ra- 
u'onale and job description for t)^ occupatioi)al 
area, and directions ^or teacher use, (tt is suggested 
that the module. Securing Employment in Home 
Economics Oecupatioos, CE 016 775, be uaed In 
cot^unction with or prior to the u*e of this module,) 
(Jfi) 
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OcoytiaMJ Hey fleneml^s EdaeAtlen Series* 
Window Tisafaisnt jSerricaa. CoMpeteney Based 
Tiifliat MoMe. 

Purdue Univ.^Lafayette, Ind. 

Spons A|ency— Office of Education (DHEW), 

Washington, D.C. 
Pub Date~77 
,Contract-OEC-0'74-9140 
Note-^l59p.;^Por related documenU see CB 016 

753 and CB(oI6 77^5-782 
^Available from—Superintendent of DocumenU, 

U.S. Government Printing Office, Washington, 

D,C 10402 (Stock Num^ 017^080*01769-5) 



EDRS Price MFfa83 HC48;69 Pins Pealais/ '4 

DescriptonH-Adult Education, Behavioral Objec* *• 
tives. Cognitive TelU, Curriculum Guides, De- 
sign, Handicapped StaidrnU, Home Economics 
Skills, *Horoe Furnishings, Job SkiUs, ^Occupa- 
tional Home Economics, Performance Based 
Education, Performance TesU, Senior High 
Schools, Sewing Instruction, Slow Learner^ * 
Teaching Techniques, M^ows 
ll^ module, onp of competency based 
modules developedjpr vocational home economics 
teachers, is based on a job cluster in window tr^t- 
roent services. It can be used for various typ^ of 
learners such as the handicapped, slowleamers, high 
school stiidenUy and adulu including senior ^citi- 
zens. Focusing on the specific job title of window 
treatment services aide/assistsnt or window^ cover- - 
ing#pecialist, six competencies iit listed with corre- 
sponding student behavioral o))jectives, teaching 
strategies, and teaching resources (books, busi- 
nesses, etc.). An assessment section contkins pre- 
and posttesu and a performance iiistrument with 
answer keysT Provide in the appendix sre six^-two 
learner information sheeU (fact sheeu, work 
sheets,) 'apd eight teadier information sheeu (an- 
swer sheeu to student activity guide) referenced to 
^specific teaching strategies. A separate resource sec- 
tion listft books, pamphleu, curriculum materials, <■ 
films, and^ts. Introductory material includes back- 
ground on the development and field testing of the 
^ modul<< a rationale and job description for the occu- 
^pational area.* and directions for teacher use. (It is 
suggested that the module. Securing Employment in 
Home Economi<^ Occupations, CE 016 775, be 
used in conjtmction with or prior to the use of this 
module.) (JH) 
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Lowe. Phyllis And Olhen 

OccnpatloMl HoM EcoMMks EdncntkM Series. ' 
CensnaMr Serrieea. CoittpeteMcy Based Te«eUni 
Madttle. 

Amerfcan Hon^ Economics Association, Washing- 
ton; D.C.Purdue UniVt^Lafayette, Ind. 

Spona Agency— Office of Education (DH^W), 
Washington. D.C. 

Pub Pate— 77 

Contract-OEprO-74-9 140 

}^otm—262p,; $ome student ii^ormation sheeu 
were removed because of copyright; For relate 
documenU see CE 016 753 and CE 016 775-782 

Avafiable f^om-^uperintendent of DocumenU, 
* U.S. Oovernment Printing Office, WashingtowC 
D.C. 20402 (Stock Number 0l7-08(M)l763-*6) 

EDRS Price MF40J3 HC414.0S Pins Pettats^ 

Descriptors— Adult Education, Affective TestT 
Cognitive Tests, Consumer Economics, ^Con- 
sumer Education, Curriculum Ouides, Home 
Economics Skills, Job Skills, ^Occupational 
Home Economics, Post Secondary^ Education, 
Resource Teachers, Secondary ^Education, ^ 
Teacher Education 

This module, one of ten competency based 
.modules developed for vocational home economic 
teachers, is based on a job cluster in consumer ser- 
vices. It is designedifor a variety of levels (second- 
ary, post-secondary, adult) in both school and 
non-school Kttings. Focusing on the specific jpb 
title of consumer sdvisor, eight competencies are 
listed witlwiorresponding student behavioral objec- 
tives, teacliibg strategies, and teaching resources 
(books, films, bVisinesses, etc.). An sssessment sec- 
tion contains pre- and posttesu and an affective 
instrument wjth answer keys. Provided in the ap- 
pendix f re iesrner information sh^U (ttt 
sheets, work sheeu) ahd 24 teacher information 
sheeu (fact sheeu, activity sheet|. diicussion top- 
ics) r<^erenced to specific teaching strate|^es in this 
module. A separate resources section lisu books, 
periodicals, curriculum materi^, pamphlets, and 
audiovisual aids. Introductory materisUincludea 
background on the development and field testing of 
the module, a rationale ahd job descriptionjor the 
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occupntkmal are», and directions for teHbher use. 
ii luitcttedtluit fhe module, Securing Employm< 
in home Ecooomics Occupaticfht, CE 016 775. 
used in coi^UDc;Moa with or priot^to the tpe of i 
• >.)(JH) . 
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Lorn nyiUa And Othin 

Ametj^ Home Economics Asaocistion. Wuhing* 

trtTD.CIKirdue Univ.. l^iy^^^^^ 
Sp^ Agency^-Office of Education^ (DHEW). 

WsshiAftOiD. D.C 
Pub Date— 77 ; • - , 
Cootrkt— OEC-()*'74-9 1 40 
Not4K~153p.; For rekj^^^ttirtMltiee (s&'oi^ 

753 and CE 0|6 771.7S2 
Availabk fifom---SupJrimendent of D6cuments. 
US. Ooveminent PimftQg Office. Washington, 
D.C. 20402 (Stock Number 017-08001766-1) 
EDMS Prici MP40J3 HO$$M Pl«s Pott^. 
Dcscriplors— Adult«JS(lucation. Behavioral Objec* 
tives. Qeyiing. &>gnitive TesU. Curriculum 
Ouidcs, HAdicapped Studoiu. Home Econom- 
ics Skills. •Home FumUhinp; lob Skills.. 
•Maintenance. •Occupational Home Economics, 
Performance TesU. Senior High Schools. Slow 
Uamers. Teaching Techniques » 
This module, one . of ten competency based 
modules, developed for vocational home economic%^ 
teachers, is based on a job cluster in household tex- 
tiles maintenance. It k designed for use with various 
types of learners such u the handicapped, slow- 
leamert, high school studenu in grades 9-12. and 
•dulu including senior citizens. Fo(fusing^on the 
specific iob title of ftimishing and housing mainte- 
nance work^. seven competencies are hsted with 
correspondmg ttudent behavioral objectives, teach- 
ing strategies, and teaching resources (curriculum 
piaterials, businesses, people, books, etc.). An as- 
sessment section contains pre- and posttesu and a 
performance inftnunent^ with answer keys. Ap- 
pended are forty learner information sheeti (work- 
sheets, evahiation forms), and nine teacher 
information sheets- (activity guides, answer sheeU) 
referenci»d to tpecifSc teaching strategies. Introduc- 
tory material includes background on tl^e develop- 
ment and field testingW the mpdule. a rationale and 
job'deacriptioa for the occupAtional area, and direc- 
tions for teacher iise.^ (It is tuuested that \ht 
module. Securing Employment in Home Economics 
Occupations, CB 016 775. be used in conjunction 
with of prior to the use of this module.). (JH) 
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Pub Date— 77 ' 
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Note-^^i4p.; Not available in hard dopy because of 
poor reproducibility; Some of the learner informa- 
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^ right; For related documenU see CE 016 753 and 
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Available from — Superintendent of DocumenU. * 
U.S. Government Printing ^OfHce. Washington.'* 
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D«sgn>tor»--Adult Education. Behavioral Objec- 
tives, Cognitive Testt. •Curriculum Guides. 

^ •Pood Service^ Food Service 6ccupations. Home 
Economics Skills. Job Skills. •Occupational 
Home fieooofflics. Performance Bas(A^EducB* 
lion. Performance Tesu. P9at Secondary Educa- 



lion. Secondary Educalion.Teathing Techniques 
Identifiers^Fast Foods ^ ^ 1^ 

Jhn module, one o^ ten competency bs^ 
modules ^eveloped for vocational home economics 
fffr icacheni. is based on s job cluster in fut food ter- 
780 * jT^*^**' " designed fpr a^variel/of levels of learners 
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/(secondary, postsccondary sduil)'in both whool and 
no<i-fchool settinp. Focusing on the sgecifi^j©^^ 
f titles bf bus attendant. Jtounter worker/server /cssl^- 
ler. assembler.^ asfcisUnl,to-lhc-copk. ind cook, 
eleven competencies are listed with corresponding 
student behavioraf obj^tives. teaching itratc^es. 
and teaching resources (books, periodicals, fil^. 
sliiles. eft.). An assessment section contains pre- 
and posttests and >a performance irltrument with 
ansWer keys tot each. "Appended are sevcrtty-three 
l^^er infon^ation sheets (fact sheets, observa- 
* tioni. check sheeu>tfd sfventy-eight teacher infor- 
. mation sheeu (fact sheeU.'jctivities. check sheets) 
each referenced to ^cito teaching strategies. A 
separate resources aectimfttisfe^ books, periodicals. 
^ curriculum materials. pamphleU. and vinous types 
of audiovisual aids. Introductory material includes 
background on the development and field testing of 
" the module, a rationale and job description for the 
occupational area, and directions AMeikcher use. (It 
is suggested tKat the module. Securing^mployment 
^ in Home Economics Occupations. CE 016 775. be 
used in conjunction with or prior to the use of this 
module.) (JH) 
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Beery, Kathleen 

OcMip«t|oul HoflM Economics Edacation SerieSv 
dotklng Alterations. Competency Bived Teach- 
<M Mod«le« 

Ameridkn Home Economics Associatfon. Washing-. 
. ton. D.C.Purdue Univ,. Lafayett^Ind.^ 
Spons Agency— OfTice of Education (DHEW).' 

Wuhington. D C. 
'Pub Date-77 

Contract— OEC-0-74-9 140 ^ 
Note — 392p.; Portions of the introduction may not 
reproduce well; Page 20 is missing; Some of the 
Icamtr information sheets have been removed be- 
cause of copyright; F*r related documents see CE 
016 753 and CE 016 775-782 
Available from— Superintendent of Documents. 
U.S. Government Printing GfTice. Wuhington. 
DC. 20402 (Slock Numbcrf017 080^01762.8) 
EDRS PHce MF-S0.83 HC3aj0.75 Pins Poatage. 
Descriptors^Behavioral Objectives. Cognitive 
Tests. • Curriculum GuidesyHome Economics 
Skills. Job Skillt •OccUpatiAnai Home Econom- 
ics. Performance Based Education. Performance 
Tesu. •Sewing Instruction. Teaching Techniques 
This module, one of ten competency bsied 
modules developed for vocational homc/ccom)mics 
teachers, is based on a job cluster in cbthing ser- 
vices. It is designed for use at the seconosry. post- 
secondary and adult level. Focusing on the specific 
jbb title clothing aiterationist. eleven competencies 
are listed with corresponding student ^hayioral ob- 
jectives, teaching strategic and teaching resources 
(books. pamphleU. aiTdiovisuals). An sssessment 
section conuins prtc> and posttesU*^and • perfor- 
mance ihstrument with answer keys. Appended are 
109 learner information sheets (fact sheets, tssk 
sheeu) and 16 teacher information sheeU (fact 
sheeu. answer sheeu. evaluation' forms, floor plans 
for learning laboralory>referenced to specific ^csch- ' 
ing strategies. A separate resources section lists 
books, periodicals. pamphleU. curriculum malcriaH' 
and several types of audiovisual aids. Introductory 
material includes background on the developmlht 
and field testing of the module., a rationale end job 
description for the occupational area, aitd directions 
for teacher use. (It is suggested that the module. 
Securing Employment in Home Economics Occu* 
pations. CE 016 775. be used in cgfljunclion with or 
prior to the use of this module.) (JH) 
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Spons Agency— Georgia Sjsil^Depl. of Education. 
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^ Pub Date— 1 Jun 78 > ^ ^ 

Note — 63p.; For rej^ted documenU see CE OK 
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EPRS Pri,ce MF^O.» HC-S3^0 Plas Postage; 
Descriplors-^^Educalionsl Alicssment. ^Evalua- 
tion Klethodst Guide/ines^^lodels, * Needs As- 
^sessmenf.' •Objectives. Profile Evaluation. 
^^Prp^am Administration. Program Development, 
w ^ Program, Evaluation, Suff Improvement. •Tech- 
t . nical Education. •Vocational Education * ' 
One of seven guides developed to assist vocation* 
al»technical insfiltutions in cbn^|ictihg a systemized 
approach to local evaluation, this 'introductory 
guide provides a system ovefview that includeji a 
rationale, acknowledgements, and design compo< 
nenU, included are suggestions for implemen- 
tation aWutilixation in the local setting. Numeraus 
materials are appended, ipciuding the project deve- 
lopmentsJ sequence, schematic, calendar of evenU 
for implementation, description of the appearance 
and design of iu^trumenU and. principles of inter- 
view, the project matrix, and analysis profiles o( 
. occupational 't>rogram needs, individual needs, and 
institutional needl. All seven guides are a part of an 
' assessment model developed by project L£AP (Lo- 
cal Educational Assessment Program) and are de- 
signed to assist the local institution in organizing 
and delivering an evaluation program that produces 
.institutional, program, and individual improvement 
in the educational process. (BM) 
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Easom, Kenneth C And Others > 
ll^ocal Educational Assessment Program. Guide 2. 
Consnflative Team Evalaiitlon. 

Athens Area ^Rational-Technical School. Ga. 
Spons AgencyVGeorgia SUte Dept^ of Education. 

AtlanU.^,^ 
Pub Date~l jun 78 

Note-^37pn jFor related documenU see GE 016 
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Descriptors— 'ConsulUnU, DaU Analysis. •Edu- 
cational Assessment. Evaluation Criteria. Evalua- 
tion Methods, Guidelines. Models. '•Needs 
Assessment. Objectives. Program Administra- 
tion. Program Development. •Program Evalua- 
tion. ^Questionnaires. Staff Improvement. 
Teamwqrk. •Technical Education. •Vocational 
E4ucation 

One of seven guides developed to assist vocation- 
al-technical institutions in comducting a systemized 
approach to local evaluation. Otis consulutive team 
evaluation guide provides a pWCMk^e for conduct- 
ing a needs assessment bx^w'Team of experU from 
related business tnd industry. The project matrix 
incUided in this guide depicU the factors and indica- 
tors assessed by the consultative team evaluation 
and also includes the derivation of the sample in- 
sij^menU used in the assessment pr<k;ess. The guide 
isf divided into four sections: (1) goals and objec- 
tives; (2) procedures for administration; (3) proce- 
dures for. data analysis: and (4) model instrumenu 
^ and documenU. (The sample docU'menU and instru- 
^ments included may be usfd as a basis for this type 
5^external assessment.) All seven guides are * p%rt of ~ 
\kn assessment model developed <by project LEAP 
(Local Educational Assessment Program) and are 
designed to s^^ist the lf>cal institution in organixit^ 
a|d delivering an evaluation progranvt^at produces 
instituttonsL program, and individual improvement 
in the edddational process. (BM) 
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mentJfi^aluaUoci ChCerit, jEy>hja tkfa Methods, 
OuideH^'ModeU, ♦fMU* ^jj^rt^OL 
tivei Progrtip AdmiiAtf^ibn, l^pgrain Deve^ 
lopmeilt, ProgrM Bvtluttiott, ^fiyettioniuarcf, ^ 
SufT Imprpvement, ^Student Arotudc^,. 3iu^ny 
.By»|u|(itko 'of l^hcr ;Perfonntnce/ ^Student 
t^eeda, Student Opinion, n^echnicAf Education,^ 
^Vocational Education 

One of tevetf ^itidea developed to aMist vocation- 
al'technical inttitutiona in conducting a tyi temir^ 
approach to local evaluation, this ttMent' percip- 
tidns guide preaenu a suggested methodology for 
conducting a needs asiessment with in*school stu^ 
dents. The^ibatrix included in the guide depicu the 
*factoa and indicators assessed by the studenu and 
also includes the <jmvation.df the sample ins^* 
menu used in the assessment process. The guide is , 
divided into four lections: (I) goals and objectives; 
(2) procedures {or .admimstratibn; (S) procedures 
for data analysis; and (4) model instrumenU and 
documenu. All seven guides are a j)art of an assess* 
•ment model developed by project LEAP (Local 
Educational Aseessment Program) and a^ designed . 
to gssbt the Ideal institution in organizing and deliv* 
ering an evaluation prograsf\ that produces institu* 
tional, program, and individual improveitient in the 
educational process. (BM) ^ j 
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S0Mm,ftftHhC And Others ' 
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iMtrvcter PmspttoMsi 

Ath^*Area VocatioDal*Technic|M School, Oa. 
Spoos Agency-^Seorgia SUte Dept of Education, 

Atlanta. • i 

Pub Date— 1 Jun 78 ' ' I ' 

Note--41p.; For related documents see CB 016 

790-796 

EOtS Prk» M?40J3 HC4Xd6 Piss Poetaea. * 
Descriptors— Dau Analysts, 'Educational Assess- 
ment, Evaluation Criteria^ Evaluation Mel^ods, 
" Guiddinca, Models, 'Needs Assessment, Otiiec- 
tives. Program Administration, Program Deve- 
lopment, Program Evaluation^ Queationnaires, 
Staff Improvement, •Tiachjr Attitudes, •Techni- 
cal Education, 'Vocational Education, TVoca- 
tional Education Teachers ' 
One of seven guides developed to assist vocation* 
al«technkal institutioAl in conducting a systemixed 
approach to local valuation, thi\ instructor percep- 
tkms gtiide pmenu a suggested methodology for 
conducting a needs asaessmant with institutional in^. 
ii^tort. thf matrix included in the guide depicU 
• the fbctofs and indicators assessed by the inpfructor 
and alao incltides the derivation of ihe saiii)]Je in* 
striMients used iA the asssssmehtjxfeeas. the guide 
ia^vided into four sections: (I) goals |md ol^ec* 
tives; (3) procedures for administration; (3) prooe« 
divas for date analysis; and (4) nibdel instruments 
and documenta. All seven guides are a part of an 
SMMiaint modal davekkped by project LEAP (Lo- 
cal l^ucatiooal Assaaament Program) and are de- 
4 " signed to assiat the looal institution in organizing 
aad dattvtrim tn evgluatidn program that produces 
i^tutkwal, program, and individual improvement 
Is the gduoatloaal . process. (BM) . 
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Athens Area Vocational-Technical School. Oa. 
Spons Agency— Georgia ?Ute Dept.*^ Education, 

PubDatlf-fr7un7l ^ ^ • 
Note— 2^.; For .related dQpumenU see CE 016 

T90.74 ^ jJ^^ 

EDRS Prke MF40J3 HC-$L6T PMrPest^r. / 
Descriptors-^ Administrative Penipnnel, Adminis^ 
^rator'AtUtudes, Dat^4lMa|^is, 'Educational As- 
seslnient,; EvaluatW-^ Criteria. Evaluation' 
Method!,* Ouidelines. Models. ^Needs Assess- 
ment, Objectives, Program' Administrstion, Pror 
gram ^ Development Pfogram^ Evaluation. 
Questionnaires, Staff Irttpfovehient^ 'Supervisors, 
'Technical Education, ^Vocational Education 
One oT seven guides developed to assist vocation- 
al-technical institutions in conducting a s^temized 
approach to local evalya^ion, this administrative, 
perceptions guide preunts a suggested me- 
thodology for conducting a i^eds aiMessment with 
the administrative and superviik^y staff. The matrix 
. included depicU the factors and indici^tors ssscssed 
by tl|^ sdiAinistrative and supervisory staff and also 
includes the derivation of the sample instruments' 
used in the assessment process. The guide is divided 
info four sections: (1) goaU and objectives; (2) 
procedures for administration; (3) procedures fpr 
data analysis; and (4) model mstruments and docu* 
ments. All seven guides>re a part of an assessment 
model developed by project LEAP XLoc^l E<lucA* 
tional 'Assessment Program) and «re designed to 
assist the local institution in organizing and deliver* 
i|Xg an evaluation program that produces institu- 
' tional, program, and individual improvement in the 
educational process. (BM) 
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Local Edncatlenal Asaessasent Program. Galde 6. 
' Follow^Up and Coat-Analysis GaMe. 
>v Athens Arcs Vocational-Technical^School, Oa. 
3pons Agency— <}eorgia State Dept of Education, 

Atlsriut ^ 
Pub Date— 1 Jun 78 " - 

Note — 63p.; For related documents see Cb 016 
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EDRS Price MF-S0.S3 HCS3.S0 Flas Postage. 
Descriptors— 'Cost Effectiveness, Data Analysis, 
' 'Educational Assessment, Evaluation Criteria, 
Evaluation Methods,;;'.Followup Studies, Gradu- 
ate Surveyi, Ouidelines.^ Models, 'Needs Assess- 
ment, ObV<^tives, ' Program Administration, 
program Development, Program Evaluation, 
, Staff improvement, 'Technical Education, 'Vo- 
^ cational Education. Vocational FoUowup 
. One of seven guides developed to sssist vocation- 
al-technical Ikistitutions in conducting a systemized 
approach \o local evaluation, this (pllow*up and cost 
effik:tiveness guide provides a suggested procwfure 
for conducting a needs assessment from the external 
sources of former studenU.IThis guide also suggesU 
various uses of extant ennfl^fnent and placement 
data that should be available within the local institu* 
. tion« Also included is a cpst*^ffiectiveness compute- 
tjofuU method that may be used for relative 
compariaon dt institutional programs. Th^ matrix 
^ included depicts the factors and indicators sssessed 
f by these sources snd also includes the derivation of 
instrtiments used in the assessment process. The 
guide is divided into four sections: (1) goals and 
objectives; (2)^ocedures for administration; (3) 
procedures Jm data analysis; and (4) model instru- 
ments anMocuroetits. All seven guides are a part of 
an assessMnt model developed by project LEAP 
(Local Educational Assessment Program) and ^ 
deaigne4.to assist the local institution in^ganizifig 
«afld delivering an evaluation prog^ that produces 
ii^titutionalt program, and individual improvement 
ill th|ediicilitional process. (BM) 
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triptors— DjU^ AnalysisJi^Ediicational Assess- 
ment, Ev^Mnon Criteris, ^Hiat^n^MethOCH^ 
^ Oui^etln^. Insets i^^ Progrsms, Models, Needs 
^^*>U8CSsmcht, Objectives. Program Adrttinistra-^ 
tion 'Program Dev^iyijnt, Program Evalu 
tiopr'^ 'Program*! Improvement, 'Staff 
Improvement. 'Teacher EvsluaUon, ^Technical 
'. Education, ^Vocational Education, 

One of seven guides developed to assist vocation- 
al-technkal institutions in conducting s systemized 
approach to local evaluation, th^ijlnstitution^al. pro- ^ 
gram, and staff developmentMroe provides s suf> 
gested method to orgamze and implement 
improvement Activities designed to fiilfiU those in* 
Stitutional, individual, and program needs identified 
through the needs aismmem process. (Needs as- 
sessment procedures'srb identified in five separate 
guides, CE016 791-795.) ThU ||uide is divided into^ 
the following con)ponenU: goal and objectives; defi* 
nition knd purpose; organization of data; defining . 
priority needs; developing staff development con- 
tracU; and evaluation. Flow charu deleting the 
program and staff development and institutional 
development are included. Sample documents and * 
instruments are also included. All seven guides are . 
a part of an assessment model developed by project 
LEAP (Local Educational Assessment . Program) 
and are designed to be -used inde($endently or in ' 
conjunction with sU or some of the other guides in* 
• the system. (BM) 
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Spons Agency— ^reau of Occupational and Adult ^ 
Education (DHEW/OE). Washingtdh, DC; 
MinnesoU SUte Dept. of Education,' St. Paul. 
Div. of Vocational and Technical Education. 
Pub Date— 12 Dec 77 . 
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descriptors— 'Areii Vocational Schools, Bus Tran- 
sportation, Demography, Educational 'Attitudes, 
Educational Objectives, High ^)iool StudenU, 
Learning Motivstion, Occupational Surveys, 
School Attitudes, Secondary Education, SUte 
Surveys, 'Student Attitudes, Student Charscteris- 
. tics, •Tescher Attitudes, Teacher Characteristics, 
' Vocational Education Teachers 
Identifiers— Minnesota 

A toul of 3,590 studenu, 1 55 instructors, and the 
directors from nineteen of the fifly-nine Minnesota 
secondary vocational centers participated in a study 
to collect information aboul^the centers^ Focus of 
the student information wiF on characteristit!f^by 
age, sex, parental occupations, etc.; the extent"^ 
which studenu are bused, the time spent in transit, 
and attitudes about bussing; influences and student 
^rceived reasons for enrollment; and significant 
differencdkietween males and females, juniors snd 
seniors, studenu from different geographic regions, 
and bus riders vs. non-bus riders. Instructor infoc* 
matipn sought to describe the sUffs^ terms of basic 
biographical daU, occupational work experience, 
education, professional trade/business and/or com* 
munity organization membership, and opinions/at* 
' titudes on a variety of center related issues. 
Significant suff differences werJ identified by sex 
and geographic area. Findings uiowed that 70% of 
thf studenu ride a bus to th^enter and that their 
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^attituJM^ard the^de is the mott negttive aspect, 
of their tenter ^xpeii^nce, In seneral, itu(ta|^ atti^ 

^ tudes toward 'th«ir vocaHonalApertence mt very 
poaitive and (hey rtcognTze iu impact oQ^poat«high 
schoolplansand life- work goals. Studeiit reasons for 
enrollment parallel sutewide vocational cente/oty- 
ifctives .jrhe typical instructor is under 3^ W)th a 
bachelor's degree, tends to be more actiV^ in com- 
munity than in profeaaional organi|ations» uses 
competency baaed curriculum/ and prtorttias in- 
structional goals at follows: dc^patidnal e^oni- 
tM, preparation for advanced ^rainij^Mnd job 
placement (Questionnaim' and |Uu a!ttq^*ar^^ 
ipcljided.) (VB) ^ Sfv 
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^ploWtail'TKi Qra«t Utiliution, ( 
li)a||(ite for Manpower Program AnalysisA^oVsul- 

Ution and Training, Inc., Minneapolis Jl4ijtJr\ >^ 
Spons Agency--Employment and Training 

ministration (DOL), Washington, D.C. 
Pub Date— Feb 78* - 
Contract— DOL: 51-27-75-03 ' 
Note— 46p. ♦ * 

Available, from— National Technical Information 

Service, S|>rtngfield, VirgHiiA 221 SI 
EDIS Price MF40*t3 ff C410fHPlal Poeti^. 
Deacriptors— Coat pffectiveness, ♦Credit (Fi- 
nance), Economically, Disadvantaged, Employer 
. Attitudes, Employment Opportunities, ^Employ- 
ment Practices, * Employment Programs, Fedend 
. Legislation, Federal Programs, Financial Si4>port, 
Job Development, National Surveys, ♦Program 
• Effectiveness, ♦Taxes, Welfare Recipicnu 
Idendfiera— Aid to Farnilies with- Dependent ChU- 
dren. United Sutes, ♦Work Incentive Program 
Utiiiting dau collected thrQUgh a national survey 
of employers^ the impact of fedetal tax jbredit pro- 
grams for employers of Work Incentive Program 
(WIN) participanu and Aid to Families with De* 
pendent Children (AFDQ recipienu was aasi^ied. 
Six major questions were addressed: (1) W)iat dif* • 
ferences there were in the use of the WIN and wel- 
fare tax crediu? (2) To what degree were 
employment tax credits a factor in employer deci- 
sion! to hire WIN and welfare participanu? (3) 
What features of each tax credit either contribute. ' 
to or inhibited its use? (4) Was the program cost 
beneffcial? (S)^What are the implications of the 
study findings for legislation, policy, program de- 
sign and operation? and (6) How can the program be 
changed to increase its use and make it more coat ^ 
b^Akial? The findings inAude the following: nei- 
ther employment tax credit is extensively used but> 
of the two, the WIN tax credit is used more fre- 
quently; only eleven percent of the respondents who 
received tax credit certifications suted that the 
WIN tax credit was an impbrtant factor in their / 
hiring decisions; the 4cgree ol^tax credit utilization 
was often related to the overall economic health of 
the community; businesses be<!bme informed of the 
tax credit primarily through local WIN and Em* - 
'\ploynien^6ervice efTorts; the emphasis which WIN 
|obd^y4op^ placeif pn the tax credit ipfluenced* 
hoV'often it was utili^; and the WIN ux credit is . 
a coajf-effective approach for p^moting WIN hires 
among employers who are aware of their eligibility*t • 
for a tax credit. (EM) 
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Clemson Univ., S.C. .Vocational Education Media 
Center. 

Spons Agency — South Carolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
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Note— 2.5p.; For related documeau see CE 014 491.' 
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Available from— Vocational -Educltiop Media Cen- 
ter, 1© Tillman Hall, Clemson University, Qem- 
son, South pir2$lina 2963^$ 160.00 for complete 
set, including lateen fUntstripa aj^ eight over* 
head transparencies) j f 
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AvaUahle Atom EDRS. 
^Descriptors->behA<ioral ObjeOuiM,^ Bookkee^nj, / 
Busja^^Qmietpondence, Biis^ess Education, 
^Busineaa Sjcills, ♦Curriculum, Filing, •'OfTice Oc- 
cupations Education, Organization, ♦Perform- ' 
ance Based Education, Plidiniflg, Recordkeeping, 
• Stenography, Typewritlhg ^ ^ 
IdenlijReflfr-Vocati.onal Techrfical Education Con- 
sortium States • ^ ' , V * 
Thus booklet describes the thirteen s^troffeaming 
activity parages d^velolM around* the'^perfor-^ 
mance objectives, specified in the V-'TECS (Voak^ 
tional-Technical Education Consortium of Su^) 
Secretarial Catalog. The^irta^ jpU provide inlor> 
maticjrand teaminrjol^ties for the foilbwing du- 
ties: (1) pcrforrtinfmail^ictivities; (2) typewriting; 
(3) performing re«^ptionist activities; (4) nuintain- 
ing files and library; (5) perfonning clerical activi- 
ties; \(6) petformiog computational clerical 
^ttvities; (7) performing bookkeeping and account- 
ing activities^ (8) keypunching dau; (9) performing 
stenographie activities; (10) coortlinating and per- 
forming activities foe employer; (11) inspecting and 
evaluating; (12) supervising and implementing; and . 
(13) organizini and plaphing. Packets within each 
set are listed by title, and the V-TECS performance 
objective that served as a basis for developing the 
material is identified for each. Also, t brief dcscrijv 
tion of each packet's Contents is provided. The pack- 
ets,'each of which includes both a student manual » 
and an instructor's manual, are designed for self- 
paced individual instruction and may be adapted for - 
'use with large groups. Each Of the seventy-eight . 
packeu is available .separately~CE 016 912-989. 
(DTT) 
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Procaaa lacbnaaf Mad and Forward MaU. Sta- 
4eat's Maaaal and lastj^or's MaaaaL 

Clemson Univ., S;C Vocational Education 'Media - 
Center. 

Spons Agency— South Carolina Sute Dept. of Edu- 
cation> Columbia. Office of Vocational Education. 
Pub pate— 77 ' 

Nqtc— 43p.; For related documenU see CE 014 491 

and CE 016 91 1*989 
Avaihible from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Oemson University, Qem- 
son. South Carolina 29631 ($160.00 for complete 
set, including nineteen filmstrips and eight over- 
head tranaparehcies) 
•EDRS Price MF-$0.I3 Plas Poat^. HC Not 

Avattahla fron EDRS. 
Descriptora^Behavioral Objectives, ^Business 
Correspondence, Business Education, Business 
^kilU» Instructional Mateijals, ^Office Occupa- 
tions Education, Performance Based Education 
Identifiera— ^Busin^ Mail.Rcocessing, Vocational' 
Techiyoal 'Education Consortium States 
Su|{porting performance objectives 59 and 60 of 
the V-TECS (Vocational-Technical Education Con- 
sortium of Sutes) Stoetarial Catalog, both a set of 
student materials and an *instn^torV manual on 
processing incoming-mail and i^orwarding mail are ^ 
include in this packet. (The packet is the first in a 
set of eight on perfonning mail activities-CE 016 
912^919.) The studc^ft materials include informa- 
tion on the processing and forwarding of mail, 
related acti^ties, and se)f<tesu and an answer key. 
The instructor's nfianual includes Uaching instruc- 
tiofu, a listing of equipment andlfnaterials needed, 
sample letters and enclosures for the activities, and 
a fllmstrip script. The inateriils are designed for 
aelf-paced individual instruction antl may t>e 
adapted for uae with large groups. (A separate book- 
let-CE 016 91 1-lisU contenU for the eight packeU 
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in tlus set along wjth those in severii) other sets- 
venty-eight packeU in all^based bn the same V- 
ECS catalog.) (JT) 
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Clemson Univ., S.CjL^^ational Educatioi}\Media 
Center. f^'^ 

Spons Agency-r-SouA^Carolina Sute Dept. of Edu- 
cation, (bolumbi^Office of Vocational Education. 

Pub Date~77 

K6te^38p.; For related documenU see CE 014^49 1 
and eE.OI6 9ll-^jf9 ^ 

Available ffom— Vocational Educatioil ^edia Cen- 
* ter, 10 Tillman Hallr Ch^quson UnfCersity, Oem.- 
sbn. South Carolina 29631 ($160.00 for complete 
s<(t, includmg nineteen fUmstrips and eight over- 
head traiuparencies). 
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Descriptors^Behavioral Objectives, Business Edu- • 
cation. Business Skills, Instructional Materials, 
^Office QccujAitions Education, Performance 
'Based Education 

Identifiers— Vop^onal Technical Education Con- 
sortium SutcMr 

Supporting performance objectives $7 ^d 66 of 
V-TECS (Vocational-Technical Education Con- 
sortium of Sutes) Secretarial Catalog^^ both a set of 
'student materials and** an instructor's manual ^on 
processin| regular outgoing^ mail and locating zip 
codes are included in this packet. (The packet is the 
second in a set of eight on perfomung mail activi- 
ties~CE 016 912-919.) The student materials in- 
clude information on processing regular (i.e., 
non-bulk) outgoing mail and using the Zip Code 
Directory, practice activities of folding and insert- 
ing letters into three standard-type envelopes, and 
assigning zip codes. Also includelt are self-check 
quizzes with an answer key and check-out activities. > 
The instructor's manual includes teaching instruc- 
tions, a listing of equipment and supplies needed, 
'Sample letters with relevant enclosures, a list of' 
names and addresses to use with the activities, an- 
swer keys to the check-out activities, and an evalua- 
tor's fmal checklist. The ni'aterials are designed for < 
self-paced individual irutruction and may be • 
adapted for use with large groupsv (A separate book* 
let~CE 016 91 l-lisu contenU for the eight packeU 
in this set along with thoi^ in several other sets- 
seventy-eight packeu in all-baaed on the same V> 
TECS catalog.) (JT) 
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Process Oatgoteg Balk MaU. ^taieat's Maaaal 
and laatractor's Maaaal. 

Clemsoix,Univ., S.C. Vocational Education Media 
Center. 

Spons Ag^ficy— ^uth Carolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocational location. 
Pub Date— 77 * - 
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and CE 01^ 911-989 
Available from— Vocational Education Media ten- 
ter, 10 Tillman Hall, Clemson University, Clem- 
I son. South Carolina 29631 ($160.00 for complete 
set, including nineteen f^mstripa and eij|ht over* 
head tfaiupa/encies) 
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AvaUakle t^M Et>RS. ' 
Descriptors—Behavioral Objectives, Business Edu- 
cation, Busine^ Skilb, Insttuctional Materials, 
^Office Occupations Educi^tion, Performance 
Based Education 
Identifiers— ^Business Mail Processing, Vocational 
Technical Education Consortium Sutes * 
Supporting pcrfdrmance objective 58 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) Secreurial Caulog, both a set of 
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^student QUMerialt and aa iiUtrMtor't manual on 
proceiaing outgolni buU( mail arV^ included in this 
packet (The pdbket it the thiird>i ft tet of eight gn 
petforinini mail activitiea-CE 01^ 912-919.) The 
atudent n[iateiial$: include information on bulk-mail 
rcgulationiflnd cotU and the postal ^undle identifl- 
cation tyaUih. Also included ia a ielf-teat witti an 
anawer key, and a check-out activity.. The inttnic- 
tor*t numuaL includes <iO addreaaea to be typed 
onto en^opea which are to be used with cocM 
labels (included as black-and-WKite repreaentatjpns 
in the instructor's mai^ or to be obtained acU^aUy 
from the post offtce) in the mail-preaortinf exercise 
of the check-out activity. Also included are an. an- 
swer form add an answer key. The -raatetials are 
dcaimJ^ for self-paced individual inktruction and 
may be^adapted for use with large groups. (A lepa- 
rate booUetOE 016 91 1-lisU contenU for the eig)it 
packets in this set along with those in several other 
aeta-seventy-eight packeu in all-based on the same 
V-TBCS catalog.) (JT) 
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Clemson Univ., S.C. Vocational Education Media 

Center. C 
Spons Agency— South cLrolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Datc-^ ^ 
NotV-4W^; For related documenta^Ke CE 

and CE 016 91 1-989 
Available fh>m— Vocational Education Medii 
ter, IQ^illnum Hall, Clemson Universityi 
sonjsluth Carolina 29631 ($160.00 for coihplete 
set>^luding niheteeq fiimstripa and eight ove^ 
hwkMSparencies)J§~ k 
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iMMlaMa fimtt EDRS. 
Descriptors-<Behavioral Objectives, Business Edu- 
cation, Bulineaa SkiUa, InatructionH Materials, 
^Office Machinea,OOfnce Occupati6ns Educa- 
^ tioft, Performance Based Education 
Identifiers— ^Buiineas Mail Hrocesaing» Vocational 

Technical Consortium States ^ 
w Supporting performance objective 63 of the V- 
TECS (Vocational-Technical l^ucation Coi^r- 
tium qf SuteiO secretarial catalog, both a s^ of 
student maUri^ils and an|instructor's manual on 
placing postage on outgoii^mail by use of a postal 
meter are incl6ded in thif packet. (Hte packet^ ihe 
fourth in a Mt of eight1& perform'inji mail ac|iyi^ea- * 
CE 016 912-919.) The student auterialav include 
information on the claaaet of mail, poatage rates, 
postage meters, and poatal scales. Included alk> are 
a self-check quiz, with an answer key, and a cjieck- 
out activity involving tf^e use of\a poatal scale and 
^illustranve metered Mounts of Ipoatage. The in- . 
atructorymanuAl includes direction^ for pi^k^t ad- 
njinistraluott, illuatrationa of ted piecea qf mail 
^ representing vadou^ wdg^ts, ilKMIations of poat- 
age mewMwnpa%r ^^w^y^jtixBioyxoi^^MXi answer 
aheet bUhk, and aA fosiHH^ey. Th^' materials ate 
designed for self-pace<findiv{dual instn^tction and 
may be adapted for use witlt large groupa. (A iepa- 
ratebookl<t-<:fi016 91 1-lisU contents for theeighf 
p^kftt in this set $long with those in several other 
•eta-saventy-eight^MckeUid all'-baae<ion tw same 
^ V-TBCS catalog.) (JT) / Xj/ 

ED 155 405 yttoit 9* 

Mottkft, NMcy / 
Keep Pealafs Mater RMisrd 
MaraaMi iMitnMtar'i^MaBaaL d 

Clemson Univ., S.C. Vocational Education Media 
Center. 

Spons Aganciy— South C^^Una State Dept of Ed^ 
cation, Columbia. Offke of VocaUonai EducatioK% 
PubDate--.?? 

Nou— 1 2p.; For related documenu see CE 0 14 1^ 
and CB 016 91 1-9S9 



StaJaat*! 



Available from— Vocational Education Xledia Cen* 
t^r, 10 TiUman Hall. fclemsoU University^ C^em- 
sonC Soutfi Carolina 2963^ ($ 1 60.00 for complete 
» set, including oineteen fUmstrips and eight over- 
head transparencies) ^' 
EDRS Price MF^.83 PlaS PoatAfe/ HC Not 

Af aUakle frMHWRSk 
Descriptora—Mhayioral Objectives, Businesa Edu- 
cation, Businesit Skills, Instruction^ Materials, 
^Office Occupations Education* Performince . 
Based Education, ^Recordkeeping 
1dentiflers-7*Businf^ Mail Processing, Vocati(€al 
Technical Education Consortium SUtes" 
Supporting performance objective 62 of the V- 
TECS ^Vocational-Technical Education Consor- 
tium of Sutea) Secretaiffi Catalog, boUi a set-off. 
student materials and an instructor's manual on ^ 
keeping a poatage meter record book are included in 
this packet (The packet is Uie fifth in a tet of eight 
on performing mail activitiesr-CE 016 912-919.) 
•The student materials include information on keep- ^ 
ing a postage me^r record book and a check-out 
activity. Thenutnictor's manual includes two pagea 
of material to be duplicated for use'with the check- 
out activity, and an answer key. The nuterials are 
designed for self-paced individual inatruction and 
may be adapted for use with large groups. (A sepa- 
rate booklet-CE 01 6 9t 1-lists contents for tilie eigbt 
packets in this set* along with those In several other 
sets-seventy-eight packets in all-baaed on the same 
V-TECS caulog.) (JT) A 

^ ' CE 016 917' 
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ED 155 406 

Bo$tiaiu Nancy ' 
Place Poetafe o 

Poa t^ MeUr 

tor*s MnaaL ' ^ . * 

Clemson Univv, S C. Vocational Education Media 
Cef^er. 

Spons Agency— SouUi Q^V%e Sute Dept of Edu* 
cation, Columbia. Office^Npcational Educatiqn*! 
Pub Date— 77 ' f 

Note— 1 8p.; For related documenU see CE 0 1 4 49 1 

and CE 016 911-98^9 a 
Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Clem- 
son, Soutit Carol^ 2963 1 ($ 1 60.00 for complete 
set, including nineteen fUmstripa and eight over- 
head transparencies) 
EDRS Prka MF-$0.t3 Plaa Poatafa. HC Not 

AvalMIe AroBi EDRS. 
Deacriptoiv-BehaviorsJ ObjectiveSr Business Edi- 
catioiu Busines/SkilV. Instructional Materiala, 
*Ofn* Occu|fctions Educalioa, Performance 
Baae<Uawa^n 
Identifi<$rs-^*Busines|^aii Proc^in|, Vocational * 
Technical Edtication Consortiur/i States ' 
Supporting performance objective. 64 otj^ V* 
TECS (Vocational-Technical Education Cqnsor- , ^ 
tium of sutea) Secretarial C:atalog, boUi a set 6f 
student mi^ieriala and an inatructor's manual on^ 
placing poatage on metered reply mail using a poat- . 
age meter iire included in this packet.' (The packet 
is the s|xth in. a set of eight on performing mail ' 
activitiea^E 016 912-919.) The student matedals 
include information on placing prepaid poatage oo 
metered replySnail, a poatage rating chart* a ^udent 
self-teat (with an anawer key), ancla checlc-oat ac- / 
tivity. The instructor's njanual includea direction]/^ 
for admmiatering the packet's activity» samples oi^ 
addreaaed envelopes (with indicated weighU> /or 
duplication^ an answer sheet blani, and an answer 
key. The materials are daaigned for self-paced in« 
dividuaUnstruction and mey be adapted for u^ with 
.hvge groupa. (A separate booklet-<:E 016 91 1-iisU 
contenti for the i^keu in this set along wiUi Uioae 
in MVeral other Kta-aeventy-eight packeU in all- . ^ 
biiaed on tiie same V-TBCS catalog.) (JT) 



ED 155 407 " ^ CE 016 918 

BotHatu Nancy i 

Hisidi^ SpedaUied MaU. Sta4aat*a Maaaal mi 
Lsstractor^s Mafcaal. 

' Clemson Univ., S.C. Vocational Education Media 
Center. 

Spona Agency— SoutwHolina State Dept. o^Edu- 
cation, Columbia. Ofn^of Vocational BdtCation. 
' Pub Date— 77 . > 

Note— 36p.; For'related 6ocumenu see CE 0 1 4 49 1 * 
. and CE 016 911-989 * ♦ 

Available firom— Vocational ]P^ucaUon Medi)i Cen- 
ter, 19 Tillman Ha^, Gemaon University, Clem- 
aon, SouUi Carolina 2963^ ($160.00 foj complete ^ 
• set, including nineteen HlrnvtHpa and eigh^ bfer- 

Kead transp%renciea) ' . 
EDRS Prtoa MF-$0J3 JPlas Peatafs. HC Not ^ 

AvirilaUe fnm EDRS. 
DescHptors— Behavioral Objective, ^Business 
Correspondence, Busing Education, Buainesa 
SkiUs, Instructional MaterialsT ^Office Occupa- ^ 
ticfns Education, Performance Baaed Education 
Identifiers— * Buainesa Mail Processing, yocation#l 
Technical Education Conaortium Sutea 
Supporting performance obiectiv^ 61 oY Uie V- 
TECS (Vocational-Technical ^ucatipn Conaor- 
tium of Sutea) Secretarial Catalog, boUt % aet of 
atudent materials and an inatructor's manual on 
handling specialized mail are included in Uiia 
packet (The packet ia Uie scv^Ut in a set of eight 
Wi performing mail «ctiyitiea-CE 016*912-91^.) 
The student materials include information 00 spe- 
cial services (special delivery, insiffai^ce, C.O.D., 
etc.), examplea of special aervice labels, receipta, 
and formsr a self-test wiUt anawer key, and a check- 
out activity. The instructor- s manual includea direc- 
tiona for administering Uie packet .activity, aample 
addr^sed envelopes (with' indicated weighu) for 
'duplicating, an answer /orm, and an anawer key. 
The materiala are designed for self-paced individual 
inatruction and may be adapted for use with large^ 
^oups. (A separaU booklet-CE 016 91 1-liaU con-^ 
tenu for the eight packeU in thia set along with 

< thMe in wveral oUier setl-aeventy-eight packeU in 
aUHtNtfed on Uie same V:tECS catalog.) (JT) 

ED 155 408 CE 016 919 

Prepare P^oak fbr MaUl^ Sta4eat'a 'Maaaal 
aad laatractor*! MaaaaL 

aemson Univ.^ S.C. Vocational Education -M^sdia 

Center. » 
Spons Agency^South Carolina sute Dept of Edu- « 

cation, Coljlfcbia. OfHce of Vocational Education. 
Pub Date— 77 )\ 

Note— 18p>; For\tiate)lk|cumenU see CB)^14 491 

and CE 016 91lV^" 
>Vveileble from-^ocational Educ^tionj^edia Cen- 
ter, lailiilfn^nTHeU. Clemaon University, Clem- 
aon^ SouUi Carolina 2963 1 (SreO.OQTfor complete 
set, including nineteen fUinstripa and eight over- 
head tranapareiicieaX ^ 

< EDRS Prke MF-$0J3 Plaa Peatais. HC Naf 
lifiiMla flraa EDRS. r 

Deacrii>tOrs--Behavioral Objectivea, Business edu- 
catiitfi Business Skills, ^Individual Inatruption, 
liistni^tioaal Materials, ^Office Occupations 
E^lucation, PeHormaoie Based Education 
■ TagW||t%:-*9usiness^Mlil Proceising, *Paroel 
MaU/Vtcational Technic^ Education Conaor- 
tiuiii sutea 

Supj»orting performpwpbjective 65 of tht 
^JECS (VocationauKchnical Education Conaor- 
tium of Sutea) aicretarial Catalog, both a set of 
student materimand an inalructq||^gMnua] 00 pre- 
paring parcela for mailing are ffiRWed ip thia 
packet. (The packet ia the eigiiUi in a set of eight on 
performing mail activities^E 016 912-919.) The 
atudent materials include informatioin on preparing 
pitfcels for ntailiag, packaging tipa, A poatal iftme 
chart and a rate chart, a aelf-test w|Ui anawer kay» 
and a check-out ac^vity. The instructor's maaua] 
includea directions for administerittgihe packet ae- 



Documrat Rctumes 




Uvity» sample addressed l9krceLMUWlwiHto«ous 
|>arcel weifhU iix^icated) for ^uit>licaflUK» i^UsWer« 
form, ttiil an aoswer ke)u01\c matcTialm'elRiifned 
fQr iclf-p#ced mdividuai initruction ^d may be 
adapted for use with large groups. (A separate book- 
let-^ 016 911 -list> cbntenU for the eight packeu^ 
in this setftl<^ng with those 'in several other sets- 
sevet)fy^9ight packets in all-based on the same V- 
TECS cautog.) (JO i ^ 

*ED ISS 409 CE 016 920. 

SfiapfK Jane ^ 

M«<»hri«in Otfiet E^idi^apt. Sta4eBt*a Muaal . 
I iMtnctdr's Matt«ii. 

Clemioif Univ.y S.C VocationaJiC<luc»tion Media 
Center. 

Spoi^ Agency — Sjo^jf^ Tlrolina State Dept of Edu- 
cation» ColumbiiTOfTice of Vocati6nal Education . 
^ 'Pub Date— 77 
' Note—- 1 5p.; For related documenu see CE 0 14 49 1 
and CE 016 911-989 

Available from — Vocational Education Media Cen- 
ter. 10 Tillman *H4]1» Oemson University, Oem- 
8on»Sou|h^ro|ipa 29631 (S I 60.00 for complete 
set, inelirami^ ninete^ fllmstpps and eight ovor- 

' head transparencies) N>, m ^ * 

EDRS Price MF-$0.83 Plas Pottag*. HC Not 

^ AvfiUable ftro« EDRS. 

D^riptoff—Bchavioral Objectives, Business Edu- 
cation^ Businesa SkllU, ^Equipment Maintenance, 
* • •Office Machines, ♦Office Occupations Educfr 
tion, Performance Based Edu<;ation, ♦Typewrit- 
ing 

Identifiers — Vocational Technical Education Con* 
8<^ium States » 
. Supporting performance objective 41 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of SUtes) SecreUrial CaUlog, both a set of 
stud^t materials and ^ instniictor^s manual on 
maintaining office equipment are includa^in this 
packet: (The packet is (he first in a set ofWeen on 
ty pewriting-CE 0 1 6 92 1 -934.) The student materi- 
als include a pretest and a posttesi, two learning 
aCfivities, two ch«#k-out activities, and an instruc- 
tor's evaluatuon guide for each check-out activity. 
The instructor's manual includes a program descrip- 
tion and outline and a list of required supplies and 
equipment. Ats<^ included are an answer key for the 
poattest and the nanativf for a filmsirip on main- 
taining office equipment. The materials are de> 
signed for self-paced individual instruction and may 
be adapted for use with T^cge groups. (A separate 
. bookliet-CE 016 9U-hsU contenU for the Hfleen 
/ ^ckets in this set along with tnoae in several other 
set^^venty-eight packets in all-based oW the SMme 
V-TECS catalog.),(JT) 

.ED 155 410- CE016 921 

'Snapfi, Jane 

CormtUif titon op OHptoals tad Carboa Copies. 
SMfHt's MaaasJ tad lastnictQr's MaawU. 

Clemson Univ., S.C Vocational Education Media 
Center. 

. Spons Agency^South Carolina State Dept. of Edu- 
eatfon, Columbia: Office of Vocational Education. 
Pub D<|tc—77 

Note— 21 p.; For related documenU sec CE 014 491 
and CE 016 911-9S9 

Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall; Oemson University, Oem- 
son, S^h Caroiii^a 2963 1 ($ 1 60.00 for complete 
set. iacluding nineteen filmstrips and eight over- 
headJransparenCiel) 

EDRSfPrica MF-S0J3 Pits Posta«a. HC Not 

ATlilMie fro« EDES. 
> Descriptors-* Behavioral Obj<!ctives. Business Edu- 
cation, Business Skills, ^Office Occupations Edu- 
cation, P^ormance Based Education, 
•TypewTifing 

. Identifiers-^Vocational Technical Education Con- 
sortium States ' 
^ Suppprtfng performance objectives 75-86 of the 
V-TECSlCVocational«Tech]nical Education Consor- 



tium of ^u^) Secreurial Cauli>g» both a 3et of 
' student materials and an instructor% maniuil on cor- 
recting errors on Original and carbon^ copies ar^ 
included in this packet. (Th^piicket is the second in 
a set pf Tifleen on typewriting-CE t)16 920-934.) 
^The student materials include a pretest and'posttest, 
two learning activities, two check-out activities, and 
a^ insthictor^s evaluation guide for ^ch check-out 
activity. Tho* instructor's manual includes a descrip- 
tfon of entering behaviors, terminal objectives, a list 
of required materials and equipment, suggestions 
for administering Jt^e packet/an answer key for^he 
J posttest, and the narration for a filmstrin. 1[he ' 

mAerials are designed /or self-paced individual in- 
''Stniction and may be adapted for iise^ with, large 
groups. (A separate bookle^'-fCE 016 94 l-lists con- 
^tenU for the fifteen packets' in this set along with 
those in several othv sets-seventy-eight packets iif 
all-based omthe same V-TECS catalog.) (JT) 

. ED 155 Si! CE 016 922 

Snapp, Jane ' ^ ' 

Meaonusdnau, laterofllce Coaaaiaalcatloa. St«- 
daat*a ^aatud aad la^trnctor'a MaaaaL 

Clemsqn iJniv., S.C. Vocational Education Media 
Cent*: ^. 

Spons Agency— South Carolina State Dept. of Edu- 
cation, Columbia. Offic^e of Vocational Education. 
'Pub Date— 77 

Note— 36p.; For related documenU tee CE 014491 

and (!e 016 911-9.89' 
Available from — Vocational Education Media Cen* 
ter^l 10 Tillman Hall. Clemson University, Clcm^ . 
son. South Carolina 2963 1 ($ 1 60.00 for complete 
set, including nineteen fdmstrips and eight over- 
head transparencies) 
EDRS Price MF-$0.83 Plas Poatage. HC Not 

Available froai EDRS. 
Descriptors — Behavioral Objectives, Business Edu- 
cation, Business Skills, Instn^tional Materials, 
^OfHce Occupations Education, Performance 
^ Based Education, ^Typewriting 

Identifiers^Vocational Technica) Education Con* 
sortium States ^ 
Supporting performance objective 84 of the V-^ 
TECS ' (Vocationsl-Techaical Education Consor- 
tium of SUtes) Secreurial Caulfikboth a set of 
'student materials and an tnatructofl||^nual on ty- 
ping memorandums are inclu^'^ in this packet. 
(The packet'is the third in a set of fifteen on type- 
wn|ing^:E 016 920-934.) The student materials in- 
clude a pret^t . and a posttest, four learning 
activities, four check-out activities, and an instruc- 
tor's evaluation guide for each check-out activity. 
The instructor's manual includes a description of 
^ entering behaviors, terminal objectives, required 
•materials and equipment, procedures for the in- 
structor^ an answer sheet for the posttest, answers ta> 
the learning activities and the check-out activitid^ 
and the narrativp for a filmstrip. The materials are 
designed for self* paced individual instruction and 
may be adapted for use with large groups. (A sepa- 
rate booklet-CE 016 91 1-hsU contenU for the fif- 
teen packets in this set along with thbse in several 
other sets-seventy-eight packeu in all-based cm jhe 
same V-TECS caUlog.) (JT) 

ED 155 412 • ' ' CE 016 923 

Snapp. Jane 

Typiag FUe Folder LgbeU aad Maillag Labels. 
Stadeafs Maaval aad Iastriictor*s Maaaal. 

Oemson Univ., S.C, Vocational Education Media 
Center. ^ 

Spons Agency— South Caro^a State Dept. of£du-« 
cation, Columbia. Offtce of VoQUtional Eduction. 

Pub Date— 77 

Note~20p.; For related documents see CE 014 491 

^ and CE 016 911-989 ^ 4^ 

Available from — V<x:ational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Clem- 
sOn» South Carolina 29631 ($160.00 for complete 
set. including nineteen filmstrips and eight over- 
head transparencies) 



EDRS Price M^:83 Plaa Poatate. fiC Not 
Available IMVDRS. 

Descriptors— Behavioral Objebti^, Business 6du-^ " 
cation. Business Skills, Instructional Materiais» 
^Office Occupations " Education^ 'Periformance 
Based"Education, ♦Typewriting 
Identifiers^Vocational Technic^^l EducaticsK&m- 
sortium Sutes • ^ 1** 

Supporting performance objective 82 of the y* ' 
TECS (Vocational-Technical' EducatHpr" Consor- * 
^tium of Sutes) SecreUrial -Catalog* both a set^l 
student matimls and an instructor's liianual onHv\ 
ping file folder lables and mailing la^ls are included ^ 
in this packet^ (The paciet^is'the fourth in a set of 
fifteetf on typewriting-CE 016 920^934.) Hit atu< 
> dent materials include a pretd^t add a posttest;nhr^ . 
learning Vuvities, masters; for file folder labels and . 
mailing labels, a check-out activity* and an instruct 
tor'a evaluation guide for the check-oirt activity. 
The instructor's manual includes lisU of ei^tering 
behaviors* required supplies and equipment, proce* 
dures for both aroup and individual instruction* an • 
answer sheet for the posttest, and the narrative for 
a filmstrip. The materials are designed for self-paced 
individual instruction and may \tc adapted for use« , 
with large groups. (A separate booklet-CE 0 1 6 9 1 1 - 
4isU content^or the fifteen packeU in this set along 
with those in several bther sets-sevepty-4»iht pack- 
eu in aU-based on the same V-TECS catalog.) (JT) 

EB 155 413 CE 016 9^4 

Snapp, Jane 

Typiag Addraaaas oa JIavelopaa. Stadaat's Maaaal 
aad lastractor's MaaaaL 

Qemson tJniv., S.C; Vocational Education Media 
Center. * 

Spons Af ency-T-South Carolina Sute<Dept. of Edu* 

cation, Columbia. Office of Vocational Edition. . 
Pub Date— 77 

Note— 2 1 p.; For related documenU see CE 014 491 
and CE 016 911-989 

Available from — Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Clem- 
son, South Carolina 29631 ($160.00 tor complete 
set, including nineteen fibastrips and eight over- 
head transpareacies) 

EDRS Price MF-$0.t3 Plaa Poatape. HC Not. 
Available froai EDRS. 

Descriptors— Behavioral Objectives, Business Edu- 
cation, Busineu Skills, Inatructional Materials, 
* Office Occupations Education, "Terformance 
Based Education, ^Typewriting > 

Identifiers— Vocational Techynical Education Con- 
sortium Sutes 

Supporting' performance objective 76 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) Secretarial Catalog* both a set of 
student materials and an instructor's manual on ty* 
ping addresses on envelopes are included in this ^ 
packets (The packet is the fifth in a set of fifteen on 
typewriting-CE 016 920-934.)' The student materi* 
als include a pretest and a posttest, three learning 
activities, a check-out activity, and an instructor's 
evaluation guide for the check-out activity. The In- 
structc^*S manual includes a list of supplies and 
materials needed, a program outline, an anawer 
sheet for the posttest, the narrative for a fllmstrip, 
an overhcsd transparency, aifda copy master of two 
envelope sizcs.-The materials are designed for self- 
paced individual instruction and may be adapted for 
use with large groups. (A separate bookl^t-CE 016 
91 J-lisU contenU for the fifteen ^ckeU in this set 
along with those in several other sets-seventy-eifht 
papkeu in all-based oii the same V-TECS catalog.) 
(JT) . 

ED 155 414 CE 016 925 

Snapp. Jane 

Ciaia FaMlbii. %dent*s Maaaal aad lastpK^tor's 
Maaaal. ^ 

Clemsoo Univ.» S.C. Vocational Education Media 
Center. 

Spons Agency — South Carolina Sutif D«pt. of Edu- 
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cation, Columbia. OfHcAiiyiN^tional Education. 
Pub Dale— 77 

Note— 1 5p.; For related documenU see CE 0 14 491 
and CE 016 91 1-989 

Available from — Vocational Education Medi# Cen* 
ter» lO^Tillman Hall, Clemibn University, Clem^ 
ion» South Carolina 29^3 1 ($ 1 60.00 for complete 
set, includini nineteen filmttrtpt and eight over- 
head traniparenciet) 

%ms Prict MM0.93 Plat Postnge HC Not , 

^▼aUakk firoM EDR8. 

Detcri(tor«;^Behi^ioral Objecuvet* Busineai Edu- 
cation, Busineat Skill$»' Instructional Materials^ 
^Office Occupations Education. PerfonnaniA 
Baaed Education* ^Typewriting 
Identifiers — Vocational Technical Education. Con- 
sortium States ' 
Supporting performance objectives 82, 76, and 9i ' 
of the V-TBCS (Vocational-TechnicaJ Education 
Consortium of Suies) Secreurial Catalog, both a set 
of student materials and an instruolor's manual on 
chain feeding techniques and cofrection methods 
are included ip this packet. (The packet is the sixth 
in a s^t of Hfteen on typewriting-CE 016 920-934.) 
The student materials include a pretest and a post- 
test, two learning activities, a oheck<out activity, 
and an instructor's evaluation guide for the check- 
out activity. The instructor's manual includes^a 
statement of the perforntance objective and teach- 
ing procedure, ap answer sheet for the posttest, and 
the narrative for a.filmstrip! The materials are de- 
signed for sel^paced individual instruction and may 
adapted. for. use with large groups. (A separate- 
booklet^E 016 911-lists contenti for the fitteeh 
pi|ckets in this set along with those in several other 
seta-seventy-eight packeu in all-based on the same 
.V-TECS 'caUlog.) (JT) ^ 

ED 1^5 41S , ' CE 016 926 

SnapfK Jqne ^ 
Tnilat Poftal Cards. Stadetit's Maaual aad In- 
• atr«ctor^ M«iM«|. 

Clemson Univ., S.C.* Vocational Education Media 
Center. • „ 

Spons Agency— South C^^olina State Dept. of Edu- 
cation, Columbia. QfTice of Vocational Education. 

^ub Date-~7T * 

Note-- Up.; For related documenU see CE 0 1 4 49 1 , 
and CE 016i)ll 9S9 

Available from-^Vdcational Education Media Cen- 
ter^ 10 Tillman^all, Clemson University, Oem- 
soh)^outh:pilr61iDa 29631 ($160.00 for complete 
set, including ninefeen filmstripa and eight over- 
head traiiiparencies) 

EDRS MP40J3 Ptaa Pottife. HC. Not 

AvailiMlt firoH CDRS, ^ 

DesciiDtora— Behavioral Objectives, Business Edu- 
cationi Business Skills, Instructional Materials, 
^Office Occupations Education, Performance 
Based Education. *Type writing 

Identified— Vocational Technical Education Con* 
sortiuni States 

Supporting performance objective 8$ of the V- 
TECS (Vocational-Teclinical Education Consor- 
tium of Sutes) StcfeUrial CaUlog, both a set of 
•Itudent materials and an in^ructOr'| manual on ty^ 
ping poitai cards are included in thia packet. (The 
packet is the seventh in a set of fifteen on tyfAwrit-* 
ing'Cl^ 016 920*934.) The student materials in- 
clude a pretest and a poattest, a muter for simulated 
post cards, a learning activity, a check-out activity, 
and aa instructors evaluation guide for the checks 
out activity. The instructor's manual Incht^pM a pro- 
gram .deMription and. outline, a. list of required 
supplies and equipment, answer sheet for the post* 
test, and the narrative for a filmstHp. The materi&ls 
arc designed fo) self-paced individual insfrtiction 
' and mky be adapted for uk large groups. (A 
separate booklet-CE 016 91 14U^contenU for the 
nftaart packets in this utX along ^Di ihoae in several 
other Mla-^venty»eight packemn Hf^hMtd on the 
same V-TBCS cataloi,) (VB) . ■ 
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ED 155 416 V CB 0 

Snapp, Jane 

Typbig Tabalated Iifomattoa. S&daat's Maaaal 
•ad iMtractor's Miusual. 

Clemson Univ., S.C. Vocational Education Media 
Center. 

< Spons Agency— South Carolina SUte Dept. of Edu* 
cation, Columbia. Office of Vocational Education.. 
I^ib Date— 77 

Note-*2Sp.; For related documents see CE 014*49 1 
and CE 016 911-989 

Available from — Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Oem- 

^ son, South Carolina 29631 ($160.0Q for cogi'plete 
^ set, including nineteen fUmstrips and eight over- 
head transparencies) ^ * ^ 

EDRS Price MP-$0.83 Plaa Poati«dlC Nat 
Available from EPR$. 

Descriptors — Behavioral Objectives, Business Edu-* 
cation. Business Skills,' Instructional Material^, ^ 
^Offiee Occupations Education, ^Typewriting 

Identifiers — Vocational Technical Education Con-* 
sortium States 

Supporting performance objective 77 of the V> 
TEC$ (Vocation'alTechnical ^ucation Consor- 
tium of Sutes) Secreurial Catalog, both a set of 
student materials and an instructor's mantel on ty- 
ping ubulated information, such as Ubles, columns, 
or rows of figures are included in this packet. (The 
packet* is the eighth in a set of fifteen on typewrit- 
ing-CE 016 920-934.) The student materials in- 
clude seventeen learning activities' (some of which, 
have various problems relating to the specific sub- 
ject ofthe activity), two check-out activities, and an 
instructor's evaluation guide for the check-out ac> 
tivity. The instructor's manual consisu of a lengthy * 
' — Niarrative for a filmstri|>. The materials aite designed 
for self-paced, individual insthiction and may be 
adapted for use with large groups. (A separate book- 
let-CE 016 911-lisU <fontenU for* the fifteen packeU 
in this set along with thoae in several other seta- 
seventy*eight packeU in all-based on the same V- 
' TECS catalog.) (JT) . 

. ED 155 417 CE 016 928 

Snapp, Jane 

Typhsi^Baslaeaa Letters* Stadeat's Maaaal aad 
Ittstnictor's Manual. 

Clemson Univ., S.C. Vocational Education Media 
' Center. 

Spons Agency—South Carolina SUte Dept. of Edu- 
cation, Columbia. Office of Vqpational Education. 
Pub Date— 77 

Note-~23p.; For related documenU see CEO 14 491 
andCE016 911-98?r 

Available from — Vocational Education Media Cen- 
ter. 10 Tillman Hall, Oemson Univers^, Oem* 

> son, South Carolina 2963 1 (t 1 60.00 for complete 
set,*including nineteen Qlmstfipa and eight over- 
^ head transparencies) 

EDRS Price MP40.t3 Plaa Pdatage. HC Not 

Avallabit fro« CDRS. 
Descriptors— Behavioral Obj[ectives, < ^Business 
Correspondence!* Business Education, Business 
Skills, Instructional Materials,' ^Office Occupt- 
^ tions Education, Performance Based Education,^ 
^Typewriting 
Identifiera*— Vocational Technical Education Con- 
' sortium Sutes 

Su|)pbrting performan(^e objective 81 of the V- 
.TECisi (Vocational-Technical Education Consor- 
tium of Sutes) Secreurial CaUlog, both a set of 
student materials and an instructor's manual on ty- 
ping business letters are included in this packet. 
(The packet is the ninth in a set of fifteen on type- 
writing-CE 016 920*934.) The student materials in- 
clude a pretest and a posttest, three che<Hiv<iut 
activities, a simulated letterhead master, and an in- 
structor's evaluation guide for each activity. The 
inslnictor's maniial includes directions for adminia^ 
' tering the packet, a list of materials and equipment 
needed, aiv answer sheet for the poittest, and three 
overhead transparencies. The materials are de- 
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signed for self-paced individual iiutruction and fiay 
be adapted for use with large groups. (A separate 
booklet-^rlS 016 911-lisU contei\ju1br the fifteen 
packeu in this set aMg with thoM in scvejrml other*" 
sets-seventy-eight packeu in all-l>aa^ on the a^itte 
V-TECS^calalog.) (JT)f # • 

ED 155 416 ,1'' ' CE 016 929 
Sfutpp, Jane * „ ^ 

TyplagJMaaaacrip^* QaMral MaaaaL 

Clemson Univ., S;C. Vocational Ediibation Madia 

Center. ' ' * . / 

Spons Agency— S«uth CaroHfta SUte Dept of Edu- 
cation, Columbia. Office ot^fSA^otaX Education. 
Pub Date— 77 • *|| ♦ ^ - 
Note— 12p.; For related docimenu see CE 014 49l 

and CE01« 911-989' 
Available from— Vocational Mucation Madia^C^* 

ter, 10 Tillman Hall, Clenuipn . University, tHem* ^ 
' son. South Carolina 2969 1 <$ iiOM for complete 
set, including nineteen filntitripa and eight over* 
head transparencies) 
EDRS Prica MF-$0J3 Plaa Poatafa.^HC Nat 

Avmtibla from EDRS, ^ 
Descriptorar-^havioral Objecti#l, Buaineas Edu- 
cation, Business Skilla, Instructional Materials,, 
^Office Occupations Education, Performance 
Based Edu«^tion,. ^Typewritin) 
Identifiers— Vocational Technical Educatiaf^' Con> 
sortium Sutes ^ , 

Supporting performance objactive^pfof t(^e :V- 
TECS (Vocational-Technical IflllUnlon Consor- 
tium of Sutes) Secretarial Catalog, both a aet^of 
student materials and an instructor's nunual on ty- 
ping mscnuscripu are included in this packet (The 
packet is the tenth in a Kt of fifteen on typewriting- 
CE 016 920*934.) J1ie.>acket includea four learning 
activities and a check-out activity consisting oC an 
edited rough draft copy of a mantbcript with foot* 
notes and' instructions for style and bindi/ig. Also 
included in the packet is an inatructor's evaluation 
guide for the activity. The materials ai^ d«iigned for 
self-paced individual instrtiction amU may be 
adapted for use with large groupa. (A separate book- 
let-CE 016 911 -Usu con tenU for the fifteen packeU 
in this set along with thoae in several other seta- 
^seventy-eight packeu in all-baaed on tWsame V- 
TECS catalog.) (JD / 

ED 155 419 . CE 016 930 

Snapp» Jane 

MMtortng tlM Olttat Master* Stadant'a Maawil 
and Inatifisctor's MmmL 

Oemson Univ., S.C. Vocational Education Medtta 
Center. 

Spoha Agency-^uth Carolina SUte Dept of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Date— 77 ' 
Note— 34p.; Por related documenU tee CEt)»MM^ 
and CE 016 91 1-989 r**^^ '^^^^ 

Available from— Vocational Education MMfl^l^ 
ter, 10 Tillman Hall, Oemson University! clim- 
son. South 6uoUna 2963 1 ($160.00 for t:omplete 
set, including nineteen fUmatripa and eight over* 
head transparencies) 
EDRS Prica MF-$0J3 Plaa Poateia* HC Nat 

Avattakia fraas EDRS, 
bescriptora^-Behavioral Ob)ectivea, Busineaa E<^ 
cation, Buaineas Skills, Instructional Materia!^ 
*Ofnce Occupations Education, Performance 
/ Baaed Education, ^Reprography, typewriting 
Identifiera— ^Offset Duplication, Vocatiodal Tech- 
nical Education Consortium Sutea 
Supporting performance objective 78 of the V« 
TECS (Vocational-Technical Education Cooaor- 
tium of Sut«i) Secretarial Catalog, both a aet of 
student materials and an instructor's manual on 
mutering the offset maater are included in this 
* packet. (The packet is the eleventh in a set of ftflaan 
on typewriting-CB 01^ 920*994.) The student 
materials include a pretest and a poattest,, three 
learning activities, two check-out activities, an in- 
structor's evaluation guide for each check -out »o- 
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'tivity» quMt (additVsnftl iii^d option^) activities, and 

; brief appendixes on preserving t|te pe|ir n^Aer, . 
cleeniof the offKt printer. usin| an pTTset plate* 

, mekjff ; end preparing pap<^ xsvkxftt on a 
phoMwopier. The instructor*! manual 'vDi^w\td a 
progrtm descHplion, lists of entering behavior, ter- 

■ miiul obiectiv|s, and 'required equipment and 
materials; procedur^i.fo'r. theanstnictor for bJth 
group and individual instructAf^ answer sheet 

. for Uie'poattest; folloW-up activities? references; and 
a narrative for a fllmstrip. The materials are de* 
signed for self-paced individual instruction and may 
^ adapted for use wit^arge groups. (A separate 
bboklet-CE 016 91 l-^lisU contenU for the fifteen 
peckeu ki this set along with ^hose in severs) other 
sets-seventy-eight packbu in all-based on the same 
V*TBCS catalog.) (JT) / . 

r ^ 

kD 155 420 . 1 , C^016 

Smpp, Jant 

TT9<M S^t Maaters* SMettfi MaavM )M 
|M*tnKtor'i Mwaal. 

Clemson Univ., S.C. Vocational Education Media 
Center. ^ , * . • 

Spons Agency^South Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 

Pub Date— 77 

Note--llp.; For related documents see CE 014 491 

and cr 016 911-989 ^ ^ . ^ ^ 
A vailable.ifrom— Vocational Education Mediajfcen- 
ter, 10 Tillman Hall, Qemson University, ^m- 
son, South Carolina 29631 ($160.00 for complete \ 
set, includini nineteen ninistripl and eight over- . 
head transparenciAf*^ 
EDRS Price MF40.83 PIm Peetagt. HC IMot 

AvaUable flrea EDRS. 
Descriptors— Behavioral Objectives, Busineu»Edu- 
cation. Business Skills, Initructional Materials, 
^Office Occupations Education, performance 
Baaed Education, ^Typewriting 
Identifiers — ^Spirit DtipHcation, Vocational Tech-^ 
nical E4V(^tion Consortium Sutes 
Supporting performance objective ^9 of the V- 
TECS (Vocational-Technical Education Consor- 
Hvm of states)' Secretarial Caulog, both a set of 
student materials and an instructor's manual on ty- 
ping and correctini spirit masters are included ii^ 
this packet. (The packet is the twelfth in a^iet of 
fifteen on typewriting-CE016 920^34.) The stu- 
dent materials include a pretest and a j^ttest/'a 
leamini activity, two checV-out activitite, and an " 
instructor's evaluation guide for^ch check-out ac- 
tivity. The instructor's manual includes a list of en- 
tering behaviors, terminal objectives, and required 
materials and equipment; an ans|fer key for the 
poattest; and a filmstrip narrative. The materials are 
designed for self- pacecf individual instruction and 
may apted for use with large groups. (A sepa- 
rate booklet-^CE QI6 91 1 -lists contents for the fif- 
teen packets in this set along with those in several 
other sets-seventy-eight packets in all-based on the 
saiiK V'TECS caulog.) (JT) 

ED 155 421 CE 016 932 

Stmp^ Jane , 

iCaatarfat tke SteadL St«deat*/^a«wU mU la- 
rStmcter'sXCaaeal. ^ 

CHemson Univ., S.C. Vocational Education Media 
center. " ^ ' ^ ^ 

Sponi Agency^South Carolina Sute Dept. of Edu- 

^ cation, Columbia. Office of Vocational Education. 

Pub Date~-77 * 

NoteV-23p.; For related documents see CE 014 49 1 
and CE 016 911-?S9 

Available from— Vocational Eduention^edia Cen- 
ter, 10 Tillman Hall, Clemson University, Qem- 
son, SoutH (Carolina 29631 ($160,00 for complete 
set, including nineteen fllmstripa and eight over- 
head transparencies) 

KOM PHea MP40J3 Pine Peatafa. HC Net 
AfaOaMe Ara« tDlS. 

Desciiplora— Behavioral Objt^tives, Business Edu- 
catkMi, Business Skills, Instructional Materials, 



^Office Occupations Education, Pertprmance 

%'ased Education, ^Typewriting 
Identifiera-^^Stencil Duplicati</i/, Vocational Tech* 

nical Education Consortium Sutes 

SupportinI performance ot^ctive 80 of the V* 
TECS (Vocational-Technical Education Ck)psor- 
tium of Sutes) Secretarial Caulogv both a set of ' 
student materials and an instructor's manual on ty- 
l^g and correcting stepcilf are included in this- 
packet (The packet is the thirteenth in S set of 
fifteen on typewriting-CE 0^6 930-934.) The Stu- 
dent materials include a pret^t and a poattest, two 
learning activities, two check-out activities, Ind an 
instnictorls evaluation guide for ^h of the check- 
oui activ(tie|. The instructor's manual Ihcludes the 
p/ogram (^ription; a list of entering behi^viors, 
terminal objectives, ^and required materials and 
equipment; procedures for both group and in- ^ 
dividual instniction; an answer sheet for the post- 
test; foUow-up activities; ^and a fUmstrip nanative. 
The materials are designed for self-paced individual 
iqitruction and may be adapted for use wit^ large 
groups. (A separate booklet-CE 016 91 l^Usu con- 
tents for the fifteen packets in this let along with 
those ia several other sets-seventy-eight packets in 
all-based on the same V-TECS catalog.) (JT) 

ED 155 42Z CE 016 933 

TnMaa PrepHaM BealMsa Ponau. Student's 
Maaaal a^ Ustructe^s MmmO* 

CHemson Univ., S.C. VociAional Education Media 
Center. ' 

Spons Agency— South Carolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocatitmal Edpcation. 

Pub Date— 77 * ^ • 

Note— 25p.; For related documenU see QE 014 49 1 
and CE 016 911*989 

Available frMf=^ocaUonal Education Media Ccn< 
ter, 10 Tillnan Hall, Qemson University, Qem- 
son, Soutl]^roUna 29631 ($160.00 for complete 
set, including nineteen fllmstrips and eight over* 
head transparencies) 

EDRS Price MP40J3*Plaa Poati«e. HC Not 

. Available froai EDRS. 

DeaeHptors— Beiavib^al Objectives, Business Edu- 
/:aUorf|^Businesl SkilU, ^Office Occupations Edu- 
(Cation, Perfom^ce Based Education*.* Records 
(Forms), ♦Typewriting 
Identiflera^ Vocational Technical. Education Con- 
sortium Sutes N 
Supporting pifcrformance objective 75 of the Vr 
TtPCS (Vocational-technical Edtkation. Coiiso^ 
tium of Sutes) Secretarial CaUlog, both a set of 
student materials and an instructor*a manual on ty- 
ping preprinted business forms are included in this 
packet (The packet is the fourteenth in a set of 
flfteen on typewriting-CE 016 920*934.) The stu- 
dent materi^ include a pr.etest and a poattest, four 
learning activities with simulated preprinted forms 
masters, two 6heck-out activities with simulated 
preprinted forms masters, and an instructor's 
evaluation guide for each check-out activity. The 
instructor's manual includes an objective sutement, 
description of materials required, an outlin^ of the 
program format, an answer key for the posttest, and 
a fllmstrip narrative. The materials are designed for 
self*paced individual instruction and may be 
adapted for use with laxga groups. (A separate book- 
tet-CEOl-6 91 l-lists^contehu for the fifteen packeU 
in this set along with thoae in several other sets> 
seventy-eight packeU iii all-Kased on the same V- 
TBCS catalog.) (JT) 

ED 155 423 CE 016 934 

Snapf^ Jant * 

inatliyin the Right Mergln. Student's MMual 
■sd iMjkractor's Maaaal. 

Qemaon Univ., S«C. Vocational Education Media 
Onter. 

Spons Agency--South Carolina Sute Dept. of Edu- 
cation, Columbia. OCQ^e of Vocational Education. 
Pub Date--.77 



^ote— 1 5p.; For r^lateJ documents see CE 0 1 4 49 1 , 

ahdC^ 016 91 1-989 
» Available from-- Vocational Education Media Cen- 
ter, 10 Tillman Hall, Qeiason University, Qem- 
son, South Carolina 29631 ($160.00 for complete 
set, including nineteen fllmstrips and eight over- 
head transparencies) 
EDRS Price Plus Postage. HC Not 

AvaUahle from EDRS. 
Descriptors— Behavioral Objectives, 3u8iness Edu- 
cation, Business Skills, Instructional Materiab, 
*t>fnce Occupations Educatipn. Performance 
Based Education, ^Typewriting 
Identifiers-— Vocati<^nal Technical Education t::on- 
sortium 'Sutes ' 1^ • 

Supporting performance objective S6 of the V- 
TECS (Vocational-TecRnical Education Consor- 
tium of Sutes) Secretfrial Catalog, both a set of 
student materials and an instructor's manual qn jus- 
tifying the right margin are included in this packet, 
(llie pacj^et is the fifteenth in a let of fifteen on 
typewriting-CE 016 930^934.) The student materi- 
als include a pretest and a posttest, two learning 
activities, two check-out activities, and an instruc- 
tor's Evaluation guide for eacli of the two activities. 
^The insti)ictor'ft/manual includes an introduction, a 
program outUne, an answer sheet for the posttest, 
and a fllmstrip narrative. The njaterials are designed 
for self-paced individual instniction and may be 
adapted for use with large groups. (A separate book- * 
let-CE 016911 -^lisU contenU for the flfteen packeU 
in this Mt along with thoae in several other seta- 
seventy-eight packeuln all-based on the same V- 
TECS catalog.) ^(JT) 

EO 155 424 \ CE 016 935 

HaniMQtu Pom 

Perfoming Receptionist . ActiMtles; Answer fiie 
TakphoM. §tudeat*8 Manual and iMtractor's 
MaaaaL 

Qemson Univ., ^8. C. Vocational Education Media * 
Outer. ' " ^ 

Spons Age ncy--South Carolina Sute Dept. of Edu^?!^ 
cation, Columbia. OfTice of Vocational Education. ^ 

Pub Dale-r77 

Note-^2 1 jf.\ For related do<<umenU see CB 0 1^,49 1 
and CE 016 911-989 1^7 

Available from— Vocational Educati 
ter, 10 Tillman Hall, Qemson Ua 
son. South Cai|)lina 29631 ($160.(] 
set, including jAineteen fllmstrips a! 
head* transpiUN^n^ies) 

EDR9%iPri<!rifF40.a3 Pl«s PWnte7 
Available froas EDRS. 

Descriptors-- Behavioral Objectives, Business Edu- 
cation, Business Skills, Instructional Materials, 
'Office Occupations Education, .Performance 
Base^l Education, ^RcceptionisU 

Identiflers— Vocati^al Technical Education Con- 
sortium Sutes 

Supporting performance objective 68 of the V* 
TECS (Vocational-Technical Education ConsQr- 
tium of Sutes) Secreurial Caulog, both a set of 
student materials and an instrtictor's manual on an- 
swering the telephone are included in this pfcket. 
(The pscket is the flrst in a set of four on performing 
receptionist actiMties-CE 016 936 93S.) The stu- 
dent materials include a review of a fllmstrip presen* 
utiqn and answer key, information and activity for 
putting a call on hold, activity for uking the record- 
ing a message (for which there is an answer key)^ 
activity for telephone conversations, a review test, 
and an instructor's flnal checklist. The instructor's 
manual includei directions and'Suggestions for ad- 
ministering the'packet, a liit of materials and equip- 
n(tnX needed, simulated forms for duplicating, 
student actiyity key, answers to review tel^,^and the 
narration for the fllmstrip. The materials are dc 
signed for self-paced individual instruction and may 
be 'adapted for use with large groups. (A separate 
bop>let C£ 016 911-li8U cOhienU for the four 
packeu in this set along with those in several other 
set»-aeventy-eight packeU in all-based on the same 
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V-TECS MUloiO^JT) . 

IfB 155 4^5 J 
HwriwK Bam 

¥mUmia§ ft«6t]j»tto^t ActtWtUtv Plad^g Tul^ 
plMM C«lk« Sti4Mit't MmwU m4 lMtr«ctc& 

CkmAon Univ., S.C. Voc«tional Education Medit 
Center. 

SpoDi^iency— SouUi Ciroliiu $ute Dept. of Edu^ 
, cation, Columbia* Office of Vocational Education. 
Pub Dale— 77 

Notei-25p.; For reUted documcnU $ce CE 014 49i^ 
and CE 016 S!l 1-989 

Available from— Vocational Education Media Cen- 
ter» 10 Tillman HaU, aemaon Univenity, Clem- 
ton, South Carolina 2963 1 (1 1 60.00 for complete 

^^aet, including nineteen flimtthpe and eight over- 
head transparencies) 

CDRS Priea MF«$0J3' Pl«a Poataft. HC Not 

, AviUiMt ttpm EDRS, 

DetcriptortH-Behavioral Objectives, BusinesJ Edli^- 
cation, Business Skills, Instructional^ Materials, 
^OfHce Occupations Education, Performance 
Based Education, ^Receptionisu 

IcJSnitiners— Vocational Technical Education Con- 
.sortiuih Sutes 

Supportini' performan^p objective 69 of the V- 
TBCS (Vocational-TechoicAl Education Consor- 

'tium of Sutes) SecreUrial Catalog, both a Kt of 
student materials.and a* instructor's msnual in plsc- 
ing telephone calls arc included in this packet. (The 
packet is tl\e second in a set of four on performing 
receptionist acttvitie»<:E 016 935-93S.) The stu- 
dent mate^iaU4ftclude a pretest, information on us- 
ing the teiephohe directory, types of telephone calls, 

two self-check quizzes (the second of which hgsaa 

aaswet key),ra poattest, and an. instructor's fmst 
checklist. The instructor's manual includes direc« 
tions for administering this packeH a Kst of supplies 

'and materials needed, answer keys to the pretest 
and poettesu and the narrative script fof a flimstrip. 
The materials are designed for self^paced individual 
instn|ction aijid may be adapted for us« with large 
^oups. (A separate booklet-^^E 016 91 1-Usu con- 

, tents ^or the four packets in this set f long with those 
in several other seta-seventy-eight packets in all- 
b#sed pn the same V-T6CS catalog.) (JT) 

ED 155 426 ^ CE 016 937 

HarriidtK htm . 

PtoffcralBf Ractftloiikt Activltlaa. ^end taW- 
wnmm wM^Ca^lagi wai SttMleat's MmmU mi « 
iMtracter's ManMl. 

Oemson Univ., S.C. Vocational Edu<^tion Media* 
Centet. 

Spons Ag^cy— South Carolina Sute Dept. of Edu- 
cation, Columbia. Office Qf Vocational Education. 
Pub Dati^-77 . 
Notfr<«-^lp.; For related documenU see CE 014 491 

and CB 016 911.989 
Available from— Vocational Education Media Cen- 
ter, H) TillihAn Hall, CHe^nson University, O^m- 
aon. South <:arolina 29634 (SI60.00 for complete 
set, including nineteen' fAmStrips and eight over- 
head transparencies) . 
EDM Priee MF-$«.i3 Plw Peataet. 'HC Not 

AvailMe tnm EDRS. 
Deacr11i>tora— Behavioral Objectives, Business Edu- 
cation, Business SIfills, Instructional Materials, ^ 
f Office Occupittions Question, Performance 
Baaed Educatjon, ^ReceptionisU 
Identiflera-^^Cablegrami, telegraphic Communi- 
cation^ Vocational T^hnical Education Consor- 
tium Suias . t 
Supporting performance obi|(tive 70 of the V> 
TBCS (Vocational-Technicll Education Consor- 
tium of States) SecreUrial Catalog, both a set of 
student materials and an instructor's manual on 
sending telegrams and cablegrams ar«iincluded in 
this P9fik%i (The packet is the third in a set of (bur 
>dn performing r«cepti9nlst activities-CE 016 935- 
931.) The stu^Mit materials include a pretest, infor* 



matiop.on telegrams and cablegrams, three student 
activities (for the lafet of which an answer key it 
« provided), aifd a posttest. The instriMitor's manual 
inehides suggestions for administering the paaket«s 
, list of materials and equipment needed, keys to^e 
pretest and posttest, and an overhead transparency. 
The materials are desigiied for self-paced individual 
instruction and may be' adapted for,use with large 
groups. (A lepara^e booklet-<:E 016 91 l-UsU con- 
tents for the four packets in this set slong with thos^ 
in M^eral other sets-seyenty-eight. packets in all- 
based on the same V-TECS catalog.) (JT) 

£D 155 427 ^ CE016 938 

Harriaotu Paik 

Parforalttt Rece^tkmlat Activities. Gmt Callers 
wU Visitors* Smdeat's Maannl aM Instructor's 
ManaaL 

Clemson Univ., S.C. Vocational Education Media 
Center. 

Spons Agency— South Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Edupation. 
Pub Date— 77 ti 
.NoU--l2p.; For related documenU see CEO 14 491 
andCEOI6 9ll-fS9 / 
\ Available from— Vocational Education Media Cen- 
ter, 10 TiUma^Hall, Oemson University, Oem- 
son. South Carotins 29631 ($160.00 for complete 
set, including nineteen (llnutfips and 'eight over- 
head transparencies) 
EDRS Price MF-SO.I3J>|as Postatc* HC Not 

Available froaa EDRS. 
Descriptors— Behavioral Objeoi^M^usiness^u- 
cationt Business SliUls, Instructlni^^aterials, 
^Office Occupations Education, Perl 
Based Education, ^ReceptlonisU 
^i4finilflcri=^Vocational Technical Edition Con- 
sortiuqa Ststes 

Supporting performance objective 6TJt the V- 
TBCS (Vocational-TechniciU EducaU^m Coniof- 
. tium of States)' Secretariai Catatog,^tl^a set of 
student materials snd^an inAiictor's manual' on 
greeting ci^lers and visitors are included Jn this 
packet. (The packet'ls the fourth in a set of fc^ur on 
perfortning receptionist activities-CE 016 ^9>5- 
937.) The Mudent materials include two student sc- 
tivities * and an instructor's checklist. The 
instructor's manuaLincludes suggestions for admin- 
istering the module,. a list of materials needed, and 
the narrative script for a films trip. The m sUrials are ' 
d'eAgned for self-paced individual instruction and - 
may be^adapted for use with large groups. (A sepa- 
rate booklet-^^0L16 91 l-tisU oontenu for the fpur 
packets in thlTset along with those in seyeral other 
seta-seva|iy-eight packeU in aU-based on the saQte 
V-TECS catal<^.) (JT) 

Ep 155 428 CE016^39 
McLMLSadk 

PUIni AlplMbetkaUy. Baric Ralea. ktwMmU 
Mannal and Imtractor's MwaaaL 

Pemson Univ.« S.C. Vocat^nal Education Media 

Cenur. • " 
Spons Agency— South Carolina SUte Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Date— 77. <u ^ . . 

Note->54p.; For relilted documenU see CE 014 491 

and CE (H6 911-989 
Available from— Vocational Education Media Cen- 
ter, 10 Tillnun Hall, Oemson University, Clem- 
son, South Carolina 29631 (S 1 60.00 for aomplete 
set, including nineteen filmstrips and eight over- 
head transparencies) 
EDRS Prke MP40.i3 Plai Poetafe. HC Not 
' AvrilaMa froM EDRS. / ^ 

Descriptor»--Behavioral Qb)^ctives, Btisine^ss E<iiu-»y 
cation. Business Skills, •Filing, *ln^exing,''*lnfor-^^ 
mation ^Processing, InstrtictAMtaJ Materisls, ^ 
^Office Occupations Education, Performance 
Based Education 
Identifleirs-nVocationsl Technical Education Con- 
sortium States 

Supporting performance objectives 2 1 , 25, and 26 



or the V-TECS (Vocational-Technical Education 
Coibortium of SUies) Secretarial Catalog, both a set 
of student materials and an instructor's manual on 
the bui« rules of fliing siphabetically are included 
in this packet, (the paclcet is the first in a set of nine 
on mainUining files and f Ubriry-C^ 0 1 6 940-941) 
The student materials include definitions c^f filing 
terms, basic rules on alphabetic fliing and cross- 
referencing, four student self-check quizzes (with 
answer keys), a practice filing aoti^vity, a check-out 
activity, muters of simulated flle cards, and an in^* 
structor's flnal checklist. The instructor's manual 
includes statementof purpose for the entire set, pro- 
gram description; a list of required materisls and . 
equipment for the packet, suggestions for bulletin ^ 
boards, and reference materials on filing. Also in- 
cluded are directions for preparing the module for 
student use and an answer kev for the check-out 
activity. Th<; materials sre deligned for Mif-paced 
individual instruction and msy be adapted for use 
with large groups. (A sepsrate booklet^E 0 1 6 9 1 1 - 
lists contents for the nine packets id this set along 
with* those in several other sets-seventy-eight pack- 
eU in all-based on the same V-TECS cauj^g.) (JT) 

ED 155 42^ CE 016 940 

McUod Sadie 

PUlng AlfluibetlcaUy. SpedaU^d Ralea. Stwleat'a 
Maaaal and Iastractor*s Ma«aal. 

Clemson Univ., S.C. Vocational Education Media 
Center. ' * % 

Spons Agency — South Cardlins State Dept. of Edu- 
cation, Columbia/Office of Vo<:ational Education. 

Pub Datc~77 ' . 

Note— 35p.; For relsted documenU see CE0I4 491 
and CE 016.91 l-9a9 

Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemspn University, Clem- 
son, South Carolina 2963 1 (S 1 60.00 for complete 
set, including nineteen filmstrips and eight over-, 
head transparencies) 

EDRS Prke MF-$0.8^ Plus Peatafe. HC Not 
AvaUable froas EDRft 

CWbripton — Behsviorsi' Objectives, Business Edu- 
cation, Business Skills, * Filing, * Information 
Processing, Instructional Materials, *9^ice Oc-- 
cupations Education, Performance Based Educa- 
. 

Identifiers— Vocational Technicali Education Con- 
sortium Sutes 

Supporting performance objectives 2 1, 25. and 26 
of the V-TECS (Vocational-Technical Education 
Consortium g(Sutc»>Sccreurial Catalog both a set 
of student materials end an instructor's manual on 
specialised rules for alphabetical filing are included 
in this packet. (The packet is the second in a.set of 
nine on mainUining files and s library-CE 016 939- 
947.) The student materials include information on 
filing uniisual names, businesses', institutions, loca- 
tions, and miscellaneous items; two student Mlf- 
checks and a practice activity with simulated file 
car^ and Snswer keys: s ch^e^k-out sctivity; and sn 
instructor's final checklist The instructor's manual 
includes instructions for preparing this module for 
student use and a key for the check-out activity. The 
^ materials are designed for lelf-paced individual in- 
struction and may be adapted for use with large 
groups. (A separate bookJet-CE 016 91 1-lisU con- 
tenU for the nine packets in this set along with those 
in several other seta-seventy-eight packeU in all- 
based on theiluime V-TECS caUlog.) (JT) 

ED 150 430 ^ CE 016 941 

McUU Sodie\ 

miag Alphabetically. GovemaMHtal. Rales. Sta- 
4eat*s MMaal and lMtract;r*s Maaaal. 

aemson Univ.. S.C. Vocational Education Media 
Center. 

Spons Agency— South Carolina.Sute Dept of Edu- 
cation, Columbia. OfRce of Vocational Education. 
Pub bate-^77 

flote— 7pp.; For related documen;isee CE014 491 
and CE0I6 9II-9S9 ' ' 
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'Avftiltble rrom--Vocitionil Education Media Cei^ 
tcr, 10 Tillman Hull, Clcmton l^nivenity, Clem- 
*ton. South Carolina 29631 (SUO.OO for complete 
^ Kt, ihcludint nineteen filnittnpa and eight over- 
head trantparencies) 
EDRS Prict MP40,83 Plus Poali«e. HC Not 

ATsiliMf from EDRS. 
Detcriptor^Behavibral Objectives, Butinett Edu- 
cation, Businett SkHlt/ * Piling, ^Inft^i'niation' 
Proce$sin|, Instructional Materials, *Ofllce Oc- 
cupatiom Education, Performance tated Educa- 
• tion .1 
Identifiers^ Vocational Technical "Education Con* 
s<ytiuni States J 
/ Supporting performance objectivesi2l,*25» iind^6 
of the V-TECS (VocationaMlschnilal/lBducation 
Consortium of States) Secretanm Catalok both a set 
of student materials and an instructor's nianual on 
niing* materials alphabetically by governmental 
rulea are included iir thjs packet. (The packet is the 
third in a set of nine on maintaining flies and a 
library CE 016 939-947.) The student materials in- 
clude guidelines for filing governmental units, infor- 
mation on chronological fUing, two^ si 
self-checks and a student activity (with answer 
keys), a.check*^out activity, and ao ins'trudtor's final 
checklist. The instructor's manual includes direc- 
tions for preparing t)\p module for student use and 
an answer t!Vf tet^he Anal check>ou<. activity. The 
materials are disiglNd^for s^H-paced individual in- 
struction and may. adapted for use with lar|e 
groups. (A separate booklet -CE 016 91 MisU con- 
tents for the nine packets in this set along with thos^ 
iri several other sota-seventy -eight ^cketi^in all- 
based on the same V-TECS caUlog.) (JT) 





ED 155 431 I ^ CE 016 942 

McLeod, Sadie 

PilUig Nanerically. SCiideBt*s MmmI and lastntc- 
tor*a MMHtl. 

Clemson Univ., S.C. Vocational Education Media 
Center. 

Spons ^gency - South Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
, Pub Pate"77 

Note 36p.; For related dbcumenu see CE 014 491 

^ and CE0t6 9f 1-989 ' ' 

Available from — Vocational Education Media Cen- 
ter. 10 Tillman Hall. Qemsort University, >ClAi 
son, S^i^uthCarolina 29631 (S160.Q0 for coi^l^te 
set, including nineteen filmstnps^and eight ov< 
head transparencies) * " 

« EDRS Price MP-$0J3 Pl»i Poaltge. HC Nol 
H ATftUable froM EDRS. 

Descnptors^- Behavioral Objectives, Business Edu- 
cation, By^iness Skills, ^Piling, ^Information Re- 
trieval, ^Inforniation Storage, ^Office 
Occupations Educatiop, Performance Based E4u* 
cation 

IdeniiflerS' Vocational I'echnical Education Con- 

-j sortium SAtes .< 

Supporting perfbrmance objective 22 of the V- 
TECS (Vocational-T<chnTcal Education Consor- 
tium of Sutes) SecreUrial Catalog, both a set of 
student materials and an instructor's manual oh fil- 
ing mater^ls mimerically are included in this 
~ pf<^UIt.''(The packet ia the fourth in a set of iifne on 
mainuining files and a library-CE 016 931-947.) 
The, student materials include informalton' on 
gumefical fiUng, a self-check and ^tudi^nt Kiivity 
(with answer keys), final chcjpk-out activlties;,limu- 
•lated index cards and ^usiness letters, and an in- 
s^uctor's final checklist. The instpuctor's manual 
includes directions for preparing the iflodule ^r stu* 
d^t use- and an answer key for the final check-out 
activities. The materials ate designed for self-paced y 
j^individual instruction and n)ay be adapted for 
\ with large groups. <^ separate booklet CE 01 6 1^ 1 
i lists contents for the nine packeU in this set along 
jvHh those in severil other seta-seventy.eight pack- 
* ep in all haa^ on the samif V-TBCS ciul9g.) (JT) 
' • <^ 



ED 155 432 ' CE 016 943 

McUod. Sadie. 

PIU«i GMtmpkkaUy. Stadeat'a M^al aad Is- 
atractor'i Mai^. 

Gemson Univ., S.C. Vocational Education Media 

Center. ' ' 

spons Agency— South Carolina SUte Dept. of Edu- 
<^|M9iV Columbia. Ofllce of Vocati.anal Education. ^' 

,te— 77 

;i5p.; Por related documenu see CE 014 491 
amnv^E 016 911-989 , . * 

^Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Qemson University, aenf- 
sop. South CarolinV2963 1 ($160.00 for complete 
set, including nineteen fllmstrips and eight yver- 
, head transparencies) " ^ 

EDRS Prica MP-$oi3 Pl»a Poataga, HC F^oC 

4^ble Mm EDRS. ^ ^ * 

Dcsi^nptonh— Behavioral Objectives, Busin<;sii Edu- 
cation, Business Skills, *Piling^ ^Information 
^ocesaing, ^In(ormation Retrieval, ^Information* 
^torage, instructional Materials, ^Office Occupa- 
' tions Education, Performance Based Education ^ 
Mentifiers — Vocational Technical Education Coif- 
* s^ltium States ' 
^ Supporting perfoj^ance objective 23 of the V- 
TECS (Vocational-Technical Education Consor- 
fium of States) Secretarial Catalog, both a set of 
studgnt materials and an instructor's manual on fil- 
ing materials geographically ire included in this 
packet. (The packet is the fifth in a set of nine on 
. mainuining hies and a library-CE 016 939-947.) 
The student materials include information on geo- 
graphic fihng, a self-check quiz and two student 
activities (for which* there are answer keys),^two 
check-out activities, aivd an instructor's final checkl- 
ist. The instructor's manual includes directions for 
preparing the module for student use and keys for 
the two check-out activities. The materials are de* 
signed for self-paced individual instruction and may. 
be adapted for use with large groups. (A separate 
booklet-CE 016 911-liaU contents for the nine 
packets in this set along with thoae in several other 
sets-seventy-eight packets in all-based on the same 
V-TEC8 caUlog.) (JT) 

£D 155 433 CE 016 944 

MtLtod Sadie 

raiMgA^y Sabjact Stiii4eat*a MaaHal wd Instrac- ' 
tor*a Mi|^a«L 

Clemson Univ., S.C. Vocational Education Medb 
Center. 

Spdns Ag«ncy~South Carohna State Dept. of Edu- 
cation, Columbia. Office ofVc^ational Education. 
. Pub Date— 77 « 
Note— 1 5p.; For related documenu see CE 0l4i^9 1 

andTE 016 911-9S9 * - 

Available from — Vocational Education Media Cen- 
ter, 10 Tmman Hall, Gemson Ot^iversity, QXktti- 
son! South Caroliha 2963 1 ($160.00 for complete 
set, including nineteeii filmstripa'and eight ovcfr- 
head transparencies) 
EDRS Pirica MP40.t3 Plas Poataga. HC Not 

Availabla froai EDRS, 
Descriptors— Behavioral Objectives, Business Edu- 
catk)p. Business Skills, *Pihng, ^Infonfiation 
Processing, ^Information Retrieval, ^Information 
. Storage, InstrtictionW Materials, *Ofrice Occupa- 
tions Edi4catiort» Performance Based Education 
ldentiners-7*Subject Files, Vocational Technical 
Education^ ^oi(brtium States 
Supporting performance objective 24 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) SecreUrial CaUlog» both a set of 
student materials and an instrxtctor's manual oo fil- 
ing by subject are included in this packet (The 
packet ii the sixth in a set of nine on mainUining 
nies and a library-<^E 016 939-947.) The student 
materials include information on subject filing, a 
self'Check quiz and two student activities (with an- 
swer keyt)» two check-out activities, and an instruc- 
tor's final checkliat. The instructors nianual 
includea dixtctions for preparing the module for stu* 



an(Aa 



dent*uae ancAan answer key for the check*out ac- 
tivity. The niaterials are designed for self^ced 
individual instruction and may be adapted for use 
with large groups. (A'teparate booklet-CE 016911- 
lisU contenU for the nine packeU in this set along 
with those in several other seu-seventy-eight pack> 
eu in all-based on the same V-TECS caUlog.) (JT) 

ED 155 434 * ' CE 016 945 

McLeod. Sadie ' ' ^ ^ 

MaMl^iiag Recorda SyaCeHU. SCadaat*a Mausaal aad 
Laatmctor'a Maa«a)« - ' 

Clemson Univ., S.C. Vocational Education Media 
Center. 

Spons Agency — South Carolina SUte Dept. Edu- 
cation, ^Columbia. Office of Vocational Education. 
Pub Date— 77 

•Note— 2 1 p.; For related documenU see CE 6\4 49 1 
and CE016 911-9S9 ' { 

Available from— Vocational Educatiofl M^ia Cen- 
ter, 10 Tillman rtall, Clemson UniversitypQem- 
son. South Carolina 29631 ($160.00 for complete 
set, including nineteen Hlmstrifb and eight over- 
head transparencies) 

EDRS Price MP-S0J3 Ploa Poataga, HC Not 
AvailaMe fro* EDRS. 

Descriptors— Behavioral Objectives, Business Edu* 
cation. Business Skills, ^Filing, ^Information 
Processing, * Information Storage, ^Office Occu- 
pations Education, Performance Based Efluca- 
tion, ^Recordkeeping 

■Identifiers — Vocational Technical Education Con- 
sortium Sutes 

Supporting performance objectives 27 and 15 of 
the V-TECS (Vocational-Technical Education Con- 
sortium of Sutes) SecreUrial Catalog, both a set of 
student materials i^d an instructor*^ manual on 
managing records systems are iifcluded in this 
packet. (The packet is the seventh in a ;iet of nine 
on mainUining files andli library-^E 016 939-947.) 
The student materials ii{clude information using the 
gard tickler file and managing fBe folders, a student 
activity, two check-ouf activities, and an instruc- 
tor's final checklist. The instructor's manual in- 
cludes directions for preparing the module for 
student use and answer keys for the check-out ac- 
tivities. The materiila are designed for self-paced 
individual instruction and may be adapted for use 
with large groups. (A sepa^te bdbklet-CE 016911- 
lisU contenU for the nine packeU in this set along 
with those in several other seta-seven ty-eight pack- 
eU in all-based on the same V TEC^ catalog.) (JT) 

ED 155,435 CE 016 946 

McLeod Sadie 

Davaloyiag a Racords Systaas, Stwdaat'a Maaaal 
aMi lastmctor's Maaaal. 

Gemson Univ., S.C. Vocational Education Media' 
Center. * 

Spona Agency— South Carolina SUte Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 

Pub Date— 77 

Note— I Op.; For related ddcufncmj see CE 014 49 1 
and CE 016 91 1-989 

Available from— V^lional Education Media Cen> 
ter, 10 Tillman H||| Gemson Uriiveraity, Oem^ 
son, S4uth Carohna 29631 ($160.(W for complete 
set, including nineteen fllmstrips and eight 9ver- 
head transparencies) 

EDRS Prke MP40.I3 Ptas Potftage. HC Not 
AvalMla ttom EDRS, 

Descriptors— Behavioral Objectives, Bu|ine«s Edu- 
cation, 'business Skins. ^Filing, ^Information 
Processing, ^Information Storage, ^Office Occu- 
gatiQns Education,' Performance Based Educa- 
tion » * Recordkeeping 

Identifiers -Vocational Technical Education Con* 
sortium Sutes 

Supporting performance objective 20 Of the V- 
TECS (Vocational-Technical Education Consdr • 
tium of Sutes) Secret4rial CaUlog, both a set of 
student materials and an instructor's mat^ual on 
developing a records system are included Jn this 
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packet (The p4ckei it {to •ighth in a terof nine on 
ma|ntainint (Uea and #Ubmt-Cfi 016 939-947.) 
Tha atvdant materiaia' include information on deve- 
loping a racorda ly ttem, a chack^>ui activity, and an 
itiatmctor't final chtokliat for evaluating student 
performance, the instructor^ manual includes in* 
structiona for duplicating the checklist The materia 
ala are deaigned for self-pac^ individual instruction 
and may be adapted for uae with large groups. -(A 
taparate booklet-CE 016 91 l^iau contenu for.the 
nina packeu in this sat along with (hoae in several 
other seta-seventy-eight packets in all-based on the 
same V-TBCS catalog.) (JT) 



ED 195 436< 
hicUU Sadk 

HwimttUim Nawa niaa. Si 



CE ^16 947 



{ Nawa niaa. StvAsf s Mwaal Md 
*aMMaia. [.\ 

Oemsoo Univ., S.C. VocatiofluU Education Media 
Center. \ " ^ 

Spoos Agency— South Carolina SQite Dept. oi Edu- 
cation, Columbia. Office of Vocational Education. 

Pub Date— 77 

Note— lOp.; BBr related documenu see CE 014 491 

and CEQ16 911-989 • 
Available flrom— Vocational Education Media Cen- 
ter, 10 Tilhnan Hall, Clemson University, Clem- 
son, Sobth Carolina 29631 ($160.00 for complete 
set, including 'nineteen ftlmstripa and eight over- 
head tnbuparenciea) 
EDM Prica MF-S0.t3 Plaa Po«ta«e« HC Not 

AvflltaMe tnm EDKS. 
Descriptora— Behavioral Objcctivea, Business Edu- 
cation, ^MSineas Skills, ^Piling, ^Information 
Storage, ^Office Oxupations Education, Perfor- 
mance Based Education 
Identifiers— * News Pilea, Vocational Technical 
Education Consortium Statea 
Supporting performance objective 19 of the V- 
TECS (Vocational-Technical Education Consof* 
tlum of Sutea) Secretarial Catalog, both a set of 
student nuteriala anc) an instrtictpr'a manual on 
maintaining news fllea are included In this packet. 
(The packet is the nipth in a set of nine on maintain- 
ing fUes and a Ubrary-CE016 939 947.) the student 
materials include Infom^tioii on developing news 
fllea, a check-out activity, and im instructor's final 
checkliat to evaluate the student's performance. The 
instructor's manual inc^idea directions for adminis- 
teriilg the check-out activity. The materials if e,de- 
signed, for self-paced individual instruction and 
may be adapted for uae with large groupa, (A sepa- 
rate booklet-C^ 016 91 1-lisU cootenU for the nine 
pacTeU in this set along with thoae in several other 
seta-^eventy-aight packeu in all-based on the tame 
V-TBCS catalog.) (JT) 

ED 155 437 CE 016 948 

Jomx Makm M. 

Pavfsnyi^ Clatkal Activitiaa. Salaa Clailu St«- 
daiit Mmmtd mU iMtrvctar'a ManML 

Qemaon Univ., S.C. Vocational Education* Media 
Center. 

Spona Agency-^South Carolina Sute Dept. oT.Edu- 
cation, Columbta. Office of Vocational Education. 
Pub Data— 77 

Note— lip.; For related documenu sec CE 014 491 
and CE 016 91 1-989 

Available f^om— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemaon Univertity, Qem- 
aon» South Carolina 29631 ($160.00 for^compleU 
aat, including nineteen fUmatripa and eight over- 
head transparenciea) 

EDM PHea MP4«J3 PIm Paataga. HC Not 
AfiAiMa fra« EDKS. ' 

Deacriptora-~Behavioral Ob^ectivea, Business Edu- 
cation, Buainasa Skilla, ^Qerical Occupationa, In- 
atnictioiial K4ateriala, *Ofike Occupations 
Education, Performance Baaed Education, *Re- 
eorda (Forma), Saleamanal^ip, ^Salea Ocicupations 

14antiflaf»^Vocational Taohnical Education Con- 

aortium Sulaa ^ 
' SMpporting parfoi^anca ob^aetive 44 of the V« 



TEC;S (Vocatiogaj{1*echnical Educati<(!i Consor- 
' tium of Sutea) Secretarial Catalog, both a set of 
student materials and an instructor's manual on tak- 
ing sales mdeti in person are included in this packet. 
CThe packet is the first in a Kt of three on perform- 
ing clerical activitiea-CE 016'94$-9S0.) The student 
materials include information on salea orders and 
preparing salea orders, two self-check quizzes with 
answer ^eys, a check-out activity, and a final 
checkliat fdr the inatructor's evaluation of activity 
performance. The "instructor's manual includes in- 
structions for duplicating neceasary material^ and 
for ad|ninistedng th« packet activity. Also included 
'are a sales-slip transparency and four sales-slip ovtr- 
lays. The materiala are designed for self-paced in- 
dividual instruction and may ht adapted for use with 
large groups. (A separate booklet-CE 016 91 1-lisU 
contents for the three packets in this set along with 
thoae in sevieral other setarMvenly-eight packets in 
aU-baaed on the aame V-TECS catAog.) (JT) 

ED 155 43S CE 016 949 

Jotm, Maltfta M, " . 

ParlMrming Oerkia ActiTitlaa* Order Clark. Sti* 
deat MasMl aad Instniictof *a MnavaL 

Clemaon Univ,, S.C. Vocational' Education Media 
Center., \ _ • ' 

Spoita Ageii^'^Mth Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 

Pub Dale— 77 

Note--49p.; For related documenU see CE 014 491 
and CE 016 911-989 

Available from— Vocational Education Media Cen- 
ter, 10 TiUman Hall, Qemson University, Qem- 
son. South Carolina 296^1 ($160.00 for complete 
set, inchiding nineteen ffimstripa and eight over- 
head transparencies) 

EI^RS Prk« MP-$0J3 Plas Poetafa. HC Not 
AirflUMa froai EDES. 

Descriptora — Behavioral^jectivea, Buainess Edu- 
cation, Buaineu Skills, *C!ai(k4 Occupations, In- 
structional Materials, ^^Omc^ Occupations 
Education, Perfonriance 
cords (Forms) 

Identifiera— 'Vocational Technical Education Con- 

' sortiuffl States 

Supporting performance objectives 6 and 43 of the 
V-TECS (Vocational-Technical Education Consor- 
tium of Sutea) Secretaiiial Catalog, both a set of 
student materials and an instnictor's manual on pre- 
paring and proceaaing requisitions are included in 
this packet (The packet is- the second in a set of 
three on performing clerical activitiea-CE 016 948- 
950.) The student nuterials include information on 
(and an example oO a requisition form and how to 
proceaa same, two self-tests with*anawer keys, a 
. check-out a<:tivity (which inclu^lea necessary sam- 
ple materiala), and an instructor's final checklist for 
evaluating activity performance. The initructor's 
manual includes duplicating instructions, suggest 
tiona for adminitering the packet activity, an aiuwer 
key for.the check-out activity, and several transpa- 
rencies and overlays for teaching the use of i^ur- 
chaae requisitiofu, purchase orders, and stock 
record carda. The materials are designed for self-^ 
paced individual instruction and may be adapted for 
use with large groups. (A separate booklet-CE 016 
91 1 -lists contents for th^ three packets in this set 
along with thoae in several other seta-aeventy-eight 
packeta in all-baaed on the same^^V-TECS catalog.) 
(JT) 

ED 158 439 CE 016 950 

/Met Maktia Af. 

Parfandat Clarksd Aetf vltlaa. Prapwiag AccMamt 
^Eaparta !■ an Ofllca. 

Clemaon Univ., SIC. Vocational Education Media 
Cenlar. ' 

Spona Aga^cy--Souch Caaolina Sut« Dept. of Edu- 
cation, C^olumbia. Office of Vocational Education. 

Pub Date— 77 

Note— 2lp.; For related documenu aee CE 014 491 
and CB 016 911^999 



ucation,^*Re- 



Available from-^Vocational^ucation Mtdia Cen- 
ter, 10 Tillman Hall, Clemson University, Qem- 
son, South Carolina 2963 1 ($ 1 60.00 for complete 
set, including nineteen filmstripa and eight over- 
head transparenciea) ^ 

EPR^ Price MF^.g3 Plas Peati«a. HC Not 
Available froM EDRS. 

Descriptors — ^Accidenta, Behayioral Objective, 
Buainess Education, Business^Skills, Qerical Oc- 
aupationa,' Instructional Materials, Insurance Pro- 
grams, ^Office Occupations Education, 
Performance Based Education, ^Reports, Traffic 
Accidents 

Identifiers— Vocational Technical Education Con- 
sortium Statei 

Supporting perform|nce objective S of the V- 
TECS (Vocational-Technical Education Consor' 
tium ofSutes) Secretarial Catalog, both a set of 
student materials and an instructor's manual on pre- 
paring accident reports in an office are included in 
-this packet. CThe packet is the third in a set of three 
on perfoUiing clerical activitiea-CE 016 948-950.) 
The student materials include information on insur- 
ance poUciea and preparing accident reports, two 
self-teats with aruwer keys, a check-out activity 
(with relevant forms), and an instryctor's final 
checklist for evaluating activity performance. The 
instructor's manual includes duplicatinif instruc- 
tions, suggestions for administering the packet and 
its' activity, a cassette tape Kript for optional use 
with part of the activity, and an answer key to^he 
' activity. rThe materials are designed for self-paced 
individual instruction and may be adapted for use 
with large groups. (A separate booklet-CE 016 911- 
lists contents for the three packets in this sf t along 
with thoae in several other setanieventy-eight pack- 
eu in all-baaed on the same V-TECS catalog.) (JT) 

ED 155 440 , CE016 95i 

Takla^JaveatorT. Students Mannal i 
tor'a Masnal/ 

Clemaon Univ., S.C. Vocational Education 
Center. . 

Spona Agency— ^uth Carolina ^ftte Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 

Piib Date— 77 

Note— 13p.; For related documcnU see CE 0)4 491 

and CE 016 911-989 
Available from— Vocational Education Media Cen- 
ter, la Tillman Hall, Qemson Universjty, Clem- 
son, South Carolina 29631 ($160.00 for complete 
set, including nineteen filmstripa and eight over- 
head traruparencies) 
EDM Prka MF-S0J3 Plaa Poataga. HC Not 

Ay^labla froa EDRS. 
DeK^ptora--Behavioral Obicctives, Busjniss Edu^ 
cftion, Buainess Skills, ^Clerical . Occupations, In* 
structional Materials, .^Office Occupations 
Education, Performance Baaed Education, Re- 
cords (Fomu) 
* Idantiflers — ^Inventories, Vocational Technic^ 
Education Consor^um Sutes 
Supporting performance objective 56 Of the V- 
TECS (VocatioiuU-Technical Education Consor- 
tium of Sutes) SecreUrial CaUlog, both a set of 
student materials and an instructor's manual on tak- 
ing inventory are included in this packet. (The 
packet is the first in a set of nine on parforming 
compuutional clerical activitiea^E 016 9Si-9S9.) 
The student materials include information on Inven- 
torying, an instruction sheet for an included student 
activity, and k check-out activity. The initructor's 
manual includes instructions for duplicating form 
materials related to the two activities and answer 
keys for the activities. The^materials are designed 
for self-pa^ed individual instrtiction ^nd may be 
adapted for tiiae with large groups. (A separate book- 
let-CE 016 91 1-lisU contenU for the nine packeu 
in thia set along with thoae in several other seta- 
sevenCy-eight packets in all-baaed on the same V- 
TECS catalog.) (TO 
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Hamit, /ma 



Ct 016.952* 



Clemaon Univ., $.C, VocaUonal ^duoiition Media' 
• Center. ' ♦ ^ ' ^ • • 

Spont Aiency— ^uth Carolina State Dept. of Edu- 
cation, Columbia. OfHce of Vocatiorial Education. 
Pub Date— 77 . , 

Note— 25p.; P6r related docuiAenu le^ CE 0 1 4 49 1^ 

and CE 016 91 1*989 
Available fTom — Vocational Educatioi} Media Cen- 
ter, 10 Tillman Hall, Oemion University, aem- 
, ton. South Carolina 29^ 1 ($ 1 60.00 for complete 
* aet, includini oineTeen (llmitript and eight over^ 
h^ad tranaparenciet) 
EDKS Price MF-$0.I3 Plas Pottata. HC Not 

AnfleUe^/kroM EDRS. ^ 
Deecripton— Behavioral Objeclivet, putineaa Edu- 
cation, Butinesa Skills, ^aerical Occupations, In* 
stnictional Materials, ^OfHce Occupations 
Educatidh, Performance Based Educatioo, ^Re- 
cords (Forms) 
Identifiers— * Ledgers, Vocational Technical Edu- 
cation Consortium Sutes • 
Supporting performance* 4))ective of the^V- 
TECS^(Vpcaiional-Techi^fcal Education Consor- 
tium M Sutes) SecretaiiU CaUlog; twth a set of 
^stu^em materials and 4n instructor's manual on 
making monthly stateilients fTom ledger accounu 
are included in (his packet. (The packet is the sec- 
ond in a set of nine on -performing computational 
clerical activitiea-CE 016 951-959.) The student 
materials include information on^gr^lMfring mpnthly 
statements from ledger accounts, a student activity, * 
' and a check>out activity with relevant sample forms. 
The instructor's manual includes instructions for 
duplicating sample forms for the two activities, and 
answer keys. The materials are designed for self- 
paced individual instruction and may be adapted for 
use with large groups. (A Kparate booklet-CE 016 
91 1-lisu conteiys for the nine packeu innhis set 
along with those in several other sets-seventy-eight 
packeu in alM>aaed on the same vfXECS caul<ig.) 
(JT) [ 

EDASSHl CE 016 953 

Hamtr* Jtan ^ 
«^fCo«fi^ Exteuloas awl Coaipletiag MoatUr 

StattVMts. Stadeat's Maaaal aad lastractor's 

Maaaab 

CTemsoh Univ., $.C. Vocational Education Media 
Center. ^ 

Spons Agency—^uth Carolina St^te Dept. of^du^ 
cation, Columbia. Office of Vocational ^ucation. 

Pub Date^t7, 

Note— 21p.; For related documenu see CE 014 491 

and<;:E 016 911-989 
Available from — Vocational Education Me<fla Cen- 
ter, 10' Tillman kail, aemson University, aem^ 
•oni Smith Carolina 29631 (SI 60.00 for complete 
set, including nineteen fiUi&trips and eight over- 
head transparencies)' 
EDRS Prtca MF40.I3 Plaa Poat^. HC Not 

AvallaUa froai EDRS; . 
Deacriptora—Behavioral Ob^ctives, Qusiness Edu- 
cation, Business Skilli^^Clerical Occupations, In- 
structional Materials, ^QfHce Occupations 
Education, Performance Baaed Education, * Re- 
cords (Forms) 
Idekitiflem—* Monthly Sutemenu, Vocational 
Technical Education tkms^rtium Sutes % 
Supporting performance objectives ^47 and 52 of 
the y-T6CS (Vocational-Technical Education Con- 
sortium of States) Secretarial Caulog, both a set of 
student jaal^als and an instructor's manual on 
con\puting cJUensions and completing monthly 
statametoa ftoih invoices are inclttded in this 
. packet. (The packet is the third in a set of nine on 
pafforming ccfmpuutional clerical activit^e»-CE 
016 99 1-959,) The student materials include infor- 
mation on computing ex^nsions and completing 



mdnt))ly sutemems frohi invoices, a ^udent ac- 
tivity, a check-out activity, and sample forms. The » 
instructor's manual includes instructions for du- 
plicating the sample forms, suggestions for adminis- 
tering the packet, and answerkeysfpr the activities.^ 
The materials are designed for self»paced individual 

* inal^ction and may be adapted for use with large 
groups. (A separate booklet-CE 016 91 l-lisu con- ' 
tenu for the mnepacj^eu in this set along with those 
in several other Ubh*seventy*eight packeu in all-«.. 
based on the ume V«TECS caulog.) (JT) 

ED 155 443 CE Q16 954 

Hamtr. Jean 

Coaipatias Caak DIscoaats. Stadeat's Meaaa^^*^ 
laatractor's Maaaal. 

Clenuon Univ., S.G. Vocational Education Media 
Center. . I 

Spons Agency— South Ci^lina StateC^pt. of Edu- 
cation, Columbia. 'OfRce of Vocation/ Education. 

Pub Date— 77 * ^' « * 

ls|ote~t7p.; For related doqumenu see CE 014 491 
andCEOI6 9.ll-9S9 . • * 

Available fr9m— Vocational Education Media Cen- • 
ter^lO Tillman Hall, aemsOn University, Clem- 
son, South Carolina 29631 (SI 60.00 for complete 
set, including nineteen filmsMrips and eight over- 

* liead transparencies) y 

EDRS ,Prfte MF40J3 VUm Poa.taga. HC Not 
AvaUable f^ai EDRS. 

Descriptors— ^itavioTal Objectives, Business Edu- 
cation, Business Skills, ^tHcrical Occupations, In- 
structional Materials, ^Office Occupations 
Education, Performance Based Education 

Identifiers — Vocatio^ Technical Education Con- 
. sortium States 

* Supporting .performance objective 5\ of the V- 
XECS (Vocational-Technical Edi^ation Consor- 
tium of Sutes) SecreurisI Catalog, both a set of < 
student materials and an instructor's manual on 
computing cash discount are included in this 
packet. (The packet is the fourth in a set of nine on * 
performing compiAational clerical activities-CE 
016 9Sh9S9.) The student materials include a stu- 
dent activity, a ctl|eck-out activity, rented sample 
forms Tor pmbrraing the activities, «nd a student 
answer sheet blank. The instructor's manual in- 
cluckes instructions fdr duplicating forms and other 
materials related to the activities, a blank invoice 
form, suggestions for administering the check-out 
activity, and attswer keys for the activities. The * 
"materials are designed for self-paced individual in- 
struction and may be adapte^d for witti large 
groups. (A separate booklet-^^-E 016 91 k-lists con- 
tenu for the nine packeu in this Sei along yrith those 
in several other sets-seventy-eight packeu in all- ^ 
based on'' the s^sme V-TECS cauiog.) (JT) 

ED 155 444 CE 016 955 

Hamtr. Jean 

CoapletlBg Invoices. Stadeafs Manaal and la- 
stnictor*s Maaaal. 

Clemson Univ., S C. Vocational Education Media 
Center. 

, Spons Agency— South Carolina ^Ute Dept. of Edu- 
cation, Columbia. Offtce.of Vocational Educi^ion. 

Pulf Date^77 ^ 

Note— 1 2 p.; For related ^ocu menu see Q£jpl449l 
and C« 016 91 1-989 

Available from-^ Vocational Education Media Cen- 
ter, 10 Tillman Hall, Oemson University, Oem- 
son. South Clirolina 2963 1 (S I60.p0 for complete 
set, including nineteen filmstrips and etglit over- 
head transparencies) 

EDRS PHce MF-$0.t3 Plaa Poatate* HC Not 
Afallablc froai EDRS. 

Descriptors—Behavioral Objectives, Business Edu- 
cation, Business Skills. ^Clerical Occupations, In- 
structional Materials, ^OfRce Occupations 
Education, Performance Qased Education, *Re- 
cords (Forms) 

Identifiers- ^Clerical Accounting, Voc^ational 
Technical Education ConiortiufA SuteS 



Supporting performanc'e objective ,46 pf the V- 
TECS (Vocational-Technical Education Consor- 
tium of Slates) Secreurial Caulog^ both a set . of 
student materials and an instructor's manual on 
confipleling invoices are include<^ in this packet. 
(The packet is the fifth in a sei of nine on pcrfoKning 

' compuutional clerical activities-CE 016 951-959.) 
The studefit Materials include basic information on 
sales invoices, a stndent activity involving compuu- 
tions an(^ completion of an invoice, and a check-out 
activity >jdth sample invoicio forms. The instructor's 
manual inoludei initaictiohs for duplicating materi- 

^ ab necessary for ihe activities and answer keys for 
both activities. The materials are designed for self- 
paced individual instruction ahd may be adapted for 

^ use with large groups. fA separate booklet-CE 016 , 
911-lists oontenU for the nine packeu in thiaset 
altfng*wlth those in several other sets-seventy-eight 
packeu in all-based on the same V-TECS catalog|.) 
(JT)- 

ED 155 445 CE 016 956 

' Hamir. Jean 
Writtsg Checks. Stvdent's Maaaal and lasMd-* 
tor'l Maaaal. 

Clemson Univ., S.C. Vocational Education Media 
Center. ' / 

Spons Agency— South Carolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocational Education. . 

Pub Date— 77 

Note— 1 7 p.; For relaied documenu see CE 014 49 1 
and CE 016 9U-989 { 

Available from — Vocational Education Media Cen- 
ter, 10 iSllman Hall, Clemson University, Clem- 
son, South* Carolina 29631 ($160.00 for complete 
set, including nineteen filmstrips and eight over- 
head transparencies) 

EDRS Price MF-$0J3 Plus Poatage. HC Not 
Available froAi EDRS. 

Descriptors — Behavioral Objectiv^, Busihess Edu- 
cation, Business Skills, ^Clencal Occupations, In- 
structional Materials, * Money Management, 
*Ofnce Occupations Education, Performance 
Based Education 

Identifiers—* Check Writint, * Clerical Accounting, 
Vocational Technical Education Consortium 
States 

Supporting performance objective 54 of the V> 
TECS (Vocational -Technical Education Consor- 
tiuffi of Sutes) Secretarial Caulog, both a set of 
studeqt materials and an instructor's manual on^ 
writing checks are included 'in this packet. (The 
* 'packet is the sixth in a set- of nine on performing 
compuutional clerical activities-CE 016 951-959.) 
The student materials incfude basic information on 
the purpose and operation of a checXing account, a 
student activity, a check-out activity, and sample 
blank checks, account sutemenu. and business 
sutemenu. The instructor's manual includes in- 
structions for duplicating sample forms for both ac* 
tivities, and answer keys. The materials aretlesigned 
for self-paced individual instruction and may be 
adapted for use with large groups. (A separate book- 
let-CE 016-911 tisu con|enU for the nine packeu 
in this set along with thoseJn several other sets- 
seventy-eight packeu in dMased on the same V- 
TECS c?Aalog.) iST) m 

ED 155 446 CE 016 957 

, Hamer, Jean ^ 
Eadorslag CWcks. Stadeat's Maaaal and lastrac* 
tor's Maaaal. 

Clemson Univ., S C. Vocational Education Media 
Center. * 

Spons Agency — South Carolina Sute Dept. of Edu- 
catiorC Columbia. OfHce of Vocational Education. 

Pub/Date -77 

Note lOp.; For related documenuseeCHOU 491 
andCE016 9ll«989 ^ 

^ Available from- Vocational Education Media Cen- 
ter, 10 Tillman Hall, Oemson University, Clem- 
son, South Carolina 29631 (S 1 6O.60 for.complete 

• set, including nineteen filmstrips ^nd eight over- 
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head trAiUfSartnci^ ^ 
EDH8 Mm MP40J3 Plu Pottigt. HC Not 
' AftfliUi frM KK>ES. 

Dctcripton— Behavioral OI>)ectivet» Buiinett Edu« 
cation; PusincM Skills, InitnicUonal Materials, 
' *<lfnce Machines, ^OfHce Occupations Educa- 
' tion. Performance Baaed Education, 
Identiners—^Business Mail Procaasing, Vocational 
Technical Education Consortium Sutes 
Supporting performance objectives 42 and 53 of 
tke V*TBCS (Vocational-Technical Education Con- 
sortium of States) SecreUuial CaUlog, both a set of 
student materials and an instructor's manual on en- 
dorsing checks are included in this packist (The 
packet ia the seventh in a set 4>f nine on performing 
GompuUtional clerical activities-CE OlX 95i-959.) 
The student 'materials include information on four 
kinds of check endorsement, a student ac^ty, a 
check-out activity, and simulated sample checks/ 
The instructor's manual includes metered amounts 
' of poatage. The instructor's manual' includes direc* 
tions for duplicating necessary activity materials 
and answer keys. The materials are designed for 
self^paced individual instruction . and nuy be 
adapted for use with large groups. (A separate book- 
let^E 016 91 1 -lists contents for the nine packeu 
in this set along with those in several otl\fr lets- 
seveoty-eight packeta in aloiig with those in seversll 
other seta-seventy-eight packets in all-based on the 
same V-TCCS catalog.) (JT) 

ED 155 447 ^ CE 016 95S 

Hamtr. Jian 

DepaeltlMg Checks, Cnrnacy, tad Coins. Stad^s 
Mattaal and |nstr«ctor*s Maaaal. J 

Oemson Univ., S.C. Vocational Education Media 
Center. 

Spons As^cy— South Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Date-r77 

Note— 12p.; For ralit<^ documents' see CE 014 491 
and CE 016 911-989 

vallable f^om-^Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Qein- 
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son. South Carolina 29631 ($160.00 for complete \ Peetiag to Cash Record Beok froaa 
set, including nineteen flhnstripa and eight H>ver- ^ Poms* Stadest ^N^aMaal mi 



head transparencies) 
EDM Price lW4ej3 Piva Pealaga. Ht Not 
AndldMe frMsYDRS* 

Descriptors— ^Bailking, Behavioral Objectives, 
Business Education, Business Skills, ^OeHcal Oc- 
cupations, Instructional Materials, * Money Mail- 
agementt ^Office Occupations Education, 
Performance Bas^ Education . 
Identiflersr-^Qerical Accounting, Vocational 
Technical Education Consortium States 
' Sui^orting performance objectives 42 anTd 53 of 
the V-TBCS (Vocational-Technical Education Con- 
sortium of Sutes) Secretarial Catalog, both a set of 
student materials and an instructor's manual on 
depoaiting checks, currency, and coins are included 
in this packet (The packet is' the eighth in a set of 
nine on performin| computational cleHcal activi* 
tiW-CE 016 991*999.) The student materials in- 
clude information on preparing • deposit ticket and 
depoaiting money in i bank; a student activity; a 
check-out activity; a aamplf deposit ticket blank; 
and simulated checks, currency, and coins. The in- 
stnict^'s manual includes instructions for materials 
duplication and a key for the check-out activity. The 
matitrials are designed for setf-Mced individual in* 
siruction And may be adapted for use with large 
groups. (A separate booklet^E 016 91 KlisU con- 
tents for the nine pickets in this set along with thoae 
in aevefal olb«r *eta-eeventyeight packeu in all- 
baaed on the same V^TBCS caulog.) (JT) 



ED 155 44S CB 016 959 

IlecmadUa« BaiU Stateasent Stadent^s Mannal 
mi lMtractor*a Manaal. 

qemson Univ., S.C. Vocational Education Media 
Penter. 

Spons Agency— South Carolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Date— 77 

Note^2p.; Por reUted documenU see CE 0 1 4 49 1 
and CE 016 911-989 (""^ 

Available iVom— Vocational Education Media Certs^ ^ 
ter, IQ Tillman Hall, Qemson University, Qem- 

' .son. South Carolina 29631 ($160.00 for complete 
Mt, including nineteen fllmltrips and eight over- 
head transparencies) 

EDRS Price MP-$0.t3 Plaa Peat^t HC Not 

! Av^lable EDRS. 

descriptors— * Banking, Behavioral Objective!, 
' Business Education, Business Skills, ^'Oerical Oc- 
cupations, Instructional Materials, * Money Man- 
agementt H)fflce Occupations Education, 
Performance Based Education 
Identifiers— ^Clerical Ac<iounting; Vocational , 
Technical Education Conairtium Sutes 
Supporting performance vol^tive 39 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) Secretarial Catalog, both a yt of 
student materials and an instructor'ji manual on 
reconciling bank sUtemenU mt included in this 
.packet. (The packet is the ninth in a set of nine on 
performing compuUtional clerical activities-CE 
016 951-959.) The student materials include infor- 
mation on the purpote and system of bank deposit 
records and depositor's reconcilement sUtemenU, a 
student activity, a check-out activity, and related 
simulated forms and checks. The instructor's 
manual includes instructions for duplicating simu- 
Uted^^terials, and answer keys for the two activi- 
ties. The- materials are designed for self-paced 
individual instruction and may be adapted fo^ use 
with large groups. (A separate booklet-CE 0 1 6 9 U - 
lisU conUnU for the nine pAckeU in this set along 
with tho4e in several other sets-eeventy-eight packr 
eu in all^Aased on the same V*TECS catalog.) (JT) 

£0 155 449 CE 016 960 

McElvftn, Puggy C 

Cask PreoC 
lastrwctoiKa 

MaaaaL 

Qemson Univ., S.C. Vocatioyal Education Media 
CenUr- • | ^ 

Spons Agency--South Carolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 

Pub Date—77 

Note— 14p.; For related documenU,* see CE 014 
491 andCE 016 911-989 

Available (torn — Clemson University, Vocational 
Education Media CenUr, 10 Tillman Qemson, 
South Carolina 29631 ($166.00 for contpleU set, 
including nineteen film-strips and eight overhead 
transparencies) 

EDRS Prtee MP40.i3 Plaa Peati«s. HC Not 
AvaIMM Am EDRS. 

DescriptonH-^Accountingt Answer Keys, Behav- 
loral dbjectives, ^Bookkeeping, Business Educa- 
tion, Business Skills, Credit (Finance), D*U 
Sheeu, Financial Services, l^stnictional Materi- 
als, ^Office Occupations Education, Perfonnance 
Baaed Education, > 'Recordkeeping, records 
(Forms), Task Performance, Teaching Guides 

Identifiers — Vocational Technical Education Con- 
sortium Sutes 

Supporting performance objective 40 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) SecreUrial CaUlog, both a set of 
student maUrials and, an instructor's manual on 
posting to thf caah tt^d book from cash proof 
forms are included in this packet, which is one of a 
series. The student materials include five cash sales 
reporU and a cash receipu journal with instructions 
to post Ihe appropriate informatioii in the journal. 



The instructor's manual includes relate notes «U) 
the teacher and aVI ^wer ke/ for evaluating the 
compleud task. (BM) " ^ 

ED 155 450 , CE 016 961 

McEifetn, Puggy C - 
Inspectlag Material Received for Coaiplateaesa. 
Shideat Maaaal and Instrktor^a Mttia«l. - 

Qemson Univ., S.C. Vocational Education ^edia 

Center. ■/ ^ ■ 

Spons Agency-ZSouth Carolina^Sute Dept. of Edu- 
cation, Colombia, Office of Vocational Education. 
PubDate--77 , , 

Note— 14p.; Por related documenU see CE 014 491 

and CE016 911^989 
Available from— vocational Education ^edia Cen* 
ter, 10 Tillman HaH. Qemson University, Qem- 
son, South Carolina 29631 ($160.00ifor complete 
set, including nineteen filmstrips and eight over- 
' head traiuparencies) ^ 
EDRS Price MF40J3 Plaa Poat^. HC Not 

AvMlable ftroM EDRS. 
bes^ptors — ^Accounting, AntWer Keys, Behav- 
ioral Objectives, * Bookkeeping, Business Bduca* 
tion. Business Skills, DaU Sheeu, Inspection, 
Instnictional Materials, Merchandise Informa- 
tion, ^Office Occupations Education, Perform- 
ance .Based -Education, ^Quality Control, 
Recordkeeping, Records (Forms), Task Perfonn- 
^anpe. Teaching Ouides 
"Identifiers — Vocational Technical Education Con- 
sortium Sutes 

Supporting perfonnance objective 18 ^the V- 
TECS (VocatkMtiil-Technical Education^Coitsor* 
tium of^ Sutes) Secretarial Catalog, both a set of 
student materials and, an instructor's manual on in- 
specting incoming documenU and merthandise for 
'completeness are included in this packet, which it 
one of a series. The student materials include four* 
purchase orden, four receiving reporU, and instruc- 
tions for noting any discrepancy between receiving 
documenU and the actual amount received or for 
noting any damaged. merchandise. The instructor's 
manual includes related notes to the teacher and 
answer keys for evaluating .the completed task.' 
(BM) 

ED 155 451 CB 016 962 

M^ElvttK Paggy C . ' \ 

Pesti«f Dlre^ to SabaMlary Lidfir s tnm I*- 
votoa, CMIt MeMoSt and Gbeeka. Stadeat 
MMiaal attd Initrwetor'S MaaMl. 
Qemson Univ., S.C, Vocational Education Media 
Center. 

Spons Agency--South Cfirolina Sute Dept of Edu* 

cation, CoiumbiA.'Oftlce of Vocational Education. ' 
Pub Date— 77 [ 
Note— 20p.; For relate<f doc^^enu see CE 014 49 1 
andCE016 911-9S9 | 
Available from— Vocational Education Media Cen- 
Ur, 10 Tiiliiian Hall, Qemson University .^Qem- 
son, South Carolina 29631 ($160.odfor complete 
set, including nineteen filmstrips and eight over* 
head transparenciea) \ 
EDRS PHce MP-SOJS Plaa Poiti«a* Not 

ATalMle EDRS. 
Descriptors-^* Accounting, Answer . Keys, Behav- 
ioral 'Ob)«ctives, ^Bookk^ping, Business Educa- 
tion, Business Skills, Cr^t (Finance), Data 
Sheeu, Financial Services, mstnictional Mauri- 
als, ^Office Occupations Education, Performance 
Based Education, * Recordkeeping, Records 
(Forrhs), Task Performance, Teaching Ouides 
Identifiera— Vocational Technical Education Con- 
sortium Sutes 

Supporting pcrformiince objective 33 of the V-^ 
TECS (Vocational-Technical Education Consor- 
tium of Sutc^) SeereUrial CaUlog, both a set of 
Student materials and an instructor's manual on 
mainUining subsidiary ledgers are included in this 
packet, which is one of a series. The student maUri- 
als Include source documenu of ten business trsna- 
actions, an accounU receivable led|er, and an 
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•ccounU payable ledger with instructions toWst 
the appropridte information in t)ic appro^natc 
ledger. The instructors manual includes related 
notes to the teacher and answer keys for evaluating 
the completed task- (BM) 

ED 15^452, . CE 016 963 

McElvetn, Peggy C. 

ComputiBg Balaaee 6olumn Amount ia Ledger 
AeeottttU. Student Manuftl and Instructor's 
Muuul. 

Clemson Univ,, !5.t. Vocational Education Media 
Cenj^r. ^ 

Spons Agenoy --South Carolina Stale Depi of Edu- 
cation, Columbia. Office of Vocational gi^cation. 

Pub Date -77 

Note— I5p.; Fori related documents, see CE 014 
*49I and CE 016 911-989 

Available from - Vocational Educational Media ; 
Center, 10 Tillman Hall, Clemson Universiiy. 
Clemson. South Carolina 29631 (S160.00 for, 
complete set, including 19 filmstrips and S over- 
head transparencies) . 

EDRS Price MF-$0.83 Plus Postage. HC Not 
Available fron EDRS. 

Descriptors- •Accounting, Answer Keys, Behav- 
ioral Objectives, 'Bookkeeping. Business Educa- 
tion, Business Ski^s, Credit (Finance), Data 
Sheets, Financial Services, Instructional Materi- 
als, Mathematics, 'Office Occupations Educa- 
tion, performance Based Education, 
•Recordkeeping,. Records (Forms), Task Per- 
■ fofmance* Teaching Guides 

Identifiers— Vocational Technical Education Con- 
si>rtium States ' 

Supporting performance objective 3 1 V)f the V^ 
TECS (Vocational-Technical Education Consor-* 
tium of Slates) Secretarial Catalog, both a .set of 
student materials and an instructor's manual on 
computing the balance colufnn Amount in ledger 
accounts are included in this packet, which is one of 
a scries. The student materials include a record of a 
custoijicr's transactions and three problcr||S for 
which the student must cotnpute the proper bal- 
ances. The instruct^if's manual includes related 
notes to the teacher and an answer key for evaluat- 
ing the completed task. (BM) 

ED 155 453 ' . CE 016 964 

hicEl^n, Peggy CJ . 

Posting (Transferring) Entries from Joum^s to* 
Ledgers. Student Manual and Instruetor*s 
MnnuaL 

Clemson Univ., S.C Vocational Education Media , 
Center. 

Spons Agency -South Carolina State Dept. of lulu- 
cation, Columbia. Office of Vocational Education. 
Pub Datc^ -77 

Note 47p,; For related documents see CE 014 491 
and CE 016 911-989 

Available from - V(Kational Education M^dia Cen- 
ter, 10 Tillman Hall, Clemson University. Clem- 
son, South Carolina^9631 (Si 60.00 for complete 
set, including nineteen filmstrips i^nd eight over- 

' head transparencies) 

EDRS Price MP-$0,83 Plus PosUge/ HC Not 
Available frona EDRS. 

Descriptors 'Accounting, Answer Keys. Behav- 
ioral Objectives, 'Bookkeeping, Business Educa- 

.tion. Business Skills, Credit '(Finance). Data 
Sheets, Financial Services, Instructional Materi- 
als, •office Occupations Education, Performance 
Based .Education, *Rccordkccping, Records 
(Forms), Tajk Performance, Teaching Guides 

Identifiers- ^Vocational Technical Education Con- 
Kirtium States 

Supporting performance objective 34 of the V. 
TECS (Vocatiorul-Tcchnieal Education Consor- 
tium of SUtes) SccrclArial CaUlog, both a .set of 
Student materials and an instructor's manual on 
posting (transferring) entries from journals t6 ledg- 
ers are included in this packet* which is one of « set. 
The student materials include • cash rcccipifi journal 



fiid a sal^s journal containing ten transactij^)ns each 
and several ledger sheet.s which are to be used by the 
studer\t in pbsting^ll the transactions. The in.struc> • 
tor's manual includes related notes to the teacher, 
answer keys, and blank ledger shects tor Additional- 
ptK^lcms. (BM) possible student materials include a 
cash re6cipts journal and a sales journal containing 
ten transactions cach^ahd^sevcral ledger sheets 
whivh are to bt: used by the student in postiijg all the 
transactions. Thci instructor's manual includes 

• .related notes to the teacher, answer keys, and blank 
leciger sheets for additional problems. (BM) focus- 
ing on the following aspects: present developments; 
<?ontent of training 

ED 155 454 CE 016 965 

McElveen, Peggy C 

Processing Recounts Payable Invoices, Student 
Manual and Instructor's Manual. 

Clemson Univ., S.C. Vocational Edueaiioii Media 
Center. 

SfX)ns Agency - South Carolina State DcptV of Edu- 
cation, Columbia, Office of V<H:ational Education. 
Pub Date -77 

Note"-40p.: Fo^related documents see CE OU 491 

and CE 016^11-989 ^ ' • « ' 
Available from- - Vocational Education Media C'en- 

rtcr, 10 Tillman Hall, Clemson University, Clem- 
Son, South Carolina 29631 ($l60,(X).for complete 
set, including nineteen filmstrips and eight over- 
head transparencies) 
EDRS Price MP-$0.83 Plus Postage. HC Not 

Available from EDRS. . 
Descriptors- •Accounting, ^Answer Keys, Behav- 
ioral Objectives. •B(K)kke^ping, Bu.siness Educa- 
tion, Business Skills. Dai A Sheet.s, Financial 
Services, Instruetionftl Materials, •Office Occu- 
pations Education, Performance Based E^luea- 
tion, •Recordkeeping, Records (Forms), 
Refprenee Materials, Task Performance, Teach- 
ing GuMes 0. 
Identifiers Vocational 'reo^uieal H(jucation Ccj^- 
sortium States ^ 
Supporting performance objective 38 of the V* 
TECS (Vocational-TcchnieaJ Hdueaiion Consor- 
tium f)f States) Secretarial Catalog, both a set of 
student materials and an instructor's manual on 
processing a«eounts payable invoices are included 
in this paekdt, which is one of m series. iTic student 
materials include ten jnv<^e(^ and receiving docu- 
ments and instructions for ..pfoccsSing the infofrna- 
tion accurately. The instructor's manual includes 
related notes to the teacher and answer keys' for 
evaluating the completed task. (BM) 

ED 155 455 CE 016 966 

Comi^utlng Gross I'ay from Puhehed Time Car^s. 
Student Manual and Instructor's Manual. 

Clemson Univ., S.C. Vocational Flducatioii Media 
Center. 

Spons Agency ,South Carolina Stfte Dept. of Edu- 
cation, Columbia Office of Vocational Education. 

Pub Dat(?^ 77 H . 

Note 17p.; For relaied documents, see CE 014 
491 and C E 016 911-989 

EDRS Price Ml'-$0.83 l^lus Postage. HC Not 
Available from EDKS. . 

Descriptors •Accounting, jAnswer Keys, Behav- 
yral Objectives, .Bookkeeping) Business Educa- 
lon. Business Skills. Data Sheets, Financial 
^rvices. InstruetiomA Materials, Mathematic'Si 
•office Occupations Education; Overtime, •Pay- 

. roll Records, Performance Based Education, 
Policy. ♦Recordkeeping, Records (Forms); Salar- 
ies, Task Perftirmance. 'l eaching <,iiiides. Wages, 
Wage Statements, Working flours 

• Idehtifiers Vocational Technical Education Con- 

sortium States^ * 
Supporting performance objective 50 of the V- 
TECS (Vocational- l echnieal Education ^onsor- 
Uum (^f SUtes) Secretarial Catalog, both a set of 
studcWt materials' and 'an instructor's manual on 



computing gross pay from punched time cards are 
included in this packet, which is part of a Series. The 
Student materials include a group of time cards, in- 
formation concerning pay rate d?id company policy 
for computing hours, and in/lrtictions for comput- 
ing. th# gross pay often emptoy^ps^lie instructor's 
manual includes teaching il(i^Pructi6ns and answer 
keys. (BM) / ^ 

ED 155 456 CE 016 967 

McElveen. Peggy C. 

Preparing Payroll Register, Employee Eamisgs' 
Rc^rds, and Paychecks, Student's Manual and 
Instructor's Maauj^. 

Clemson Univ,, S.C. Vocational Education Media 
Center. 

•Spons Agency So6t1i Carolina State D^pt, of Edu- 
cation, Columbia. Office of Vocational Education, 
Pub Date 77 ' 

Note 101 p.; For related documents see CE 014 
. 49rand CE 016 911-989 

Available from - Vocational Education MediaCen- 
icr, 10 Tillman Hall, Clemson University, Clem- 
son, South Carolina 2^631 ($160,00 for complete , 
set, including nineteen filmstrips and eight over- 
head transparencies) 
EDRS •Price MP<$0.83 Plus Postage. HC Not 

Available from EDRS. 
Descriptors-' •Accounting, Answer Keys, Behav- 
ioral Objectives, BooXkeeping, Business Educa- 
tion, Business Skills, Data Sheet^T^Financial 
Services, Instructional Materials, .Mathematics, 
•Office Occupations Education, Qveftime, •Pay- 
roll Records, Performance Based Education, •Re- 
coFdkec|)ing, Records (Forms), Salaries, Task 
Performance, Teaching Guides;* Wages, Wi^ge 
Statements, Working Hours 
Identifiers- Vocational Technical Education Con- 
sortium States * 
Supporting performance objective 28 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of States) Secretarial Catalog, both a set of 
student materials and an instructor's manual on pre- 
parirjg a payroll register.' employee earnings' /e- 
cords', and paychecks are included in this packet, 
which is one in a series. The student materials in-^ 
elude a payroll register, ten ijidividual employee 
earnings' records, ten payroll checks, and directions 
for prepAring the payroll register for one week. The 
instructor's manual includes teaching instructions 
and answer keys. (&M) 

ED 15^^57 ' . CE 016 968 

McElveen, Peggy C ■ 

Prepftrfttion of Pederal ind ^tftte Tax Deposits. 
Student's Manual and Instructor's Manual. « 

1;ricinson Univ., J?.C. Vocational B<lucftion Media 
Center. \ 

Spons Agency South Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
. Pub Date 77 ^ 

Note I7p ; For related dt)cumcnts see CE 014 491 
and CE 016 91 1-989 ; Some parts may reproduce 
p<>orly 

Available from- Vocational Education Media Cen- 
ter. <10 Tillman H'JL C lemson University. Clem- 
son, South Carol in^lil6.U ($160.00 for complete 
set« including nineteen filmstrips and eight over- 
head transpareneies)\ , 
EDRS Price MF-$0.83 Plus Postage. HC Not 
vailable froni E0RS. 
descriptors Accounting, Answer Keys, Behav- 
ioral Objectives, B(K>kkceping. Business Educa- 
tion, Bu.sineii Skills.. DMa Sheets^ •Federal 
GovcrnmenlV Financial Services, Instructional 
Milterials, iKw^ Legal Responsibility, •Office 
Occupations lEducation, Payroll Records, Per- 
formance Based Education, Recordkeeping, Re- 
cords (Forms), •State Government, Task 
Performance, ♦Taxes. Tax Rates, Teatihijig 
Guides * 
Identifiers South Carolina, •Tax Deposits, Voca- 
tional Techrweal Education Consortium States 
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Suj^portiiii performance ol>iective 35 of the V> 
TBCS (VocAtkMul^echfiical Education Conior- 
tium of Sutea) Secretarial Catalog, both | tei ol^ 
ttudcQt materiali and an inttructor't manual on pre^ 
parini federal and tute tax depotiu are included in 
thia packet, which is ope of a teriea. The student, 
materials include information concerning income 
tax withholdfiigi. the employer's PICA Ux liibility, 
aad unemployment liability and the appropriate 
fonaa for preparing both a state and federal tax 
depoait The iiistructor's manual includes teaching 
iininictioiia and answer keys. (BM) 

CD 155 451 . CE 016 969 

Piaparartan of 'Caiployer's Qwurltrly Federal Tu 
Retutt. Smteft Mnawa Md Inatrvetor'a 

Cletnsoo Univ.. ^.C. Vocational Education Media 
Center. 

Sppns Agency— South Cfrolina State Dept. of £du* 
cation. Columbia^ Office of Vocational Education. 
Pub Date—77 

Note-^18p.; For related documenU see CE 014 491 
and CE 0 1 6 9 1 1 >9S9 ; Some parU of the document 
may not reproduce clearly 
Available f^om— Vocational Education Media Cen* 
ter» 10 Tillman Hall» Clemapn University* Gem* 
son. South Carolina ^963 1 ($160.00 for complete 
act, including nineteen fUmstripa and eight over- 
head transparencies) 
EDM Price MF40J3 Plaa Poat^. UC Not 

AvilMIe firoM £DRS. 
Deacriptora— Accounting* Answer^ Keys, Behav- 
ioral pt)iectivea, Bookkeeping, Business Educa- 
tion, Buainew Skills, Data Sheets, ^Employers, 
. •Federal Government, Financial Services, In- 
structional Materials, Laws, Legal Responsibility. 
Mathemadca, •Offlce Occupations Education, 
Payroll Records, Performance Based Education, 
Recordkeeping, Records (Forms), Task Perform- 
ance, *Taxea, Tax Rates, Teaching Guides 
!dentifkr«->*Tax Returns, Vocational Technical 

Education Consortium Sutes 
4, SOpporting performance objective 36 of the V 
TBCS (Vocational-Technical' Education Consoi^ 
tium of Sutes) Secretarial Cataldg, both a set of 
student ttiaterial%and an inatructor's manual on pre- 
paring employer's quarterly federal tax jeturiis are 
included in thia packet, whidh is one in a series. The 
student materiak include information concerning 
income tax withholdings and the employ's PICA 
tax liabUify, the federal tax depoaiu (Form 501) for 
the 'periodr the employer's quarterly tax return 
(Form 941), and inatnictions for preparing the em* 
player's quarterly tax return. The instructor's 
inanual includea teaching inatnictions, tax forins, 
and answer keyii. (BM) 

ED 15,5 459 CE 016 970 

kickimn, Ftfjgy if 

Pytpai a ttaa el Ststa UMvyloynient Tax Retam* 
SMaaf a MmmI and lMtractor*a Mapaal. 

Clemsoh Univ., S.q. Vocational Education. Media 
Center 

Spona^iency-^uth Carolina Sute Dept. of Edu- 
cation, Columbia, Office of Vocationld Education. 
Pub Data— 77 

Nota— 23p.; For related documenusee CE 014 491 

. and dB 0 U 9 1 1-919 : Some parU of the documen t 
ogy not reproduce clearly 

Available from-^Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemaon University, Qem- 
aoQ» South Carolina 2963 1 ($ 1 60.00 for complete 
•at, including nineteen fllmatripa and eight over- 
head transparencies) 

BDU PHea Mf-M.t3 Ptws Peatafa* HC Nat 
AvalMk te* EDM* ; 

DaacriDlora— Accounting, Answer Keys, ftehav-. 
loraijbbiactlvaa, Bookkeeping, Bualneaa Educa- 

• ikm, Buaiiiaaa Skllla, Dau Sheeu, Employers, 
Plaaodal Strvidba, Inatnidlional Materials, Laws, , 
Lagil RaafkHiaibllity, MathamaUca, *Ofnce^Oe^ 



cupations EducationI ^Payroll Records, Perfor- 
mance Based Education, Recordkeeping, Records 
(Forms), ^State Government, l^k Performance, 
^Taxes,Tax Rates, Teachin|^Outdes, ^Unemploy- 
ment 

Identifiers— South Cariblina, ^Tax Returns, Voca- 

tipnll Technical Education Consortium Stale^ 
' Supporting performance objective 37 of the V- 
TECS (Vocational-Technical Education CoQsor- ^ 
tium of Sutes) Secretarial Catalpg,^ both a set of 
student materials and an ipstructor's manual on pre-* ' 
paringstate unemployment tax returns are included ^ 
in this packet, which in one of a series. The-student 
matejrials include information concerning the em- 
ployer's state unemploym^t tax liability, appropri- 
ate forms, snd instructions for preparing the state 
unemployment tax return. The instructor's manualv 
includes teaching inatnictions, blank forms, and an- 
swer keys. (BM) ^ 

ED 155^460 CE 016 971 

hicElntm Pitggy C 

Petty Ciak. St«da»t*s Manna! and Instmctor's 
MnnnL 

Clemson Univ., S.(!kVocational Education Media 
, " Center. ^ . ; 

Spons Agency — South Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Dale— 77 

Note— 124p.; For related documenU see CE 014 
<.491 and CE 016 91 1-989:; Some parU of docu- 
' ment may not reproduce clearly 
Available /rom-^Vocational Education Media Cen- 
ter, 10 Tillman Hall, Qemson University. Qem- 
son. South Carolina 29631 ($160.00 for complete 
set, including nineteen fdmstrips and eight over- 
head transparencies) 
"EOUS Prka MF40J3 PIna Poata«e. HC Not 

Avsilable from EDRS. 
Descriptors— Accounting, Answer Keys, Behav- 
ioral Objectives, Bookkeeping, Business Educa- 
tion, Business Skills, Dau Sheeta, Financial 
Services, Instructional Materials, Mathematics, 
*Money ManagemeiEit, *Offlce Occupations Edu- 
cation, Performance Based Education, *Record- 
kceping. Records (Forms), Task Performance, 
Teaching Guides 
Identifiers— ^*Petty Cash Funds, Vocations! Techni- 
cal Education Consortium SUtes 
Both a set of student nuterials and an instructor's 
manual on maintaining a petty cash (\ind .are in- 
cluded in this packet, which is one of a series. The 
student materials include a pretest, five learning ac- 
tivities which coouin the information and forms 
needed to complete the activities, a student self- 
check, with each activity,^and a poattest. The ih- 
.stiructor's manual includes teaching instructions, 
answ^ keys, and the icript of filmstrip on petty cash 
Management. (These materials are baaed on perform 
mance objectives 32 of the V-TBCS [Vocational- 
Technical Consortium of . Sutes) Secreurial 
CaUlog.) (BM) 

ED 155 461 CE 016 972 

Chapman,, 

PerfsmlM Keyp«»ch. Activities* StU—t Manaal 
aaMi laatractor's Manaal, 

Clemson Univ., S.C. Vocational Education Media 
Center. 

t Spons Agency— South Cirolina State Dept. of Edu- 
cation, Columbia. OAlce of Vocational Education. 
Pub Date-~77 

Note--25p.; For related documenU see CE 014 491 
andCE016 9ll-9S9 

Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, QemHon University, Clem- 
son, South Carolina '29611 ($160.00 for complete 

-se(,^ncltiding nineteen filmstrips and eight over- 
head tran^rencies) 

EDRS Price MP-S0.t3 PhM Paataga. HC Not 
AvilMla frM EDM. 

D^riptors^-Behavloral O^eetives, Business Edu-' 
canon« Business Skills^ Computers, Computer 



Storage Defices, ^Electronic DaU Processing, In- 
structional Materials, ^Office Occupations Edu- 
cation, Performance Based Education 
Identifiers—^ Keypunch Operation, Vocational 

Technical Education Consortium SUtes 
^'Supporting performance objective 55 of the V- 
TECS (Vocational-Technical Education Consor-. 
tium of Sutes) SecreUrial CaUlog, both a set of 
student materials and an instructor's mi^ual on per- 
(jpfming keypunch activities are inoludad in this 
packet. (Keypunch ^uipitient is required.) The stu- 
dent tnaterials include three student activities and a 
check-out activity relating to programming, punch- 
ing, and verifying information for a simulated com- 
Mny. Related simulated forms a^e also«included. 
Ine instructor's manual includes directions for du- 
plicating simulated materials, a suggestion for ad* 
ministering the check-^ut activity, and answer keys ' 
for the three student activities. The materials are 
designed for self-paced individual instruction and 
may be adapted for use with la^ge groups. (A sepa- 
f rate booklet-CE 016 9 1 Indescribes contenU for this 
packet and lisu content^ in several other sets-^v- 
epty-eight packeU in all-based on th^ same V-TECS 
catalog,) (JT) 

ED 155 462 CE 016 973 

Harriaotu Bam 

Perfonttiag SteMograpkIc Activitiea. Tranacribe 
/ froM Recorded Media. Stndenfs Mannal and 
lutractor*! Maaaal. 

Qemson Univ., S.C. Vocational Education Media 
Center. 

Spons Agency— South Carolina SUte Dept. of Edu- 
, cation, Columbia. Office of Vocational Education. 
Pub Dute— 77 

Note— 1 9p.; For related documenU see CE 0 1 4 49 1 

and CE 016 91 1-989 
Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Qemson University, Qem- 
son, South Carolina 29^31 ($160.00 for comi>lete 
set, including nineteen filmstrips and eight over- 
head transparencies) 
^RS Price MF40.t3 Plaa Peatage. HC Not 

AnOable from EDRS. 
DeKriptors-^Behavioral Objectives, Business Edg* 
cation. Business Skills, Instructional Materials, 
^Letters (Correspondence), ^Office Occupations 
Education, pi^rformance Based Education, *Ste- 
nography, ^fape Recording)^ 
Identifiers— ^Transcript ion. Vocational ^Technical^ 
Education Consortium SUtes 
^ ^ Supporting performance objective 74 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) Secretarial CaUlog. both a set of 
student materials and an instructor's manttal on 
transcribing from recorded media are included in 
this packet. (The packet Is the first in a set of four 
on performing stenographic activities-CE 016 974- 
976.) The student materials include two learning' 
activities, n test, and the instructor's final checklist. 
The instructor's manual includes ^otes to the 
teacher and keya for the test letters ^N^kh should be 
' recorded on cassette Upes for student ilaming ex- 
pefTence. The materials are designed for self-paced 
individual instnietion. and may be adapted for use 
with large groups. (A separate booklet-CE 016911- 
lisU contenU for the four packeU in this set along 
with those in several other setSr-seventy-eight pacl- 
eu in all-based on the sAne V-TECS cati^log.) (TV) 
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Parformlng Stanograplik Actlritlea. Take mi 
TnMscribe SlMMrtlmnd DIetaHonl. Stndepit^a 
Manaal and Instractor's Manaal. 

Qemson Univ., S.C. Vocational Education Media 
Center. 

Spons Agency- South Carolina SUle l>pt of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Dale- 77 

Note 23p.; For related documenU see CE 014 49 1 
and CE 016 911-989 
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Availfcble from— Vocational Education '^cdia Cen« , ED 155 465 



CE 016-976 



tcr» 10 Tirtn^an Hall» Clcnwon University, Clem- 
ton, SouUi Carolina 29631 ($160.00 for complete ' 
Hi, including nineteen fllmstrlps and eight over- 
head transparencies) 
EDR8 Pric* MP-$0J3 Plu Pottage, HC Not 
; AVaitokk firo«i EDRS,^ . ■ ' 
Descriptors— Behavioral Objectives, Business Edu- 
cation^ Business Skills, Instructional Materials, 
^Lett^rs (Correspondence), ^Office Occupations 
Education, Performance Based Education, ^Ste- 
nography 

Identiflers — ^Dictation» *Trariscription» Vtxjationtl 
Technical Education Contortium States 
Supporting performance objective 73 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) Secretarial Catalog, both a set of 
student materials and an instructor's manual on tak; 
ing and tranicribing shorthand dictation are in- 
jcltided in this papk,et. (The packet is the second in 
a set of four on performing stenbgraphic activities-' 
CE 016 973-976.) The student materials include 
three itudent activity sheets, answers to activity 
three, and the instructor's final checklist^The in- 
itrtictor'i nianual includes notes to the teacher, 
practic<|letters for activity two, and test letters. The 
materials are designed for self-paced individual in- 
struction and may be adapted Jor use With large 
groups. (A separate booklet~CE 0l<r9U-lisU con* 
tents for the four packets in this set mfong with those 
in several other sets-seventy-eight packets in all- 
baKd on the^same V-TECS caulog.) (JT) 

ED 155 4l4 ' ^ CE 016 975 

Harriaotu^m 

P^nalttf Steaographlc ActivlHes, Take aad Pre* 
pm Mlaatea of Nf^tlafi- Stadenf s MMaal tttd 
laatrvctor*! ManiuU; 

Clehfison Univ., S.C. Vocational Educatioji Media 
Center. 

Spons Agency— South Carolina State Dept. ^f Edu- 
cation, Colun)bia. Office of Vocational Education. 
^ Pub Date— 77 

Note~17p.; For related documenusee CE 014 491 
andCE0.16 91H|p9 

Available from— Vocational Education^Media Cen* 
tcr, 10 Tillman Hall. Qemson University, Clem- 
son. South Ca^bhna 29631 ($160.00 for complete 
set, including nineteen fllmstrips and eight ove1^ 
head transparencies) 

EDRS Price 'MP40.83 Plas Postmte. HC Not 
AfiUMIe fro« EDRS. 

Descriptors — Behavioral Objectives, Business Edu- 
cation, ^Busifiess Skills. ^Diaries, Instructional 
Materials, /Meetings, ^Oflice Occupations Edu* 
cation,^Ppformance Based Education, ^Stenogra- 
phy 

Identiflers — Vocational Technical Education Con- 
sortium States 

Supporting performance objective 72 of the .V* 
TECS (Vocational-Technical Education Conspr^ 
tium of Sutes) Secreurial Caulog, both a set of 
student materials and an Instntctor's manual on tak- 
ing and preparing minutes of meetinp are included 
in this packet. (The packet is the third in a set of four 
on performing stenographic activities-CE 016 973- 
976.) The student materials include four student 
Mtivity sheeU, a test, and the instructor's flnal 
checklist. The instructor's manual includes notes to 
the teacher and a key to the test. The materials are 
detlgned for aelf-paced individual instrtiction an^ 
. may be adapted Tor use with large groups. (A 
rate booklet-CE 016 91 1-lisU contenU for^tfie four 
packeU in this set along with thqae iH several. other 
iet»-«eventy-«ight packeu in all~bMe<) on the same 
V-TBCS caulo|.) (JT) 
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Perfomiag Stenographic Activities. Compose Cor^* 
reapoadesce. &tudeBt*s Nf aau^ and lnstnictpr*i 
Maaaal. * ^ 

Clemson Univ., S.C. Vocational Education Media 
tenter. ' 

Spons Agency— South Carolina Sute Dept. of Edu- 
cation, Coluiiibia. OfHceof Vocational Education. 

Pub. Date— 77 > 
IWote— 20p.; For related documents see CE 014 491 
and CE 016 911-989 

Available from— Vocational Education Media Cep- 
ter, W Tillman Hall; Clemson University, Qem- 
son, South Carolina 29631 ($160.00 for complete 
set, including nineteen fllmstrips and eight over- 
head transparencies) ^ I 

EDRS Price MF-$0.83 Plus PosUge, HC NoV' 
AvaUable from EDRS. 

DcKriptors — -Pehavioral Objectives, ^Business 
Correspondence, Business Education, Business 
Skills. Instructional Materials, ^Letters (Corre- 
spondence), ♦Office Occupations Education, Per- 
fonniance Based Education. ♦Stenography 

Identiflers— 'Vocational Technical Education Con- 
sortium Sutes 

Supporting performance objective 71 of the V- 
TECS (Vocational-Technical ^ucation Consor- 
tium of Sutes) Secreurial Caulog, both a set of 
student materials and an instructor's manual on 
composing correspondence are included in this 
packet. (The packet is the fourth in a set of four on 
performing stenographic activitics-CE' 016 973- 
. 976.) The student materials include a pretest, four 
studenUlctivity sheett, a posttest, and the instruc- 
tor's fmal checklist. The in^ruptor's manUal in-^ 
eludes notes to -the teacher and answer keys. 71i^ 
materials are designed for self-paced individual in- 
struction and may be adapted for use with large 
groups. (A separate booklet-CE 016 *ll l-lists con- 
tenU for*the four packeU in this set along with those 
in several other sets-seventy-eight packeU in all- 
based on the same V-TECS caulog.) (JT) 

ED 155 466 CE 016 977 

. Jones, Maletta M. 
Coordlnatiag and Performing Actlritlea for Em- 

plofi^r. Prepare a Day's Schedule. Student 

M nnaal and Teacher's Manual. 
Clemson Univ., S.C. Vocational Education Media 

Center. 

"Spons Agency— S^th Carolina State.Dept. of Edu- 
cation, ColumM^ffice of Vocational Education. 
- Piib Date 77 

Note~-3 1 p. ; For related documcnU see CE 0 1 4 49 1 
and CE 016 911-989 
u\vailable from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Clem- 
son» South Carolina 29631 ($160.00 for complete 
set, including nineteen fllmstrips and eight over* 
head transparencies) ^ 
EDIlS Price MP-S0.83 Plas Postage. HC Not 

Available from EDRS. 
Descriptors — Behavioral Objectives/ Business Edu- 
cation, Business Skills, Coordination, Instruc- 
tional Materials, ^Office Occupations Education, 
Performance Based Education, ^Scheduling 
Identifiers — ^Business Calendaf$> Vocational Tech- 
nical Education Consortium Sutes ^ 
Supporting performance objective II of the V- 
TECS (Vocatior^l-Technical Education Cohso(- 
. tium, of States) -Secreurial CaUlog, both a set of 
Btuoent materials and an instructor's manual on pre- 
paring aday*s schedule for an employer are included 
in fhis packet. (This packet is the flrsi in a set of four 
on coordinating and performing activities. for em> 
ployerv-CB Ol6977-980.)The student materials in- 
clude inatrtictions and materials needed to prepare 
a flvc'dayischedule for an employer using a business 
calendar: The instructor's final checklist is also in- 
cluded. The instructor's manual includes notes to 
the teacher, answer keys, and i script for*' use with 
a filmstrip and cassette Upe to accompany the les- 



son.^The materials are designed for sclf-pac^d^n- 
dividual instruction and may be adapted f^Hise^With 
large groups. (A separate booklet-^^^^l lUisU 
contenU for the four packeU in^his set aWng with 
• Jtttose in seyeral other sets-sc^^ty -eight packeU in 
ill~based on the same V^CS caulog.) (JT) 

ED 155 467 CE 016 978 

Jones. Malee^.'M."' 

Cobn^natljaig and Petfonning Actiritlet for Em- ^ 
ployei/lhreiMUrkg Employer Itineraries, Stndent ' 
Mmotiial and Teaclier*s Mananl, 

Clei]»on Univ. I S.C. Vocational Education Media 
^center. 

^^ns^ Agency^-South Carolina State Dept. of Edu> 
/ clitioii» Columbia. Office of Vog^tional Ed\jcation. 
Pub Datc~-77 

Not#— I2p.; For related documcnU.see CE 014 491 
and CE 016 911-989 ' . ' • 

Available from— Vocational Education Media Cen# 
ter» 10 Tillman Hall, Clemson University, Clem- 
sop, South Carolina 2963^1 ($160.00 for cotnplete 
^set, including i\ineteen^lmstrips and eight over- 
head transparencies) 
EDRS Price MP-$0J3 Plus Poftagf. HC Not 

AViUlable from EORS. 
Descriptors — Behavioral Objectives, Business Edu- 
cation. Business Skills, Instructional Materials. 
^ ^Office Occupations Education, Performance 

Based. Education, ^Scheduling, ^Trave^ 
Identiflers — Vocatioi^al Technical Education Con- 
sortium Sutes ^ ^ 
Supporting perfof^unce Objecti\^e 12 of the y- 
TECS (Vocational-TccKnical Education Consor- 
tium of Sutes) Secretarial Caulog, both a set of 
student materials and an instructor's manual on; 
scheduling employer's trips are included in this 
packet. (The packet is the second in a set of four on 
coordinating and performing activities for the em- 
ployer-CE 016 977-980.) The student materials in- 
clude instructions and materials needed to prepare 
an itinerary and to schedule travel arrangemenu for 
a business trip. The instructor's flnal checklist is also 
included.'The instructor's manual include^instruc- 
-timis for the teacher, a guideline for making a travel 
projbatrand suggested references. The materials are 
designed for self- paced individual instruction and 
may be adapted for use with large groups. (A sepa- 
rate booklet-CE 016 91 l-lisu contenU for the four 
packeU in this set along with those in several other 
sets-seventy-eight packeU hi'all-based on the same 
V-TECS caulog.) (JT) ^ 

Ted 155 468 • / CE 016 979 

Jones. Maleeta M. 

Coordinatlttg and Perfonniag Actlritlea for Em- 
ployer. Usiitg Other'Reference Materials. Sta* 
dent Maaval aad Teacher's Manual. 

Clemson Univ., S.C. Vocational Education Media 
^ Cen ter. 

Spons Agency- South Carolina Sute Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Date— 77 

Note -I9p.; For related <locumen Usee CE 014 491 
and C«0l6 9H-989 

Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Oem- 
son. South ^:arolina 29631 ($160.00. for complete 
set, including nineteen fllmstrips and eight over- 
head transparencies) 

EDRS Price MP-$0.i3 Plas*Postn«* HC 
Available ftpm EDRS. 

DeScHptorS' Behavioral Objectives, Business Edu- 
cation» Busineu Skills, Coordination. ^Informa- 
tion UtiliMition, Instructional Materials, ^Offlce 
Occupations Education^' Performance Based Edu- 
cation, Planning, ^Reference Books 

Identifiers^ Vocational Technical Education Coii- 
.lortium Sutes 

Sl^^rting performance objective 45 of the V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) SecreuHal CaUlog, both a set of 
student materials and an instructor's manual on us- 
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ing refereifce books ai^e included in this packet (Tht 
packet is the third in ■ s«t*bf four on coordinating 
tnd performing activities tot employers-CE 016 
977*980.) The itudent materials include three learn- 
ing activities with seif'check answers which require 
use of an atlas, secre^Hal handbooks, company 
manuais, dictionary, and theuurus^ The instructor's • 
Anal checklist is also included. The instructor's 
manual Includes instructions for the teacher and an ' 
answer key for the check-out activities. The materi- 
ala are designed for Mlf-paced individual instruction 
and may be adapted for 4se'with l^rge groups: (A 
separate booklct-CE 016 91 1-lisU contents for the 
four packets in this set along with those in several 
6therseti-sev^nty -eight packets in allrbased on the 
'Same V-TECScaUlog.) (JT) \ ♦ 

ED 155 469,. . ^ CE 016 980* 

Jo9m, Mglteta M. 

CooNhuitlAg aad Perfortttag Activitiea for Eaa* 
ploy#r» ' Prtjj^iijriMg £zp«ns« Reports. Student 
Manaal aad Teacher's Maaual. 

Clemson Univ., S.C Vocational Education Mc<Ua • 
V Center. ^ 

Spons Agency-^South' Carolina State Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub D*ate^77 J ^ 
Note--42p.; Fo'r related documenu lee CE 014 49 1 
. andCE016 9Jl.989 

Available from — Vocational Education Mcdii^ Cen- 
ter, 10. Tillman Hall, Clemson University, Clem- 
son, South Carolina 29631 ($160.00 for complete •a^ 
set, including nineteep filmStrips and tight over-* 
head transparencies) 

EDRS Prka MP-10.83 Plas Po«ti«p. HC Not 
Af|d(hihU fron EDRS. 

Descriptorf— Behavioral Objectives, Business Edu' 
cation. Business Skills, Coordination, lEmployers, 
Expenditures, ^structional Materials, ^Office 
Occupations Education, Performance Based Edu-. 
cation. Planning, ^Recordkeeping, Reports 

Identifiers — Vocational Technical Education Con^ 
sortium States 

Su|)porting performance objective 13 of the^V- 
TECS (Vocational-Technical Education Consor- 
tium of Sutes) Secreurial Catalog, both a set bf*^ 
atudeat materials and an instructor's manual on pre- 
paring employer's business fxpense staten^nts are 
included in this packet. (The packet js the fourth in 
a set of four on coordinating aqd peiforming activi- 
ties for employeni:~€E 016 97X*980.) The student ' 
materiala include source documents of travel ex.- 
pensei and travel advances needed tox^omplete ex- ' 
pense reports and prepare a business expense 
atalement. The instructor's final checklist is also in- 
cluded. The instructor's manual includes* instruc- 
tions for the teacher -and answer keys to the 
check-out activities. The materials are designed for 
self*paced individtial instruction afd may be 
adapted for use with large groups. (A Kparate book- 
let-CE 016 91 1-lisU contenU for the four packets 
in this set along with those in several other sets- 
seventy-eighr packets in all-based on the ume V- 
ffiCS catalog.) (JT) 

ijD 155 470 ^ CE016 981 

Jmm, MalHtQ M . 
latfactlat Md EvalMtiaf. taaf#ct« Vartfjr attd 
Camrt Ikts. Sttid«at MMaal MijMtnictor's 

«CI«mson Univ^; S.C Vocational Education Media 
Center 

Spons Agency-^SoUth Carolina Sute Dept. of Edu- 
cation* Columbia. OlHce of Vocational Ed^cstion. 
, Pub Date~77 

Nota--17p.; Por related documenU se« CE 014 49 L 
and CB 016 911-989 

Available from— VoAtional Education Media Cen^ 
tar, 10 TUIman Hall, Clemson University, Gem- 
ion, South Carolina 29631 ($160.00 for complete ' 
lat, including ainttacn Almstripa and eight over- 
\m4 ti'ansparf nciea) 



EDRS PHca MP40Jd PlasvPoati«e. HC Not 

A?aUable froai EDRS. . 
Descriptors— 'Behavioral Objectives, Business Edu- 
cation, Business Skills, *Data. ^Evaluation, *ln- 
ipection, Instructional Materials, ^Office 
Occupations Education, Perfofmance Based Edu- 
cation * * 
Identifiers— Vocational Technical Education Con- 
sortium Sutes ' . • 
Supporting performance objective 17 of the V- 
TECS (Vocational-Tedhnical Education Consof- 
tium of States) Secretarial Catalog, both a set of ' 
student materials and an instructor's manual on in- 
specting, verifying, and correcting data are included ^ 
in this packet. (The packet is the first in a set oMhree 
on inspectingand evaluating-C^E 016 981-983.)The 
sti^eai materials include two activiti^ with self- 
checkrthat require the student to'inspect, verify, ^ 
and correct t^ accuracy of numerical and written 
data. The instructor's final checklist is also incjuded. 
. The instructor's manual includes instructions for the 
teacher and answer keys for the oheclr-out activities. 
The materials are designed for self-paced individual 
instruction and may be adapted for use with large 
groups. (A separate booklet-CE 016 9| 1 -lists con- 
tents for. the three packets in this set along with 
those (h several other sets-seventy-eight pacPets in 
all-baKd on the same V-TECS caUlog.) (JT) . ^ 

' ED'155 471 CE 016 982 

* Jmes, Maletta W. . 
laspectiag aad Evaluating. Editiag Written Com- 
naalcatlobs* Sttdeat Manual and Instnictor'a 

Clemson Univ., S.C. Vocational Education Media 
Center. • ^ 

$pons Agency — ^uth Car|^lina State Dept. of Edu- ' 
cation, Columbia. Of(\i0ot Vocational Educati9n. 

Pub Date-^77 

Note--58p.; For delated documenU see CE 014 491 

and CE 016 911-989 ' 
Available from — Vocational Education Mec^a <^en- 
ter, 10 Tillman Hall, Clemson University, Oem- 
son,^South Carolina 29631 ($160.00 for complete 
set, including nineteen filmstrips and eight over* 
head transparencies) 
EDjRS Price MP40J3 Plaa Poatage. HC Not 

AvallaMe froni EDRS. 
Descriptors— BehaVioral Objectives, ^Business ^ 
Correspondence, Business Education, Business 
Skills, ^Editing, ^Evaluation, Inspectibn, Instruc- 
tional Materials, ^Office Occupations Education, 
Performance Based Education/Reports 
Identifiers — ^Proofreading, Vocational Techpical 
Education Consortium Statei 
Supporting performance objective 16 of the V- 
TEC^ (Vocational-Technical Education Consor- 
tium of States) Secretarial Catalog, both a set of 
student materials and an instructor's manual on ed- 
iting and reviewing correspondence and reports are 
included in this packet. (The packet is the second in 
a set of three on inspec^ng and evaluatihg-CE 016 
981-983.) The student materials^include one busi- 
n4^ report and two business letters for )he student 
to edit according to grammar, punctuation, capitali- 
zation, and spelling. A list of proofreading symbols, 
seir^check answer keys, and i\^t instructor's final 
checklist are also included. The instructor's manual 
includes instructions for the' teacher, answer keys 
for the check-out activities, and a transparency and , 
wall charta of pr6ofreading lymbols. The materials 
are designed for self-paced individual instruction 
and may be adapted for use with large groups. (A 
separate booklet-CE 016 91 1-lisu pontenU for the 
three- packets in this set along with those in several 
other seta-seventy-eight packets in all-based on the 
same V-TECS caUlog.) (JT) 



ED 155 472 CE 016 983 

Jones, Mdiefta W. ' • 

Inapecting and Evaluating. Chooaiilg Method of 

Communication. StMdent Manual and Instnic* 

tor'a Manual. 
Clemson Univ., S.C Vocational Ed ucation ..Media 

Center. 

Spons Agency— South Carolina State Dept. c^f Edu- 
cation, Columbia. Office of Vocational Education. 

PubDate--77 * 

Note~20p.; For related document?, see CE 014 491 
an<J CE 016 911-989 

A vailable^rom— Vocational Education Media Cen* 
ter. 10 Tillman Hall. Clemson University, Clem- 
son, South Carolina' 2963 1 (SI 60.00 for complete 
' let, including nineteen filmstrips and eight over- 
head tratfsparencics) 

EDRS Price MP-S0.g3 Plus >Poata«e. HC Not 
Available from EDRS. 

Descriptors — Behavioral Objectives, ^Business 
Communication, Business Education, Business 
Skills, *Cost Effectiveness* Inspection, Instruc- 

. tional, Materials, ^Methods* ♦Office OccOfMitiona 
Education, Performance Based Education 

ldentifi.ers-?yocational Technical Education Con- 
sortium Stites 

Supporting performance objective 14 of the V- 
TECS (Vocational-Technical Education. Consor- 
tium of. Sutes) Secreurial CaUlog, both a set of 
student, materials and an instructor'a manual on 
choosing methods of communication are included 
in this packet. <The nacket is the third in a set of 
three* on inspecting and evaluating-CE 016 981-^ 
983.) Th^ student materials include five iliessages^ 
and instructions for th\e student to choose the moa( 
desirable means of communication. Self-check an- 
swer key and the instructor's final checklist are also 
included. The instructor's manual includes instruc- 
tions for the teacher and answer keys ito the check- 
out activities. The materials are designed for 
self-paoed indjvidual instruction and may be 
adapted for use with large groups. (A separate book- 
let-CE 016 91 1-lisu contenU for the three packeU 
in this set along with those in several other sets- 
seventy-eight packets in all-based on the same V- 
TECS caUlog.) (JT) • 

ED 155 473 / CE 016 9*4 

Chapman, Ay 

Svpenrlaiai aad Implemeatliig. Plaa Work for 
Yoaricif, Stadtat Manual and lastractor's 
Manaal. * ' 

Clemson Univ., S.C. Vocational Education Media 

jCenter. 

Spons Agency --South Carolina St^te Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 
Pub Date— 77 

Note— 24p.; For related documertU see CE 0 1 4 49 1 
and GE 016 911-.989 

Available from — Vocational Education Media Cen- 
ter, 10 Tillman "tiall, aemsoh University, Clem- 
son, South Caroliiyi 296^1 ($160.00 for complete 
set, including nineteen filipstripa and eight over- 
head transparencies) 

EDRS Price MF-$0.g3 Plas Postal^. HC Not 
Arailable tfhkai EDRS. 

Descriptors— Behavioral Objectives. Business Edu- 
cation^ Businbss Skills, ^Clerical Occupations, I n- 

;structional Materials, ^Office Occupations 
Education, Organization, Performance Based 
Education 

Identifiers— Vocational l^schnrcal Education Con- 
sortium Sutes 

Supporting performance objective 4 of the V- 
TECS (Vocational-Technical Educatioa Consor- 
tium of States) Secreurial CaUlog, both a set of 
atudent materials and an instructor's manual oo 
planning work, esUblishing priorities, and carrying 
out the work in an orderly fashion are included in 
this^'packet. (The packet is the first in a set of three 
on supervising and implementing^CE 016 984- 
986.) the student materials ihclude six clerical U|ka 
to b^ prioritized and completed. The instructor^ 
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manual includet notes to«lhe tpacher and'unswet' 
keys for the six tasks. The m aterials are designed for 
•elfoptced' individual instruction* and may be 
^adapte<H<ir use with large groups. (A separate book- 
let -CE 016 91 Mi*9U conienU fpr the three packets 
in this set atong with thoae in several other sets- 
sefenty-eight packeU in all-based on die S«tne V-* 
TECS catalog.) (JT) 

KD 155 474 CE 016 985 

. CHapmaiu Pi>t 

SmpTfUim^ md Inj^UHieMtUg. Plaa .aa4 Sdiea«le 
Work Aaaliwaata aad'iMorilles. St«ae»t 
Maaul mi Ittstnictor's MasMal ° 

Cletnson Univ., S.C Vocational Education Media 
Center. ' ^ ^ 

Spods Agency— South Carolina SUte Dept. of Edu- 
cation, Columbia. Office of Vocational Education. 

Pub Date— 77 

Note~70p.; For related documents sec CE 014 49 1 
and CE 016 911-989 

Available from— Vocational Educa^tion Media Cen- \ 
ttr,M Tiilman Hall, Clemson University, Clem- 
son, South Carolina 29631 (S 160.00 for complete 
set, including nineteen fllmstrips and eight over- 
head transparencies) 

EDRS Price MF-$0J3 Pl«f Poitiige. HC Not 
AnriM^k from EDRS. 

Descriptors— Assignments, Behavioral Objectives.- 
Business Education, Bu^neu Skills, * Clerical 
Workers, tnstructioijal Materials, •Office Occu- 
pations Education, Performance Based Educa- 
tion, •Planning, Supervision, « •Supervisory • 
Activities, •Supervisory Training 

Identifiers— Vocationfl Technical Education Con- 
sortium States . . 

Supporting performance objectives 7, 8 and 9 of . 
the V-TECS (Vocational-Technical Education Con- 
sortium of States) Secretarial Caulog, both a set of 
student materials and an instructor's manual on 
planning and Kheduling work assignments and pri- 
orities for other clerical workers are incliided in this 
packet (The packet is the second in a set of three 
on supervising and implementing-CE 016 984- 
986.) The student miteriala include sin assignments 
for the supervising student to assign and evaluate. 
The instructor's manual includes notes to the 
teacher, transparencies needed for two of the tasks, 
and answer keys for uUl the tasks. The materials are 
designed for self-paced individual instruction and 
may be adapted for use with large grou|^^. (A sepa* 

* rate book let ~<:E 016 91 1-listscontentsfor the three 
packets in (his set along with those in several other 
sets-scveBt^H|ht packets in all-based on the same 
V-tfiCS cataijPg^ (JT) . * 

EDi 155 475 CE 016 986 

Chapman, Pfft 

Sapcrviai«t awl iMpieneatlkt. Trsla Other Cleri- 
cal Woriers. StMfeat Mfsaal tad Iistn^or's 

Clemson Univ., S.C. Vocational Education Media 
Center. 

Spoils Agency— South Carolina Sute Dept. of Edu- 
cation, Columbia, OfRce of Vocational ^Education. 
Pub Date^77 

Note— 1 3p.; For related documenU see CE 0 1 4 49 1 

• and CE 016 911-989 

Available Uoff- -Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Qem- 

- son, South Cartilina 29631 ($160.00 for complete 
set, including nineteen filmstrips and eight over- 
head transparencies) 

EDRS Prke MF-$0J3 PIms s Poatafe. HC No\ 
AftiUMa tnm EDRS. 

Descriptors— Assignments, Behavioral Objective, 
Business Education, Business Skills. ^Clerical 
Workers, Instructional Materials, •QfTice Occu- 

^Mtions Education, Performance Based Educa- 

Hlon, Supervision, •Supervisory Activities, 
.^Supcrvftory Training, ♦Typewriting 
^•itatiflerA—VfwatioAal Technical Education Con^^ 
sortiiun State* ' - . .. 



Supporting performance objective MO of thj'V- 
TECS (Vocational-Technical, Education Censor- • 
ttum of Sutes) SecJKtarial Catalog, both a sett of 
student materials and an instructor's manual on 
training other clerical workers' in the operation of 
the executive typewriter are included in this packet. 
(The packet is the third in a set of three on supervis- 
ing and implementing-CE 016 984-986.) the stu- 
dent materials include two learning activities, three 
problems, a sample quiz for the executive typeijmter 
with' answer key, and an instructor checklist. The 
instructor's manual includes notes to.the teacher 
the materials are designed for self-paced individual ^ 
instruction and mky be adapted' for use with large 
groups. (A separate booklet-^E 016 91 Ulists con- 
tents for the three packets in this set along with 
those in several other sets*seventy-eight packets in 
all-based on the same V-TECS caUlog.) (JT) 

ED 155 476 CE 016 987 

Chapman, Fat 

Ortuiakg tad Plawdsg. Determine Reqaire- 
meats for aad UtUizatloa ^ Eqalpmeat tad 
SappUea. Stadeat Maaval aad lastmctor's . 
Maaaal. 

Clemson Univ.* S.C. Vocational Education Media 
Center. 

Spons Agency— "^uth Carolina State Dept. of Edu- 
cation, Columbia. OfTice of Vocational E<]ucation. * 
Pub Date -^77 ' 

Note— 9p.; For related document see CE'^QH 491 
and CE 016 9 1 U989 

Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University, Qem- 
sbn. South Carolina 29631 j($ 160.00 for complete 
set.^cluding'noineteen filmstrips and eight over- 
head transparencies) 

EDRS Price MF-$0.83 Phu Poatase. HC Not 
AvaiUble firom £DRS. 

D^riptors— Behavioral Objectives. Business Edu- 
cation, Business Skills,' *Equipment U^ilizatioh, 
Instructional Materials, *Ofrice Machines, ♦Of- 
fice Management, *Ofrice Occupations Educa- 
tion, Performance Based Education, Purchasing, 
^Supplies 

Identifiers — Vocational Technical Education Con- 
sortium States 

Supporting performance objective 2, of the V- 
TECS (Vocational-Technical Education Xonsor- ■ 
tium of States) Secretapal Catalog, both a net of 
student materials and an instructor's manual on de- 
termining requirements for and utilization of equip*^ 
ment and supplies are included in this packet. fThe 
^ packet is tbe first in a set of three on orgai^izing and *, 
'plannirig-CE 016 987-989.) Ttie student materials 
include two cases (each structuring a situation re- 
quiring the development and identification of an 
equipment list) providing reference material (or the 
learning activity and the instructor's final checkfist. 
The instructor's manual includes notes to the 
teacher and a sample purchase requisition form. The ^ 
materiali are designed for "^If^pAced individual m- ' 
struction and may' be adapted for use with large 
groups. (A separate booklet-CB 016 91 1 -lists con- ^ 
tents for the three packets in this %ei along with, 
those in several other sets-seventy weight packets in 
all-based on the same V TECS caulog ) (m 

ED J55 477 CE 016 988 

Chapman, Pat 

OriMMdkiat aad Plaaaiag. Defeloplng PabUcation 
Materials. Stadent Manual aad Instmctor^s ^ 
Maaaal. 

Clemson Univ.. S.C. Vocational Education Media 
Center. • * . 

Spons Agency South Carolina State Dept. of Kdu- 
cation, Columbia. Office of Vocational Education. 

Pijb Date -77 

N.ote--l4p.; For related documents see CE 014 491 
tnd CE 016 911-989 

Available from— Vocational Education Media Cen- 
ter, 10 Tillman Hall, Clemson University. Clem- 
sqn, SoutlvCarolina 29631 ($160.00 for complete 



set, including nineteen filmstrips and eight over- 
head transparencies) 

EDRS Price MF-S0.83 Plus* Postage. *HC Not ^ 
AvaUable from EDRS. 

Descri);il4i>r9 "Behavioral Objectives, Business Edu- 
cation, Business Skills, Design.^ Instructional 
Materials, •Layout (Publications^, •Office' Occu- ^ 
pationS Education, prganizatlon, Performance 
Based Education, Planning, •Publications 

Identifiers- Vocational Technical Education Con- 
sortium Stales 

Supporting performance objective 3 of the V- 
' TECS (Vocational-Technical Education Consor- 
tium of States) SecrjEtarial Catalog, both a set of 
student materials and an instructor's manual on 
developing publication materials are included \^\)m 
packet. (The packet is the second in a set -of three 
on organizing and planning-CE 016 987-989.) The 
student materials include two instruction sheets 
with self-check activities; check-out activities, and 
the instructor's final checklist. The instructqf'a 
manual includes notes to the teacher. The materials 
are designed for self-paced individual inltruction ^ 
and may be adapted for use with large groupl. (A 
separate booklet-CE 016 91 1 -lists contents for ihe^ 
>three packets in this set along with those in several 
other sets-seventy -eight packets in all based on the 
same V-TECS caUlog.) (JT) 

ED 155 478 CE 016 989 

Chapman, Pat 

OnpUiiAiagaad Plaaalng. Determi^i■g Ofltce Lay- 
oat Stadeat Maaaal aad lastractor'a ManaaL 

Clemson Univ., S.C. Vocational^ducation Media 
. Center. 

Spons Agency -^South Carolina Slate Dept. of Edu- 
cation. Columbia. Office of Vocational Education. 
Pub bale— 77 ^ ' 

Note— 2 1 p.; For related documenu see CE 0 1 4 49 1 
. anjJ'CE 016 911-988 ■ 
Available from~Voca(ional Education Media Osn- 
ter» lO Tilfman Halirciemson University, ^em- 
son. South Carolina 2^63 1 ($160.00 for complete , 
set, including nineteen fllmstrips md eight over- 
head transparencies) * , 
EDRS Price MF-$0.83 Plas Postage. HC Not 

Available from EDRS. fT 
.Descriptors^Behavioral Objectives, Business Edu\ ^ 
cation, Bu^ness Skill!, Diagrams, •Furniture Ar- " 
rangement. Graphs, Instructional Materials,, 
•.Office Machines, •Office Occupations Educa-^ 
tion. Performance Based Education, •Planning 
Identifiers^ Vocational Techhical ^^ducation Con- 
' sortium Slates 
Supposing performance obj<ictive 1 of the V- 
TECS (Vocational-Technical Education Consor- 
^ti'um of Sutes) SecreUrial CaUlog, both a set of 
student materials and an inMructor's manual on de- 
termining requirements and layout for office fW- 
nishings ire included in this packet. (The packet is 
the third in a set ol three on organizing and plan- 
ning-CE 016 987-989.) The student^materials in- 
clude three instruction sheets, graphed layout 
sheets, check-out activities; and the instructor's fi- 
nal checklist The instructor's manual includes 
notes to the teacher. The materials are designed for 
self-paced individual instruction and may be 
adapted for use with large groups. (A separate book- 
. let-CE 016 91 l-lists contenU for the three ^ckeu 
in thi^ set along with those in several other sets- 
Seventy-eight packeU in all-based on the same V- 
TECS caulog.) (JT) 

ED 155 479 ^ CE 017 070 

Burger. tMUra / And Others . 

Statewide CarrlcaJaai Artlcalatloa Project for Vo^ . 

catloaal-Tcebalcal Edacatioa In Mlaaesota« Pl- 

aal Report. 

Special Intermediate School District 916, White 
. Bear Lake. Minn. 
^ Spons Agency— Minnesou Sute Dept. of Bduca- ' ^ 
tion, St. Paul. Div. of Vocational and Technjf^l 
Education.; Office of Education (DHEW), Wash- 
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ington. D.C 
Pub Date— 30 Jun 77 

Note — 136p.; Not availablci ta h«rd copy because of 

light print in origin*! document 
EDRS i*ric« MF40.83 Plui Po«ti«e. HC Not 

At iriliibM froM EDRS. 
Descriptors — Administrator Guides, Articulation 
(Program), Curriculum Developnient, M*tcriaf 
Development, *Post Secondary Education, Pro-' 
gram Coordination, * Secondary EducStion^ State* 
wide Plamiinl, Teaching Guides. * Vocational 
Education 
Identifiers — Minnesota 

The goitl of this project was to develop, validate, 
and utilize a. process for vertically articulating cur- 
riculum bet^en secondary and post secondary lev* 
els of vocational technical education throughout the 
state of Minnesota. Procedures involved the iden- 
tification of two areas of staff responsibirity: re- , 
search and develojiment, and service to local 
vocational-technical institutions in Minnesota. 
Within these areas, fiinctions and objectives were 
identified and delimited so thaf the project could be 
managed by objectives. 'The results of the project 
include the following: a developed, validated, and 
utilized procedure for developing articulation pro- 
ducts (task lists and competency records) on a stale* 
wide basis in the occupational areas of auto 
mechinics, secretarial /clerical, food service, con-, 
struction and accounting; and a process for teachers 
and administrators to follow as they articulate Sec- 
ondary and poslsecondary curriculum. Publications 
were also developed, printed, and field tested for the 
purpose of guiding teachers in making decisions 
during articulation sessions. It was concluded that 
this system can be used on a continuing b asis to 
update, revise, and impact upon the quality of voca- 
tional technical curriculum throughout the state. ' 
*'Plve recommendations w^re mad6, one being that 
ah active advisory board would be necessary to give 
a broad decision- making base for the administration 
of public funds. The appendixes (a major portion of ' 
this document) include • vocational /instructor's 
guide on developing performance tests and written 
tests; aii articulation process manual for administra- 
' tors and consultants on site, antl a complete listing 
of products developed by the project. (JH) 

ED 155 490 CE 017 073 

The Devf lopMBt of Ourlcvlws for MI«oHtlfs la 
Salall Baslaass OwMrshlp lad MiMfeneatt 
Pott*$«co»4«rr Level, ftaal Report 

Oreen (Del) Associites. Foster City, Calif 
Spons Agency— Office of Education (DHEW)» 

Washington, D.C. 
Pub Date~-(76] 

Note— 93p.; For related documenU see CE 017 074 

and CE 017 086 
EDRS Frke Mr40J3 H(>$4.67. Pins Poatace. 
Descriptors— Black Businesses^ Business^ * Business 
Administration, ^Business Education, Culturally' 
disadvantaged, ^Curriculum Development* 
Economically Disadvantagedv ^Females, 
Managerial Occupations. * Minority Groups, Post 
Secondary Education, ^Program Effectiveness 
A two-year effort was conducted to develop a 
curriculum for minorities in small business owner- 
, shi^ and management on the pott-seCondary level. 
Cmikulunfi modules, insthictor guides, student in- 
fion sheets, and materials were developed and 
Lto enaj^le and promote the sticcessful par- 
itlon of ^minorities and females in the entre* 
neufiml fiel^. Individual needs of the students 
enroHed were assessed by the instructors, and train - 
iiig modules were presented in an attempt to satisfy 
personal needs while at the same time address global 
needs of present and future class enroUees. Two 
courses were offtred^and t>oth received favorable 
student response. The conclusions drawn wrfe (1) 
th^re is a great demand by ethnic minorities. 
foflMles* and non-minorities for instruction in this 
Stilitict tret; (2) the curriculum is adapUble. usable, 
•fid #tfctive in multicultural urban and rural set- 



tings; (3) the demand Is greater by persons who 
want the specific instruction offered rather than by 
persons seeking a degree: (4) the course of instruc- ' 
tion is of proven value in the minority community 
in which it was tested and should be replicated on 
a national level; and (5) instruction of the cur- 
riculum is mcfre effectively performed by minority 
persons currently active in and familiar with small 
business operations than by ^Yedentialled faculty 
persons limited to an academic orientation. (Two 
related documents are available and incliidp the cur- 
riculum products, CE 017 086, and a report on tlie 
bases for curriculum decisions with an annotated 
bibliography, CE 0\) 074.) (BM)^ 

ED 155 481 ' CE 017 074 

Bases for TSurriculiun Decisions for Developmeat 
of Curricaluai for Mtaoritles ia Small Busiaefts 
Owaersldp tad Maaageaieat, Post*Secoadary 

Oreen (Del) Associates, Foster City, Calif 

Spons Agency— Office of Education (DHEW), 
Washington, D.C. ► 

Pub Date— 23 Dec 74 

Contract— OEC-0- 74-7588 

Note— 80p.; Pot related documents see CE 017 07> 
and CE 017 086 

EDRS Price MF-$0J3 HC-$4.67 Plus Postage. 

Descriptors — Annotated Bibliographies, Black 
Businekses^ Business, ^Business Administhttion, 
Business Education, •Course Content, Cut* 
riculum Development, ^Curriculum Planning, 
•Decision Making, *Females, Managerial Occu- 
pations, ^Mipority Groups, Post^epondary Edu- 
cation 

This document ^presents in three parts the bases 
for curriculum decisions in the development of a 
post-secondary curriculum for minorities in^ small 
business ownerrhip and'management. Part 1 covers ^ 
the general curriculum decisions, including the fol- 
lowing items: selection of curriculum testing site; 
academic credits; class scheduling; student recruit- 
ment and screening; student advisors; and instruc- 
tors. Part 2 covers the content decisions made for 
course 1 and includes business ownership/manage- 
ment Opportunities; explorati<4lj basic require** 
ments, self*evaluation, and decision. Part 3 covers 
the content decisions made for course 2. It covers 
the following areas: marketing, finance, communi- 
cations, law/insurance, personnel, recordkeeping, 
production /inventory management/quality con- 
trol, community relations, government relations, 
profesiiopal business associations, and business ter- 
minations. An annotated bibliography- is also in- 
cluded. (Two related documents are available and 
include the final report, CE 017 073, and the cur- 
riculum producU, CE Oil 086.) (BM) 

ED 155 482 CE 017 ft86 

CSiaall Basiaeas GwaersUp/Maaageaieat for 
MiaorlHet jad Fevales la a Post Secoadary 
SetttagJ ^^ales^ Iastnictor*s Gaide, Stadeal 
Gaide. 

Oreen (bel) Associates. Foster City, Calif 
Spons A'gcncy— Office of Education (DHEW). 

Washington. D.C. 
vPub Date— (73) 

Note— 246p,; Several pages in this document may 
imot reproduce Arelfdue to, poor print quality; For 
related documenU see CE 017 073 ai|d CE 017 
074 \ 

EDRS Price MF-$0.83 HC^U.7t Plat Postage. 

Descriptors — Black Businesses. Business. ^Business 
Administration. Business Education. ^Course 
Content. Curriculum duides> ♦Females, ♦instruc- 
tional Materials, ♦Learning Activities, 
Ma^gerial Occupations, ♦Minority Oroups< Per- 
formance Based Education, Post ^condary Edu- 
cation. Teaching Ouides 
This document contains the instructional 

modules, i/istructor's guides, and student materials 
* which accompany two courses designed to teach 

small business ownership/management for -minori- 



ties and females on the post-secondary.. level,. The 
first course, an introductory course, consists of four- 
teen competency -based instructional modules. The 
second course consi^ of thirteen competency- 
based instructional modules. The instructional 
,i^odules ih both courses provide the basic outline 
for planning and instructing the total course. 6ach, 
module contains the following elements; rationale, 
objectives, pre-assessment activities, teachings 
learninj;^ activities, post-assessment activities, an 
itemized list of needed materials, and related data 
sheets^ An instructor's«guide is included for each 
course, and a detailed student course project guide^ 
is also included. (Two related documents are avaita- 
ble^ including a. final report, CE 017 073, and a 
report on the bases for curriculum decisions with an 
annouted bibliography, CE 017 074.) (BM) 
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Gotwald, Karen L 

Eleaneatary Lessoa Plans: Usiag Sealor CItlxeas 
as VoloBtecrs and Provi^iag a More Positive 
Attltade toward Aglag; 

Cleveland Height^ • University Heights City School 

District, Cleveland Heights, Ohio. 
Pub Date— 7i 

Note-^55p.; Not available in hard copy due to re- 
producibility proTjIems 
EDRS Price MF-S0J3 Plus Postage. HC Not 

Available ttok EDRS. 
Descriptors— ♦Behavioral Objectives, Changing 
Attitudes, Community involvement. Decision 
Making, Elementary Education, ♦Gerontology.. 
Instructional Materials, ♦Learning Activities, 
♦Lesson Plans, Resource Materials, Senior Citi- 
zens, St^dent Attitudes, Teaching Guides 
The fifteen lesson plans compiled in this docu- 
ment were developed for elementary teachers to 
*help t^em assist students to prepare for their own 
aging and increase awareness of decision- making 
affecting that aging. Each of these fHans includes a 
name (i.e.. title), puipose, behavioral objectives, a 
list of materials (including some pages for duplioa- 
ti6n), and teaching procedure. The titles of these 
lesson plans are Picture Age, An Old Friend. Make 
Someone Happy- Friends Old and Young, Growing 
Up Old. -Agcand Poetry. 'Community Life'Many 
. Years Ago- Interviews with Senior Citizens.' Senior 
Musician (Artist) in Residence. Senior Hobby Day, 
Senior Tiavel Day, Considering the Extended 
Family, How Will you Be Old, Famous Old People. 
Imaginary Birthday, Free to Be...at Any Age. and 
YouVe Come a Long Way Baby. A Bibliography is 
atuched. (EM) 

ED 155 484 CE OI7I43 

Krone, Paul R. ^ ^ - . 

^tartiag aad Maaagiag a Retail Flower Shop. Tlie 
Startiag and Maaagiag Series, VolaaM 18. 

Small Biisincss Administration. Washington, D.C 
Pub Date— Feb 70 

Note— 127p. V 
EDRS Price MF-$0.83 HC47.35 Plas Poatage. 
Descriptors— Building Plans. ♦Business, Equi|>* 
mcnt. Financial Support, ♦Ftoriculture, Green- 
houses. ♦Management.^ Merchandising. 
Merchants, Money Management. Wrsonnel 
Needs, ♦Planning, ♦Retailing. Salesmanship. 
Telecommunication 
Identifiers — ♦Flower Shops 

This booklet is intended to give a general idea of 
what is required to set up and manage a flower shop, 
to point out some of the problems and rewards, and 
to tell where to find more detailed information. 
First, an overview of the business is provided, telling 
the background' required in education and experi- 
ence as well as the amount of profit that can be 
expected. Advice is. then given on the following to|>- 
ics: location of the busineju. buying an existing busi- 
ness, fviancing. and types of business ownership, 
especially as they are affected by taites. The phy||cal 
design of the ihope is descriNicLJpcusing on the 
areas of storefront; salesroom, workroom, offtce. 
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and deliverjritrct^ l^ollowing t general review of 
equ|pfi)£gL refrigcrttoni and lighting are treated in 
more dcu^. The purchase ttid care of flowers are 
delineated at. well at the adviaability of having a 
greenhouse in th* storf . Pointers are given on sell- 
ing techniques and Khe effectiveness of advertising 
is considered. Money management, including budg- 
eta and financial statements, is emphasized, and de^ 
termining the pricing of merctiandj'se i^ explained. 
Also, the traininf^d hiring of Employees, particu- 
larly of sales help,\ reviewed. Because of the im^ 
portance "of wire service orders In the flower 
business, a chapter is devoted to that topic. For 
more information, a list is provide^ of books, peii- 
4 odicals, associations, wire services, and govemmept 
puBlications. (BLG) ^ 

^ ED 155 485 ^ V ' CE 017 150 

Proflks of Career Etfaoition State PlanaiBg Pro- 
jects. Ptsaa Year 1^6 Pandlng and Fiscal Year 
19^7 Fandbig. 
Thomas BuflTmgtpn and Aisociates, Washington, 
D.C 

Spon^ Agency — Office of Career Education 

(DHEW/OE). Washington, D.C. 
Pub Date .Feb 78 
Contract—aOO-? 7-0470 
Note— 306p. 

* Available from^Superintendent of Documents, 

U.S. Government Printing Office, Washington, 
D,C. 20402 (Stock Number 01 7-080.01 874-8) 

EDRS Price 'mf^O.83 HC-$16.73 Plus Postage. 

Descriptors—Advisory Committees, •Career Edu* 
cation. Educational' Resources, Elementary Sec> 
ondary Education, Federal Legislatiott 
Information Dissemination, Needs Assessment, 
•Program Descriptions, ♦Program TManning, Pro- 
jectt. Sutc Federal Aid, ♦Sute Programs 

Identifiers— Education AmcndmenU 1974, Public 

• Law 93 380, ynited States 

This publication iJresents profiles of the fedeAilly 
^ funded career education state planning projects that 
were conducted in forty-nine states and five territo- 
V ries during fisbal years 1976 and 1977 under the 
, provisions ofithe Education Amendments of 1974. 
The fiffty-four^ofilcs, arranged alphabetically by 
state and varying in^ length (from one to eight pages) 
include one or all of the following^ identifying infor- 
mation (title, grantee, and project director), funding 
information, ^purpose of state plan, role of adviipry 
group, additional inpufto plan, needs assessment, 
resource identification, short*term and long-range 
objectives, other resources, and dissemination. 
(PM) 
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Barton, Piaui K And Others 
'Mastrr/JEdacaHoa ConmiMlty Coandls. NIK 

Papeirs la Edacation and Work: Namber 9. 
Spons Agency n National Inst- ^ of Education 
(DHEW), Washington, D C. Education and 
Work Group. ^ 
Pub Date -Dec 77 a 
Contractr^NlE.P-76-OI 8 1 
'Note-l39p. 
EDRS Price MP-30.83^C47.35 Plas Postage. 
Descriptors -Citizens Councils. •Community Or- 
ganizations, •Job Placement, •School Com- 
munity Cooperation. School Commun^ity 
Programs, ^hool Community Relationship, 
•School Industry Kelationshijf, Student Employ- 
iAent> Student Placement, ♦Work Experience pro- 
. ^ grams, •YQuth Employment, * 

IdenHficrs- •CpmnHmity Education W(ylc Coun- 
^ cils. •Sphool to Work Transitibn 

A compilation of three papers commissioned by 
the National Instityte of Education, this study dis- 
cuiaes the use of community education and work 
councils (CEWCs) as ways to improve school-to- 
work and work-to-school transitions for youth and 
adtitU. The first pijper (I) elaborates the idea of 
councils comprised bf business, industry, education, 
labor-and other key community personnel and insti- 



tutions, (2) discusses the evolHring CEWC effort. (3) 
d^ri^ the operational criteria used to identify' 
collaborative processes for inclusion in the DOIJ- 
NMI (Department oflC^immerce and Labor/Na- 
tional Manpower Institutes) Community 
Work- Education Consortium pilot program effort, 
and (4) hypothesizes the outcomes expected from 
Council-type collaborativo^proces!les, rfnd specifies 
information rfquirements for testing the hypo- 
Ches^. The aeconci papcf analyzes the implications 
of the dcifelopjaental characteristics, of youth f6r 
CEWC and th^^greer. education (CE) programs 
they might be ejjpected to* sponsor; questions se- 
lected career education assumptions about yout^ 
(e.g., high Unemployment and inadequate work- 
socialization); ana discusses the implications for 
CEWCs and CE programs affecting youth school- 
to^work transitions. The third paper identifies the 
crucial issues pertaining to .-establishioent of 
CEWCs, establishes categories of past and current 
efforts in improving school-to^work transitions, pre- 
sents c^utcomes and problems associated with each 
type of council, and discusses the major ideas and 
assumptions* undcriying the csublishmcrit of 
CEWCs. (VB) 

ED 155 489 CE 017 183 

-Wo//, Frank L Show, Lois B. 

Work aad Family in the S^chool Learing Years: A 
Comffariaoa of Female High School Graduates 
aad proponts. , ' 

Ohio Sutc Univ., Columbus. Center for Human Re- 
source Research. • 

Spons Agcnc/ - Emfploymcnt and Training Ad- 

^ ministration (DOL), Washington, D.C. 

Pub Date— May 78'' 

Notq-37p, . 

^pHS Price MF-$0.83 HC-$2.0< Plus Postage. 

Descriptors— Blacks, •Cohort Analysis, Dropout 
Attitudes, •Dropout Problems, Dropout Pro- 
'grams. Dropout Rate, Dropout Research, •Drop- 
outs, •Employment, Employment Experience. 
•Family Sutus, •Females, ♦High School Gradu- 
ates. Mothers, Pregnant Students, Racial Differ- 
ences, Salaries, Wages, Welfare " 
A study (based on dau from the National Lon- 
gitudinal Surveys of La^r Market Experience) was 
conducted to determine the causes and conse^ 
quences for women of leaving high school before 
completion. Four factors (race, school leaving, 
motherhood, and ^employment sta{^) were ex- 
plored by comparing data obuined annually be- 
tween 1968 and 1973 for 5,(X)0 women, consisting 
of both dropouts and graduates. «The findings in- 
dicated (1) that pregnancy and childbirth are the 
causes of premature school leaving; (2) that the 
presence of a child prevents many women from 
finding meaningful work at a reasonable salary and 
froni taking formal training programs; (3) that'drop- 
outs are less likely to have had extensive employ- 
ment experiences before leaving school and to 
possess the skills employers need and therefore suf- 
fer from higher unemployment rates than graduates; 
(4) that because of their limited skills and experi- 
' • ence. dropouts deni'and lower salaries than gradu- 
ates. and welfare then becomes the only viable 
alternative for them, especially if child care respon- 
sibilities are involved; (5) that black women more 
strongly feel the economic need for further training 
and are more interested in returning to schoof; (6) 
that blacks do not earn as much as white women 
regardless of their previous work expc^ence; and 
(7) that black women wfio have young <fchildrert arc 
more likely to be on welfare. Due to a decline in the 
birth rate, an increase^ in the number of women 
completing high School, and the recommended in 
crease in availability of birth control measures for 
teenaiiers, the future nuniber of female dropouts and 
the problems they encounter were seen as steadily 
declining (HLG) 
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Shaw. Lois B. ^ 
l^Bomic CoBseqaeates of Marital DisraptioB for 
Women In Their Middle Years. 

Ohio State Univ., Columbus. Center for Human R<f-j 

source Research. 
Spons Agency Employment and Training Ad- 

ministratiom (DOL), Washington, *D.C. 
Pub Date Jun 78 ' 
'Note- 30p. V 
Available from--Centev|or Human Resource Re- 
search. College of AdmT^strative Science, The 
Ohio Sute University, \yH5 Perry Street, 'Suite 
585, Columbus, Ohio 43201 ($0.80) * 
EDRS Price MF^.83 I1C4X06 Plaa Poatafe, 
Descriptors— Black Mothers, •Blaoks, Counseling, 
Divorce, •Economic DisadvanUgem'eltyFederal 
Legislatjon. •Females, •Heads of Households. Job 
. Training, Labor Force NonpArticipanu. •Marital 
Sutus, National Surveys, ♦Poverty Programs, « 
Poverty Research, Widowed 
An analysis of daU from the National Longitu3h 
nal Study (NLS) was co^ucted to . determin^ " 
whether marital disruption (by death, divorce, or 
separation) caused poverty in the early ytars after ' 
a marriage ends and whether the poverty was long- 
term or short-term. The study examined dau on 
women who had Experienced a disruption before 
1967 and wer<S no't remarried by 1972 and on 
women w^ose marriages ended between 1967 and* 
1972. The study fo.und that most women ^ad been 
married for ten to twenty years and had children at 
home when their marriages ended. The end of the 
marriage was related to a decline in the average 
^ economic welfare of the families involved. About 
40% of all white women who didrpot 'remarry over 
the seVen-year period were poor at least'once; prob* 
ably 15 to 20% were continually poor or close to 
poverty. The situation was found to be far worse 
with black women. At any one time, 55 to 60% of 
the sample studied were poor by sUndard 'defini- 
tion. At least 45% of black women were pool' during 
most of the period covered by the interviews. 
Nearly two-thirds of the women who were not poor 
(from both racial groups) deperi'ded primarily upon 
ptheir oWn earnings. The results of the survey in-- 
dictated that special legislation to pcovide counsehng 
,and training programs fqr diSplaced-homemakert is 
warranted. The report concluded, however, that 
proposed legislation defmed . **displaced home* 
maker" too narrowl tQ benefit jail w;ho need assist- 
ance. (BM) /-] 
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Borux Micfuiel K And Others 

CoanHag Youth: A Coaiparisoa ef Yoath Labor 
Force Statistics la the Carreat Popalattoa Sar« 
vey and the NaHoaal Loagltadlaal Sarvays. 

Ohio State Univ., Cohimbus. Center for Human Re- 
source Research. 

Sporis Agency— Office of the Assistant Secreury 
for Policy. Evaluation and Research (DOL), 
Washington, D.C. ^ 

Pub Date - Jul 78 

Contract -B9M8-0648 > 

Note- 30p. ^ 

Available fi*om~ Center for'Fluman Resource Re- 
search. College of Administrative Science. The 
Ohio State University, 1375 Perry Street. Suite 
585. Columbus, Ohio 43201 <$0.80) 
EDRS Price MF^d.83 HC42.06 Plas Poatage. 
Descriptors -Demography, •Employment Pat- 
terns, Employment Problems. •En^ploymcnt Sta- 
tistics, National Surveys. Unemployment. Youth, 
•Yoyth Employment 
^lerttifiefS •Curent Population Survey. •National 
Longitudinal Surveys, United Sutes 
Data on employment-related variabtes'of youths 
(ages 16-21) gathered during the Current Popula- 
tion Survey (Cf*S) were examined for accuracy by 
comparing CPS estimates with those of the National 
Longitudinal Surveys of Labor Force . Behavior 
(NLS). Compared were levels and rates of labor 
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' (qfc« partkipatioii, employment* and unemploy* 
flMat; te number of houn of work being tought^d 
the dunvikM of unemptoyment for the unemployed; 
tad the niimbir of hdun itorked and occupMiontl 
<llitrtf|ltiont fbr the employed. The findings re- 
imM the following in NLS ettimetet u compered 
to the CPS; higher labor force ptrticipetion among 
young men and womei)»i perticularly among thoae 
whoie major activity is attending school; higher 
uneyip(oyiMnt rates for young women and approxi- 
mately the' ieme rates for young men; more of the 
uoemployed are siwking part-time employment; 
coasiderably higher levels of employment, particu- 
larly fof the young ipen; employed youth wer*fnore 
likely to work part-4ime1br overtime, depending on 
their agea; and mean hoUrs worked by the young 
man are tomewhat higlier In light of the differences 

,*in the survey iiproceduree used, no definite conclu- 
sions ware made regarding the accuracy of the NLS 
venus the CPS. (EM) 
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PaHey Siatsasiats for VacatloMl Edacat^ in 
Wlseattain. A Report Prepared by a Repreeeata- 

. live Camaiittes a»d Reviewed by ats In t s rag eacy 
Paael CeMemed wtth Vocational Edaeatloat 
If77. 

Wisconsin Sute Board of. Vocational, Technical, 

and Adult Bducation/ Madison. 
Pub Date— J» Nov 77 
Note— 13p. 

*KDltS P^ MP40J3 H031.67 Plas Peetage^ 

DaecHptoTH- Administrative Policy, Educational 
Philosophy, Educational Policy, Financial 
. Policy, Personnel Poll(?y, 'Policy Formation, Poet 
Secondary Boiication, Program Administration, 
Program Evaluation, Program Planning* Second* 
ary^ucation. Sute Programs, 'Sute Standards, 
S^ident Needs, 'Vocational Education 
identifiers— 'Wisconsin 

The pdUby statements reported here were deve- 
loped to assist decisionmakers i^ the improvement 
of vocftkmal education in Wisconsin through the 
cilarificatioo of philoeophy, restatement of princi- 
pkvjifid categorization of sUtemenU of policy. 
PffsiTa preamble sets the f^ame^ork for what fol* 
, lows by defining some basic eoncepu, including vo- 
cational education, philoeophy, and p6licies. Then 
foUows a list of eleven principles o^vocational edu- 
cntioo'which served u the basis for the policy sute- 
aaents. The remainder of this booklet presents the 
policy statements in five sections. The first one lisu 
sUieen propram policy statemenu addressing the 
aslant and scope of vocational programs* the p«tople 
to be served, and crlterii^ for use in program plan- 
ning, development, implementation, end evalua- 
Hoo. Section 2 presenu nineteen plersonnel. policy 
•UtemanU indicating tbe nature, scope, and expec- 
^ tattoos of vocational education personnel. In section 
3, eight student policy statem^u are pre^nted 
which focus on the development of appropriate pro- 
graata, (boUitiasy serticea, and activities to meet the 
indlvidyal iM^s of studenu. The fourth section 
containil eight fiscal policy sUtementt which <serve 
aa guldaUnea fqc e]iaminiii(irand'ge"^t*^f finding ' 
pbttcy for vocational^ education. The last Section 
' 'Hils ffflaen evaluation policy statemenu addressing 
the need for the continuous evaluation of goals, pro- 
, and producta. (EM) ^ 
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laMraHiaa f« Kaployef RedHlons to Em-^ 
N pliyssi Trniiad In Prepatalory G^weer Edaea> 
^ tta rtafmnis, AfHl 1977. 
Adierican CoU. Testing Program, Iow4Pity. Iowa. 
^ Reseaivh and Development Div. 
SpoQi AgAlcy— -Iowa 3tate Dept. of Public Instnic- 

ttJn, Dae Moines.; Office of fiducaUon (DHEW), 

WaahlngU|t'bc. 
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Wo le i5p.; ;N0t available iii hard copy due to re- 
%prodtielblttty problems 



^ £DRS Price MF40.83 Plus Postage. HC Not 
* AvaUable EDRS. 
DescHptprs— ^Educational . Accountability. 'Em- 
ployees, 'Emplbye^N^^titudes, Oraduate Surveys, 
'Job Skilli^ Post Secon)!^ Education, ^Program 
Effectiveness, Secondaryi^ucation. 'Technical 
Educatiot^ Vocational Adjitftqient, 'Vocational 
Education, V^|ttonal Follow'up, Work Attitudes 
" A pilot surveyim conducted ofemployers of 300 
former stpients trained in preparatory career edu- 
cation programs in Iowa. The completed question- 
naires were analyzed by education program, school, * 
and merged areii. The daU from the survey in- 
dicated that employers Were generally pleased with 
the abilities of the; employees when first hired. OVer 
two-thirds of the employees were evaluated to4iave 
**very good'' or **good'' job skills and technical 
iLnowledge; however, the ei^iployers indicated that 
they would like these employees to have had more 
technical training. In addition, the data revealed 
that employers were^^erierally satisfied with the 
quality and quantity of the employees' >York. Job 
ikills, technical knowledge, Work attendance, punc- 
tuality, and compliance were perceived to be satis- 
factory. Employers sh<IWed conccTm with the 
ejnployees' willingness to accept responsibility and 
iheir need for supervision, ^e great majority of 
emplt^ees were perceived to be cooperative with 
both co-workers and management. (A major portion 
of this document contains itatittical tables and t^e , 
measurement instrument with related correspond- 
ence.) (BM) * . • 
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The ClassroOai Coanectfpn: A Program Relattag 

the SUUs Taught in School to Those Used tn the 

World of Work. 
New Jeia^y Bell,' Newark., 
Note— 29p. 

EDRS Price MF-$0J3 HC42.06 Pins Postage. 

V Descriptor»?-'Career Education, 'Cooperative 
Programs, Demonstration Programs, Elementary 
' \ Sec^fidary Education, P/ogram DesigHi 'Program 
Development, Program Guides, School Com- 
munity Programs, 'Sqhool Industry Relationship 
Identifiers— New Jersey 

This career education program gqide, based on 
the results pf e |llot program involving six school 
dist^cts in New JerKy, wu jn^ended to help pro- 
gram*coordinators implement career education pro- 
. grams in grades K- 1 2 that jeljtc the skills uught in 
4 Khool to those used in jobs. llSb content is in three 
Kctions. The first pne covers the busin<^ com- 
munity sAd Career education, while the second pro- 
vides en overview of the' New Jersey pilot program. 
The^ last section is a step-by step guide for im- 
ptemenlation of the pilot program. Focus is over 
s^ven areas: the organiiation and the coordinator; 
meeting with the superintendent; meeting with the 
school princir^ and teacher(s); c^tact with busi- 
ness participants; program hieeting involving coor- 
dinator, teacher, and business participant; in-class 
presentation(s)i,and the on-site visitation. (EM^ , 
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- ^ BehavloraUy Stated AccoantaUIIty Mo4el for 
)Caraer Davelopasent. Project Care. 

Andrews Independent School District, Tex. 
Pub Date— [75] 
Note— 269p. 

EDRS Prtca MP40.S3 Plas Postage. HC Klot 
AyaUahle from £DRS. 
^ Desciiptais— Behavioral Objectives, 'Career 
^ Awareness, 'Career E<Jucationr*Career Explora- 
tion, 'Career Planning, Oass Activities, Cur- 
riculum Guides, Elementary Secondary 
Education, Learning Activities, 'Vocatipnar De- 
velopment 

Identifiers— Rro)ect CARE, Texu (Andrews) 

This guide, 'designed for the use of teachers in 
planning and implementing career education pro- 
grams, is part of the system wide Project CARE (Ca- 
reer Awareness and Readiness through Educatiot)), 



The guide cQn tains sections for each grade level 
from kindergarten through twelve, with focus in tlie 
elementary level on awareness, in the^iddle school 
level on orientation, and in the secondary level on 
exploration and readiness. Five career concepts are 
given for e^ch grede, each ^Mji conesponding ob- r 

' jectives, processes, and outpffies for each concept, 
along with class activities /resources, thinking nkills, 

, and subject content area (p.g., social studies, lan-^ 
guage j(|^ Forms for teaehers' monthly reports to 
indicate progress tn each objective and activity are 
appended. (MP) 
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Franken, Marion £ 

Ideatifyiag Handlcapp^ Stadeats and^elr Voca- 

Honal Needs for 1977(1982. 
Wisconsin Univ., Madison. Wisconsin Vocational 

Studies Center. 
Spons . Agency "OfTicc of Education (DHEW), 

Washington, D.C. 
Pub Date^- Jul 77 * 
Contract^ 0007604416 
Note-99p. 

Available fj^om--Pub1ications Unit, Room 342, 
Wisconsin Vocational Studies Center, University 
of Wisconsin -Madison, 321 Education Building, 
Box 49, Madtf<^, Wisconsin 53706 ($2.50) 
EDRS Price MF-SOiSa Plus Postage. HC Not 

AvaUaMe 6rom EDRS. 
Descriptors^-' Educational Needs, 'Handicapped 
Students, Needs Assessment, State Surveys, 'Stu- 
' dent Charactieristics, Student Needs. Vocational 
Education., ^ 
^ Identifiers— Wisconsin 

A study was conducted to identify the cognitive, 
psychoi|iotor,,and alTective characteristics of hand- 
icapped studenU 14-21 years of Sge, and their per- 
ceived needs in tha» community and in future 
education and training in Wisconsin. A ^0% sample 
of these students' teachers was surveyed using a 
mailed, machine-scoreable instrument distributed 
on astate^wide basis. The following are some of the 
major results: students were mostly male, English 
speaking Caucasions having intelligence quotients 
below 80; they were generally below level in grade 
placement and achievement levels in specified sut^-. 
ject areas; and their career goals lay in the areas of 
agriculture, manufacturing, consumer and home*^ 
^ making education, and construction. The primary 
handicaps were mental retardation, eni#tional dis- 
turbance, and learning disabilities (neurological in 
nature). In a vocational technical adult education 
''institution, they would ^need instruction using all 
learning modalities in an environment restricted to 
a small number of students. The study concluded 
that training in vocational education is needed for 
handicapped youth and adults. Seven recommenda- 
tions were made including that vocational-education 
j^rograms be planned and implemented for hand* 
icapped students and th^t higher education institu- 
tions offer and vocational teachers and student 
^ counKlors take courses related to working with the 
hantlicapped. The appendix includes a list of instru- 
ment validators, participafing Khool districts, an 
analysis of the reliabiHtyof thf instrument, a map of 
the vocatiohal-technicaladniijeducation districts in 
Wisconsin, and a copy of the mailed instrument. 
> (JH) 
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Shapiw, Dayid 

Earnings DlffereaHals aaioag dnlonlsM Workers 
in the Pablle aad Pritate Sectors. (Rarisad.)^ 

Ohio State Univ., Columbus. Center for Human Re* 

source Research. ' 
Pub Date -Jul 76 
Note-30p. * 

Available from -Center for Human R^^urce Re* 
search. College of Administrative Science, The 
Ohio Sute University, 1375 Perry Street, Suite 
58S,<Columbus, Ohio 43201 (S0.80) 
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D(Kripior»— ♦Blicks, Blue Collar Occupiiions, 
Collective Bargaining. Employer Employee Rela- 
tionthip, ^Government Employees, Human Capi- 
tal, ^Industrial Relations, Labor Economic^ 
Racial Factors, ^Salary DifTerentials, ♦Union 
Members, Unions, Wages, White Collar Occupa- 
tibns . • 

Using daU from the 1971 National Longitudinal 
Survey of middle*«ged males, this survey simgltane- 
ously examines wage differentials in unionized and 
noounionized employment in both (Ife public and 
private sectors. Unlike |5revious studies conducted 
by Daniel S. Hlmernnesh, and wit^r Fogel and 
David Lewin, this study includes a large sample that 
\i employed ( 1 ,744 whites and 7 1 3 blacks), and Util- 
izes controls such $% the effect of individual charac- 
teristics, region, city size, and occupation group. 
Within a human capital franiework|.separate differ- 
'entials are estimated for white-collar and blue-collar 
workers, and for whites and blacks. The daU indi- 
qite that public sector unions have been unsuccess< 
ful in raising the earnings of white-collar employees 
in government, but that they have raised the earn- 
ings of blue-collar workers. The evidence also sug- 
gests that collective bargaining is more profitable for 
blacks than whites in the private sector, but that in 
governmental positions its effect is the same for 
both racial groups. In general, government unions 
are not more powerful than their private counter- 
parts since the ea/nings of unionized public workers 
aft eithe^ equal to or somewhat below those of pri- 
vate unionized employees. (Author/ ELG) 
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Kromhdui Ora M. And Other. 
The SysteMatic JDeSign, Develo^ent* and Evalua- 
tion of Competency-Based Ins^luliiupal Materf- 
aJs for Employability sklUs, 
Pub Date Mar 78 
Note 20p.; Paper presented at the Annual Meet- 
ing of the American Educational Research As- 
sociation (Toronto, Canada, M^h 27-31, 1978) 
EDRS Price MP40.83 HC'%S€l Pins Postage, 
Descriptors— Adult Educati^ Basic Skills, Behav- 
io^t Pbjectives. ♦Career Education, Cafner Plan- 
ning, Criterion Referenced Tests,^^^<5urriculum 
Development, ♦Curriculum Evi^Jdation, ♦Instruc- 
tional Matertals, Job Search Methods, Material 
Development, ♦Performance Based EducalioA 
Secondary Education ^ 
• (dentiriers— ♦Emplpyabiiity Skills 

[escribed in this paper is thexttvelopiffent and 
varaftion of the ErrtployabiUj/Sknis Series by the 
Florida Department oj^^ucalion, 1975-1977 
Focusinji on^skills inv^fvcd ih gelling and keeping 
any job, the series iy^tended for use with secondary 
students and aduLvs and is on approximately a fifth 
gradt! reading leyeUi It consists of si/shident b<x)k- 
tets, an instructor's guide for each, an annotated 
resource guide, an educational 'game,^aq^ a Hlm- 
strip/cassctle. Four features are considered essen- 
tial in the competency based .Mries: (I)* the 
sutement of objectives as cqeasurable, observable 
activities, (2) the possession of •bjeCtives by stu- 
llents as well as instructors, (3) the matching of 
instruction and tests to objectives, and (4) criterion 
Referencing for student evaluation. When the pro- 
«iect staff cimsulted tochers and distnct add sute 
administrators about the type of materiall consid- 
ered most^Useful, teachers requested the adaptable, 
»tud<nt-oriented type rather than curriculum 
guides. Materials wei« te^ited three limes during the 
d'evelopnibnt (on6>on-one testing, small g'roup test- 
ina^WitF\i)ne or two classrooms, and a Held test 
wnich rnA^Jved four to six claaaro^ms). and pre- and 
pofttests were administered to fiteasure efTectiye- 
nets. Tested classes ranged from seventh grade to 
adult, and eighiy-six classes and flfty nine teachers 
in (en counties were^ involved in the small group 
l^ta aj[id field tesu. The decisions considered most 
important in designing the scHfs were to develof^ 
* validated student inaterials and to choose a format 




which allows an instructor to choose individual 
^ units and select objectives. It was concluded that, 
. based on reaction to date, those were good deci- 
sions. (DaU ubies and references are appeaded) 
(VB) - . 
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Curriculom Modeb for CoMumer and Homentak- 
ing Edttpatloiir. 

California SUte Dept. of Education, Sacramento. 
Spons Agency- Office of Education (DHEW), 
• Washington, b.C. 
Pub IJate-77 
Note— 99p. 

Available from—California Stite Department of 
Education, Bureau of Publications, State Educa- 
tion Building, 721 Capitol Mal^fSacramento, 
California 95814 ($3.50) ^ 
EDRS- Price MF-$0.83 HC-$4.67 Plus Postage, 
Descriptors — Community Colleges, ♦Cc^umer 
^ Education, Curriculum Design,' ♦Curriculum De- 
velopment, Demonstration Programs, Educa- 
tional Objectives, High School Curriculum, Home 
Economics, Homemaking Education, ♦Models, 
Post Secondary Education, ♦Program Descrip- 
tions, program Development, ♦Program Evalua- 
tion, Sei:ondaYy Education 
Identifiers—California 

The purpo^ of the project reported here involving 
six high schools and one community college in Cali- 
fornia was to^implement and evaluate consumer^ 
education curriculum models comprised of instruct 
tional modules developed by teacheu in each of the 
participating school!. After presentinYa brief over- 
view of the project, this report describ ;s the seven 
curriculum mode'bk^scribed for each are the fol- 
lowing: administrators and departmei t staff, the 
school community, the school, the cc ^sumer and 
homemaking education department, Vpeciat fea- 
tures of the program, goals for consumer education, 
aspedfs of consumer education taught in courses, 
and staff evaluation of the project outcomes. Ap- 
pended -to the report are a status report of cur- 
riculum models form, a student population 
information sheet, a checklist of steps in field-test- 
ing modules, a checklist for assessing the/urriculum 
module, ^ example of an instructional if odule, and 
a sample pre-' and post-test (EM) 
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i^lsen. Les. And Others 

Plaaaiiig nnA Cosdming a Program of Instmction 
In Vocational Agricaltnre for Yoang Vmmitn, 
S Saggestlona for Teachers and School Adnlniatra- 
tors la Develoj^g Edncatlonal Programs foir 
; Oat-of-School Young Parmers. (Reriscd.) 
Office-of EducatioAi (BHEW), Washington. D.C. 
Pub Date- (78)^ 

Note— 88p.; Photof^aphs in this document may not 
reproduce wtll • 

EDftS hica MP-$0.g3 HC-$4,67 Pins Postage. 

Descriptors •♦Agricultural Education. ♦Guide- 
lines, Post Secondary Education. ♦Program Deve- 
lopment. Program Guides. Program Planning. 
Secondary Education. ♦Vocational Education. 
♦Vocftiohal Education Teachers. ♦Young Farmer 
Education 

Desf|ned to Htip vocational educators, including 
both teachers and administrators. ^ secondary and 
postsecondary institutions to plan, finance, and con- 
duct instructional programs for young farmers and 
young agribusiness personnel, this manual focuses 
upon the n€ed and importance of such adult voca- 
tional education and provides specific suggestions 
for recruitinglind organizing students, determining 
the instructional. program, teaching the class.^fol- 
lowing upon the instruction with visits to students. ' 
assessing the»program's effectiveness, and develop-. 
ing% Young Farmer Educational Association. Ap- 
pendixes include the results of an irtquiry of* the 
returns on the educational investment for the young " 
farmerl; points to rmnember in setting family and 
business gof Is; an objective rating list fbr goals; a 



•ample ^constitution ancf bylaws for a sute young > 
farmers' association; and a sample constitution and 
bylaws for a focal young farmers* association, (VB) 
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Danielsotu Gloria ^ 
A Study to Determine the Needs Perceived by St , 
LouU Adalt Basic Education Students^ 

Pub Date^Jan 78 

Note— 92p. 

EDRS Price MF-$0.83 HC44.67 PIna Poatnge. 

Descriptors— ♦Adult Basic Education, A^ult Edu- 
cation Progfams, Educational Needs, ♦Educa- 
tional Objectives, Educational Researcji, Mgculty 
Evaluation, ♦Needs Assessment, ♦Parffipant 
Satisfaction, ♦jProgram Evaluation, ♦Program Im- 
provement, Student Needs. Student Qpinion, Sur- 
veys 

Identifiers— Missouri (Saint Louis) 

A survey of Adult Basic Education (ABE) stU^- 
d/ents attending class at seventeen learning' |)enters " 
in St. Louis, Missouri, was don^ to determine" if (he 
ABE teaching suff were meeting the felt needs (ob- 
jectives) of the students. In general, it was found » 
that the program suff has been successful in identi- 
fying and meeting the needs of the individual stu- 
dents. Overall, the twenty-one objectives liited in 
the survey form wert all marked important by the 
students and no new ones were indicated. Hdwever/ 
some needs are not receiving the priority indicated 
by the students, while others ar^e b^ing given more 
emphasis than necnssnry. Although understanding 
the metric system and practicing its use were ranked 
first and second, respectively, only twenty -five per- ■ 
cent of the students Vire receiving. metric education. 
Career information was listed next after the metrics 
and basic skilU, but only fifteen percent of the stu- 
dents are receiving this information. Letter writing 
was considered im)x)rtant but given more emphasis 
than necessary. Consumer rights and responsibili- 
ties were ratiked midway in the list -of priorities but 
. receive no attention. (This report concludes Witb 
twenty-two re'commendatiotis. Th<u appendix in- 
ckides the educatfbnal objectives fm the Missouri 
Basic Essential Skills Test [BBST}4nd the survey 
form.) (EM) f 
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VocaHonal and TedMioU Edacntlon ^lectad St»- 

tistlcnl tabka, Pla^ Year 197^. Vocational 

Edncntlon Inforwafton No. II. 

Bureau of Occupational and Adult Education 
(DHEW/OE). Washington. •D.C. D?V. of Voca- ' 
.tional and Technical Education. 

Pub Date -Mar 78 

Note- I09p.; Not available in hard copy because of > 

reproducibility problems , 
EDRS Price MP40.g3 Pins l^oatate. HC Not^ 

Available froai EDRS. 
Descriptors^ Adult. "^^Education. Annual Reports, 
♦Enrollment, ♦Expenditures, Placement. Poet 
Secondary Education. Records (Forms). Second- 
ary Education. ♦Sute Federal Aid. ♦Sute Pro- 
grams. ♦Sutistical Data. ♦Vocational Education. 
Vocational Education Teachers 
This report consists of computer printouts of vo- 
cational education statistical data^ by state. It was 
compiled from state vocat^ional education reports 
submitted to the U.S. Office of Education for fiscal 
year 1976. The series of sute-by-sute ubles include 
nineteen relating to expenditures (e.g., by target 
group, by level, by functions), three relating to num- 
ber of teachers, one dealing with teacher training, 
twenty-one relating to enrollment in various pro- 
grams, and four relating to placements of l>rogram 
completions. It is noted that the daU should prove 
useful to all persons interested in assessing the seope 
and progress of vocational education in the U.S. and 
particularly those concerned with planning and 
evaluation. (The ublei^ reflect programs, services, 
and activities parried out during f^..l976: however. ^ 
the expenditures include federal fUnds carried over 
from . FY 1974 and FY 1975. Programs were fl- 
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nanccd by federal, itfte, and local funds and were 
conducted under^ the approved aute plan for vpca- 
UofUl education. Federal funda uaed to support the 
aute programa were . authorized by the Vocational 
Education Act of 1963 at amended, PL 90-576.) 
The appendix Includea copiea of annual vocational 
e4uc«tion report forms. (JH) V 
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HoU, E Manin Byrd-Brtdbenntr, Dtbra Carol 
Coor4iMited laaenict UMUriklf DevelopaMat 
lor Praetkal N«rw Ttacktn «i4 CooHtMton. 
Plul Rtfort V5c«tlMal-TfcU€«l EdeccHoa 
RMWclr Reywrt* HfiJtli Oeeepatioiw, Moao* 
grapk NMb«r 9.. Volam 16, NMber 3. 
Pennaylvania Sute Univ., Univerfity Park. Dept. of 

Vocitional Education. 
Spona Agency— Pennaylvania Sute Dept. of Edu- 
cation, ^HarriUburf. Bureau of Vocational and 
Technical Education. 
Pub Date— Jun 78 

Note^-l$lp.; Not available in hvrd copy due to 

reproducibility problemt 
E1>MvNm/MF-90,$3 PIm PoeUfe. HC Not 

AV^MlirWi EDRSV 
Deacriptora— Adminiatrator Education, Coordina- 
tort, ^Curriculum Development, Health Occupa- 
tiona Education, ^Inaervice Programs, Inaervice 
Teacher Edui^tioi^, ^Practical Nursing, Program 
Deacriptiona, ' Program Improvement, Teacher 
Improvement, Teacher Workshopa, Vocational 
Education Teaehers «. , 
IdenHiftera — Pennsylvania 

Five inaervice workshopa for coordinators and 
teachera of practical nursing were conducted to pro- 
vide a coordinated approach to curriculum develop- 
ment and to the teaching of practical nufaing 
throughout the sUte of Pennaylvania. In addition to 
providing up-to-date information on curriculum de- 
velopment« detign, and revision, topica such et 
mainatreaming the diaadVanUged and handicapped 
learnera into the practical nune programsi rccogni* 
tion of the need for change in the health system, and 
need to examine curricula for career mobility w.ere 
included.. Baaed upon the flndinp of the prOject, 
theae recommenda tiona were made: that a course be 
developed on the legal ypecU of health occupations 
education Viod be preaented on a continuing basis 
throughout the sUte; that a long-term program be 
implemented to meet the inaervice needa of coor- 
dinators and teachers in the areanaf improvement of 
instrxiction-curriculum development, evaluation, ar- 
ticulation, and deliver systema; and that a series of 
workshopa be preaented in such areaa as aUff devel- 
opment^ career laddersjyid mo)>ility, teaching 
meth^, and counaelin^(Evaluation instrumenU 
and aeleeted mauriala uUlized in the workshopa are 
included in the appen^es.) (JH) 

ED 156 §38 X CE 016 605 

Yaaitfc Sarrlttg Um CoMttMltr RMUatte PmhUc 
Sarrkt Rolae for Ya«H Werken. Plaal Report 

National Child Labor Committee, New York, N.Y. 
Spona Agency— Employment and Training Ad- 

miniatration (DDL), Waahington. t).C. 
Pub Date— Mar 78 

Contract— 21-36-77-12 \ 
Note-<106p. 

EDR8 Pric« MP-90.83 HC46.01 Plaa Poatefe. 

Deacriptort— Bibliographic Ciutions, Community 
ProffamI, .^Employment Progranis, Federal 
Lepislation, Federal Programs, Job Development, 
hfitfh Aaaaaament, ^PrograM Descriptions, Pro- 
gram. Planning, ProjecU, * Public Service Occupa- 
tions, *Work Eapcrience Programs, ^Youth 
Ertipfoyiynt ^ 
IdentiftofS^CoinprehenRive Employment and 
Traihing Act 1973; School to Work Transition, 
United Sutea, Youth. Employment and Demon- 
stration Proiecu Act 
^ This report on youth employment programs is in- 
Undad tolielpt prime sponsors and program opera- 
toft imptcmciU innovative youth employment 



efforu under the Comprehensive Employment and 
•Training Act (CETA) and the Youth Employment 
and Demonstration Project Act (YEDPA). The 
content is in two, chapters. Oiapter 1 covers the 
introduction, meeting community needs, recogniz- 
ing needs of yoWth, sUff, and project elcriients. Jte 
second chapter, comprising most of the report, pro- 
vidi^ brief descriptions of work experience projecU 
(many of whicK involve aduiU but can be adapted to 
meet the needs and abilities of youth)^tn the follow- 
ing ten areaa: housing, health, environment and con- 
servatiorfTtbcial services, public sa^ty, public 
'^rks, cultural and beautiflcation, education, eco- 
nomic and community development; and clerioal 
and administrative. Each of the many projecU cov- 
ered includes project tiHe, city and/or sUte; biblio- 
graphic citation^ and description. A bibliography 
containing 136 references is atUched. (EM) 
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GaJ^^Uaas a»d MiaUittM SUadarda forl9peraHoa 
. of Taaas Proprietary Schools. (Reriaed.) 

'^Texaa Education Agency, Auatin. Div. of Proprie- 
tary Schools and Veterans Education. * 
Report No.— TEA-Bull-739 
Pub Date— Nov 77 
Note— 59p. 

, EDRS Price MF^0.g3 HC-$3.50 pias Poats«e. 

Deitriptors— AccrcdiUtion (Institutions), Ad- ^ 
miniatrator Guides, ^Guidelines, Hearings, Pro- 
gram Guides, ^ProprieUry Schools, Suto 
Legislation, *Sute SUndarda 
Identifiers— Texas, Texas Proprietary School Act 
This guide, prepared to assist owners and manag*- 
ers of proprieUry schools in Texas in applying for 
and obtaining approval by the Texu Education 
Agency, provides guidelines and mininnim''sUnd- 
arda of practice for proprieUry schooPoperation^ 
First, the guidelines arc discussed in terms of defini- 
tions, exemptions, general provisions, certificates of 
approval, and permiu for represenUtives. Focus of 
the second section is on minimum sUndarda for the 
operation of proprieUry sohools and includes per- 
sonnel, admission requiremenU, conduct policy, 
tuition and fees, cancellation and refund policy, in- 
structional program daU, advertising,- minimum 
progrefM and attendance sUndarda, financiai^subil- 
ity, maximum pupil-teacher [stio. and recordi, The 
third section deals with hearings belore the Com- 
missioner of Education and covers topics, such aa 
nature of belongs and appeals, servicie of pleadings, 
prehearing conference, notice of hearing, order of 
procedure ft hearing, reporter, subpoenas, proposal 
for decisions, and motions for rehearing. Then fol- 
lows a section On appeals to the SUte Board of Edu- 
cation for contested cases arising under ^the Texas 
ProprieUry School Act and includes procedure for 
.appeal, testimony and evidence, decisions, and're- 
''heading. The last section covers the Texas Proprie- 
Ury School Act, inctiiding general provisions, 
" general powers and duties, authorized operation of 
Khools, appeal, claaa action suiu« and funding. 
(EM) 
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Note— 25p.; Maps and charU in this document may 
not reproduce well 
* Available from-^Si^rintendent of DocumenU, 
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Oescriplora- ♦Equal Opportunities (Jobs), federal 
Legislation, Minimum Wage, Personnel Policy. 
♦Sex Discrimination, ♦Sute Legislation, Work 
Environment, Working Hours, ♦Working Women 

Identifiers— United States 
" Tbis booklet summarizes sUte labor laws of spe- 



cial interest to women and highlighu trends evi- 
denced in the past dozen y^ars. Although focus is on 
SUte laws^ information is provided on their federal 
counlerparu to the ^^tcnt neaded to clarify, the ef- 
fect of the SUte enactmenu The content covera 
minimum wage, premium pay (br overtime, equll 
pay, fair employment practices. Title VI 1 (the equal ^ 
employment op()jortunity section of the Federal 
Civil Righu Act of 1964t, maximum hours, nigh- 
twork limiutions, occupational limiutions, weigh- 
tlifting limiutions, limiutions on employment 
before and after childbirth, meal periods, rest peri- 
ods, seating, occupational safety and health* and* 
decisions ahead. The appendiV includes the baait 
proviaions of title VI 1, guidelines on sex discrimina- 
tion iasued under that law, and a chart showing the 
current sUtus of labor laws affecting women in each 
state. (EM) 
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Descriptors— Associate Degrees, ♦Course Content, 
Course Objectives, Curriculum Development. 
♦Electronics, ♦Electronics Industry* ♦Electronic 
Technicians* ♦Needs Assessment, Skill Analyi^ii. 
Surveys, Technical Education 
Identifier*- MinnesoU, Wisconsin * 
In order to. prepare an up-to-date iilatrumenu 
course and provide daU on which to publiah a t^t 
for an associate degree electronics curriculum, the 
investigator of this study (a competency analysis) 
surveyed twenty-four WiKonsin- and MinnesoU- 
based firms to identify job entry skills expected of 
electronics ^technicians. Of the firms' surveyed, 
twenty-two employer /supervisors and twenty-one 
*^ technicians ranked instruments, competencies, an^ 
general electronics concepts. Their combined opin- 
ions showed that five instrumenU (digiul voltmeter, 
analogue voltmeter^ oscilloscope with triggered 
sweep, D.C. power supply, and recorders /printers) 
should form the core of an instrument course. Con- 
cepu^relattng to grounding acfl i^curacy were alao 
considered to be a part of the baaic groundwork. 
Prom thia competency analysis an instrument 
course was identified. Two of the five conclusions 
presented were that it was possible lo^jdantify in-, 
strumenu and competency priopil&^by ualaf^ a 
competency analysis and that tji^e^rocess of comp 
tency analysis pf^vides inatru<ftors with information 
. on which to build or revis^ an instrument course. 
(DaU collection instrumenU are included in^e ap- 
pendix.) (JH) 
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Descriptor*— Asian Americans, BlaCk Employ- 
m^t. Black Studenu, ^Comparative Sutistica, 
* Employment Trends, ♦Enrollment Trenda, 
Fbmalea, ♦Graduate Surveys, ♦High School 
Graduates, Males. Post Secdndary Education, 
♦Private Schools, ♦Public Education, Spanish 
Americans, Vocational Education 
Compared in this document are the poat-high 
school activities of the 1972 and 1973 graduates 
from public and nonpublic high schools in Pennsyl- 
vania. Areas of comparison were (1) enrollment in 
a postsec^ondary degree-granting institution <PD01) 
vs. other activitlea (enrollment decreaKd by*),]72 



.36 



Dociun^nt Rcsiunes 



■tudents from I97i to 1*973; the number Hndini 
work IncreM^d ■lightly; 750 fewer itudcnu cnlcrccl 

. the miliUiV); (2) public vi. npnpubUc high ichool 
gr»du«te« (40% public vi. 54.5% privitc ichool 
gTAduatei enteircd ■ PDOI, md 3.5% vi. |.7% en- 
tered the arpicd forces); (3) t)ublic high school 
graduatet by $fix (in almoit equal number gra- 
duated, but 2, 1 80 fewer women entered a PbOI and 

» left th^;. alate, more entered, an awociate degree- 
graptiQg bu^esa school); (4) |973 public high 
achool traduatea by race and sex (regardless of race, 
more males attended a PDGI; the majority of Ori- 
ental ^Americana went to college, whereas the per- 
cenuge of Eflacka wu below that of all graduatea); 
(5) poet high achool activities of public academic 
program gracCuatet (of the 38% in academic pro* 
grams, 50.1% were male; the mljority ofOrienUl 
Americans were in academic programs; Black and 
Spanish Americans were underrepresent^d); (6) 
post high school activities of public vocational -teqh- 

'nical program graduates (35% of 1 972 graduates and 
40.4% of 1973 graduates were vocational-technical 
atudenu, but only 12.5% attended PDQIs); and (7) 
1973 graduates and employment (31% employed 
with 1 3% of that toUl.from nonpublic schools; more 
females had received vocational training; the pro- 
portion of Blacks and Spaniah Americans who cn^ 
tered the labor force was about the^same u for all 
graduates, though a much smaller proportion of 
these were from academic programs; and less than 
8% of Oriental American public school graduates 

. worked immediately.) DaU tables are appended. 
(VB) 
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Descriptors— Business Responsibility, Community 
Cooperation, •Community Involvement, Confer- 
ence Reports, •Cbo^rative Planning, Educa-. 
. tional Responsibility, Faculty Development, 
•Industry, Inservice Teacher Education, •Ubor, 
School Industry Relationship, •Suft Improve- 
ment, State of the Art Reviews, Sute Programs, 
•Sute wide Planning, •Vocational Education 
Identifiers— United States 

This report aummarizes the proceedings of a tech- 
nical assistance conference held for thirty voca- 
^onal education representatives from ten states. 
The goal was the development of plans of action for 
increasing the involvement of business, tndystry, 
and labor in vocational education personnel dev6* 
lopment programs. Section I contains five confer* 
ence papers on atrategies for involving business, 
industry, and labor in personnel development. The 
titles of these papers are ( I ) Role and Responaibiiity 
of InduaCry In the Professional Development of Vo- 
cational Educators, (2) Using Community-Wide 
Collaborative Counclla for the Professional Devel- 
opment of Vocational . Educators, (3) Working Ef- 
fectively with the Community Power Structure, (4) 
Using Advisory Committees Effectively or Fifty 
Waya to Get More Out of Your Advisory Commit* 
tee, and (5) Can Labor Play a Meaningful Role in 
Vocational Education Suff Development? The !ie- 
cond aection provides aUtus reports and p4ana of 
aotkona for the ten participating autea. Each of these 
atatt reports aummarizea current efforts (state-of- 
.the-art) to utilize business industry-labor InpuU in 
vocational education personnel developt^^nt pro- 



grsms, identifies gsps snd deficiencies' in this effort, 
and presents^ plsn of sction for the coming year. 
The last section summarizes a panels discussion on 
faciliutors and inhibitors in implementing voca- 
tional education.staff development plans involving 
busineu, industry, and labor. (EM) 
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als, •St^ Improvement, Teacher Workshops, 
•Vocational Education Teachers, Work EJt|^ri^ 



ence Programs , ^ /' 

This handbook is designed to help staff develop- 
ment persons, departments, and agencies use/van- 
ous educational approaches to involve bysiness, 
industry, and labor in the professional development 
of vocational educators. The content is in ten chap- 
ters, and each one includes one o/ all of the follow- 
ing: rationale, benefits, content (includes planning, 
implementihg, and evaluating), selected referencea^ 
and resource materiala (a variety of forms, letters, 
.auggested jfrocedurei, and other similar aids that 
would be useful to vocational educators). The titlea 
of these chapters are (I) Suff Development Pro- 
grama with Inputs from Business, Industry, and La- 
bor, (2) Workshops and Conferences-Effective 
vehicles For Suff Development, (3) Cooperative In- 
ternships Contributions to Suff Development, (4) 
Structured Occupational Experiences- EsUblishing 
Structured Occupational Experiettces Involving 
Business, Industry, and Labor, (5) Personnel Ex- 
change Programs between Business-Industry-Labor 
an4 Vdcational Education, (6) Advisory Commit- 
tees- EsVijjlUhing Educational ^Advisory Commit- 
tees Thallnvolve Business, Industry, and Labor, (7) 
Resource Persons from Business, Industry, and La- 
bor, (8) Site Visits Arrange<LwUhBiisiness, Indus-, 
try, and Labor, (9) Resource Development-Support 
from Business, Industry, |ind Labor, and (10) Eva> 
luating the Suff Development Progra^. (EM). 
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Identifiers— Michigan r 

To asceruin Ukt effectiveness of the inservice sp- 
proBches utilize<Ngi the origins! Michigan Voca- 
tional Education Alvisory Committee Project, a 
follcywup sute survey was conducted. The original 
project, to im^ove the operating effectiveness of 
vocational education advisory committees through- 
out the sute, involved v(.l) development of a guide 
to provide inservice education for vocational direc- 
tors, teac(ier-educators, teachers, and advisory com- 
mittee members', (2) a series of fifteen regional 
workshops t9 acquaint teachers and administrators 
with material^ and techniques, and (3) utilization of 
second- party trainers as workshop leaders for a se- 
ries of additional workshops. Analysis of dau 
showed that 90% of the 900 participants received 
the Guide for Effective Utilij^tion^of Advisory ^ 
Committees; three-fourt})s felt it was useful; voca- 
tional administrators expressed a need for more in- 
formation on the Sute Plan and ongoing vocational 
technical programs; many teacher-educators are not 
updated to developments in the field; advisory com- 
mittee members are not knowledgeable in* some 
areas of their involvement; and the Kcond-party 
trainer approach was effective due to the person-to- 
person communicatioi^ lines that developed be- 
tween teachers, administrators, and s<^cond-party 
trainers.^ecommendations include continuation of 
the second-party trainer^approach for both inservice 
and for information dissemination. (Over half of the 
report consists of daU ubles and appended survey 
materials.) (JT) 
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Available from— Iowa Department of Public In- 
struction, Career Education Division, Grimes 
Sute Office Building, Des Moines, Iowa 50319 
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Descriptors- ^Consumer Economics, Dsily Living 
Skills, Poods Instruction, *Handicapped Stiih 
dents, •H<)me Economics, Individualized Instruc- 
tion, Instructional Materials, Juntor High 
Schools, Learning Activities, •Learning 
Laboratories, •Mainstreaming, Sewing Instruc- 
tion, Small Group Instruction, Student Character- 
istics. Student Needs. Teaching Guides, 
•Teaching Procedures 
^ The purpose of this guWe is to provide ass^tance 
for home economics teachers in gaining insight in 
working witl\ mildly disabled students as individual^ 
and as members of a mainstreamed class. Preceding 
the four msjor parU of this document are descrip- 
tions of the followingjxlated elements: characteris- 
tics of eighth and ninth grade students and 
prdvtaions for their needs (including typical mild 
menully and /or physically disabled learners); sduit 
ykills for living; group lesrning centers snd group 
learning center teaching <moduHts. The objectives, 
generalizations, and basic concepts of the lesrning 
center teaching module presented in this document 
are outlined In part I . Two major plans for develop- 
ing a'^learning center teaching module on the topic 
of consumer education are presented in part 2. (The 
plans are designed to be included in either a foods 
or clothing unit apfiropriate for an eighth or ninth 
grade mainstreamed\ class.) Esch plan includes an 
overview of the" use learning centers, directions 
jar using learning cen^rs, a guide for learning cen- 
ter activities, and tips\ for classroom management/ 
Part 3 conuins the student materials needed for 
group learning centers, and part 4 conuina the 
materials needed by the tescher. (A related doou- 
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Available from— Iowa Deparimenl of Public In- 
ttruction, Grimes $U(e Office Building, De$ 
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Detcriptors — Consumer Economics, ^Handicapped 
Students, ^Home Economics, Individualized In- 
itruction. Junior High Schools, ^teaming 
Laboratories, Mainitreaming, Small Group In- 
struction, ^Teaching Methods 
To help Home Economics teachers prepare for 
the mainstrepming of liandicapped 8tudenu» a study 
was conducted based on the following objectives: 
(1) to cni^ourage teachers to be willing to work. with 
disabled studenu and to view these studenU«as 
worthy individuals having educational needs that 
' the teacher can assiit thtm in meeting; (2) to iden- 
tify essential' skills for independent living, family 
living, and career; (3) to develop two or more in- 
Itructional procedures/ technique^ for students with 
varying mental and'physical abilities in grades eight 
and nine; (4) to assess the effectiveneti of the deve- 
loped instnjctional procedures /techniques for 
teachers working with both typical and mildly hand- 
icapped itudents; and. (5) to prepare ^curricular 
guidelines baaed on the findings from the preceding 
^ objectives for dissemination. Group learning centers 
were selected u\n effective teaching/learning 
Strategy for use in the mainstreamed iblasaroom. 
Three model plans for uaing this itrategy were deve- 
loped, pilot-tested, and compared for si^nincant dif* 
ferences between platli in cognitive achievement 
apd in student attitudes. Teaching attitudes toward 
the teaching /yieaming strategies were slso eva* 
luated. DaU revealed that cognitive growth oc- 
cuned for both the/ typical and mildly mentally 
disabled students and that all attitudes toward the 
learning cetiter strategy were generally positive. (A 
related document^ CE 016 745» provides a deUiled 
description of the learning center strategies and the 
instructional materials.) (BM) 
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DeacripCora^* Economic Facto^ ^^onomic Re- 
search» ^Employment* Employment Opportuni-^ 
ties, Empjidyment Patterns, * Employment 
problems^ Federal Le^slation» ^Federal Pro- 
grarfUt ^Job Development* Lfbor Markets Man- 
power Needs, * Manpower Utilization, Needs 
Asa^ment, ^Policy Formation, Racial DiKrimi- 
nation, Sex Discrimination. Time Perspective, 
Unemployment. Welfare 
^Identiner»— United Sutes 
;' Written under a contract with the National Com- 
misaiofl for Manpower Policy* this book conUins 
eight chapters (flMh by a separate author) intended 
to aid in charting a national employment strategy 
and asaesalng the^'gofl of fiill employment. Three 
main themes that pervade the book are (1) the re- 




sponsibility of the federaLgovemment to create jobs,- 
the shaping of govef^mentAl and nongovem- 
[tal policy to eliminate job discrimination 
women and minorities, and (3) the limiu of 
nded job program and alternative* methods 
of providing support.. In the first three chapters 
lyfoses Abramovitz, Robert M. Slow, and Arthur M. 
Okun review the reasons why the federal govern- 
ment has been so slow in recognizing the employ- 
ment problem. Then, Lloyd Ulmsn describes 
traditional manpower policies and emphasizes tha^ ' 
a well designed and implemented policy would 
broaden job opportunities for the disadvantaged. 
Both.Barbara R. Bergmann and Andrew P. Brimmer 
continue this diKussion of the effect of expanded 
employment on women and blacks, summarizing 
the nature of discrimination, the economic progress 
of minorities to date," and the need for further gov- 
ernmental effortsi In concluaion* Robert >. Lamp- 
man and Juanita M. Kreps consider two problems 
related to employment: first, the continuing need 
for welfare systems (income transfers) despite thf 
succeasfulness of a federal job creation program, and 
second* the need for greater freedom in the timing 
of work in the life cycle and the extent to which 
people work. (ELG) 
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The new NIB (National Institute of Education) 
projecu. Compensatory Education Study (Hill et 
al., 1976, 1977a, 1977b) and the VocaUonal^uca* 
tion Study (David et al., 1 978), along with an earlier 
Safe Schools Study, are being considered in the 
evaluation commMnity. as potsible new paradigms 
for research. Results of previous evaluation studies 
reveaj several problems, among which were overly 
technical flndings, rep9rts arriving ic>o eariy or too 
late, pooriy designed ^valuations,^''data requested 
only to bolster previous positions, etc. Characteris- 
tics for the new evaluations involve direct routes to 
Congress, considerable time allocation; and absence 
of constraints in the legislation on the design* meas- 
ures, or analysis. Despite the improvements in the 
approach to evaluation* several problems are still ' 
encountered: (1) Congress often indirectly affects 
the evaluation paftsdigm when committee member- 
ships change, resulting in a lack of Knowledge con- 
cerning the design of a project and iu purpose,^ (Z) 
although an agency chosen to handle mandated* stu* 
dies needs to be able to quickly hh^e and fire person- 
nel to procure>talent for short periods and toquickly 
eon tract work* staffs to manage projects muat be 
accommodated within agency ceilings* job expendi- 
# tufet must be negotiated with Congress; and inhibit* 
ing civil seWice procedure muat be followed; (3) 
difTiculty is encountered by evakiatlon teams who 
must effect 'communication with diverse groups 
within an organization; and (4) mandated studies 
cannot conflict. Though there is little research on 
/ mandated studies* .it is concluded that evaluation 
cannot evolve quickly and adaptations muat be 
made while the evaluation is in progress. (VB) 
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Provided is a guide to individualizing instruction*, 
in vocational education. Background infom\ation 
on the Alternatives Approach to Individualization 
in Vocational Education (AAIVE) Project ♦nd an 
inirpduction to the publication are presented in sec- 
tion 1. Section II conUins a glossary of terms used 
• in ^KTMlindbook and in the literature pertaining to 
individualized instructionx»Section III provid^i^A 
system to identify the 9urrent li!ve^of individualiza- 
tion in a classroom: a questionnai?e to ascertain the 
- main element» of an instructional program and a 
, chart to demonstrate where the elenvnis fit into^he 
■ broad framework X»f individualized ipstruction. Sec- 
. tion IV discusses possible iuues encountered in 
developing a program: administrative support, • 
facility usage* plsnning time* ^eduling, resource 
Mlection, implementation promn, teacher-depend- 
ent and special needs studentsr Section V presents 
steps to individualizing a program: developing the 
curriculum* needs as^ment. job family cluatering* 
analyzing tasks* crekting instructional objectives* 
selecting learning experiences* developing evalua- 
tion techniques* recor4k)0l^piag and foUowup* and 
putting the compooenu togfether. Section VI Is a 
resource and bibliography se<jtion incltlding list%of 
model programs* infohnition and resource centers, 
handbooks* catalogues, books and other publica- 
tions relating to individualized instruction. Informa- « 
tion on where to obtain or locate the li^ormation is . 
provided. Section Vjjl lists. AAIVE project par- 
ticipating programs and administrators and cdnsult- 
anu in the New Hampshirp State Department of ' 
Education* VocationW-Technical bivision;*the sec- * 
tion also describes writing behavioral objectives, 
outlines characteristics of different forms of media* 
anid explains how to use the Dictionary of Occupa- . 
tional Titles and Vocational Education and Occupa- 
tions. (JH)' 
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Identi/iera^Oklahoma ^ 

One thousand eighty-two ^dulu in Oklahoma 
w^re conUcted for telephone interviews to deter* 
mine their perceived^ needs for vocational educa- 
tion. Based on 853 res|k)nses. the findings include 
the following; the two most convenient times adulu 
are available for training is on a weekday in the 
morning or evening; the majos barrier that limiu 
participation (n a training program is the lack of 
child care fioilities attaining institutions; twenty- 
three pettent of the rApondenU were Interested in 
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leisure time educttion; the UVgeit type of leisure 
Umc educiiion ihai'adulu were interested in was for 
iru indcrsfU; the Proporticm of tduitt interested in 
skill frsininf or leisure time education decreases ms 
•|e increases; s larger proportion of female^ are in- 
ittjflUdin both akill triining and leiaure time educa- 
tion than males; a larger proportion of adulu 
working part-fimc are intec^sted inleisurelime edu- 
cation; and the proportion of adults interested in 

• leisure time education increases as the number of 
yeirs of education increasea. (THia report includes 
thirty-seven ubles. The interview questions in s 

^ flowchart format presenting the ijyquence in which 
questions were uked a;id the interview response 
sheet are apptnded.)^(EM) 
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Descriptors- Business Education, Communica- 
tional Cunlculum Ouides, ^Distributive Educa-^ 
tioT^ Economics, Educational Objectivea, Human 
' Jielations, Job Skills, •Learning Activities, Man- 
agement, Alar keling, Mathematica, *Merchan-.^ 
<lising, Occapational Information, Poet Sedk)ndary 
Education, Producer Services, •Resource Materi- 
als, •Heuiling, Salesmanahip^ Sal(^ Occupations, 

« Secondary Education ' 
'Trfia docifment ta one of four curriculum guides 
esigned to provifle the curncufum coordinator 
^ with a basia for planning a comprehensive program 
in the field of marketing as well as to provide mar- 

* kiting and distributive education teachers with 
'maximum flexibility. Introductory information pro- 
vides directiona for using the guide and information 
on careers in general reuil merchandising. This . 

• guide covers the following eleven areas of instruc- 
tion: advertising, communications, display, hurflan 
relations, marketing economics, . pianagement. 
mathematics, merchandising, operations, product 
and/or service technology, and selling. The basic 
format for each instructional area is the same and 
containa the following elements: cluster instruc- 
tional objectives to faciliute the^irganization of in^ 
atruction; the essential common and specialised 
competencies; suggested leariiing^ctivities; and ref- 
erences. Thia marketing "series ini;ludes a master 
guide on general marketing (CE 017 042) and three 
curriculum gljides which cover general fetfiil mer- 
chandiaing (CE 017 039), wholesaling (CK 017 
040), and food marketing (CE 01 7 043). A planning 
guide (C:E 0 1 7 04 1 ) accpmpanies this series and fpur 
related business curriculum guides (feD 114 560, ^ 
ED 133 434, and ED 146 356057). (BM) 
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^ lion, Economics, Educational Objectives, Human 



Relational Mob Skitla, * Learning Activities, Man- 
^ ageipent, ^Marketing, Mathematica, Merchandia^ 

ing. Occupational Information, Post Secondary 

Education, Producer Services. ^Respuri^ Mated- 
' ala, Saleamanship, Secondary Education, 

* Wholesaling 
, This document is one of four curriculum guides 
designed to provide the curriculum"^' coordinator 
With a basis for planning a comprehenaive program 
in the field of markeHng u well u to provide mar- 
keting and distributive education teachers with 
maximum flexibility, Intrpductory information pro« 
vfdes directions for using the guide and information 
on careers in wholesaling. This guide covers the 
fpUowing nine aceas of inatruction: comny^nica- 
tions, human relationa, marketing economica, man- 
agemerit, jTiathematica, merchandisii)g, operationa, 
product and/or service techiiology,^nd selling. The 
basic format for each inatructional area ia thf same 
and conuina the following elements: cluster inatruc- 
tional objectives to facilitate the organization of in- 
atruction; essential common and apecialized 
competencies; auggested learning activities; and ref- 
erences. Thia marketing series includes i('master 
guide on feneral marketing (^E 017 042yand three 
curriculum guides, which cover general reUil mer- 
chandising (CE 017 039)^' wholwwOing (CE 017 
040), and food niasketing (CE 01 7 043). A planning 
guide (CE 0 1 7 04*1 ) accompanies this series and four 
related business curriculum guides (ED 114 560, 
ED 133 434, and ED 146 356-357). (BM) 
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Thia planning guide in marketing and distributive 
education is designed to provide the curriculum 
coordinator and instructor with a basis for planning 
a comprehensive prograrn in the career field of mar* 
kcting. Such programa require competcncici^ in 
sales, sales promotion, buying, transporting, storing, 
financing, marketing research, and management. 
The guide provides information in the following 
areas: need and &ope of comprehensive marketing 
and diatributive education programs; the cOmpeten- 
cy-based curriculum; the secondary school cur- 
riculum; arliculation; community college 
curriculurA; and the program planning prwcss. 
Eight curriculum guides have been developed to be 
uked in conjunction with this planning guide and 
cover the following career areas: general marketing; 
general reUil merchandising; ftM marketing; 
wholesaling; small business'ownersnip and manage- 
ment; clothing apparel and accessories merchandis- 
ing; home furnishings ■ merchandising; and 
lodging-recreation and tourism (hospitality). (All 
eight .currlculum guides arc available in iie ERIC 
System CE 017 039-040 ind 017 042-043, and ED 
1 14 56b, ED 133 434, aod ED 146 356 357.) (BM) 
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Descriptors— Business Education, Communica- 
tions, Curriculum Guides, * Diatributive Educa< 
tion. Economics,* Educational Objectives, Food 
Stores, Human Relations,** Job Skills, ^Learning 
ActivitiM, Management, ^Marketing, Mathemat- 
ica, Merchandising, Occupational Information, 
Post Secondary Education, froducer Services, 
* Resource Materials, Reuiling, Saleamanahip, 
Secondary Education, Wholesaling 
Thia-'general marketing curriculum guide is the 
master publication in a series pf four^curriculum 
guides. The series ia designed to provide the cur- 
riculum coordinator with a basia for planning a com* 
preticnaive program in the field of marketing u well 
as to provide marketing and diatriSufive education 
teachers with maximum flexibility. This guide 
ahould be atudied carefully before using the other 
guides (CE 017 039-040 and CE 017 043), The 
introductory section of thia guidt contains instruc- 
tiona for using all four guides, a bibliography for 
instructional materials referenced in all the guides, 
and a competency curriculum planning grid which 
indicates by inatructional area all the com^tencies 
and in which guides they are located. This guide also 
conuini the competencies and learning' activities 
which are common to the thcee marketing occupa- 
tiom covered in the other guides: food marketing, 
wholesaling, and general retail merchandiaing. 
Common competencies and learning activities are 
Tdentified for the following instructional areas: com- 
munications; human relation^; marketing/econom- 
ics; management; mathematics; merchandising; 
operations; product and/or service technology; and 
selling. A cluster instructional objective, auggested 
learning activities, and references are provided for 
each competency. A planning guide (CE 017 041) 
accompapies this series and four related business 
curriculum guides (ED 1 14 S60, ED 133 43S, and 
ED 146 356057). (BM) 
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This document is one of four ,curriculum guides^ 
desigried to provide the curricifum coordinator 
with a basts for planning a comprehensive program 
In the field of marketing as well as to provide mar- 
keting and distributive education leachers with 
maximum flexibility. Introductory information pro- 
vides directions for using the guide and information 
or) careers in f(K>d marketing This guide covers the 
following eleven areas of instrojction: adv^rtiaing; 
communtcationa; display; human relations: mar- 
keting / economics; managemen t; mathematics; 
merchandi.sing; operations^ pro<fuct and/or service 
technology; and selling. The basic format /or each 
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infttmctiofiftl are« ia th^ time And conuint the fol- \ 
towing elemenU: clutter iiuirlictional objective^ to 
faciUute the org»n(zation of inttructidn; the en^eti- • 
tUl ciffiir^orf and specialized competencier» sug^ 
gtftedy learning activitiet; and referenced. This 
marketing leriea iitcludei a matter guide on general 
marketing (CE-'0l7 042) and three c)irriculum 
>guidef which cover general retail merchandizing 
(€& 0 1 7 039); wholetaling (CE 017 040), and food 
marketing (C^ 017 043). A planning guide (CE 017 

« 041) accomD(anie» thit teriet and four related biiti- 
neu curriculum gutdet (ED H4 $60» 133 434 » and 

• 146 356<3?7). (BN4) . . 
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Family Characterittics, High School Students, 
Occupational Choice, ♦Race, ♦Seniors, State Sur« 
veya, ♦StOdtnt Characteristics. 'Student InteresU, 
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Identifiers — Indiana p 

To identify and compare the characteristics and 
career plant of high school seniors in Indiana as a , 
batit for program planning and improvement, d|tta 
were obtained from 49,663 seniors enrolled in 354 
Indttna high schools in the class of^97$. Compari- 
lont of the daU were made by race and by type of 
program enrolled in (i.e., Vocatiotf)il Education, 
Butinett Education, College Prepa[;^tDry). The dau 
collected covered the following areas: characteris- 
tics of studenta including sex, race, area of study, . 
and grade average; plans of seniors after graduation 
from high school; seniors* career or occupational 
choices (including: Occupation or cAmxhosen; 
reaaoni for making that particular choice; ioltrccs or 
. persons moat helpfiil in making choice: and defmi- 
tiveneu of plant); reasont why some te'niors do not 
plan to continue their' education or plan to delay 
further education after graduation from high school; 
information about those ttudenu who do plan to 
continue their education, tuch at preferred methods 
of flnanciiig. college choice, etc.; characterittics of 
the aeniort* heads of household (including relation- 
thip, higheat level of education atuined, and occu* 
pation). ^ addition to the sUtistical Ubles 
preaented in this document, histograms are also in- 
cluded.) (BM) 
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Identifiers— Virginia/ 

To develop a plan for competency basedindustrial 
arts buMculum in Virginia, three objectives were 
set: (1) to survey conywtency based curriculum 
developments in oth%r^sUtes and prepare a caulog 
format; (2) to plan and coordinate a competency 
based curriculum planning conference; and (3) to 
specify procedures for completing catalogs for in- 
dustrial arts competencies with criterion references 
for application and inservice. Of the thirty-three 
states responding to the initial survey, eleven in- 
dicated they were working with^comptetency based 
instruction at th<i state Jevel. From information 
gathered from these respondents a competency 
caulog format was prepared. On May 22, 1978, a 
conference on curriculum planning for competency 
based instruction in industrial aru^ education was 
held to assist individuals who had been app<nnted to 
advisory committees for the development of compe- 
tency catalogs. Individuals were trained to work in 
small groups to advise the writers of catalogs for 
' industrial arts education dourses which are included 
in the Virginia MoJel Plan for Industrial Arts Edu- 
cation>AU' materials were reviewed by the Indus- 
trial Arts Education Service and ^vill be used by 
future research groups in. their catalog development 
tasks. It was concluded that competency based in- 
struction is a viable means of improvement and ac- 
countability in industrial education for Virginia, and 
it was recommended that fifteen catalogs of criter- 
ion referenced tasks be developed for all approved 
industrial arts pro{(rams for the public schools of 
Virginia. (Author /JT)^ 
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Humanities, ♦Learning Activities, Manufactur- 
ing, Marine Technicians, ♦Mental Health, ♦Occu- 
pational Clusters, Office Occupations, Public 
Service Occupations^ Secondary Education 
This supplement to ninth gradXmental health 
units relates mental health to the following occupA- 
tional clusters: agribusiness and natural resources, 
environment, health, marine science, communica- 
tions and media, business and office, marketing and 
distributtofi, t>ublic service, transportation, person- 
nel services, consumer and homemaking education, 
hospitality andv recreation, arts and humanities, 
manufacturing, and construction. For each occupa- 
tional cluster ther^ is a brief discussion defining how 
that dusker relatet to menul health and a project 
suggestion, which is suitable for individual or group 
participttion. Many V the project activities are« in 
terms of time, capable of bcTing expanded or com- 
pressed. An introduction* which generally discusses 
mirntal health ^tthin various occupations* serves to 
ortent the student t^the cket. (VB) 

ED 156 W4*X^T CE 017 151 

AaaeaalMg tlie HPHb^ity of Larife-Scale Counter- 

cycUaU Jo$-t^aHon. Final Report, Volune h 

Orerrlew and SsMmary. 

Urban Inst., Washington, D.C. 
S'pons Agency— Department of Labor. Washington, 
DC 

' Pub Date- 27 Jun 78 

Contract— DOL-20^1 1-77-18 . 
Note— 44p.; For related documents ^ee CE 017 
152-153 



EDRS Price MF-$0.83 HC-$2.0i( Plaa Postage. 

Descriptors— ♦Cost Effectiveness, Employment 
Opportunities, Employment Problems, ♦Employ-*^ 
ment. Programs, Employment Projections, Feasi-"* 
bility Studies^ Federal Government, Federal 
Pro||rams, t/ob Development, Labor Market, 
Program Costs, ♦Program Effectiveness, Public 
''Policy, ♦Public Service Occupations, Unem- 
ployed 
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The feasibility of large-scale, counter|yclical pub- 
lic job-creation was assessed. Focus was x)n how 
many job-creating activities could be undertaken as 
well as the job-creation potential and costs of these 
activities. Data was collected through field visits 
made to Washington-based federal goverdment and 
national organizations and to twenty-four counties 
in cilht of ten federal Dcgions. The findings include 
•the fallowing; 233 potential job-creation activities 
were identified in twenty-one different program 
areas; the largest number of activities were in the 
^^^rogram areas of public works, environmental qual- 
ity, education, social services, and criminal justice; 
and 115 activities, for which onsite job and cost 
estimates coutd be generated, were estimated capa- 
ble of generating three million onsite jobs at a cost 
of approximately $15,000 per ^ob. (This firel of a 
three-volume report contains chapter 1. whi(^pDver- 
views and summarizes the entire study. Volume 2,.^ 
comprised of the second chapter, covers the meth- 
ods and the findings with respect to activities, theii^ 
job-creation potential, and related characteristics. 
The' last volume, containing the ij^naining six chap- 
ters, covers the findings regarding the priorities 
among projects, indirect employment effects, skill 
imbalances, and administrative issues; and sunfima- 
rizes the overall findings, conclusions, and recom- 
mendations.) (EM) 
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This second oPa^hree-volume report of a study 
done to asj^as^me feasibility of large-scale, counter- 
'cycU£>*^blic job creation contains chapter 2 of the 
[ on the methods and findings with respect to 
_ ^creating Activities, their job^creatiort potential, 
and related characteristics. (Volume I. comprised of 
the report's first chapter, overviews and summaria^es 
the entire stwdy. The tMrd volume, conuining the 
last six chapters, covers the findings regarding the 
priorities among projects, indirect employment ef- 
fects, skill imbalances, and administrative issues; 
and summarizes the overall findings, conclusions, 
and recommendations.) Following a brief introduc- 
tion, the content covers past research, identifllation 
of job-creaticm activities, determinants of potential 
job-creation and costs of activities identified, 
lourpes u^d ((^estimate key variables, and methods 
used to estimate potential job-creation and costs. 
The reritainiiyi two-thirds of this document presents 
an overview of the findings folUiwed by detailed 



40 DociunentRMiiinw 



diiiciiwi6ni of the flndingt regarding the job-orea- 
tidn potantiaj of activities in eighteen program 
areas. Among thtu are criminal justice, correC- 
tionaUacilities, and public safety; cultural activities, 
museums, and public libraries; education and school 
related sictivities; energy conservatiori^ environment 
Ul programs; federal government activities; and flre 
protection and prevention. Projects and activities 
identiflad as candidates for large-scale public crea- 
tion in twenty-one program areas and tables of sta- 
tistics by activit'y are appended. (£M) 
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This last of a three-volume report of a study done 
to asseis the feasibility of targe-scale, counterpycli* 
cal public job creation covers the fmdings regarding 
the priorities among projects, indirect employment 
effects skill imbalances, and administrative issues; 
and summarizes the overall findings, conclusions, 
and recommendations. (Volume 1, comprised of the 
repogl's first chapter, overviews and summarizes the 
entire study. The second volume, containing the 
second chapter^ covers the methods and the findings 
with respect to activities, their jobH;reation poten- 
tial, and related characteristics.) The content covers 
the last six ^haptefsMn the report. Chapter 3 on 
esublishing priorities among activity areas covers 
unmet needs, program choices, and a multidimen- 
sional approachao program priorities. Focus of the 
fourth chapter is on estimating the overaU employ- 
ment effect of public service employment programs, 
including an overview Qf the model (estimating off- 
site employment chlnges and accounting for the 
effects of fiscal substitution) and a defining of ac- 
tivity clusters. Chapter ) discusses the methods and 
findings regarding the supply of skills available for 
newly created public jobs» while the sixth chapter 
asaesaes th| potential for skill imbalances. Chapter 
7 discusses seven administrative and operational is- 
sues in implemen(i;ig public job-crest^on programs. 
The finST chapter summarizes the overall flndin|s« 
conclusions. Old policy recommendations. (EM) 
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Available from— National Technical Infbrmation 

' Service, Springfield. Virginia 151 
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Daacriptors— ^Care^ Change, Economic Climate, 
Economic Sutus, Educstionaf Background, Em- 
ployment Level, Emptoym^t Opportunities, 
^Employment PaCtems, Failure Factors, Human 



CapiUl, *Ubor Market, Marital Sutus, Models, 
Occupational Mobility^ Racial Differences, Se«. 
Differences, Success Factors, Undereniployed, 
^Unemployment, *Wages, •Youth Employment,. 
Youth Problems 

Based on the National Longitudinal purveys of 
over 10,000 men and women aged elghteeri* to 
twenty-seven who were interviewed annually from 
1966 through 1971, this study investigates how the 
yoiith Isbor market operates and identifier its man- 
power problems that should be addressed by policy- 
makers. A five-part recursive mbdel is esublish^ 
for the youth labor-market consisting of labor mar- 
ket sutiis, wage determination, turnover, duration 
X)f subsequent unemployment, and wage growth. It 
is found that (1) the relationship betweta educa- 
tional attainment and subsequent labor market suc- 
cess is striking; (2) education has a positive effect on 
wages; (3).job tenure is a deterrent to turnover, but 
job change represenu a deQnite attempt to improve 
economic position; (4) the duration of uneniploy- 
ment and wage growth are directly affected by ag- 
gregate economic conditions since any decline 
disproportionately falls on youth, increasing the du- 
ration and decreasing their earning potential; (5) 
workers generaUy do not remain in jobs below their 
capabilities; and (6) competitive forces rule the 
youtMob market with productive capabilities b^ing 
rewardal and workers who initially earn less than 
their potential increasing their wages over time. 
Comparisodf are drawn between early market en- 
trants and coUege-goers, the employed and unem- 
ployed, blacks and whites, men and women, married 
and unmarridll workers, and particular occupations. 
(ELO) 
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Raport* 

American Institutes for Research in the Behavioral 
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Contract— 20-11-76-54 f 
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Available from— National Technical Information 

Service, Springfield, Virginia 22191 
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Descriptor— Career Change, Economic DiaadvSn- 
tagement. Educational Needs, Employment 0{v- 
portunities. Employment Practices, 
^Employment Problenu. *Equal Opportunities 
(Jobs), Federal Legislation, Minority Oroupa, 
^01der<Ad(Uu, Part Time Jobs, •Pblicy Forma- 
tion, /^ublic Policy, Research Criteria, ^Research 
Needs, Retirement, Task Perfomaance, Unem- 
ployment, Working Hours. Workiiig Women 
Identifiers— Age Discrimination in ^ployment 
Act 1967, United Sutes 

The study reported here examines the employ- 
ment-related problems of older wurkars and deve- 
lopa a research and development strategy for future 
federally funded projecU. Following an introduc- 
tory section, the content is in fifteen chspters. The 
first chapter covers a number of cHtical policy issues 
and the second coniie^trates on job-related prob- 
lems of older workers. Chapter 3 discusses the fac- 
tors , and* problems associated with retirement 
Health and safety of the ^er workers is the topic 
of the fourth chapter, while the fifth covers age and 
work performance. Part-time work and new types of 
work-time anan|ement^ are the subjects of chapter 
6. Chaplers 7>9 focus on the older working women,' 
older minority workers, and older workers in rural 
areaai^ respectively. The tenth chapter deals with 
employer practices, internal labor market experi- 
encea. n^d-career change, and the role of intermedi- 
ary organizations in meatinf the employment needs 



of older workers. Chapter 11 is concerned with 
training and education, while the subject of chapter 
n is current government programs affecting older 
workers. The Age Discrimination in Employment 
Act is discussed fn the thirteenth chapter. Foreign 
programs and policies arc reviewed in chapt^ 14. 
The last chapter presenU specific priorities for re- 
search projects and rfl|paunends projq^ for im- 
mediate support, 
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Descriptors— ^Ancillary Services, CouikcMng, 
/•Delivery Systenu, ^Employment Prof 
/ Federal Legislation, Federal Programs, HUman 
Services, Job Training, ^Models, Needs, •Ifro- 
grai^ Planning, Unemployed <3k 
'Identiffera— Comprehensive Emptoyinent ahd 
' Training Act 1973, United Sutes 

This monograph is intended to help the operator^ 
and planners of employment an^t^jdng programs, 
particularly those sponsored ldM^B|oQ>Pr«hen- 
sive Employment and Traiiffi|y^^CETA), in 
developing and providing supportive services tp im- 
prove client employability. The lint section, pre- 
sentii^ the purpose of this publication, is followed . 
by a section briefly covering the history of suppor* 
tive services in employmeiit and training program- 
ming, and the implications for present-day 
programs. Saction 3 describes nine individual sup- 
portive services, opportunities and conatraint^ that 
each raises, an d eiamplea . Thcsgrvices covered are 
colmseling, orientation, educational services, tran- 
sportation, physical health services, mental health 
services, child care aervices, legal and bonding ser- 
vices, and uae of local petty cash.fUnda. Section 4 
presenU foiir different models that could be fol- 
lowed ia providing supportive services, the fifth 
section discusses six elemcnU iiMs supportive ser- 
vice plan, including identification and deacription of 
potential clients, determining unmet client needs, 
and setting priorities among unmet needs. A sum- 
mary of the Concluaions is presented in the lut s«c« 
tion. (EM) < 

^ED 156 886 <^E 017 228 

Schnuik Umk 

Working la tlw People's RapabUc of CUm. 
Pub Date— 77 

Note— 17p. 

EDRS Price MP^.83 HC41.67 Pha Postals. 

Descriptors~-Chineae Culture, Cultural Context, 
Economica, ^Employment Practices, Job Enrich- 
ment, Job Satisfaction, Motivation, Organiza- 
fional Development, ^Politics! Attitudes, 
♦Productive Uving, Productivity, Public Policy, . 
Soeial V^ues. ♦Work Attitudes, ♦Work Environ- 
ment 

IdentifiersT-7peoples Republic of Chins 

Primarily the result of observations msife during 
an eighteen-day tour of the People's Reflbblic of 
China (conducted by Profeasor Eugene Oilliom at 
Ohio Sute University), this psper examines work- 
ing conditions snd sttitudes toward work in China. 
Focus in the first half of the paper is on motivstion 
to work in Chins snd how it differs from U.S, stti- 
tudes shout individusl freedom, security, snd job 
satisfsction. Thk economic history of Eaat and West 
are briefiy traoed (as parallel paths out of feudaAam) 
to point up the resulting contrut in poUticsl and 
social context. Noting Chsirmsn M^o's sutement 
thst "Our God is the mssaea of Chinese people,** the 
suthor cites evidence of tlTat philoaophy among 
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woffkm who indicaU that when they die their chil- 
dm will carry on "the ttnMle/* The tecond half of 
the paper it a diicuaaion of working conditions in 
China today Ia termi of the standarda which Mi* 
chaal Argyla lau up in hit book, *The Social 
PhOoMphy of Work**: (1) varied and meaningftil 
work, (2) worker involvement in control of working* 
cohditiona, (3) work appropriate to worker interests 
and abUiUaa. (4) sufHcient job s^urity^ pay, aifo 
sUtua, (5) extrinsic motimtion through integration 
of worker and organizafion goals, and (6) small 
worker grgupf with cohesiveness firom group goals. 
The author commenu on the effectiveness.of Mao's , 
programs and concludes thai the average worker in 
China ftndi'dignity and purpoae to his labor because 
ha knows it contributes to the good of the sute. (JT) 
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Descriptors-Audiovisual Aids. Evaluation. Higher 
Education. *Home Economics Education, ' 
•Home Economics Teachers. •Instructional 
MaterUlft. Interinstitutional Cooperation. •Learn- 
ing Modules. •Performance Based Education. 
•Preservice Education. Projecu. •Teacher Educa- 
tion, Teacher Educators 
ldenti!torf--Virgima 

Described in thU final report^U the deve||(>pment 
of a plan to produce and distribute an instructional 
* package for teaching the concepu of competency- 
based instruction in home economics pre-service 
education programs in the sUte of Virginia. Nine 
Virginia Universities (Virginia Polytechnic InsUtu* 
tion and Sute University. Radford College. James 
Madisoh University. Longwood College. Virginia 
Stale. Norfolk Sute. Hampton Institute. Eastern 
Mennonite CoUege/and Bridgewat^r College), dic- 
ing 1977-78. were involved in the Competency- 
Based Eduea|ion (C$E) pre-service training 
' program acUvitlea coordinated by VPI and SU. Rad- 
ford College and Longwood College patlicipated in 
the field test Students from each institution were 
given the module, worked with it. and filled out 
comprehensive evaluation forms. In ApriU 1978. 
teacher educators repreaenting eight of the nhw in- 
slitutiona (Virginia Sute was abaent) reviewed^ 
model and the fteld teat evaluationa and revised the 
model. In June. 197|. ^h of tlia nine institutions 
was sent copies of the final revised model, a teacher 
gidda. a slide/upe preeanution, transparencies 
which coordinate with the module, and reference 
materials pertinent to the CBB conoapt In addition^ 
single copies of several references purchased by pro- 
ject fimda were housed at VPI and SU. (Appended 
it . a confimice qiiestionnaire regarding CtiE 
malariala and a sample CBB module for classroom 
use with activity sheeu, pre- ahd postteeu. and s 
short rafarewJe list.) (Author/VB) 
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Descriptora— •Auto Mechanics (Occupation). 
Community Collies. •Demonstration Projecu. 
Educational Accounubility. Educational Assess- 
ment. ^Employer Attitudes, Evaluation Methods, 
•Graduate Surveys. Job Skilb, Junior Colleges, 
Personnel Evaluation, Program Effectiveness. 
Program Evaluation, •Questionnaires. Research 
Tools. Trade and Induslrial Education.^Voca- ' 
• tional Pollowup 
Using a sample of all graduates and a randomly 
' chosen group of leavers (those who had completed 
three terms over a four-year period), a study was 
conducted at ChemekeU Community College to 
develop a model survey iiutrument for employers to 
evaluate the automotive technology program. Sev- 
eral stepi^ were followed in the development proc- 
ess, including the creation of a flow chart of the 
Study activities, a literature review, and the Ideniifi- . 
cation and location of previous studenU and their 
employers. (Since tracking former studetiu and em- 
ployers is the most lime consuming and eapensive 
* of these steps, a college wishfng to x:onduct such.a 
survey needs ta have an easy-to-use and accurate 
dau system.) A two-page survey form was pro- 
duced, of which the first page covers general topics 
and is appUcable to any college program while the . 
second page focuses on specific curriculum ques- 
tions. Because of iu design, it can be used by |ny /. 
community college occupational program (1) to ac- 
quire meaningfiil information Orpm employers 
which can be applied to program review and plan- 
ning. (2) to involve a technology advisory commit- 
tee in the follow-up procew. and (3) to latisfy both 
the instructional needs of the college program and 
the guidelines o^be sute and federal govemmenu. 
(Copies of the flo'W chatt and the qMcstionnaire are 
included.) (ELO) 
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Prahlaau In the Faderal Enployae kmpU^y- 
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nttcrlptors— •Affirmative Action, •Employment 
Programs, Employment Sutistics, *Equal Oppor- 
tunities (Jobs), Federal Oovemment,^Federal 
Legislation, Federal Regulation, FemalA, •Gov* 
\ emment Employees, Goverrunent Publications, 
, i Job Applicanu, Minority Groups, Problems, 
•Program EvaluaUonrPuWic ServiceX>coupations 
tdcnflflera— Equal Employment Opportunity Act 
1972, United Sutes 

This report for Congress covers a number of fun^ 
damental but controversial issues relating to the 
overall objectives, directiod, and pace of the equal 
employment opportunity (EEO) program for fed> 
eral employees and job applicanu, including some 
recommendations. The content is presented in ifine 
ohiipters. The first is an introduction covering legis- 
lative background, affirmative action planning, and 
the scope, of this report Chapter 2 on the need to 
resolve ftodamental issues on direction and pace of 
EEO programs bri^ly discusses some basic prob- 
lems, including basic purpose of EEO, intended 
beneficiaries, efforts versus resulu, and goals versus 
quotas. In the thhd chapter, /ocus is on female and 
.minority hirfng^ including autistical information re- 
garding women and minorities in th^ federal work 
farce and barriers to EEO progrea. Chapter 4 dis- 
program organixation ahd resour^es> while 
''"^ the next chapter covers setting affirmative action 
plan employment goato. Chapter 6 on submission, 
review, and approval of affirmative action plans 
focuses on the timeliness Of submitting and review- 
ing pUm, the need for improved Civil Servi^ Com- 
miaaion (CSQ guidance, and the need (f/^ revUing 



review practices. Recruitment efforu and problems 
are covered in the sevetnh chapter and EEO pro- 
gram evaluation h the topic of chapyr 8. The con- 
cluding chapter presenu the probleiA in evaluating 
EEO programs. (EM). % 
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System far Procaeeing Indlvidaal K^ud E^tfloy 
meat Opportanity Dtscrimlnatio. Cempfilnts: 
iMprovewants Needed, Ovll Serrka Caula- 
sian. Report to the Con«raea« 

Comptroller General of the U.S., Washington, D.C. • 
Report No.-FPCD.-7^77 
Pub Date— 8 Apr 77 

Note— 102p.; For related documenU Sfce CE 017 
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Descriptort-^pelivery Systems, Due Process, 
•EmploymW Programs, •Equal Opportunities 
(Jobe), Federal Government, Federal Legislation, 
Federal Regulation, *Govemment Employees, 
Government Publications, •Grievance Proce- 
dures, Job AppKcanU, Management Systems, 
Minority Groups, Personnel Management, Pro- 
gram Admlni#tration, ♦Program Evaluation. Pub* 
lie Service Occupations, Systems Development 
Identiflerf--E<|ual Employment Opportunity Act 
1972, Uni^ Sutes ' 
This repoiW^r Congress recommends improve- 
menu in the flbderal government's system for proc- 
essing the individual discriminstion comptainU of 
federal employees and job applicanu. The content is 
presented in Kycn chapUrs. The hrst, an introduc* 
tion, presenU the scope of review. .The second chsp- 
Ur on sysum planning and implemenution covers 
the placement and structure of the diKrimination 
complaint sysum and determining financial and 
personnel resources.' Chapter 3 discusses the fair- 
ness and impartiality of discrimination complaint 
systems; essentially, complainanu are generally^ap- 
, prised of and afforded their righu, agencies are not 
consistent in re^ectinig or canceling complainu, and 
there is a need to preclude misuM of the complaint 
system. Focus of the fourth chapteris on the resolu- 
tion of complainU; discuased are the need for im- 
proved dau or alternate procedures foi>aesessing 
informal resolution, the basis for and causes of infor- 
mal and formal complaini^. and corrective actions 
of formal compUinu. Chapter 5 on timeliness of 
complaint proceMing djbcusses processing time, fac- 
tors aiffecting the processing of formal complainu, 
and action taken by the Civil Service Commission 
(CSC). The sixth dhapUr covers program reviews 
and evaluation, while the last briefly diseuseas the 
need for ipiproved CSC procedure for handling 
third-party complainu and the need for uniformity 
in equal employment opportunity laws. (EM) 
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portuniUes (Jobs), ^Federal Legislation, Federal 
Regulation,. Government Publications, •Guide- 
lines, Minority Groups, •Personnel Selection, 
Program Developriient 
tdentiners^hSqual Employment Oppt>rtunity Acl 

' 1972, United Sute* 41 " 

This report for Congress discusses the ]>roblem# 
involved in developing, putting into prsctice, and 
^ complying with federal equal employment oppor- 
* tufiity (EEO) guidelines on employee selection and 
makes some recddmendations. It also discusses 
other factors which influenc.e the concept of equal 
employment opportunity and how the concept pan 
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bt rebliMd in employee wlection. The conicnt of 
thia report it in four chapter*. The iniroduclory 
chapter diMuaaea teating for employee aelection, the 
aWl Rifhu Act, and judicial. dcciaiona in testing 
oaaea. Chapter X focuaing on eaubmhing u^form 
gukklinea on employee lelection procedure!, coV* 
era the need for uniform guidelipea, the actiona of 
the BEO Coordinating CouncU (BEOC) toward ee- 
Ubiiahing guidelinea (Includea major diffcrencea be- 
tween EBOCand Federal Executive Agency (FEA) 
guidelinea), the eftecu of inconaiatent guidelinea, 
and reaaona for delay in adopting guidelines. The 
third chapter dbcuaaea other problema in regulating 
employee selection lo achieve EEp, including«re* 
quiremenu difficult to underaund, how lack of rc- 
aourcea hampers compliance,, problema with 
multiagency itandarda, overemphaaia on selection, 
and profeaaional concema about federal guidelinea. 
The laat chapter briefly aummarizea thifacope of this 
report*s review/ The appendix containa a gloaaary, 
profwional teating atandarda and terma, other BEO 
lawa and executive orders,% list of reporu on the 
BEO Act of 1^72, areas in which BEOC and FEA 
guidelines agree, organizationa and individuals con- 
tacted, and aeveral icttera. (EM) ^' 
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Deacriptors— -^Abatractt, Curriculum Develop- 
ment, Educational Rcaeargh, ♦Educational Re- 
aourcea, Federal Legialation, Indexes (Locaters), 
Information Sources, Inatnictionar Matcriala, 
•Reiearch Projecu, Reaearch Reviews (Publica- 
tiona), Reaource Ouidea, Technical Education, 
♦Vocational Education 

Identifiers— United SUtes, Vocational Education 
Amend menu 196S 

Thia. index of vocational educational rcaourcea, 
intended for researchers, curriculum ipecialiaU. 
teachers, administrators, and atudenu, conUins ab- 
atracu of reaearch, inatructional gnd other matcri- 
ala» and fWided propoaala in vocational and 
technicaj education. The content ia divided into 
three aectiona. First, document resumes, ordered 
numerically by ED number, are presented, antf each 
one includea title* author, iponsonng agency, publi- 
cation date, pages, availability from fiRlC Docu- 
ment Reproduction Services (EDRS), coel, ERIC 
descriptors and identifiers, and abatidut. Thcii fpl- 
Iowa section of three indexes in which the docu- 
menu are, arranged alphabetically under subject^ 
author, and mstitutjon. The iMt aection conUins 
refumea of dnioing research and curi Iculum devel- 
opment u funded by th^ Vqcatipnal Educa- 
tion Amendr ion u of 1968. These project resumes, 
arranged alp) iibetically by aUte and by tide within 
each aute, include title, principal Investigator, 
reclpiept institution, project atart and end dates, 
supporting agency, contract and /or control number, 
and project suminary. A Hat of curriculum coordina- 
tion centers an^ reaource coordinating uniu is at- 
tached. (EM) V ^ 
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DeKriptora— ♦Abatracu, Curriculum Develop* 
ment. Educational Reaearch, ^Educational "it- 
aourcea. Federal Legialation, I'ndexea (Locatera), 
Information Sourcea, Instructional Materials, 
•Reaearch Projects Reaearch Rcvicwa (Publica- 
tiona), R|fsource ^<Juidea, Technicjil Education, 
^Vocational Education 

Idcntiflcra-^United SUtea, Vocational Education 
Amendmenu 1968 

Thia index of vocational educational resources, 
intended for researchers, curriculum spectalisu, 
'teachers, adminiatratora, and studenu, conUins ab^, 
stracu of research, inatructional and other materi- 
als, and (iindcd proposaU in vocational and 
technical education. The contcrit ia divided into 
three sections. First, document resumes, ordered 
numerically by Ep number, are presented, and each 
on< includes title, author, sponaoring agency, publi- 
cation date, pages, availability from ERIC Docu- 
ment Reproduction Services (EDRS), cost, ERIC 
dCKriptors and idcntiJJers, and abstract. Then fol- 

> lows a section of thref indexes in which the docu- 
mentir arc arranged tfh|habeticaliy Under Subject. 

< author, and instftution. The las^ section conUins 
resumes of ongoing research and curriculum dcvcl* 
opmcnt projccu funded by the ^Vocational Educa- 
tion AmendmenU of 1968. These project resumes, 
arranged alphabetically by sUte and by title within 
each sute, include title, principal investigator, 

. recipient iostitution, project sUrt and cjid dates, 
supporting agency^ contract and/or control number, 
and project summary. A list of curriculum coordina- 
• tion centers and resource coordinajting units is at- 
tached. (EM) 
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Ohio Sute Univ., Columbus. National Center for 

Reaearch in Vocational Education. 
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Education (DHEU^/OE). Waahington, D.C. 
Pub Date— 78 
Contract— 300-78-0032 
Note— lOlp, 

EDRS Price MP-SO.aa HC46.01 Plaa Poataga. 

DcKriptoW— 'Abatriicu, Curriculum Develop- 
ment, Educational Rcsearbh. •Educational Re- 
sources, Federal Legialation, Indexes (Localers), 
Information Sources. Instructional ^jMaterials. 
•Research Projecu, Research Reviews (Publica- 
tions). Resource fiuides. Technical Education, 
•V^ational Education 
Identini^rs^United Sutes, Vo«lteqal Education 
Amendmenu 1.968 . ^ • 

Thia index of vocational educational resources, 
intended for researchers, currieolum specialisu. 
teachers, adminiatrators, and students^ cOnUins ab- 
stracu of research, instructional and dthtr materi- 
als, and funded proposals in vocational and 
technical education. The content is divided into 
three sections. First, document resumes, ordered 
numerically by ED number, are presented, and each 
one ti^hides title, author, sponsoring agency, publi- 
cation date, pages, ayailability from ERIO Docu- 
ment Reproduction Services (EDRS). cost. ERIC 
dcKriptors and identifiers, and abstract. Then fol- 
lows a action of three indexes, in which the docu- 
ments ^e organi7.ed alp)^betically under subject, 
author, and inatitution. The last sectiftn conUins 
r y reaumes* of ongoing research and curriculum devel- 
.opment projects funded by»the Vtacational Educa- 
tion Amendments of 1968. These project resumes, 
arranged alphabetically^by sUte and by title within 
e^ch sUte. include title^ principal investigator, 
recipient institution, project sUrt and end dates, 
supporting agency, contract and/or Control number, 
and project aummary.*A liat of curriculum coordina- 
tion centers and resource coordinating units is at- 
Uched. (EM) 
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Eiemplanr Projikft. Final Report. 
Iowa Central Comi^iunity College, Fort Dodge. 
Spons Agency— tfureau of Occupational and Adult 

Education (DHEW/OE), Washington, DC; 
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. Pub Date -[78] 
Note — 33p.;^Documcnt not -available in hard copy 

due to snxall type and poor print quality 
EDRS Price MF40.I3 Plus Postage. HC Not 

Available froin EDRS. 
.Descriptors— •Articulation (Program), •Career 

Education, Demonstration Projects, •Educational 

Assessment, ElemenUry Secondary Education. 

Guides, Models, Pilot Projects, Post Secondary 

Education, j*rogram. Descriptions. Program 

Development, Program Evaluation 
Identifiers— Iowa, •Monitoring Process Design, 

MPD 

This final report conuihs matcriala and forms de- 
veloped for the Iowa Career Education Articulation 
Model (K- 1 4). Project goajs were to d<tsi|n and pilot 
a career education inventory system to determine 
the impact of career education upon the stu^^^, to 
design a monitoring process system to assess the 
sutus of career education activities, to conduct * 
guidance foUowup, and to produce an articulation . 
guide. Charu deuil project sufT activities and pro- 
ducts. Appendixes include the Monitoring Process 
Design (MPD) form, results of career education in- 
ventories, external evaluation report, project exten- 
aion request, and bibliography. The MPD system 
was designed for assessing career education activi- 
Ues by grade, level and teacher in a local school 
system. Pilot run of the MPD indicates that teachers 
can monitor their career education aetivities. The 
articulation guide (published separately), the inv^n- 
tories, and tife MPD have been disseminated to ev-' 
. "Vry area community and parochial Khool. 
Additional work is nee^ to complete the guidance 
followup activity. (MF7 
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Report. 
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Spons Agency-New Hampshire Research Coor- 
dinating Unit for Vocational-Technical Educa- 
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Descriptors— Administrator Attitudes, Demonstra- 
tion Programs, Guidelines. •Individualized In- 
struction. •Program Attitudes, •Program 
" Evaluation; •Program Improvement. •Program 
Planning, Secondary Education. Student Attt- ' 
tudcs. Teacher Attitudes, •Vocational Education 
A project was conducted to (I) determine the po- 
tential for serving more and a greater variety of 
students in New Hampshire's secondao^ vocational 
centers through individualized instruction tech- 
niques, (2) clarify associated terminology and con- 
cepu, (3) study teacher, student, and administrator 
attitudes fowards individualized instruction, and (4) 
produce a guide to individualizing instruction. Six 
model sites were selected and aided to organize and 
strengthen their individualized delivery systems via 
on-site visiUtions, instructor contracU, instruc- 
tional materials, supp<iVt, and consultations with 
prtiject staff. An identification system, which allows 
the user to determine the current level of individual- 
izing was employe^ and validated. A handbook on 
individualized instruction (including the identiflca* 
* tion syatem) was developed. Trained teachers and 
model sites were used to assist and demonstrate the 
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taiMUty of ailmative iiidividuaUMd faiitnicUoaal 
approMhM. CUriflcitioo of ttrminoloiy wm ao* 
compliiii«dt And the lumdbook tad kkntifkatioh 
sytum wm contidcred UMfUl inttnimMU in MUb- 
Ikhittf or improving voctlkooal individuaUttd in* 
suuotiott. Dita rvlnting to terving more and an - 
IncfoaMrt vaiialy of itudanu was not conclusive. 
(The third-party evaluation report it alio tncMed 
in thit document.) (Author/ BM) 
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Education ' 
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D^acriptora—Adminittrator duidea, Area Voca- 
tional Schools, ^Career Education, CooperaUve 
Plannipg, Demonstration Programs, Elementary 
Secondary Education, Infomuition Cental, In- * 
' formation Dissemination. ^InformaiM Net- 
works, •Models, •Regional C^peraUon, 
Jtegional Programs, Sutcwide Planning, Systems 
Development 
Id^tiQers— New Hampshire 

The project reported here wss done to esublish a 
model for difseminating career education informa- 
tion throughout a regional voc4:tional area to link 
the area Khools and sUff. This booklet*s"content 
(includes several illustrations) briefly covers what 
was done, how it was done (workshops, resources, 
and mmi-granu), the resulu (career education re- 
source oenur, mini-granu, and workshops), what 
contribu^ to the successes, key poinu to remem- 
ber, things that would be done differently, typea of 
expenses to be anticipated, conclusions, a checklist 
of possible activities in initiating an area^wide dis- 
semination model, and persons to contact for addi- 
tional inforinatiOAi (EM) ^ 
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National Inst of Law Enforcement and Criminal 
Justice (Dept. cf Justice/ LEAA), Washington, 
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P^ib Date~Jun 78 
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Note-^70p.; Not available in hard copy due to 
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see CE 017 2tt ; Project contract was awarded to 
Econ Inc. 

Available fronn-^uperintendent of Documents, 
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D;C. 20402 (Stwjk Number 0>7-O00-0069M) 
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AvattnMe freM EDR8. 
Descriptors-^Administrator Attitudes. •Correc- 
tional RehabiliUtion, CcMrrective Institutions, 
Cost Effectiveness, Demonstration Proieots, Eco- 
nomic Research, Feasibility Stpdies, Industrial 
^ Training, Information ^teml; Job Skills, •Pris- 
oners, •Program Evaluation, Recidivjam, 
RehaMUution Programs, •Trade and Induatrial 
Education, Trainij^ Ob)cctivca, Work Attitudes 
IdentilWre— •Connecticut 

This volMme analy;ws eaUting and proposed cor- 
rectional industries in jConnecticut. First, the resulU 
of s survey made to determine the potential inmau 
work force for priaon industry arctpreaented as in- 
mau profiles, descriptions of inmate and supervisor 
sttltudas, and analyses of parolee^' emptoymcnt and 
recidi^m rates. In pert 2, four induatrias (print 
shop, dental laboratory, typewriter repeia; and f^i- 
ture ttpholacery) already operating at the Somers 
Correctional Institution are studied by means of jo^ 
mai kat and si^ market surveys^and, for each shop. 



a review of marketing and manpower schedvling 
and a profit anaiyaia. Then, of fix new industries 
(microfilming, metal prodocta, musicill instrument 
repair, bakery producU, dau processing, and solar 
energy producU) proposed fbr Somers^ thjB first four 
are found to be suitable baaed on job market fere- 
casts, proAubility, and Anancial and manpowew^.* 
sources at the prison. Part 4 evaluates ConnecticuTs 
offender-based information system and makes ^ 
recommendations Ifor its improvement. Thf ftnal 
section speciflesyfne' three ilimensions (institutional 
operations, Kison. industry operations, and inmate 
postrelesM^tcome) upon which the evaluation of 
the Free^enture Model Prison Industry Program 
(dcKribed in CE 017 isS) wiU be baaed. Appen- 
dixes include ( 1 ) copies of the inmate questionnaire, 
the inmate profile dau sheet, monthly follow-up • 
. instrument, employer queationnaire; and forms for 
paroleea* evaluation of priadn, industries; (2) a de- 
scriptiod of the coat elemenu of the criminal justice 
proceaa; and (3) the industry produc^n analysis 
package for Some^a. (Author/ ELO) 

ED 156 901 CE 017 280 ' 

NortK David S. . 
Sevaa YeM Uter He Eaperieneaa of the 1970 
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Corp., Washington, D.C. 
Spons Agency— Employment and Training Ad- 
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Pub Datc—lS Jun 78 
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Note— 192p.; Not available in htft^xopy because of 

poor reproducibility 
Available from— National Technical Information 

Service, Springfield, Virginia 22191 
EDRS frice MF-$0J3 FhM Poetage. HC Net 

AvnItaUe from KDSS. 
Descriptors-X^hprt Analysis, Comparative Anal- 
ysis, •Demography, •Employment Experience, 
Employment Patterns, •Employment Problems, 
Ethnic Groups, Federal Legislation, FoUowup 
Studies, Geographic Distribution, •ImmigrahU. 
•Labor Market«31anpower Utilization, Motivs- 
^ tion^ OccupatiooalMbWIity, Occupational Sur- 
veys« Political Attitudea, PubUc Policy, Salary 
Differentials, Sex Difference^, Sutistical Data. 
•Wages ' 
Identifiers— United Sutes 

As a followup to an earlier study, this report ex- 
amines the ,munbers, motivations, characteristics, 
and labor market behavior of legal immigranu^o the 
United Sutca. The daU uaed U from published and 
unpuMishejLgdtemment statistics, a survey of 9.000 
192l>^fiSmi^uts/^ interviews iKith 294 of the 
1970 cohort TM flm three chapters provide the 
hUtorical, demographic, and legislative background 
for the 400,000 immigrants that arrive on the aver- 
sge annually. Cjhapters 4 ai^d 5 focua on the 1970 ; 
cohort of immi^hmU, discussing their earnings, per- 
sonal characteriatics, motivation for immigration, 
and labor market experiencea. Whenever possible, 
comparisons are drawn between the 1970 immi- 
grants and other groupa of immigrants as well as 
^ betw^thegeneral,pofHilation and the immigranU. 
It U rep6rted that (1) although most immigranU 
come to the U.S. for economic reasons, th^Vni^ty 
are admitted for familial, not labqr-related, reasons; 
(a) their demographic profile doaely rasemblee the 
general population in age mix. educational level, 
' and marital sutua; (3) their earnings increase in the 
U.S.. and they work fewer hours; (4) female immi* 
granU quickly earn as much as their peers while the 
males more slowly approach equity; and (9) sub- 
stantial occupational change occurs for the immi- 
granta, much of which is downward. The iteport 
conoludas with recommendations for legislatioh to 
aid immigrants in the labor market and to change 
U.S. imknigration pblioiea. (ELO) 
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Note— 174p.; A few of the pages may not reproduce 
'weU because of faint, broken type ; Project waa 
done under LEAA contract to Econ Inc. 

Available from— Superintfndent of DocumenU, 

S.S. Oovemment Printing OfHce, Washington, 
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Descriptors— Change . Strategies, •Correctional 
RehabiliUtion, Corrective Institutions, Cost Ef- 
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•RehabiliUtion Programs, SUte Legislation, Sute 
Programa, Trade and Industrial Education^ Train- 
ing Objectives, Wages, Work Environment 
Identiflers--^Connecticut 

This volume presents a study undertaken in Con- 
necticut to identify short-term and long*term strate- 
gies for changing prison industries into 
self-supporting labor systems while simultaneously 
promoting the rehabiliution of priaon inmates. In- 
dividual tasks performed ss pert of the study include 
a Job market survey, an inmate manpower suirvey. 
and a product/service sales analysis. Product and 
labor iMpply an<i demand; correctional policies, and 
legal constrainU are discussed. A new concept in 
prison industries, the Free Venture Model, is 
proposed, which would (1) create a realistic work 
environment for inmates; (2) provide pertial nHm- 
buraement to the sUte for cosU of custody; (3) allow 
for restitution payments to victims; (4) gradually 
prepare inmates for release into the community; (9) 
give prison industry financial incentives for success- 
fill reintegration of offenders into the community; 
and (6) create self-supporting or even profit-making 
business operations. The relationship between the 
Free Venture program and other componenU of the 
correctional institution is described, and an im- 
plemenution strategy is proposed. Opportunities 
for short-term changes, such ss esublishlng a num- 
ber of Fr^ Venture Induatry shops^and developing 
a marketing program, are discussed. Reoommenda- 
tiona are then offered for long-term changes, involv-^. 
ing such items ss program growth decisions and 
tegialative changes. (Author/ELO) 
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Deacriptora— Civil Rights Legislation. •Educa- 
tional Legislation. •Educational PoUcy, Educa- 
tional Programs, •Federal Legislation, Federal 
Programa, Federal Regulation, Federal Sute Re-, 
lationship, •Government School Relationship, 
Guides, Hsndic^|k)ped. Policy . Formation* 
RehabUiuUoiv •Vocation*! Education ^ 
Identiflera— United Sutes, •VocaUonal Education 
Act 1963 ' * 

To assist administrators, rdMsrchers, and evalua- 
tors in better understanding and implementing the 
Vbcational Education Act of 1963, thU booklet 
brings together^he provisions of the Act, the regula- 
tions, selected provisions from related lairs, signifi- 
cant policy^and sUtemenU based on public hearings 
issues: lU format of columns that clearly indicate 
legislation, rules, and regulations, their ciution 
numbers, and *W also" references to other parte of 
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the ^cxi U detigned for quick and compfchcniivc 
reference use. The olher legisbtidn betidei ihe Vo- 
catioi^tl Educattoh Act incKide^ the following: Gen- 
*' er«l Eductiion Proviiioni Act, Education of the 

rHjIndicfeppcd Aft, Comprehensive Bmployment 
•nd TrajBing Act of J973, Civil Highu Act of 1964 
Title VI, Rehabiliution Act of 1973 Title V. and 
Education Amendments of 1972 Title IX. Five ap- 
pendixes are included dealinji with the regulations 
of the Vocational Education Act: ( 1) the preamble 
to the flnal regulations, giving their effective date 
and rule*making hutory; (2) critical policy issues 
raited by Iheii enactment: (3) notice Of intent to 
iiaue regulations pursuant to the Act; (4) specific 
questions and answers on the implemeAtation of the 
Apt: (5) coi^menU and suggestions on the 
proposed rules, followed by responses indi(;^ting 
reasons for accepunce or rejection of the recom- 
mendations. (HLG) 
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California Univ^ Los Angeles. Div. o^ Vocational 

Education. - . • 
Spons Agency— Oftke of Education (IJJbttW). 

Washington. D C/ 
Pub Dale—Jan 78 
Contract— 6007603800 ^ 
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Descriptors— * Business Administration. Business 
Education, business Skills. ^Curriculum Develop- 
ment. •Curriculum Evaluation. •Females. Learn- 
ing^Modules. •Management Development. Sute 
Sijrveys. Teaching Guides 
Identifiers— California 

Busineu ownership tnitning materials appropriate 
for uses in vocational education settings with 

I women clients were developed and tested. A survey 
of California women business owners was made to 
identify the characteristics and needs d( women en- 
trepreneurs. A Kries of eight self-paced, student- 
. centered Learning Activities Packages (LAP's) wU 
then developed which ukes the learner step by step 
throu^ the process of preparing a business plan. An 
Instructor's Guide wa%, developed to provide in- 
structors with explicit information needed to suc- 
ceufully teach a course using;hese eijht LAP's. A$ 
pilot workshop was conducted with eight women to 
test the curriculum materials. The materials and the 
workshop) format wcfe- evaluated by the workshop 
participants and the guest experu. Based on their 
input and the Advisory Committee's suggestions, 
the instructional materials were revised and .ttsted 
in a final workshop involving forty -six partfcipanU. 
A third-party evaluation of the project iffdicates that 

. the curriculum materials and pr^am design are 

i effective in meeting the' obie9tives of the project. 

; (The appendix. comprisin|,<ine-half of this report, 
inoludes workshop mat/fia|s. such as assessment 
and evaluation forms^iiblicity announcements and 
agendas, and the Cafifornia women business owners 
survey questionnaire and frequency ^isthbution. 
The eight LAP'S and the InstfuctOr s Guide are con- 
Uined in tw<$ related documents-CE 017 321-322.) 
(EM) ' . 
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Descriptors— •Business Administration, Business 
Education. Business Skills, •Class ActWities, 
Educational Resources, •Fentales^ •Learning Ac- 
tivities, Learning Modules, •Management Devel- 
opmentr Teaching Guides , 
Identifiers-rCalifornia . ' 

This guide was developed to help instructors 
tcach^e course for women entrepreneurs as pre- 
sented in the text. "How toSurt Your Own Busi- 
ness." (This^ small business management course, a . 
-•producl of the California Women tntrcprcBcurs 
Project, and the final project report arc conuincd in 
two related documcnts-CB 017 320 and 322.) The 
content is divided into two paru. The first provides , 
a general introduction to and overview of the course 
and includes the history of the course and iu design, 
sponsorship, curricular placement, length, class 
'schedule, and texU; prerequisite skills and rqle of 
the instructor; and anticipated student clientele (in- 
^ eludes a student information form). It then presents 
information and guidelines regarding pukicity. 
guest speakers, and resource development, includ-. 
. ing samples ol'press releases, letters to guest speak- 
,. ers. and a sample resource list. Finally, part 1 
discusses small group exercises and course evalua- 
tion, including a rating forip. Part 2 reviews the ten 
class sessions,^ and each review includes th^f ra- 
tionale for and "purposes of the session, an agenda 
(inches review of assignment, small group cxcr- 
c^s). guest^akcr prcscnution(s). and wrap-up), 
an^. when appropriate, lists of supplemenul infor- 
-mation sources and reading referencet. (EM) 
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Administration. Business Education. Business 
Skills, Educational Resources. •Females. In- 

diyidualized Programs, Instructional Materials. 

•Learning Activities. Learning Modules. •Man- 

agem'^nt Development. WorksheeU 
Idciitifief^Califomia^ •Small Businesses 

This text consisting of eight learning activities 
packages (UAP's) was developed during the Cali- 
xfomia Womcta Entrepreneurs Project for use in a 
course designed to help women entrepreneurs learn 
how to surt th^ own small business. The LAP's 
included here ite self-paced, student-centered 
modules which uke^the learner step by step through 
the process of preparing a business plan. (Jhe final 
project reportaqd instructor's guide are contained 
in two relailodocumentt-CE 017 320.321.) Each 
LAP includes a rationale sutement. behavioral ob- 
jectives. homework lesming activities, a list of op- 
tional reading materials, fact sheeu containing basic 
content, and worksheets. The titles oU the eight 
LAPs are a.^ follows: Small Business Ownership/ In- 
troduction; Marketing Research; Marketing Plan; 
Setting Up Your Business/Start-'Up Decisions and 
Choices: Financial Planning; Financing. Opera- 
tions/Running Your Business; ar^ Puttjfig It All 
Together /Planning Your Business. ^EM) 
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C^eaigned to research and document whether mo- 
nies spent on vocatiop^il training produce benefits 
for the recipienu. this study involved a population 
of 857 Monuna high school graduates of the classes 
of 1970 and^ 1971 who Verc between twenty-three 
and twenty-five years old at the time of the survey 
a^d who had been employed in MonUna during at 
. least a two-year period since their graduation. Their 
education/training divided them into three' ||roups: 
(1) pfoslsecondary vocational (PSV), (2) secondary 
vocational (SV). and (3) academic /general (AG). 
The focuses of the study were ( 1 ) graduates' percep- 
tions of their training. (2) employers* perceptions of 
graduates* training, and (3) comparisons of gradu- 
ates* perceptions of quality of life. Each of the three 
focuses was assigiled variables to accumulate dau 
for comparative analyses, the daU being collected 
through telephone interviews, employer surveys, 
and mailout questionnaires. The daU analyses 
showed that PSV graduates more than SV or AO- 
graduates were satisfied with their vocational train* 
ing. possessed attitudinaL qualities employers seek 
in their employees^ had a tendency toward feelings 
of depresiidtt. etc. Both PSV graduates and SV 
graduates apiieared characterized by low esteem for 
academic programs and attaining higher incomes 
than AGs during the first five years following 
graduation, whereas AGs had higher esteem for aca- 
demic pro|rams and had more reliance on internal 
control of seir (Appended are the study inst^menu 
and ^ocumenution of stjudy findings.) (VB) 
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Descriptors- Agribusiness. Business Educatiog, 
•Curriculum Development. Health Occupations. 
•Information Dissemination, Inscrvice teacher 
Education. •Instructional Materials^ •Learning 
Modules, Media Selection. Qffice Occupations 
Education. Post Secondary Hducatton. Research 
Proposals. State Programs. •Vocational Educa- 
tion^ Welding^ Workshops 

Identifiers •Missouri (Sute Fair Comptunity Col- 
lege) 

The 'vocational-technical staff at State Fair Com- 
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munity CoUe|e conducted • c^irrkulum research 
proiiot in whfch twenty-one previously developed 
modules were revised and updated and seventy-two 
new moduWs of individualized mediated in^truc- 
tkmai materials were developed in the occ'bpational 
arses of (1) agribusiness, 0) business and office oc- . 
cupatkms, (3) health occupations* and (4) trade aAd 
indiMtrial weidint: Tliese modules: were not only • 
applicable to postsecondary Education, biit were 
als6 adaptable to secondary youth and special needs " 
programs for disa4v'anU|ed and handicapped in* 
d|ividuals./jAodules developed were identified and 
later reviewed by advisory committees and state 
department of education program officers. Instruc* " 
ton developed s student packet, instructor's guide, 
and script fot the modules. SHde/upe presenutions 
or videotapes for the modules were dexfloped by 
media specialisu. A two-day inservice curriculum 
workshop was held to improve instructors* cuf* ^ 
riculum development competencies.. A media t>ro' 
duction and distribution center established at State 
Fair Community College in 1975 was redr|am2ed ' 
and expanded. Displsya of modules svailable were 
set up at state vocational association meetings and 
brochures were'mailed to instructors. From July 1/ 
1976, through l>ecember 30^ 1977, epproximstely 
537 modules were distributed to ninety educational 
institutions, including schools ouuide Missouri. 
(Author) 
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Pub Date— (71) 
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peacriptof»--Alask»^ N stives, American Indians, 
Blacks, Career Awareness, ^Community Charac- 
teristics, Community Resour<^, Dsu Analysis, 
Demonstratidn Pr^agrams, Dropoyt Rate, Drop- 
outs, ^Employment Problems, Job Placement, 
Needs Assessment, ^Occupational ^'Outdance, 
Out of School Youth, Population Distribution, 
Program Planning, Social Discrimination, Youth, 
•Youth Opportunities, ♦Youth Problems, •Youth 
Programs 
Identifiers— •Alasks 

Five Alasksn communities, Ketchiksn, Pslmer, 
McOifsth, pUlinghsm, and Kotzebue, were selected 
u demotistration sites for the Bslanct of Sute 
(BOS) youth Employment trainbig I^ogram 
(VBTip)» which addressed in-school snd out-of- 
school youth through assessment, ^reer guidance, 
wofk-sttldy, and out-of-school programs. An anal- 
ysis of need showed that accordinr tp 1976 popula- 
tion estimates youth ^between the sges o( fourteen 
and twenty-one number 36,940 in the BOS area, 
that dau is lacking on high school dropouu age 
fowlpett tb twenty-one and on the annual number 
droflfig out from high schools, and that juveniles 
wereaimted for 65% of the btirglaries, 56% of 
larceny thefU, 65% of vandaUsm, snd «% of liquor 
law violations. Barriers to employment were season- 
ality of many jobs, lack of Huency in English, 
inadeqoacxof Ufttsportation facilities in rural areas, 
^alcohoUsm, personal ikobltms, resisunce to cul- 
ti^ cbange, employer preiudice,;^1ptc. (Tlie Ave 
JUaskan target communities sre analyzed separately 
l^oording to needs resources snd population; also, 
. tables are Included, after which goals sn4 resulunt 
objectives are listed [e.g./Ooaii The atudent drop 
out, retention, and G^D enrollment rstes within the 
targst areaa will^be affected significantly u s result 
(: of the YBTP fffort; Objective: At leastl5% of the 
I IdeotirM population will secure OED equivalency 
in the first nine months of program operation].) 
(VB) 
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Descriptors— Ed.ucstional Needs, ♦Educational 
Programs, ♦Females, Inservice Educstion, ♦^!sn•' 
agement Development, ♦Management Eiiiication^ 
♦Minority Groups, Needs Assessment, Racia) 
Discriminstion, Seminars, Sex Discriminstion, • 
Surveys, Training, Womcns Education, Work- 
shops 

IdentiTiers-r-United States 

Based on the assumption thst educstional re- 
icarch and development (RAD) requires the aame 
technical managerial skills as any other business or- 
ganization, this survey examined fifty management 
training programs for women and /or minorities in 
eighteen business, academic, and industrial settinp.. 
Information gathered on Courses, workshops, sod 
seminars especially designed for women and/or 
minorities is compiled by institution in Appendix A. 
The subjects of these programs are then divided into 
twenty-fbu|[ categories in Appendix B, and three 
participant levels (interested, entry-level, and esub* 
lished) are indicated; this formst is used to highlight 
the sreas of need u well u the available sources. It 
wu concluded that (1) management traihing pro^ 
grams rarely address the needs of women and/or 
minorities; (2) courses directed toward female 
managers are usually aimed at entry-level poaitions; 
(3) vital topics, such as finance and budgeting, 
professional development, power and management, 
managing time, and aasertiveness training, are neg- 
lected in these programs; and (4) in general, man- 
agement is s new and experimental field for women 
aiid minorities. (£LG) 
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Ohio Sute Univ., Columbus. NationsI Center f<^r 

Research in Vocational' Education. 
Pub Date— 17 Apr 78 

Note— Up.; Paper presented st the 1978 NstionsI 
Leadership Conference for Administrators of Vo- 
catiooal Education in Large Cities (Columbus, 
Ohio, April 16-20, 1978); Some Ubies iii this 
document msy not reproduce welt due to small 
, print 
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Descriptors^Demogrsphy, Economic Fsctots, 
Educational Needs, Employment Level, Empkiy- 
ment Opportunities, Empldyment Patterns, ♦Em-, 
ployment l*roblems, ♦Employment Sutistics, 
s Federal Legislstion, Federal' Programs. Labor 
Market, Labor Tamover^ Manpower Utilization, 
Minimum Wage, Racial Differences, RursI Urban 
Differences^ ♦Unemployment, Ufban Youth, Vo- 
cational Education, Work Experience, ♦Youth 
Employment, ♦Youth Problems 
tdentifkrs— United Sutes 

Over'),000,000 youths aged 16-24 fsll into the 
category of unemployed or persbn^ who . sre dis- 
couraged and no longer actively seeking work. This 
num)>er accounts for more than half of the unem- 
ploymAit in t^e U.S. and represenu a'personsi 
tragedy for thfi youths u well as s coi^sidersble liss 
of productivity for society wltile sdding s drsi/on 
iu resources.' Although the problem is widespresd 
"througfiout the country, it il grestest in urban areas 
snd sffecu blacks st s higher rate than whites. 
Youths suffer firom such severe jobleuness because 
(i) they sre new entranU to the labor market and 
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lack experience and ieniority; (2) their proportion ♦ 
in the total population has .riKn since the Iste 
l9S0's; (3) the/lack adequate trainingahd job skills; 
(4) they encounter da^riminstion agiunst their age 
and, if non>white, against their ra^ u well; (5) the 
work they often can obtain is ti^t lowest on the jdb 
scale; and (6) the increase in the minimum wage 
adverKly affects their employment. Toalle^te this 
situation. Congress enscted the Youth Employment 
and Training Act in 1977 ssanamendmfnt to the 
Comprehensive fimploym^jtlnd Training Act 
(CETA). The role of vocational education wu not 
considered in this legislative action and needs to be 
defined. (Statisticsl tables are included in both, the 
text and appendix.) (ELO) ' 
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The Role of Career EdacatloM in Desegregating 
Sckools in Laste • 

Pub Date— Apr 78 

Note— I7p.; Paper presented st the 1978 Nstional 
Leadenhip Conference for AdminisUstors of Vo- 
cational ^ucation in Large Cities ' (Columbus, 
' , Ohio, April 16-?0, 1978) 

EDRS Price MF-$0.$3 HC4i.67 Plas Poftafa. 
Descriptor*— Anglo Americans, Black Students, • 
♦Career Education, Educational Innovation, En- 
rollment, Mexican Americans, Problems. ♦Racial 
Integration, ♦School Community Relationship, 
♦School Planning, ♦School Role, Secondary Edu- 
cation 

Identifier*— ♦Texu (Dallas) 

A desegregstion plan ordered for the Dallas 
[Texu] independent School District (DISD) in- 
cluded voluntary d^gregation on the high school 
level through the use of career education in "magnet 
schools" (MS) (those th%t sttract studeflu by offer- 
ing special career, vocational, or other programs). 
The plan, driawn up by a task force of Blacks, Mexi- 
can-Americans, and Whites, included (1) seven 
MSs to be located within a two-mile radius of tW 
central business district, (1) implemenution by aca- 
demic year 1979-1980. (3) MSs (high schooU only) 
to be open on s voluntary basis, (4) ethnic rstios 
equal to the ratios of the 9- 1 > student population of 
the DISD u a whole, plus or minus 10%, (S) encour- 
sgement of partnerships and Working relationsbipa 
♦ between institutions of higher learning and the busi- 
ness* snd cultursi conununities snd the MS, (6) a 
minimum enrollment of 5()0 studems for each MS, 
and (7) extensive integration through buying the4-iB 
grade ievd ( 1 7.000 studenu). Ten million dollars of 
s bond issue were earmarked for the magnet school 
progrsm. During the first year, more than 4,100 
\studenU sttended four new msgnel^gh sc()ools; 
, and during the second year, 6,000 studenU stt^ed 
them. (A goal of 7,000 hu been set.) %:onclusions, 
^wn were thst studenU were enthusiutic abobt 
th^ career education approach to school, thst previ- 
ous experience with the Skyline Career Develoi>- 
ment school, a type of magnet school in the DISD, 
fsciliuted the pisn snd thst reading and compre- 
hension scores improved, some drsmstically. Prob* 
lems encountered were minimal parental 
involvement and difficulty in attracting enough 
whites to the schoob. (VB) 
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ing Attitudes, Commiyiiiy Progrsms. InKrvrc^ 
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TM«hcr Education, Iniiiniclional Maleritlt. Lit* moat critical factor* in inidal career choice are (he 
mture Reviews, Neada Aiaeaament* Occupa* atdtudb of parenU and guidance counaelora; (4) 
tiooal Aapiration* Occupational Guidance, flexible schedulin| thoul^t^ considered for joba in 
t Program Evaluation. Rcaburce Ccnterf. Sccondr . the health flelda; (5) career advancement projecu 
ary Education. S^x Differencei. Di«crimipa> V should be undertaken by single or related health 
tion. ♦Sex Role. ♦Sex Stereotypes, ♦Vocational Jcare insUtutiorts; and (6) national 'legislation on 
Counseling . ^i^^^health manpower, coat conUol. and occupational 

A study was conducted to determine the extent tV<_Jiealth and safety should be studied by groups repre- , 
which student needs for nonsexist career guidance ^ scnutive of Women's inter^au. (ELG) 
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Descriptors— Audiovisual Aids, ♦Auto Mechanics. 

Criterion Referen<^ed Tests. Cyniculum Guides. 
. Engines. ♦Job Skills. Learning Activities. Learn- 
ing Modules. Measurement Instruments. ♦Me* 
chanical Skills. ♦Motor Vehicles. Objectives. 
Performance, Based Education. Safety. ♦Trade 
and Industrial Education 
TO assist teachers and studenti in undersundi^g 
the latest concepts and functions of the automobile, 
this curriculum guide tr^U both the skiUs and 
knowledge necessary for auto mechanics. Deve> 
loped by an adviso#y committee of instructors and 
mechanics in the industry, this manual consists of 
the following five sections: orienution and safety; 
measuring units and rules; engines and their sys- 
tenu; suspension; and brakes' Bach section contains ' 
. several instructional uniu which are organized into 
eight parU: ( 1 ) student behavioral objectives, which 
sute the goals of the course; (2) suggested activities, 
outlining steps for both studenu and instructors to 
accomplish specific objectives; (3) information 
sheets, which provide the content necessary to meet 
the knowledge objectives of the unit; (4) transpar- 
ehcy ma|ters; (5) job sheeu. which outline the skills 
.being uught; (6) ^uignment sheeu for homework 
or classroom use (answer sheeu are also included); 
(7) paper-penbil and performance tesu constructed 
to meas)tfe student achievement of each objective; 
and (8) test answers. (ELG) 
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Availalblt fro«,EDRSr 
Descriptors- Ai^' Conditioning. Audiovisual Aids. 
♦Auto Mechanics. Criterion Referenced 4 TesU. 
Curriculum Guides. Electrical Systems. Engines. 
Heating, ♦Job Skills. JLeaming Activities. Learn- 
ing Modules. ♦Mechanical Skills. ♦Motor Vehi- 
. cles. Objectives. Performance Based Education. 
♦Trade and Industrial Educltlon 
. To assist teattiers and studenU in understanding 
the latest concepu and fiinctions of the automobile, 
this curriculum guide treau both the skills and 
knowledge necessary for auto mechanics. Deve- 
loped by an advisory committee of instructors and 



and education are met by existing and developing 
career education suatagies at the secondary school 
level and to priopoae areas for further development 
Through a literature search and xm exaitiination of 
teachers, counselors,. ai|<i, studenu. ji s<t of needs 
was identified and (^ganized into tlu'ee categories: 
knowledge about occupational4ex*role stereotyping 
aad career decision-making.'> non*sexist attitudes; 
asfia behavior Qr activity to reduce stereotyjping and 
broaden career choice. From the little information 
available 00 strategies designed to deal with this 
problein. it was determined that moat strategies con* 
ceotrate on the knowledge and altitude needs. Fac- 

^ tors that, contribute to effective strategies ^ere 
found to iocludjs the following: in-service training 
for school staff; use of content mateHal bas^ on the 
studenu* experiences; early intervention; and fol* 

V low-up support for studenu'. Since career education " 
can play a vital part in reducing sex-role stereoty- 
ping, this report recommends that it focus on the 
above four factors aa well as on (1) activities that 
increase young women's career motivation and help 
' them plan realistically for the fiitUre; (2) resource 
centers for school personnel for non-sexist career 
education and curricula materials; (3) evaluation 
studies; and (4) comm'unity-based programs and ac- 
tivities that aid studenu in increasing career aware- 
nesa. (AuthocZJ|LG) 
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Deacriptora—^Career Choice. Employer Employee 
Relationship. ♦Employment Patterns. Employ- 
ment Problems. Family Life. Federal Legislation. 
Fringe Benefhs. Guidance Counseling. ♦Health 
Occupations. ♦Health Personnel. ♦Job Satisfac- 
tion. ♦Occupational Choide. Occupational^Guid- 
ance. Paamt Attitudes. Pregnancy. Promotion 
(Occupational). Sex Discrimination. Socioeco- 
nomic Influences. Working Hours. ♦Working 
Women 

A study was conducte4 to explore the relationship 
between socioeconorfiic and personal circumstances 
of women in health occupations and their labor mar- 
ket behavior. Using a conceptual framework (the 
' Life Patterning Prbceas). discussions were held in 
six sutea with a toul of 279 women representing 
five health occupation^: registered nursea« licensed 
practical, nurses. dentisU. denul hygienisu. and 
health care administrators. The discussions cen- 
tered on the interrelationships of childhood socio- 
economic sutua^ marriage. chiWbearing. career 
development, and job Mtisfaction. Additionally, 
employment beneflu provided by hoapiuls. nursing 
homes, antf denul group practices were' studied. 
Major concluaions and recommendations include 
the following: (1) women in health occupations are 
increasingly combining a career with marriage and 
a family, a pattern which differs markedly from pre- 
vailing social norms; (2) job beneflu must be rede- ' 
signed to meet the needs of working women and to 
include those en|aged in part-time work; (3) the 



mechanics in the, industry, this manuarconsists o| 
the following four sections: engine rebuilding; elec- 
trical systems; drive train; and ^ccessoricf such aa 
air conditibning and heaters. Each section coQUins 
several instructional uniu which are organized into 
eight parU: (1) student behavioral objectives, which 
sute the goals of the course; (2) iuggested activities, 
outlining ste^s for both studenU and instructors to 
accomplish specific objectives; (3) in forms tipn 
sheeu, which provide the content necessary to meet 
the knowledge objectives of the unit; <4) job sheeu 
which outline the skills being uught; (6) assignment 
sheeu for homework or classroom use (answer>^^ 
sheeu are also included); (7) paper-pencil and per- 
formance ^tesjts constructed to' measure student 
achievement of each objective; and (8) tekt answers. 
(ELG) 
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Descriptors— Audiovisual Aids, BlurfrinU. ♦Build- 
ii^g Materials. .♦Cement Industry.- Construction 
* (Pr6c^). Criterion Referenced Tesu. Cur- 
riculum Guides. Equipment, Equipment Mainte- 
nance. Job Applicatigo. ♦Jt^ Skills. Learning 
Activities, Learn jng Modulci ♦Masonry. Objec- 
tives. Performance Based Education. Road Con- 
struction. Safety. tTrade and Industrial 
Education * ■ ^ * . 

Identifiers— ♦Cement Masonry 

To assist cement mason instructors in providing 
comprehensive instruction to their studenu, this 
curriculum guido^reau both the skills and inforri^a- 
tion . necessary for cement masons in commercial 
aud . industrial construction. Ten sections are in* 
eluded, as follow: related information, covering 
orienution. safety, .the history of fCment. and ap- 
plying for a job; concrete materials; tools and equi|>* 
ment; placing cojicrete; ^oncrete finishes for 
buildings; concrete finishes for highways; curing 
and protection; blueprint reading «nd estimating; 
surface treatment; and equipment repair. Each sec- 
tion is composed of one or more instructional uniU 
organized into eight parU: (1) student behavioral 
objectives^which sute the goals of the course; (2) 
suggested activities outlining steps for both studenu 
Snd instructors to accomplish specific objectives; (3) 
T)!ormation sheeu. which provide the content 
necessary to meet the knowledge objectives of the 
unit; (4) trans|tarency masters to reinforce the learn* 
ing process; (5) job sheeu. Which outline the skills ' 
being uught; (6) assignment sheeU for homework 
or classroom Use (answer sheeU aae also included); 
(7) paper-pencil and performance tesu constructed 
to measure student achievement of each objective.^ 
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Ditcripton-^^Airiculjtural Education^ ^Agricul- 
tufil *Bofine«riiii, * Agricultural Machinery » 
J .^^uflttial Safely/ Agriculture, 'Audiovisual 
' VAids* Building Materials, Csit«rion Referenced 
, .'TetU, Curriculum Chilits, Descriptive Writing^ 
Electriclty^JEfJginet. SkilU,J^aming Activi-V 
tk»r Uami^l ModulMt, M^uur^in^m^' Instr^t* 
; ; menu, •MetBWical Skills, Ot^cUvet,^ 
Ferformanc(d.|9aic<l Education 
To assist teiii^ers in agricultural mechanics in 
pA>viding'com^ehenaive instruction to their stti- 
deots, this cunlbulum guide treats both the me- 
chanical skill/ and knowlege 'i^ecessary for this 
speCialited arek Six sections are included, as follow: 
" iri^rTrth- and safety; agricultural mechanics sl^Us; 
a^idultural power and machinery; Igricultural elec* 
trie power and proceiaing; agricvdtural building; and 
the farm level and Ifgal land description. Each sec> 
tion is composed of one or more instructional unj|l#^^^ 
which are organized . into ^^t paru: (1) studenij^ 
behavioral objectives, which stake the golls of the^} 
coune; (3) suggested activities outlining steps for ( 
both students atid instructors to accomplish specific t^- - 
objectives; (3) information sheeU, which provide 
the content necessary to meet the knowledge objec-^ \ 
tives of the unit; (4) transparency masCe/s to reinf 

* force the learning process; (5) job sheeu, which 
outline the skills being Uught; (6) assignment sheeU ' y 

• for homework or classroom uie (answer sheets are 
also iiicljided); (7) Ipaper^pencil and performance 
teau constructed to measure stu^^t achievement 
of each objecuve; and (8) teat answers. (ELO) 
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Turcoitt» RaymofHd' J. And Othtri' 

Bricklayt^ Ovrlodwa. ImtrntkNua Ualt$. 

Associated General Contractors of America, Wash* 
irigton, D.COklahoma Sute Dept. (ffK^ocational 
a^^ T^hnical Education, Stillwater. Curriculum 
and Instructional Materials Center. 

rtib Dale— 77 

Note— 7Sip.; Some diagrams are marginally legible 

due to type size 
Available from— Associated General Contractors. 
1957 East Street. N.W., Washington. D.C. 20006 
rUcher. $2S.OO; Student, $20:00) 

Prka'MP-StSO Plaa Poati«s* HC Not 
oasEOkS* 

^ fvwcriptora— Arithmetic, Audiovisual Aids, 
^Bricklaying. ^Building Materials. Qeaning. Con* 
' struction (Process). Criterion Referenced^esU. 
Curriculum Guides. Eitaployer Employee Rela* 
tioni|hip. Equipment. Mob Skills. Learning Activi* 
. ties. Learning Modules^ Objectives. Performance' 
Based Education. Prqblem Solving. Promotion 
(Occupation^). Safety. Shop Curriculum. *Trade 
, and Industrial Education 

To assist bricklaying instructort in providing com- 
pirehensive instrucflon to iheir studenU. this cur- 
riculum guide treats both the skills and information 
necessary for bpcklaying in commercial and in4ua' 
tHal construction. Eight instructional units arf in* 
eluded, as follow: general oriy|ltiKt; tools and 
equipment; safety; materials; human relationships 
and leaderthip. focusing on characteristics desirable 
in employees; related information such as basic 
arithmatic and ratio and proportion wotfem soW* 
' inig; shop ifractices; snd cleaning, pbitfitihg. and 
caulking. Bach unit consists of dght sections: (t) 
student >ahavioral objectives, which sute the goals 
of the coursS; (2) suggested activities^ outlining 
steps for both students and instructor* to accom* 
plish sMcific objectives; (3) information sheeu. 
which prMde the content necessary to meet the 
' kAowMge objectives of the unit; (4) transparency 
» muters to reinforce the learning process; (5) jc^ 
stiaeu, which outliite the skills b«ing uught; (6) as- 
sifiMMnt Aeeu for homework or classroom use 
(answer shaeU are also included); (7) paper^pencil. 
and ptrformance tesu constructed to mfuure stu* 
dtnt achievement of each. objective; and (I) tes^ 



answers. (ELO) 
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MotU Frank L Moorf, Sylvk F. - 
TiM Caases of Marital Dlsrnptton aasong Yoms 
AMerlean WoAen: An IntardlsdpUnary Penpe^ 

■ .tifs. X * • , 

Ohio Sute Univ.. Columbus. Center for Human ^e* ^ 
source Research. 

Spons Agency— Empfoymeiit and 'Training Ad- 
ministration (DOL). Washington. 0.C. » 

Pub Dat^(78) ^ . 

.Note~-3lp. ' * • ' 

EDRS Price MF30.i9. HO$2.06 Plus Postafs. 

Descriptora— Age. Demography. ♦Divorce. Eco- 
nomic Fscton. Educational Background, Family 
Income. Family Life. ♦Females. Dterature Re- 
views. Marital Insubility. ♦Marriage, Parent 
Child RelaUonship, Pr«[gnancy, ♦Racial l^er> 
ences. Rural Urban DifTerencA, Social Influ- 
ences, Socioeconomic K^uences, Sute 

''Ht^gislation, Welfare, Working Ijours, ♦Young 
A^ulU 

- . Vsihg the National Longitudinal Survey of young 
women aged 14 to 24 in 1 961 who were interviewed 
annually over a five-year period, a study was con- 
ducted to examine the relative imporUnce of eco- 
nomic and noneconomic factors in determining the 

. likelihood of mariul disruption for young black and 
white women. A literature review showed ^^at 
previous research lacked an interdisciplinary ap* 
proach. The major economic factors examined con- 
sisted of the husband's earnings, improvemenU in / 
financial position, debt accumulation, welfare ac- 
cessibility, the woman's income, and number of 
hours worked per week. The demographic and so- 
cial variables considered were the woman's educa- 
tion, age. duration of marrisge. childbearing. 
growing up in a broken home, and urban /rural resi> 
dence. Also the ease with «4iich one can obtain a 
divorce |n the sUte of residence was analyzed. It 
was found that (1) direct economic factors are less 
important as determinanU of mariul breakdown 
than socioeconomic baclgiroupd and (^emographic ' 
factors; (2) ^educational attainment, coming^ from a 
broken home. age. and duration'^f marriage are the 
most l/iflu^ntial determinanU; (3) racial differences * 
are ndt significant Topics for future research on tht^ 
subject are suggested. (EL^) 
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ChwJdrtL Glimh A Ami Others 
Food Prap«atkNS! Aa lastractloaal Packate with . 
Adaptatloas tor VUaaUy iMpalred ladlridaals. 

North DakoU School for the Blind. Grand Forks.- 

North DakoU Univ.. Grand Forks. 
Spons Agency—Office of Education (DHEW), 
^Washington, D C. 
rtib Date— 76*^ 
Note— 144p. 

EDRS Price MF-Sd.t3 41047.38 Plas Postage. 

Descriptort-^^Cooking Instructic^, Curriculum 
* Guides, ♦Foods Instruction, ♦Hpme UtSotiomitst, 
Information ^Sources, Instructional Materials. 
Junior High School StudenU. fMainstreaming. 
Teachina Techniques. ♦Visually Handicapped. 
*WorkshceU 

^ This instructional package, developed for the 
liome economics teacher of mainstreamed visually 
impaired studenU, provides food preparation lesson 
plans appropriate for the junior high level: First, 
t^her guidelines are given, including characterise 
tics of the visually impaired, orienting such studenU 
to the clauroom. orienting class membejrs to the 
visually impaired, suggestions for effective teaching. 
. and sources of assisunce for teachers such as read- 
ing materials, organizations, and agencies. Next, the 
food preparation unit objectives and unit generaliata- 
tioas are given, followed by six lesson plans. The 
topics of the lessons are Kitchen appliances and 
equipment, kitchen work/reas. cleanliness in the 
kitchen, measuring techniques, i^ticing cooking 
skills, and outdoor cooking. Ead^^mn includes 



objectives and generalizations. a*pre- and poattest 
with an answer key. s list of learning activities (i.e. 
teacher lecture-demonstration, information sheett 
designed fdr all studenU and some especially for the 
blind, worksheeu snd worksheet keys, games), ad- 
ditional learning activities, suggested films, books, 
kiU or ottv^r resources, and speciar notes to tht^ 
teacher for presenting the lesson to tj^^mWy im- 
paired studenU. Concluding the'pacKge is a list of 
addresses for food resource materiaU (pamphleU. 
books, cassette upes. films) and a bibliography ort 
food^ and cookbooks with indication whether ^ 
available in large t^pe. braille, or record. jThis in- 
structional package is one of a series of inftriictional . 
packages developed as a part of a project titled 
Development ^f Home Economics Curriculum for 
the VisuaUy lmpaired.)>(JH) ' 
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Aato Paris Workbook. |; 

California Sute Dept of Education. Saciimento. 

Bureau of Industrial Education. ^ , ' 
Pub Date— 78 ' 
NoTe^ 1 34p.; Paru may be marginally l^gh>le due to 

type size ^ 
EV>RS Price. MF40.t3 Plas Postagt* HCc^ot 

Available frdia EDRS. 
Descriptors— Apprenticeships, ♦Auto Paru Man, 
CaUloging. Display PaneU. ♦Distributive Educa> 
tion^ Employment Opportimitiea, ♦Job Skills. 
♦Merchandising. Study Guides. ♦Trade and In- 
dustrial Education. Training Objectives. Vocabu- 
lary. Workbooks 
Identifiers— Inventory Control 

This workbook is designed to provide the student 
apprentice in the^uto parU trade with up*to^ate 
knowledge and technical skills. The subject matter 
is organized into six uniU: (1) scope or background 
material, and employment opportunities in the field; 
(2) areas pf responsibility, including shipping and 
filling orders, receiving, stock maintenance, pickup 
and delivery," the counter, and sales; (3) cataloging 
systems for factory and jobber- independent parU; 
(4) inventory and stock control; ($) counter sales, 
covering parU terminology and How to sell; an^(6) 
displays, their organization and purpose, the sepa- 
rate topics within these uniU each contain a sum- 
mary of objectives, study assignmet^s. discussion 
. topics, self^dministered tesU (answer sheeU are 
not tfrovidB p . and ttudy guj^des'. iELG) 

ED156»6. CE 017 549 

Job* for Yoa la ladlaaa. 

Indiana Advfsogy Council on Vocftional Education. 

InMianapolis. Indiana Sute Employment Security 

Div.. Indianapolis. 
Pub Date--78 ^ 
Note— 3Jp. 

EDRS Price MF40.93 HO$tM Plas Postafte 

^>escriptors—^ Employ ntent Opportunities. ♦JoD 
Market. ♦Occupational Information. ' Resource 
Guides 
Identifiers — Indiana 

This booklet was developed to provide young peo- 
ple with information about the job opportunities 
^hich exist in li^iana. The information is brganized 
separately for fourteen regions of the sute. The con- 
tent for each region includes where the jobs are. the 
kinds of available work, what workers do in the 
various job situations, who the UUjktftf* * 
of occupations witk high potenuafonoD opportuni- 
ties, a list of addidkial occupations with potential 
job opportunities^ aiM the addresses and telephone 
numbari of several sUte employment offices. (EM) 



4 



Indexes . 



Subject liidex 



This index lists titles df documents |^er the major subject t^rms that have 6een assigned to 
characterize their contents; The subjects, which conform to those presented in the Thesaurus of 
ERIC Descriptors, are in alphabetical order. . m, ' 

As shown in the e^mnple^low, the accession number is displayed^below and to the right of the 
title/Additional inforniation about the report can be found under that numberJn the Resume 
Section: 

symbol / / appearing after an accession number identifies a document that is not available 
front the ERIC Document Reproduction Service and that is not*in the ERIC Microfiche Collec- 
tion. ^ ' - 



Subiecl Term , 



Title of Document 



Report. 



Educational AsvSessnietfit 
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Part I: Narrative Report!' ^ 
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IUmomtcm in, Voortioiial Bducatkm. .1977. 
VohoBC 10. NumW4. 

BD 156193 

RcMwmt in Vocatkmal Bducalioo' 1978. 
Volume 11. Number 2.' > 

BD 156 194 

Reeoiiroee in VocetiomU fiducet^. 197S. 
VoltMae 11. Numbera. 

' BD 156195 



School Md the r7< Year-Old: A Comperieon of 
Cweer Development Skills of 17 Yeer Olde At- 
teodlni Sohool end Thoee Not Atteodin«. 

BD 155 328 

AecMMti \ ' ^ 

MomUty Biperience oT the AFL-CIO United 
Brotherhood of Carpentert end Joioert of Am* 
erk% 1969-1970 end 1972-1973. Technical Re* 
port* 

BD 155 366 

Fetformin^ Clerical Activities. Prepering Acci* 
deal Reports in an Office. 

BD 155 439 



Maspowef Ooak Plaaniai and Accountability. 
Reeearoh Re^Mt 34. 

BD 155 336 



OpmilMtbl Balance Column Amount in Ledger 
Aooounta. Students Manual and Inetructor't 



BD 155 452 

Conqwtifi Oroif Pey fro« Punched Tbne C^rda. 
MaM apd la^iniotor^a Manual 

* • BD 155 455 



Inepecting Material Received for Completeneee. 
Student Manual and Inetni6tor*t Kfanual. 

BD 155 450 

Pceting (Transferring) Bntries from Journals to 
. Ledgers. Student Manual and Instructor's 
Manual'.' * ^ 

BD 155 453 

.^Poetiflg Directly to Subeidiary Ledgers firom in* 
voices. Credit Memoe» and Checks. Student 
Manual and instructor's Manual 

BD 155 4*51 

" Posting to Cash "Record Book from Cash Proof 
Fotms. Studen^iManual and Instructor's Manual. 

BD 155 449 

Prepare Vouchers A Pay Vouchers. Student's 
Manual and instructor's Manual. 

BD 155 303 

Preparing Payroll Register, Bmployee Bamings' 
Recqids, and Paychecks* Student*% Manual and 
Instrtictor's j^anual. 

BD 15)456 

Prm? seeing Accounts Payable invoices. Student 
Manual and Instructor's Manual. 

BD 155 454 
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AM*. _ ^* ft ■■ I ■ ■ IMI I ■! 

i|gMWimiUf rgffVOBMl 

Asseseinf Competencies for Administrative Posi^ 
tions. 

BD 155 321 

Local Bduoatkmal A s sees m ent PrcprA. Guide 5. 
, Administrative and Supervisory Perteptious. 

BD 155 395 



Adalaigtnitivt ProUe 

Full Time Bqirivalent (FTB) and Deflnitibos for 
Postsecondary Vocatiofud Education and Adult 
Vocational Bducatioo. 

BD 155 338 

AtelidetnitPr Role 

.Demonstration Pro^ect^.Implementatido and In* 
ffitutionalixation. 

' « BD 155 361 

A4Mialgtr«tor SoWctkh 
Asaeasing Competencies for Administrative PosI* 
tioos. 

BD 155 321 

Adult Bask EdMStiM 

A Study to Determine the Nee)^ Peroeivlsd by St 
Louis Adult Basic Education Students. 

BD 156 835 

Adult EdMttiM 

Full Time Equivalent (FTB) fnd Definitions for 
Poeteecondary Vocational Education Knd Adult 
Vocational Bducatioo. 

» BD 155 338 

AMta 

Adult Needs Aseessmfnt in 0|iehoms« 

: BD 156 85/ 

Advisory CoMlttogg 

A Follow*Up Study of the Development and inn 
plemenUtion of an ln*Servioe Training Dealing 
with the Use of Advisory Committees in Michi- 
gan's Vocational Education P r ogfAa s. 

BD 156 845 
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AflftmtlT^ Actioft 

Problems in the Federal Employee. Equal Em* 
ployment Opportunity Program Need to Be Re* 
solved. U.S. Civil Service Commiuion and Other 
Federal Agenciet . Report to the Congreta. j 
A. E#*156 890 

AgrllMllHMi 

Development imd Verification of Profeuional 
Education Competenciea Required by Afribusi* 
neaa and Naturil Retourcet Education Teachers 
in Florida«^inal Report. ^ 

ED 155 302 

Aptodtwral tldvcadon^ 

Planning and Conducting a Program of Instnic* 
tion in Vocational Agriculture for Young Farm- 
ers. Suggestions for Teachers and School 
Administlntors in Develot)ing Educational Pro* 
grams f6r Out*of*Schobl Young Farmers. (Re* 
vised.) 

ED 156 S34 

Vocational Agriculture Education. Agricultursl 
Mechanics. 

^ - ED 156 921 

Apicttltvral EaglnMrittg 

Vocational Agriculture Education. Agricultural^ 
Mechanics. ^ 

ED 156 921 

AgricMltvral MacUiiery 

Vocational Agriculture Education. Agricultural 
Mechanics. ^ 

ED 156 921 



Youth in Force in the Labor Force. 

ED 156 912 

AMcfUary Senrlc«g 

, Supportive Services: CETA Program Models. 

• . ED 156 885 

Auolated Blbllogmphlefl 

"Continuing Educai^pn: Reentry and the Matu^ 
Woman- Annotated Selected References and Re* 
lources. Bibtiograpliy S^ies: 2. 

ED 155 349 
Cooperative biversified Occu^^flipns. job Infor- 
mation Resource Ouide for Vocational Educators. 
A Cross-Reference of Jobs ind Resources. 

%'d 155 378 

ArM VocaHoMl Scboolt 

AttribiAes of ftcondary Vocational Center TraiiA 
ing: Nature of Programs and Student Perceptions 
and Plans* 

' ED 155 398 

Artk«|^Moii (ProgrtM) 

' A Career Education Articulation Models K*14. 
Exemplary Project. Final Report. 

ED 156 896 

Aato MMkaalcf 

Auto Mechanics! Volume U.* Instructional Units. 

ED 156 919 

Auto Mechanics, Volfime 1. Instructional Units. 

ED 156 918 

Aato Mtduttlc* (OeoipatloB) 

Model Program for Surveying Employers of > 
tomotive Technology Graduates. 

EDl5i888 

A«to Parti Mm 

Auto $aru Wqrk'book. 

ED 156 9^5 

Depositing Checks, Currency, and Coins. Stu* 
dtnt't Manual arid Instructor's Manual. 

ED 155 447 

Reooneiling Bank Sutement. Student's Manual 
, and Instnictor's Manual. 

ED 155 448 



Barbers 

Job Entry Level Competencies of a One Year B^r* 

ber School Graduate. Final Report. 
I ED 155 376 

/ Behailor Patteras 

V A Guide to Health Education in Ambulatory Care 
^^ttings. ; * 

ED 155^374 

Bekafioral Obje^m ^ 

Elementary Lesson Plans: Using Senior Citizens 
as Volunteers and Providing a More Positive Atti* 
tude toward A^ing. 

ED 155 483 

How to Start Your Own Business. Women Entre- 
preneurs Project. Instructional Materials. 

ED 156 908 

^icalturaUsm, 
Needs AsseMment Wd Planning Workshop Jor 
Bilingual/Bicultiiral Vocational Education. Final 
Report. 

ED 155 377 

/"^UlaguaUsm ^ >^ 

N^ds Assessment and Planning Workshop for 
Bilingual/Bicultural Vocational Education. Final 
Report. * V . 

ED 155 377 

Blacks 

Earnings Differentials among Unionized Workers 
in the Public and Private Sectors. (Revised.) 

ED 156 824 

Economic Consequences of Marital Disruption 
for Women in Their Middle- Years. 

' - ^ ED 155 490 

Bookkeeping 

Computing Balance Column Amount in Ledger 
Accounts. Student Manual * and Instructor's 
Manual. 

ED 155 452 

Inspecting Material Received for Completeness. 
. Student Manual and Instructor's Manual. 

^ ED 155 450 

Posting (Transferring) Entries from Journals to 
Ledgers. Student Manual and Instructor's 
Manual. 

ED 155 453 

Posting Directly to Subsidiary Ledgers from In- 
voices, Credit Memos, and Checks. Student 
Manual and Instructor's Manual. 

. ED 155 451 

Posting to Cash Record Book from Cash Proof 
Forms. Student Manual and Instructor's Manual. 

ED 155 449 

Prepare Vouchers A Pay Vouchers. Student's 
Manual and Instructor's Manual. 

ED 155 303 

Processing Accounu Payable Invoices. Student 
Manual and Instructor's Manual. 

ED 155 454 

Bricklajiag 

Bricklaying Curriculum. Instructional Units; 

^ ED 156 922 

Batldlag Materials 

Bricklaying Cuniculum. Instructional Units. 

ED r56 922 

Cement Mason's^X^fu^riculum. Instructional Upits. 

ED 156 920 

laslae 

Application of Micrographics in Records 
Management. * 

^ ED 155 309 

SUrting and Managing a Retail Flower Shop. The . 
Starting and Managing Series, Volume 18. 

ED 155 484 




Baslaess AdadalstrattoiS 

(Small Blisii^ess Ownership/ Management'' for 
Minorities and Females in a Post Secondary Set- 
ting.] Modules* Instructor's Ouide, IStudent 
Oui6e. > 

ED 155*482 

Bases for Curriculum Decisions for Development 
of Curpa0lum for Minorities in Small Busineu 
Ow^H^hip and Management, Post-Secondary 

* . ED 155 481 

i Development of Curriculum for Minorities in 
Ownership and Management, 
PoH'Sec0<19ary Level. Final Report 

ED 155 480 
How'to Start Your Own Business. [Women Entre- 
preneurs Project.] Instructor's Guide. 

ED 156 907 

How to ^lart Your Own Business. Women Entre- 
preneurs Project. Instructional Materials. 

ED 156 908 

The Women Entrepreneurs Project. Final Report. 

ED 156^ 

3ii£tttess Calendars 

Coordinating and Performing Activities for Em- 
ployer. Prepare a Day's. Schedule, Student 
. Manual and Teacher's Manual. ^ 

ED' 155 466 

Bttsiaess ConujinBicadoB 

Inspecting and Evaluating. Choosing Method of 
CommJRication. Student Manual and Instructor's 
Manu^ 

• ED 155 472 

Bnsiaess CorrespoiMleBce 

Handle Specialized Mail. Student's Manual and 
Instructor's Manual. 
, ED 155 407 

Inspecting and Evaluating. Editing Written Com- 
munications. Student Manual and Instructor's 
Manual. ^ 

ED 155 471 

Performing Stenographic Activities. Compose 
Correspondence. Student's Manual and Instruc* 
tor's Manual. 

ED 155 465 

Process Incoming Mail and' Forward Mail. Stu- 
dent's Manual and Instructor's Manual. - 

ED 155 401 

Typing Business Letters. Student's Manual and 
Instructor's Manual. ^ 

ED'155*17 

Business Edacation 

. The Development of Curriculum for Minorities in 
Small Business Ownership and M^agement. 
Post-Secondary Level. Final Report 

ED 155 480 

Bnsiaess Mall Processlag f 

Endorsing Checks. Student's Manual and Instruc- 
tor's Manual. 

ED 155 446 

Handle Specialized Mail. Student's Manual and 
Instructor's Manual. 

ED 155 407 

Keep PosUge Meter Record Book. Student's 
Manual and Instructor's Manual. 

ED 155 405 

Place PosUge on Metered Reply Mail Using Post- 
age* Meter. Student's Manual and Instructor's 
Manual. 

l3D 155 406 

Place Postage 6n Outgoing Mail Using Postage 
Metei*. Student's Manual and Instructor's 
. Manual. 

ED 155 404 

Prepare Parcels for Mailing. Student's Manual 
and Instructor's Manual. 
s ED 155 408 

Process Incoming Mail and Forward Mail. Stu* 
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deat't Manual and Iniimctof 'i Maiiual. 

ED 155 401 

ProcM Outgoing Bulk Mail. Studant'i Manual 
and lnltructor*t Manual. 

ED 155 403 



SkUb 

Laarning A<^Uvily Paekaget fof ihe V-TECS Se- 
cretarial Caulog of Pe^ormance Ob)ectivei» CHi- 
eriontReferenced Mcaiuret and Performance 
Ouidee for Stenographic, Typing, and Related 
Occupatioot, 

ED. 155 480 



Performing Receptionist ActivitiCf. Send Tele- 
grama and Cablegranu. Student's Manual and ln- 
slruetor's Manual. « 

ED 155 426 

Cucar 

MofUdity PipeHence pf the AFL-CIO United 
Brotherhood of Carpenters and Joiners of 
AmeHca, 1969-1970 and 1972-1973. TechnicaT 
Report 

ED 155 366 

«Cilkar AtrsrcMM 

A Behaviorally Stated Accountability Model forv 
Career Development Project CaVe. 

ED 156 B21 

Elementary Career Education Activity Resour(;e 
Guide. A Comprehensj[ye Program At Vocational 
Education for Career Development K-Univer- 
sity. ; 

ED 155 324 

Sarasota County, Florida, Junior High . Career 
Education Model as Based on the Nine Federal 
Directives. A Comprehensive Program of V^y^- 
tkmal Education for Career Development: K- 
" University. 

' ED 155 325 

Qurear Cliaaga 

The. Youth Labor Market: A Dynamic Overview. 

^ ED 156 877 

Qurear Ckoica 

< Computerized Heuristic Occupational Informa- 
tion and Career Exploration System. 

ED 155 305 

Current Perspectives on the Role of Career Edu- 
cation in Combatting Occupational Sex- Role 
Stereotyping. 

ED 156 916 

A Study of the Participation of Women in the 
Health Care Industry Labor Force. Executive 
Sumn^ary. 

ED 156 917 

Caraar f:4«aitloi9 - 

A Behaviorally Suted Accountability Model for 
Career Development. Project Care. 

ED 156 821 

Career Education and the Comprehensive Em- 
ployment and Training Act. 

.ED 1J5 353 

A Career Education Articulation Model, K-14. 
Exemplary Project. Final Report. 

ED 156 896 

Career Bdu ation for Student Teachets, a Train- « 
ing Model. U Transportable Model for Imple- 
menting Cireer Education into Pre-ScYvice 
Teacher Education Programs. Module I. 

' ED 155 317 

Career Educi ion for Student Teachers, a Train^ 
ing ModeL > Transportable Model for Imple- 
menting Car !er Education into Pre-Servidie 
Teacher Edu( ition Programs. Module 2. 

ED 154 318 

Career Educa Ion for Student Teachers. A Train- 
ing Model. AITransporUble Model fof Imple- 
manting CatMr Education Into Pre-Service 
Taachfr Bducan^n Prograifis. Module 3. 

ED 155 319 



The Clai#room%onhection: A Program Relating 
the Skills Taught in School to Those Used in the 
World of Work. 

ED 155 494 

A College^Wide Faculty Team Provides Career 
' Education/Caraei^ Guidance for lu Stu^enU. 

ED 155 334 

Cunent Perspectives on the Role of Career Edu- 
cation in Combatting Occupational Sex-Role 
Stereotyping. 

^ BD 156 916 

Elementary Career Education Activity Resource 
Guide. A Compreneosive Program of Vocational 
Education for Career Development: K-Univer- 
sity. 

ED 155 324 

How Employers Evaluate Their Employees: Im- 
plications for Career Education. 

ED 155 335 
Mental Health A the Career Ousters. 

ED 156 867 

A Model for Implementation of Career Education 
into the Community Collage. A Comprehensive 
Program of Vocational Education for Career 
Development K-University. 

ED 155 322 

NWRBL Experience-Based Career EdMcation 
Program, Fiscal Year 77. Final Evaluation Re- 
port. 

ED 155 329 

Profiles of career Education SUte Planning Pro- 
jecu. Fiscal Year 1976 Funding and Fiscal Year 
1977 Funding. 

ED 155.485 

PROJECT LA V A. Linking A Vocational Area. 
. Vocational Area #11. 

ED 156 898 

Public Relation and Public Information InserViccf 
Training for Occupational Specialists and Other 
School Personnels 

ED 155 323 

The Role of Career Education in Desegregating 
Schools in Large Cities. 

ED 156 915 

Sarasou County, Florida/ Junior High Career 
Edition Mode) as Based on the Nine Federal 
Objectives. A Comprehensive Program of Voca- 
tional Education for Career Development: K- 
University. 

ED 155 325 

The Southeast Curriculum Coordination Center. 
Evaluation of Accomplishments and Review of 
Procedures. 

4 ED 155 355 

The Systematic Design, Development, and 
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* BD 155 439 

Performing aerical Activities. Sales Clerk. Stu^ 
dent Manual and Instructor's Manual. 

BD 155 437 

Performing Keypunch Activities. Student Manual 
an(/ Instructor's Manual. 

ED 155 461 

Perfofming Jle^eptionist Activities. Answer the 
Telephone. Student's Manual and Instructor's^ 
Manual.^ 

ED 155 424 

Perf<»rming Receptionist Activities. Greet Callers 
and Visitors. Student's Manual and Instructor'a 
Manual. 

ED 155 4i7 

Performing Receptionist Activities. Placing Tele* 
phone Calls. Stud,ent's Manual and Instructor'a 
Manual. 

4 . , ED 155 425 

Performing Receptionist Activities, ^nd Tele- 
grams and Cablegrams. Student's li^ual and In* 
structor's Manual. | 

ED 155 426 

Performing Stenographic Activitief. Compoae 
Correspondence. Student's Manual and InstrUc* 
tor's* Manual. 

ED 155-465 

Performing Stenographic Activities. Take and 
l^repare MinutM of Meetings. Student's Manual 
and Instructor's Manual. 

A|* ED 155 464 

Perforalng Stenographic Activities. Take and . 
Transeribe Sborthatod - DicUtion^ Student's 
M^ual and Instructor's Manual. 

« ED 155 463 

Performing Stenographic Activities. Transcribe 
r from Recorded Media. Student's Manual and In* 
structor's Manual. ^ 

ED 155 462 

Petty Cash. Student's Manual and Instructor^ 
Manual. « 

ED 15« 460 

Place Postage on Metered Reply Mail Using Post- ' 
age Meter. Sfbdent's Manual, and Instr^tol's 
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BD 155 406 

PUcc hMXM$t on Oulgdii)gJ^$«iKJiin| PotUge 
MftMr/ Sludent^i Mrautl and IntlrMctor** 



ED 155 404 

Poaling (Tnuufcrring) Entries froin Journali to 
Udgm. Student Manual "'and InttnicllDr*! 
. Manual. 

. * ^ ED 155 453 

Foating .Directly to^Subaidiary Ledgers from In- 
vokw, Credit Memos, and Checlcs. . Student 
Manual and Instructor's Manual. 

ED 155 451 

Posting to Cash Record Book from Cuh Proof 
Porqis. Student Manual and Instructor^i Manual. 

. ED 155 449 

Preparation of Aiployer's Quarterly Federal Tax 
Return. Student's Manual and Instructor's 
Manual. ' - 

ED 155 451 

Preparation of Federal and Su|e Tax Deposiu. 
Studeftt*s .Manual and Instructor's Manual. 

' . ED 155 457 
Preparation of ^tate Unemployment Tax Return. , 
Student's Manual and InstniAor's Manual. 

£0 155 459 

Prepare Parcels for Mailing, ^tudent'i Manual 
and Instructor's' Manual. 

ED 155 408 

Prepare Vouchers A Pay Vouchers. Student's 
Manual and Instructor's Manual. 

ED 155 303 

Preparing Payroll Renter, Employee Earnings' 
Records, and Paychecks. Student's Manual and 
Instructor's ManulU. 

BD 1^5 456 

Process iitcpming Mail and Forwtrd Mail. Stu- 
dent's Manual and Instructor's Manual. 

,ED 155 401 

Process Outgoing Bulk Mail. Student's Manual 
aitd Instructor's Manual. 

BD 155 403 

Process Regular Outgoing Mail and Uxsate Zip 
't^odes. Student's Manual and Instructor's 
Manual. 

ED 155 402 

Pro ces si n g Accounts Payable Invoices. Student.. 
Manual and Instructor's Manual. 
• I ED 1^5 454 

Reponciling Banii Sutement Student's Manual 
ank Instructor's ^^Hlual. 
. , ED 155 448 

Supervising and Implementing. Plan . and 
Schedule Wprk AssigpmenU and Priorities. Stu- 
dent Manual and Instructor's Manual. 

ED 155 474 

. Supervising ind Implementing. Plan Work for 
.Yourself. Student Manual and Instructor's 



ED 155 473 

* Supervising and Implementing. Train Other Oeri- 
cal Workers. Student Manual -and Instructor's 
Manual. - 

ED 155 475 

Taking Inventory. Student's Manual and Instruc- 
' tor*a ManyaL / . 

ED 155 440 

Typin|t Addresaee on Envelopes. Student's 
Manual awl Instructor's Manual. ^ 

BP 155 413 

Typing Buainesa Letters. Student's Manual and 
Inalructnr's Manual. 4«r 

\ BD 155 417 

Typing^mie Pblder l$bt\$ and Mailing Ubtls. 
Btudtnt's Manual and Instructor's Manual. 

r BD 155.412 

Typing "MfnuM^pcs. General Manual. 

, 'kf' " ED 155 418 > 

Typtag mm Cards. Student's Manual and In- 



structor's Manual.' 

,ED 155 415 

Typing Preprinted Business Forms. Student's 
Manual and Instructpr's Manual. 

ED 155 422 

Typing Spirit .Masters; Student's Manual and In- 
structor's Manual. 

V ED 155 420 

Typing Tabula!^ Information. Student's Manual 
and Instructor's Manual. 

ED 155 416 

Writing Checks. Student^s .Manual and Instruc- 
tor'! Manual. 

ED 155 445i 

OIlMt DupUoifioii 
Mastering the Offset Master. Students Manual 
and Instructor's Manual 

.ED 155 419 

Older AdnlU ^ 
Research and Development Sj[rategy on Employ- 
ment-Related Problems of blder Workers. Final 
Report. 

ED 156 878 

OrgmilxflHonnl Conunuiiiaitloii 

Demonstration Projects: Implementation and In- 
stitutionali):ation. / 

^ ED 155 361 

Parcel M«U 

Prepare Parcels for Mailing. Student's Manual 
and Instructor's Manual. 

ED 155 408 

Partidpttit CluuraoterlitiGg 

Employee Training in the Federal Service, Fiscal 
Years 1974, 1975. and 1976. 

ED 155 364 

Parilcipaat SnHafaction 

A'Study.to Determine the Needs Perceived bylSt. 
Louis Adult Basic ^Education Students. 

. ^ • ED 156 835 

Pntfeats (Peraong) 

A Guide to Health Education in AtAbulatory Care 
Settings. 

ED 155 374 

Payroll Rccorda 
Computing Oroes Pay from Punched Time Cards. 
Student MaDual and Insthiotor's Manual. . 

ED 155 455 

Preparing Payroll Register, Employee Earnings' 
Records, and l^aychecks. Student's Manual, and 
' Instructor's Manual. 

ED 155 456 

Pf rfonnaace Baaed EdiiicaHon 

Development of a Competency-Based Instruction 
Curriculum Plan. Final Report. 

ED 156 864 

Learning Activity Packages forcthft. V-TECS Se- 
cretarial Catalog of Performance Objectives, Crit> 
erion-Referenccd Measures and Performance 
Guides for Stenographic, Typing, and Related 
Occupations. 

• " . ED 155 400 

Personnel Development. A Plan to Produce and 
Distribute an Instructional Package for Teaching 
the Conceptaof Conipetency^'Based Instruction in 
Home Economics Pre-service Teacher Education 
Pro|rams. Final Report. 

BD 156 887 

The Systematic Design, Development, and 
BvaluatiOn of Competency-Based Instructional 
Materiils for Employability Skills. 

ED 156 832 



PorgOBBol Evaluflloii ' 

How Employers Evaluate^ Their Employees: Im- 
plications fo( Career Education. 

ED 155 335 

Personnel Management 

Manpower Goals PU^ning and Accountability. 
Researcti Report 34. 

ED 155 336 

Pergonnel Selection 

Problems with Feder|il Equal Employment Op- 
^portiinity Guidelines on Employee Selection 
Procedures Need to Be Resolved. Report to the 
Congr^. 

ED 156 892 

Petty Caah Funds ^ 
Petty Cash. Student's Manual and Instructor's 
Manual. ' ' 

' ' ED 1^5 460 

Phy8icaU7 Handicapped 

Literature Review on Topics of . Urgent RSA 
Needs and Concerns. (Covers Research Per- 
formed from October 1976 to June^l 918.) Final 
• Report. 

ED1!f5 348 

Physiology ^ 
Physiological and Psychological Aspects of Night 
and Shift Work. 

BD 155 365 

Pilot ProJecU • " 
NWREL Experience-Based Career Education 
Program, Fiscal Year 77. Final Evaluation Re- 
port. 

ED 155 .329 

PAuming 

Organizing and Planning. Determining. Office- 
Layout. Student Manual and Instructor's Manual. 

ED 155 478 

Startin4and Managing a Retail Flower Shop. The 
Starting and Maniiging Series,! Volume 18. 

y BD 155 484 
Supervising and Implementing. Plan and 
Schedule Work Assignmenta,and Priorities. Stu* 
dent Manual and Instructor's Manual. 

ED 155 474 

Police 

Manual on Training for Sheriffs. 

ED 155 362 

Policy Pomatidn 
- Jobs for Americans. 

ED 156 849 

Policy l^tatementa for Vocational Education in 
Wisconsin. A Repc/irt Prepared by a Representa- 
tive Committee and Reviewed by an Interagency 
Panel Concerned with Vocational Education, 

1977, 

• ED 155 492 

Research and Development Strategy on Emfiloy* 
ment-Related Problems of Oilder Workers. Final 
Report. 

BD15^878 

PoUtical AttltndM 

. Working in the People's Republic of China. 

ED 156 886 

Pott ^Secondary Edacation 

Full Time Equivalent (FTB) and DeHnitions for 
Postsecondary Vocational Education and Adult 
Vocational Education. 

BD 155 338 

Statewide Curriculum Animation Project for 
Vocational-Technical Education in Minnesota. 
Pinal Report. 

BD 155 479 
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EcoQof&k Cpna«qttcncM of MiiiUl Disnipcion 
for Women in Their Middle Years. 

ED 155 490 

Pmtkiil Arts ^ 
Conceptutlixation of a Practical ArU Profram . 
Component for Junior High/Middle School ' 
Youth. ^ 

ED 155 356 

Prvctkal Kvinlag 

Coordinated Iniervice Leadership Development 
tot Practical Nurse teachers and Coordinators.. 
Pinal Report Vocational-Technical Education 
Research Repoi:^. Health Occuphtiona, Mono- 
graph Aumber Volume 16, Ndm)g^. 

ED 156 837 

P rg g girif Edttcadoa , 

» Personnel Development. A Plan to Produce and 
' Distribute an Instructional Package for Teaching 
the Concepts of Competency-Based Instruction in 
Home Economics Pre-service Teacher Education 
Programs. Final Report. 

ED 156 887 

PriMury Hgftltk Cwr« . 

A Ouide to Health Education in AmbuAitory Care 
Settings. 

, ED^155 374 

PritOMn 

Analysis of Prison Industries and Reconunenda- 
tions for Change. Study of the Economic and 
RehabiliUtive Aspecu of Prison Industry. 

ED 156 902 

Study of the Economic and Rehabilitative Asf 
pecu of Prison Industiy. Technical Tasks and Re- 
snlu. 

ED 156.900 

Vocational Education in Ohio Correctiionajinstt- 
tutions: A PoUow-Up Study. 

ED 155 354 

PriTgte Sckoolg 

Poat-lligh School Activities of the 1973 Gradu- 
ates by Race #hd Sex. 

ED 156 842 

Working in the P^ple's Republic of China. 

ED 1*56 886 

Provn AdmialgtrsHoa ^ 

Oijihnunity Education /Work CoUaboration:v A. 
MaiaachusetU Perspective. 

EDM 55.3 16 

' Full Time Equivalent (PTE) and Definitions for 
Postsecondary Vocational Education and Adult 
Vdcational Education. 

' ^ED 155 338 

Job Creation through Public Service Employ- 
ment. An Interim Report to the Congress ofjthe 
National Commission for Manppwer Policy. 
Volume - II: Monitoring the Public Sf rvice Ekn- 
ptoyment Program. Report No. 6. 

EDJ55 3U 



AttihrfM 

. AAIVE Prqicct. Alternative Approaches to In- 
dividuafixation in Vocational Education.' Final 
Report . \. 

ED 156 89/ 

The Development and.Testing-of a Model for De* 
termining the Cosu of Vocational Education Pro- 
grtms and Courses. Executive Summary. 

ED 155 m 

' The Development and Testing of | Xfodel for De< 
termining the Cosu of Vocational Education Pro- 
grams and Courses. Firfat Report. 

' , ED 155 310 

A Model for Determining the Costs of Vocational 
Education Programs and Couiaes. User's Manual. 

ED 155 311 



Program Coordiaatiojii . 

The Southeast CurricJium Coordination Center: 
Evaluation oi Accpiffpliihments and Review of 
Procediirifc )«-^^ 

ED. 155 355 

Program D^gcripHoag 

Curriculum Models for Consumer and Homemak- 
*ing Education. 

ED 156 843 

Development of a Cost-lEfTectiveness/ Benefit 
^ Analysis Model and User's Manull for Post- 
secondary Vocational Programs. Final Report. 

ED 155 332 

Emergency Medical Services Systems Research 
Projecu, 1977. NCHSH Research Management 
Series. 

BD. 155 358 

A Model for Implementation of Career Education 
into the Community College. A Comprehensive 
Program of Vocational Education for Career 
Development: K-University. " 

ED 155 322 

Profiles pf Career Education SUte Plannteg Pro- 
jecu. Fiical Year 1976 Funding and Fiscal Year 
1977 FundinJ.' 

ED 155 485 

Youth Serving the Community: Realistic Public 
Service Roles for Young Workers. Final Report. 

ED 156 838 

Program Deaiga* 

Skills Training and Employment for Ex-A4dtcts 
in Washington, D.C. A Report on TREAT. Ser- 
vices Research Report. 

ED 155 381 

^^^aintng for Individual and Or6up Effectiveness 
md Resourcefiilness. A Handbook for Trainers. 
\ , \ ED 155 367 

' jprogram Divelopmeat 

Th^ Classroom Connection: A Program Relating 
the Skills Taught in Schootjo^Those Used in the 
•World of WorJtr 

/ ' ^ ' ED 155 494 ' 

Continuing Education: Reentry And the Mature 
Woman- Annotated Selected References and Re-* 
.sources. Bibliography Series: 2. 

' ED 155 349 

Demonstration Projects: Implementation and In* 
stituttonaltzation. 

ED 155 361 

, Development of a Cost*Effecti^eness/Benefit 
Analylis Model and User's Manual for Post- 
secondary Vocational Programs. Final Report. 

155 332 

Identifying and Improving Vocational Instruc- 
tion: A Handbook for Individualized Instruction 
for New Hampshire Vocational Educators. 

ED 156 851 

Local Educational Assessment Program. Ouide 7. 
Institutional, Program, and StalT Development. 

ED 155 397 

A Model for Implementation of Career Education 
into^the Community College. A Comprehensive 
Program of Vocational Education for Career 
Development: K-Uhiversity. 

ED 155 322 

Planning 4ind Conducting a Program of Instruc* 
tion in Vocational Agriculture for Young Farm- 
ers. Suggestions for Teachers and School 
Administrators in Developing Educational Pro- 
grams for Out-of-School Young Farmers. (Re- 
' Vised.) 

ED 156 834 

f Public Relation and Public Information Inservice 
Training for Occupational SpectaltsU and Other 
School Personnel. 

ltD 155 323 

Technical Assistance Handbook for lncrea|ing 
Business* Industry* and LatMr Inputs into Voca- ' 
tional Education Personnel. Development Pro- 



grams. 

^ ED 156 844 

Program EflpctiTenegg 
Assessing the Feasibility of Large-Scale Counter- 
cyclical Job-Creation. Final Report^ Volume I, 
Overview and Summary. 

ED 156 874 

' Assessing the Feasibility of Large-Scale Counter- 
cyclical Public Job-Creation. Final Report, 
Volume II. Activities Suiuble for Public Job^ 
Creation and Their Characte^tics. 

ED 156^75 

Assessing the Feasibility of Large-Scale Counter*' 
cyclical Public Job-Creatioii. Final Report, 
Volume 111. ^Selected Implications of Public Job* ' 
<!reation. 

/ ED 156 876 

Career Education and the Comprehensive Em* 
ployment and Training Act^ 

ED 155 353 

Tfie Development of CuqIqiIu^ Minorities in 
Smalt Business Ownership and Management, 
Post'^Secondary Level. Final Report. 

, ^ ^ ED 155 480 

Emergency Medical Services Systems Research' 
Psojecu, 1977. NCHSR Research Management 
Series. 

ED 155 358 

Employment Tax Credit Utilizatfon. 

ED 155 399 

• A FoUow-Up Study of the Development and Im- 
plementation of an In-Service Training Dealing 
with the Um of Advisory Committees in Mi- 
chigan's Vocatiopal Education Programs. 

ED 156 145 

Job Creation thrbugh Public Service Employ* 
n^ent. An Interim Report to theCongress of the 
> National Commission for Manpower Policy. 
Volume I: Summary of Findings sihd Recommen- 
dations. Report No. 6. \ 

ED 155 313 

Job C/eation throiigh Public Service Emjploy- 
ment. An Interim Report (o the Congress of the 
National Commission for Manpower Policy. 
^ Voltmie II: Monitoring the Public Service Em- 
ployment Prognjpi. Report No. 6. 

ED 155 314 

Job Creation through Public Service Employ- 
ment. An Interim Report to the Congress of the 
National Commission for Manpower Policy. 
Volume 111. Commissioned Papers. Report No. 6. 

. . ^ ED 155 315 

A Repgrt to the Iowa Department of Public In- 
struction on Empl^er Reactions to Empbyees 
Trained in Prepnffory Career Educatioif Pro- 
gipu, April 1977. 

ED 155 493 

Skills Training and Bniployment for Ex- Addicts 
in Wuhington. D.C. A Report on TREAT. Ser- 
vices Research Report. * 

ED 155 381 

The Southeast Curriculum Coordination Center: 
Evaluation of Accomplishments and Review of 
Procedure^. \ 

ED 155 355 

«k^Program E?al«attoa 

AAIVE Project. Alternative Approaches to In- 
dividualixation in Vocational Education. Final 
Report.* 

Ed'i56 897 

curriculum Models for Consumer and Homemak* 
ing Educatiom. 

^ Ep 156 833 

Job Creation through Public Service Emplpy- . 
ment, An Interim Report to the Congress of the 
^ National Commission for Manpower Policy. 
Volume I: Summary of Findings and R^ommen- 
dations. Report No. '6. 

. ED 155 313. 
Job Creation through PubUc Service Employ- 
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nMQt An fntcHm Report ip ihe Cotf groti of the 
Nttlooai CommiMion for Manpower Policy. 
VoluiM 1): Monitoring the RubUc Service Pm* 
ploymetit Prognm. Report No« 6. 

^ ED 133 314 
Job Creation through Public Service Employ^ 
nmt. An Interim Report to the Congret* of the 
National Commiwion for Manpower Policy. 
Volunae lll. Commiaaioned Papera. Report No. 6. 
^ ' ED 133 313 

Localiiducationai Aaataament Program. Guide 2. 
Cooaultative Team Evaluation. « 

ED 153 392 

NWREL Experience^Baaed Career Education 
Program^ Fiacal Year 77. Final Evaluation Re* 
port, ' , 

EJp 133 329 

Problema in the Federal l^mployee Equal Em- 
ployment Opportunity Program Need to Be Re- 
' aolv^d. U.S. Civil Service CommiMion and Other 
Federal Ageaciea. Report to the Congreat. 

ED 136 890 

Study of the Economic and RehabUiutive Aa- 
pecta of Priaori Induatry Technical Taaka and Re- 
iulta. 

ED 136 900 

a' Study to DeliPrmine the Needa Perceived by St. . 
Louia Adult Batic Education Studenu. * 

ED 136 833 

System for ProceaaUig Individual Equal Emphoy- 
m^r^ Opportunity Discrimination ComplainU: 
ImprovemenU^ Needed. Civil Service Commia- 
, aion. Kt^n to the Congreaa. 

ED 136 891 

Progrtm laq^rovgrnttt 

AAIVE Project. Alternative Approaches to In^ 
diyidualixation in Vocational Education. Pinal 
Report 

' ^ ■ ED 156 897 
Local EdMcati^naJ Asaesament Program. Guide 7. 
Institutional, Program> and Staff Development. 

ED 133 397 

A Sttidy to Determine the Needa Perceived by St. 
. Louia Adult Bpsic Education StudenU. 

* ED 136 833 

ProfrM Plaulag 

AAIVE Prdjcct. Alternative Approaches to In- 
dividualiution in Vocational Education. Final 
Report 

ED 136 897 

Community Education /Work Collaboration: A 
Maaaachusetts Perapective. 
" / ^ * ED 133 316 

A Guide to Health Education in Ambulatory Care 
Settings. , 

' , '^D 135 374 

Manual on Training for Sheriffs. 

ED 133 362 

Marketing and Oiatributive Education ''Cur- 
ricuhim Plannijog Guide. J . 

' * ED 156 85y 

ProAlca of Career Education State Planning Pr^ * 
Jecta. Fiacal Year 1976 Funding and Fiscal Year 
W77 Funding. 

ED 133 483 
Supportive S«fvicea: CETA Program Models. 

ED 136>83 



NWREL EJtperience-Bsiised Career Education 
Program^ Fiacal Year 77. Pinal Evaluation Re- 
port 

ED 135 329 



Inapectlng and Evaluating. Editing Written Com- 
munleationa. Student Manual and Instructor's 
ManiMl. ^ 

. ^ ' ED 135 471 * 



Proprietary Schools / 

Guidelines and Minimum Suajgfda^for Opera- 
tion of Texas Proprietary Schools. (Revised.) 

PD 156 839 

Psychology 

Physiological and Psychological AspecU of Night ; 
and Shift Work. 

• , ED 133 365 

Pnhllc EdiiddoB 
Ppat'High School Activities of the 1973 Gradu- 
atea by Race and Seji. 

ED 136 842 

PablkPoUcy \ 
Aaseuing the Feasibility of Large-Scale Counter* 
cyclical Public Job<Creation. Final Report, 
Volume III. Selected Implications of Public Job- 
Creation. 

ED 136 876 

Pvblic Reladong 

Public Relation and Public Information Inservice 
Training for Occupational Specialists and Other 
School Personnel. 

ED 133 323 

Poblic Sorrice OccniMtioiu 
Aasessing the Feasibility of Large-Scale Counter- 
cyclical Job-Creation. Fmal Report. Volume I, 

, Overview and sWnmary. * 

> — — WI 136 874 

Assessing the Feasibility of Large-Scale uoi/nter- 
cyclical Public 4ob-Creation. Final ^l(eport» 
Volume II. Activities Suitable for Publfc Job* 
Creation am} TheiC'Charscteristics. 

\ ' ED 136 873 

Aasessing the Feasibility of Large-Scale Counter- 
cyclical Public Job-Creation. Final Report, 
Volume III. Selected Implications of Public Job* 
Creation. 

• " ^ ED 136 876 

Job Creation through Public Service Employ- 
ment. An Interim Report to the Congress of the 
National Commission for Manpower Policy. 
Volume 1: Sumthary of Findings and\Recommen- 
dations. Report Np. 6. * 

'ED m313l 

Job Creation through Public Service Employ- 
. ment. An Interim Report to the Congress of the 
National . Commission for Manpower Policy. 
Volume II: Monitoring the Public Service Em- 
ployment Program. Report No. 6. 

ED 153 314 

Job Creation through Public Service Employ- 
ment. An Interim Report tq the Congress' of the 
National Commission for Manpower Policy. 
■ Volume in. Commissioned Papers. Report No. 6. 

^ ED 133 315* 
Youth Serving the Community: Realistic Public 
Service Roles for YcLng Worken. Final Re|;|prt. 

I EDJ36 838 

P«hlk«do«g 

Organising a^d Planning. Developing Publication 
Materinla. Student MsnuAl and Instructor's 
Manual. • 

' ED 1^3 47J 

OMllt:|r C?oiitrol 

Inspecting MateHsl Receivedi for. Complete^! 
Studeiit Minual and Instructor's Manual. 

' ■ EIJ l!^ 430 

QMMtioMMirtf _ \ 

Model P^ogi'iftifi f^ $urveyin| Empio^efs pf A# 
tomo^ve TeChn)94o|y Of/Ktiiates. y # 
, . . ^ED 156 818 



Race 

Comparisons of the Characteristics and Plans of 
Indiana High School Seniors by Race, and by 
Type Program Enrolled in: (College Preparation^ 
Business Education or Vocation si Education). 

ED 136 863 

RadAl DiffgrgBCM ^ 
The Causes of Marital Disruption among Young 
American Women: An Interdisciplinary Perspec- 
tive. 

<Sv . ED 136 923 

The NLS Mature Women's Cohort: A Socfoeco- 
nomic Overview. 

ED 135 344 

Racial Differences in Female Labor Force Partici- 
pation: Trends and Implications for the Future. 

ED 133.343 

RidAl ItttegraHofl 

The Ko\t of Career Education in Desegregatiiig 
Schools itf Large Cities. 

ED 156 913 

Recepdonlgla 

Performing Receptionist Activities. Answer the 
Telephone. Student's Manual and Instructor's 
Manual. . 

ED 133 424 

Performing Receptionist Activities. Greet Callers 
and Visitors. Student's Manual and Instructor's 
Manual. 

PD 155 427 

Performing Receptipnist' Activities. Placing Tele- 
V phone Calls. Student's Manual and Instructor'a 
Manual. ^ ^ • 

BD 133 423 

Performing Receptionist Activities. Send Yele- 
grams and Cablegramsi Student's Manual and In- 
structor's Manual. 

ED 133 426 

Recordkeeping 

The Application of Micrographics in Records 
•Management. 

ED 153 309 

Computing Balance Column Amount in Ledger 
Accounts. Student Manual and Instriictor's 
Manual. 

ED 135 457 

Computing Orou Pay from Punched Time Cards. 
Student Manual and Instructor's Manual. 

ED 133 433 

Coordinating and Performing Activities for Em- 
ployer. Preparing Expense Reports.* Student 
Manual and Teacher's Manual. * 

ED 133 469 

Developing a Record^ System, Student's Manual 
and Insthtctor's Manual. 

ED 133 433 

Keep PoiUge Meter Record Book. Student's 
Manual and Instructor's Manual 

ED 133 405 

Managing Records Systems. Student's Manual 
arid Instructor's Manual. 

ED 153 434 

Petty Cash. Sji^entY Manual and Instructors 
Manual. 

ED 135 460 

PoatAg (Traikferring) Entries from Journals to 
Ledgers. Stiylent Manual and Instructor's 
Manual. 

' ED 153 433 

PpatingDirectly to Subaidiary Ledgers from In- 
ces» Credit Memos» and Checks. Student 
Mantial and Instructor's Manual. 

ED 135 431 

Posting to Cash Record Book from Cash Proof 
Forms. Student Manual and Instructor's Manual. 

ED 155 449 

Prepare Vouchers k Pay Vouchers. Student's 
Manual and Instructor's Manual. 
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ED 155 303 

Prtptrini Payroll Rt|iit«r» Employe Eaminfi' , 
Rccordtt tnd Paychecks. SlM<leiil'i Manual and 
Inamietor't ManiMl. 

EDjl55 456 

ProcMainf Accounu Payable Invoicetj Sludenl 
IManual and In«tnK:U>r*i Manual. 

ED 155 454*- 

RMoria (Poms) 

Completing Invoices. Sludenri Manual and In- 
ttructor'a Manual. 

ED 155 444 

Computing Bxtenaiona and Completing Monthly 
Sutemenu. Studcnft Manual and Instructor*! 
Manual . • 

EP 155 442 

Making Monthly iutemenU from Ledger Ac< 
counts. Student's Manual and Instructor's 
Manual. « 

/ ED 155 441 

A Model for Determining the Cosu of Vocational 
BducatioQ Programs and Courses. User*i Manual. 

ED 155 311 

•Performing Oerical Aclivities. . Order Qerk. Stu- 
dent Manual and Instructor's Manual.*^ 

ED 155 438 

Performing Oerical Activities. Sales Oerk. Stu- 
' dent Manual and Instructor's Manual. , 

ED 155 437 

Typin| Preprinted Business Forms. Student's 
Manual and Instructor's Manual. 

ED 155 422 

R«ftrt»c« Books 

Coordinating and Performing Activities for Em- 
ployer. Using OtRer Reference Materials. Student 
Mliilllil^and Teacher's Manual. 

ED 155 469 

Rtgloul Coo|MratioB 

PROJECT L.A.V.A. Mnkiffg A VocaUoyial Area. 
Vocational Area #11. 

ED 156 898 

R«tloBal Laborstoriil 

The Southeast Curriculum Coordination Center: 
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Manual • 
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Student's Manual and Instructor's Manual 
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Praparatioo of State Unemployment Tax Return.- 
Student's Manual and Instructor's Manual 
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and Instructor's Manual. 
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Manual and Instructor's Manual. 
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dent's Manual and Instructor's Manual. 
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'Proc^ Outgoing Bulk Mail. Student's Manual 
and InMructor^s Manual. 
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Process Regular Outgoing Mail end LocAe Zip 
Codes. Stunt's Manual «id Instructor's % 
Manual 
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\ocpunu Payable Invoices. Student 
Instructor's Manual. 
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Yourself. Student -eipual and Instructor's 
Manual. 
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r's Manual 
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Student's Manual and Instructor's Msnual. 
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iTyping Manuscripts. Oeneral Manual. 

" BD 155 418 
Typing Postal Cards. Student's Manual and In- 
structor's Manual./' '* 
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Manual and Instructor's Manual. 
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Typidl Spirit Masters. Student's Manual and In- 
structor's Manual. 
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tor's Manual 
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Problenu in the Federal Bmployee Bqual Bm- 
ployment Opportunity Program Need to Be Re- 
solved. U.S. Civil Service Commission and Other 
Federal Agencies. Report to the Congre^. 
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Problenu with Federal Bqual Bmployannt Op* 
portunity Guidelines on Bmployee flection 
Procedures'Need to Be Resolved. Report to the 
Congress. 
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System for Processing Individual B4ual Bmploy- 
ment Opportunity DiscriminaMon Coiiplaints: 
ImpiWemenU Needed. Civil Service Commis- 
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tion and Career Exploration System. ^ 
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The Development of Curriculum for Minorities in 
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Post-Secondary Level Final Report 
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A Career Bducatioo Artkulatjon Model, K-U. 
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AA)VB Project Alternative Approaches to In- 
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Volume I: Summary of Pindioj|s and RecofflP^- 
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Job Creation through l^blic Service Employ- 
nient. An^nterim Report to the Congress of the 
Matitonal Commission foi| Manpower Policy. * 
Volun^p II: Monitoring the Public Service Em- ^ 
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Job Creatioo through Public Service Employ* 
ment. An Interim Report to^e Congress of the 
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' The Ct4s#roonrCorttiection: A Program Relating 
, the Skills Taught in School to Those Used in the 
World of \^fork. 
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' NortlKIarollaa State Dept. of Coausatilty 
I CoUefeoa, Ralaigh/ 

Industrial Fire 'Pri^fde Training! * • 
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Food Preparation: An Instructional Package with 
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NoriJb Dakota Uai?., Graaii Porta. 

. Food Preparation: An Instructional Package*^ with 
.A4«ptationt for Visually Impaired Individuals. 
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./Miurketing' and Distributive .EducatTon^'CuA*" 
riculum Planning Guide. 
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Marketing and Distributive Education. Pood 
Marketing Curriculum Ouide 
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' Marketing and Distributive Education. General 
Marketing Curriculum Guide. 
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Marketing snd Distributive Education. General 
Retail Merchandising Curriculum Guide. 
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Marketing and Distributive Educatiop. Wholesal- 
^in^ Curriculum Guide. 
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Nortkwegt Regloaal Edncatioaal Lab^ 
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A Comparison Study of the Benefits of Secondary 
' snd Postsecondary Vocational Education. 
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,^ NWREL Experience-Based Career Education 
Program, Fiipl Year 77. Final Evaluation Re- 

4)ort. . * 
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External Ubor Market Analysis and EEO Goals 

• Planning. Research Report 33. 
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Research Report 34. ' 
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Omep of E^aoitloB (DHEW), 
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y/Ptanning and Conducting a Program of Instruc- 
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The Causdi of Mariul Disruption among Young 
' American Women: An InterdiMipliriary Perfpcc- . 
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Curriculum Plan. Final Report 

ED 156 864 

Poaagylvaate Stete Dof t of Edaeatloa, 
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Occupational Home Economics Education Ser- 
ies. Consumer Services. Qmpevency Based 
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ing Model. A Tranaportable Model for laplf 
menting Career Education ^ into Pre-Servlok 
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p BP 156 874 

A^ssssing the FeasibUlty of Large-scale 'Counter' 
cyclical • Public^ Job-Creatfbii. Final Report, 
Volume 11. AcUvitlea Suitable for Public Jolh 
Craation and Thtir puuracterlstka. 

♦ BD 156 875 r 

Asssdtog tfw Feasibility of Larga4tegle Coaaler> V 
eyoUdd Piittlc Job-Oraatk». Ptaal Report, 
Voluflia 111. Mectad Iioplloatioai of PtMo lo^ . 
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^ ^ BD 156 176 

Trainiiif r6r tndividual ui^proUp EJTMtiveneM 
MKl Rf«bufc«hilneM. A ftondbook for Trainers. 

ED 155 367 

Viritali Potyt«ckAk hut mU StmU Ual?^ 

PtrtofUMl Developrntot A Pka to Produce and 
Diiiribute ea Iiutnlctioiial PackBfe for Teachini 
Uie Coocepci oCCompetoiicy^BMed liumictioa in 
Home Ecooomict Pre-Mrvice Teacher Education 
Fn%nuii». Final Report 

ED 156 817 

Wtoomiifai Sttti Board ot Vocatioult 
TMtekd, mi AMI UmtlMi, MadUMm. 

Policy Stetemenu. for Vocational Education in 
Wiaooaain. A Repbrt Prepared by a ReprceenU* 
Uve Committee aiid Reviewed by an Interiiency 
Panel Coocemed with Vocational Education^ 
1977. 

ED 155 492 

Ctater for VocatkNMOt Tectakal Mi Adnlt 

Needi Aieetament and Planhinf Workshop for 
Bilingual/Blcultural Vocational Education. Final 
Report 

ED 155 377 

VoartloMi StfMm Qmler. 

Identifying Handicapped Students and Their Vo- 
diliooal Needa for 1977-19S2. 

ED 156 822 
WoMM'a BvMm (DOL), WaaUagtott, > 

D.C 

Minority Women Workers: A Statistical Over- 
view. (Revised*) 

ED 155 342 

Sute Labor Laws in Transition: From Protection 
to Equal Status for' Women. Pamphlet 15. 

BD 156 840 

WmiMaf Uacatloaal E^Hty 
Caaiaiaatcatfoafi Nttir^, BatiMMa, M4. 

Coa&nuina Education: Reentry and the Mature • 
Woman-Annotated Selected References and Re*' 
.^ipurces, Pbttography Series: 2. 

_ , BD 155 349 

WjraMlat VnAi^ Laraaala. ColL of 



Aa^tiooa» Needa and Perceptions by X)ccupa- 
tion 'and Sex of Office Personnel Hifh School 
Students, and Teachfrs. 

^ H*' ^ , ^,BD 155 306 
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Organltaiion ^ 



. Funding PtHod ' 
Flml YMr Funding 

Contrict or St«tt 
Control Numbtr 

s. 

* Abstract - 



VTr-3113 

PliiMiiinatlon and San4c# Pirogmim for the Education of DU-*' 

advantafad and Handkappod Studanta^ 
' Pkojact Uraetor: Tet^laff, Mary K. 
» Oipnitatkm; T^ton CoU., RiVer GroVe» III. 

Addiaai: 200 5th Avenue, River Grove, Illinois 60171^ 
* FiMidfaif PiNiodt Sta^t Date 1 Jul 77; End Date 30 Jun 78 

Piaeil YaarPmdiiwt $35,317 

Spdnaoifaig Af aacy: Illinois State Office of Education, Springflcid ' 
»Contnct and/or Conttol No.: RD2<:8*515 

The overali objective of the project is to establish and utilize a 
communications network of community colleges for the purpose 
of sharing and diueminating information to improve the educa* 
tional experience of disadvantaged and handicapped students. This 
is a diffusion proceu which may include demonstration, inservice, 
and program development. Additionally^ Triton College will con- 
tinue to provide a service program for disadvantaged and handi* 
capped students that will assist with dissemination efforts and will 
include the components of tutoring, counseling, vocational assess- 
ment, and assistance for insuuctors. To accomplish the above, 
Triton College will gain support through the Council of Presidents 
to organize a fail conference oA the topic of disadvantaged and 
handicapped students at lllihois community collies. Represents-^ 
tives from each community college district will be requested to 
attend this conference followed by additional conferences or 
workshops throughout the year. A steering committee will be 
developed to plan these activities and the project staff will provide 
for the facilities, information, and general organization. Triton 
College will Uso participate tn other dissemination activities as 
devek>ped by DAVTE, other project sites, and through direct con* 
sultini assistance to community colleges. Materials available 
through the project will b^ an S.O.S. manual for faculty, evalua* 
tion process materials, and tip^ for tutoring. (Sec. 132) 
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PROJECTS IN t>ROGRESS 

State-Administered Projects 
Resumes ^ 



\ 



The resumes in this section announce ongoing research, exemplary, and curriculum development 
projects funded under Sections 131, 132, and 133 of the Vocational Education Act of 1963 as 
revised by the Education Amendrnj^nti of 1976 (PL 94--482). 

The projects are arranged alphabetically « first by state and then by title within each state. 

Complete names and addresses are provided for individuals or organizations conducting the proj- 
ect. Addresses of Reseaith Coordinating Units (sponsoring agencie$) for each state are listed in the 
organizational resources section. 
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VTPrW2P 

Co9MmMttt of SHctal IvahurttoM Actlvitlei. 
IM^t DkrtcjtwT Perkins, Hobdy 

University oT W«k Florias, P«osacol« 
; PsQSMols* PL 32504 

Start Date 1 JuliP Bnd Dsta 30 Jim 79 
flscri Y— r fmUmw 152,501 

S »snstrti g AfMcr Plodda Sute D«pt of Bducatioo, TUlshssscc 
CsttinKt mU/m Cmtni Ne^ MCI 1 

To snsure that vocstioosi oompktm acquire minimum student performance 
standards in their areas of training* staff oT this ooiotoi evaluation 
(1) further refine a sUte-wide system for evaluatioo oC vocational progran^ 
processes, and products, (2) Validate and refine InstrumeotatioQ and proce- 
dures used hy state*wide (oUow-up proceeses, (3) develop and maintain system 
for usina minimum student performance standards in selected vocational pro- 
trams, and (4) cdosult with and advise administrative and Instruotioiial person- 
nel in Ideal school districts and community coUegee rstardlns the evaluation 
(Sec. 131) 



VTP.M21 

Ploridn JMncnto r's laformatkMi Service. 
IPredect DIseeleii Lathrop, Robert 
I Plorida State Univ. 
( Tallahaseee, PL - 

[ reriedt Start Date 1 Jul 71; Bnd Date 30 Jun 79 

I Tmt reiihp si24,ooo 

I A§mrr Plorida Suu Dept of Bducation, Tallahsmse 
Cmma Ml/er Ge««vel f4^J^ 9-1B15 

Vocational instructors, supervieon, administrators^ and diviiioo penonnel • 
will be given ioformatioa and accees to reiearch and iMtrufBtlonal materiato 
aevefpped in Plorida and eleewhere through thii protect Vocatiooal 
win be assisted in obtaining the'moft recent informatigo on research, evalim- 
tloe, and developoMnt of instructional materials, M weU M la developi^ 
installing oompetency^baeed vocational pfogra^M and emirsea. freiect sblT 
ifiy provide a searching service to vocational persottnel to Identify 
easiM theal to aoqulring copies or desired materials, inchidfa^ 
aeatst curriculum developers in conducting indepth ssarches and obtaining 
deelred materials. (Sec. 133) -4 



ASdReei <P^nsaoei 



Wittwer, Pranklln 
University of Weet Plorida, Pisnsacota 
PL 32504 

PeeMi Start Dale 1 Sep 7g; Bnd Date 30 Jun If 
JTeeirfMiap $30,000 . 

Agn^yr Plorida State Dept df Bdi 



Centnct nad/er Central No4 9-2Cil 

To integrate competency testing as a component of the »^^*^<>*g process is 
much as convential approachee to student evaluation, prqiect staff will (1) 
associate the l977-7g performanoe of vocatlonal-toohnioal students on the 
COMP/ACr MeasureiMnt Battery with instructor gndee and ratings, (2) 
fMd test the COMP Obiectlve Tebt to obtain reactions of teachers, students, . 
and adminiatrators to the teittt (3) aesodate the 197S.79 performanoe of voca- 
tional-technical students in area centers and community colleges on the 
COMP Battery with instructor ^rwlef and ratings, (4) sssodato performance 
of students who are working parW|ne while attending vocational-technical 
schools and who terminate their schdoling after January 1, 1971 to woric ftdl 
time, from theee activities, the project wiU derf^valldity coefndeots when 
performance in the classroom or shop and on the job IS the criterion for sucoese. 
(Seo^) 

ANnnii 



It fcr VocatloMd Bdwmtlom Pro«mM ActfvMea 
1 Dlaaiimatagii St»de«t» la Rwrri mad Urtma 

ArfMte FtetMa, 
9 Dkedavt Hinley, Hugh 

Plorida Stau Univ., Tallahassee 
Tallahasaee, PL 32306 

Periedt Start Date 1 Oct 7t; Bnd Date 30 Jun 79 
JQeeid Tear Pkmdiigi $65,000 
^^i'^^^T M Ng ni a g igmrr Plorida State Dept 6t Bducatlon, Tallah|saee 
CenArt and/er Centvol Nn4 9-1031 

to produce deacriptlon of |he current need for services bjLhaiidicapped or 
disadvantaged persons who may want or can benefit flrom vocational educa- 
tion, prt^ect staff will (1) identify deHnltlpnl of handicapped and dtoadvan- 
taged persons used by federal and rtorida agsndes, (2) select indicatory of 
h a ndicap ped and disadvantaged condltloas for which Plorida data are avalk- 
bte, (3) select a aatiilhotory needs aeeeesment system model and identify an 
inveatlgstive, secondary data source to deecribe the prevelanoe of fbA^ 
h an dica ppe d and dlmdvantaisd persons lifting vocational educatioa, (4) 
develop eetlaulee of the nuoitber of h e hdkap ped and disadvantagea persons 
to Plorida, (5) deiMTlbe tiM fWadbg aouroea and amounts expended for 
currently nvallable for this ^uptd a tlim in Vocatfonal education programs in the 
state, and (6) intablish assumptions and limitations of the dau to be need to 
deacribe the prevalence of the fboding for handlcapp^ and disadvantaged 
I to be uaed in the study, (Sec 132) . 
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DiNeiaft Perkins, L» H. 

UalMnity oT W«t Ploridii, PMMMola ' 
FL )aS04 

PttM 8t«t JMi 1 Jil 77; iwl D,t« 30 Jm 7t 
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Project Rettumet 



9powMMr|ag Aw^wcy: Florid» Sute Dept. or£ducKtion« Tallahu»ee\ 
CoatnMit ta4/or CQ«trol No,: 7- 1 CI I //\ 

Services of one indivi4uftl will be purchnled thilugh the Univertity of West 
Florida to work With the Section Adrainwntor df Retciirch and Development; • 
the Chief of the Bureau of Vocational Retearch, Ditaemination, and Evalua- 
tion; and the Head of the Technical and Vocational Studies Department. 
Univenity of West norida. The individual responsibilities will be (1) identify 
state«wide research and development needs at the university level for a com* 
prehensive educational program for career development, and coordinate the 
assignment of priority needs with division and department priorities; (1) iden* 
tify available human resources for conducting research projects and coordinate 
the development of additional resources to conduct vocational research and 
development activities at universities; (3) provide consultative and technical 
assistance in the preparation and submission of invited research and develop- 
ment; (4) audit 'management aspects of projects and consult with project staff 
concerning budgets, allocation of personnel, evaluation techniques, and meth- 
ods of funded vocational research and development projects at universities; 
and (5) develop and maintain liaison with fedefal, state and local educators 
conducting research and development projects at the university level. A fmal 
report of project activities will be delivered. (Sec. 131) 

^ 

VTP-3625 

Asg«ggiiig Impact of Vocadoiiftl-Tecluilcal Research. 
Project Director Evans, Rupert N, 

OriMliatloM: ^oard of Trustees of the Illinois Univc, Urbana 
Ad4reaa: 188 Education Building, Urbana, IL 61801 
Fwsdiat Period: Surt Date 1 Aug 78; End Date 30 Jun 79 
Fiscal Year Fuidiag: $45,000 

Spottsoriig Ageacr Illinois State OfHce of Education, Springfield 
Coatract aad/or Coatrol Noj RD1A9-166 < 
This project will (1) define the term "impact*' in relation to vocational 
education research, (2) determine how to assess impact, and (3) determine h9w 
to show a cause-an(f -effect relationship between activities and changes in voca- 
tional education teaching and learning relationships. Techniques, including 
assessment, recognition, and facilitation of potential and actual impact, will be 
developed and disseminated to concerned educators and researchers. Project 
staff will (1) review hterature pn the impact of research and ^development 
programs and projects in Illinois; (3) conduct a series of one-day brainstorming 
sessions to obuin ideas of how to attack the three major problems listed above; 

(4) prepare studies of project and programs which identify measures of impact, 
factors facilitating snd hampering impact, factors facilitating and haippering 
recognition of impact, and factors facilitating and hampering linkages from one 
level to another; and (5) prepare recommendations for research administrators 
which suggest means of assessing potential impact, assessing actual impact, 
facilitating impact, an^ facilititing recognition of impact. (Sec. 131) 

VTP-3626 

CARE Kit: Reviieil and Disaemiaated. 
Project Director Blair. Diane 
Or^lzatloa: Eastern Illinois Univ.. Charleston . 
Address: Charleston, IL 

Faadiat Period: Surt Date 1 Oct 78; End Date 30 Jun 79 
Fiscal Year Fasdlag: $40,000 

SaoMOffiat ABeacy: Illinois State Office of Education, Springfield 
CoatnK^ md/or Coatrol No.: RD1-B9-181 

This project will revise the CARE Kit, an individualized package designed 
to assist students in understanding themselves as well as in learning job-getting 
and job-seeking skills. In order to revise the kU, project staff will (1 ) determine, 
by examining evaluation data, as Well as soliciting input from experienced 
cooperative education coordinating teachers, how the CARE Kit should be 
. revised and the types of materidia to be idded; (2) design and develop the 
CARE Kit so that it can be writuh on three levels to make it more eccessible 
than was the oHginal ki^ (3) wdtrthe DAVTE staff and the advisory commit- 
tee; (4) test the materials with various types of students and make revisions; 

(5) print, package, and deliver to the East Central Curriculum Management 
Center 50dsets of materials, and (6) determine and use an appropriate dissemi- 
nation system to distribute the revised kit to teachers of special needs students. 

yTP-3627 

CUcafo P.R.CP. Workghopa., 
Project Director. Pollack, S|eve 

OraMiaatloa: Johnsburg School District 12, McHency, 111. 
2117 West Church Street, McMenry, IL 60050 
Period: Surt Date 1 5 Sep 71; End Date 30 Jun 79 
Flecal Year FaiOls^:. $29, 1 54 

SpeMertog Aaeacy: Illinois ^Ute Office of Bducation» Springfield h 
Ce«tractaad/erCoatralNo4RD2-B9-lS5 . 7 

To provide vocational teachers in Illinois with a resource book and inservice ^ 
training to aid them in placing their studenu in jobs of preparing their students 
to secure a Job in the world of work» project sufT will (t) c<mduct ten inservice 



workshops for eighty Chicago vocational teachers at each workshop and pro- 
vide .the teachers with materials snd guides; (2) conduct one workshop for 300 
Chicago school guidance counselors and provide the counselors with msterials 
and guides; (3) print the '*Pre-Employment Curriculum Guide** snd the **Stu- 
dent Handbook for Pre-Employment Skills;** (4) furnish ^n initial 500 copies 
of each product to the Curriculum Publications Clesringhouse, Western Illinois 
University (CPC/WIU), distribute sp|Jroximstely 1,100 guides and 6,000 
^ handbooks st the workshops, snd forward remaining guides and handbooks to 
CPC/WIU within thirty days after the completion of the workshops; (5) pro- 
vide an exhibit of materials for teschers to view in order to gain information 
to help implement a pre-employment skills programs; snd (6) conduct a follow- 
up study to evaluate the outcome of the workshop series. (Sec. 1 32) 

VTP-3628 

Commttalty Career Reaoiirces Prograaa. 
Project Directon Keegan, Janice H. 

Orvaaiiattoa: Boone- Winnebago Regional Office of Education. Rockford, 111. 
Address: Courthouse Building, Room 712, Rockford, IL 61 lOL 
Faadlag Parted: Start Date 1 Jul 78; End Date 30 Jun 79 
Fiscal Year Fandlaf: S25,QOO 

Saoaaodaa Ageacy: Illinois State Office of Education, Springfield 
Coatraet aad/or Coatrol No^ RD2-D9- 1 34 

Community career resources for use in the classroom will continue to pro- 
Vide students with an opportunity to become more aware of vocations snd 
careers open to them in s work force where technologicsUy based csreers are 
expanding. The **COmmunity Careers Resource Msnual*' will be reviKd and 
expanded; fUms and career education materials will be on loan through the 
regional office of education*s sudiovisual center; and a slide presentation of 
qareer education activities will be developed to be used in the classroom, st 
• principals* an^ teachers* inservice meetinp, and with community groups. Op- 
portunities will be made fo^ classes of studenu as well as in/ividual studenu 
and teschers to visit the Rockford Ares Vocstional Center. (Sec. 132) 



VTF-3629 

Degfgn and ReprodactioB of Program Materials for Adult, Voca- 

ttoaal, and Technical Edacatton. 
Project Director: Stromberg, Elden D. 
OrgeidiatkM: Comllnigraph Inc., Springfield, 111. 
Addreaa: 530 South Grand West, Springfield, IL 62704 
Paadlag Period: Start Date 17 Jul 78; End Date 30 Jun 79 
Fiscal Year Paadlaa; S17,000 

Spoaserlag Aaeacr* /Illinois State Office of Education, Springfield 
Coatraet and/or Coiitrol No.: RD1-B9-156 

This project will provide DAVTE with appropriate design, grsphics, and 
production services for developing msterisls snd publicstions to improve the 
delivery of vocational education. (Sec. 131) 

VTP-3630 * 

DaTalopnant of an Information Basa and Exchanga System for tha 
ImproTamant of Indnstrlal-Oriantad Programs In Illinols-Phasa ^ 

Project Directon Tomlinson, Robert M. 
OraaalxatkHs: Illinois Univ., Urbana 

Address: Urbana, IL 61801 \ 
Pwsdias Periodi Start Date 15 Aug 78; End Date 30 Jun 79 
Fteeal Year Faadlag: $20,887 

Saoaaorlsa Ageacy: Illinois State Office of Education, Springfield 
Coafaract and/or Coatrol No.: RD1-B9-169 

An industrial education information base snd exchsnge system will be deve- 
loped for use by DAVTE. teacher education institutions, LEAs, industrisl 
education aaaociations, and ^thers for improving industrial-oriented programs 
in Illinois. The information system will focus on the supply snd demand for ' ^ 
teacherf and the identifieation of program needs. Phase 1 of the project will 
explore existing data systems, conduct initial system development, and pro^ 
duce a report describing the a|2proiy:h fof developing the system. The initial 
industrial-oriented teacher supply and demand information bases shd the 
teacher and ^ teaching position information bases for planning and meeting,, 
needs will be developed and operatiqnalixed in PhaK II and HI. (Sec. 131) 

VTP-3631 ^' 
- DaTalopmant of a Pabllc-SappoHad Edacatlonal Program for 
Yoang Parmara and Agribaglnaa^ Parsons In Illinois (Continaa* 
Hon). ' 
Project DIractor. Br«ece, H. Edward < 
Orgsalaatlon: Wfitei^ Illinois Univ.» Macomb 
Macomb, IL 61455 
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Ptedfat Sun Date 1 Aug 71; End Date 30 Jun 79 

Ptocal Ymt fmM^ tXOASO 

ffptMirit Ajw c r lUinoii Sutc Office of Educatioo. Springfield 
Otttncf Mi/er CMtrol N*^ RD1*B9.127 

> To develop a quality Young Farmer Program which could be uaed to meet 
the educational needs of ail young agriculturiitt in lUinoia, thia phase of a 
three-phase prc^^t will attempt to sccomplish three objectives. First, project 
staff will revise and update ejiisting educational materials and develop new 
ones for e*ch agricultural occupations department in Illinois which can be used 
to eiplain the importance and purposes of the Young Fanner Program to 
inatructi^rs and young agriculturists. These materials will be disseminated as 
p«rt of a kit for each agricultural occupations department in the state during 
sectipoal-ievel workshops which will be, held during Phase III of the project. 
Second, proj^t staff will develop educational materials for each agricultural 
occupations department in the state to orient instructors and other interested , 
persons on how to organiie, develop, and conduct a Young Farmem Program. 
These materials will alap be disseminated as part of a kit at the workshops. 
Third, project staff will purchase several copies of ^ quality slide and tape 
presentation on the Young Farmer Program and make them ivailable to 
agricultural occupations instructors and other interested persons on a loan 
basis. The slide and tape presentation will be used at the workshops. All 
educational materials, revised and developed during Phase II of this project, 
will be evaluated and further revisions made as appropriate before being in- 
cluded in the Ut (Sec. 13 1) 

VTP-3Ma * 

HMlth OccapatioBs ArticafaitidB. 

Praject DUactat: Katz, ElaineOark, JPrederick 

Ai*fiss: 113 West Main St., P. O. Box 21S, W. Dundee, IL 60118 

PMMiat ParM: Siu\ Date 1 Aug 1^; End Date 30 Jun 79 

Flacal Ya« Ptodlat: $64,145 

Sfaasarteg Afsacy: Illinois Sute Office of Education, SpHngficld 
Caatraet mi/^r Caatial Naj RD2 C9- 1 53 

This project will provide the mechanism and opportunity to produce a com* 
prehensive K-14 career development program in health occupations education, 
including the production of articulated curriculum materials for school staff . 
Project objectives are to (1) operationalize the health occupations education 
articulation planning model (APM) using a Composite of three Illinois-pro- 
duced management models: Project MAVE (articulation management), lOCP 
(occupational curriculum management), and AAAWII (vocational curriculum 
management); (2) provide support to two K-14 education oltisters which will 
actively undertake a lull range of articulation activities; and (3) produce a 
family of curriculum materials for cUssroom teachers, counselors, curriculum 
developers, and LEA administrators which will define a K-14 curriculum and 
emphasize the early career development stages. A plan for state-wide infusion 
of the curriculum materials will be developed and a final report will be pre- 
pared. (Sec. 132) ^ 

VTP.3633 

baprof asMttt In Sacoa4ary OccvpatMMl E4naitloai Prognuu m 
Raflaefad tkroagk aa Oaalta E?alaatloB Prooaaa*(Co«tla«atlos). 
Prajaet Dlra^ilar: Tomlison, Robert 
OigiBiiaHial Board of Trustees of the Illinois Univ., Urbana 
AMraaa: Urbanav IL 

Paa<iaa PasM: Start Date 1 Jul 78; End Date 30 Jun 79 
Pkcai Year PaMjiagr $11,936 

SyaaaaftBf Afsacr Illinois Sute Office of Education, Springfield 
Cavlvaet aai/ar Caatral ISa^ RDl-B9-i26 

This is Phase II of a project to determine the extent to which the onsite 
evaluatkm process of the three-phase system for state-wide evaluation of occu- 
pational education was useful in local program improvement Phase II objec* 
tives are tocomplete the analysis of data collected during Phaae I and describe 
the results, develop conclusions* and make racoauneodations far improving 
the onsite evluation process; and to validate selected recommendatioos during 
the onsite process during I97l>'79 as mutually agreed to with DAVTE. Techni- 
cal awf eiacutive summary reportt will be deliver^. (Sec. l3l) 

VTP*M34 ^ 

taproTtef Sarrlcaa to DMnMltfadl HaAikappa4 StMtoals !■ 

OeenMitfaMl Uhmtlott: A Modal (CMtteMttM). 
Pvi^ Dlrwjlar Williams, Unda R. 
Ovpatea^aat Chicago Board of Education, JU. 
AMraaat 331 N. LaSaUe St., Chicago, Illinois 60601 
WmMm tmMx Start Data I Aug 7I{ Bnd^Date 29 iun 79 
Ptesrt Yaag Paaiiar >l4l,71l 

■ gsasaflag AfSMft Illinois Suta Office of Education, Springfield 
CaiHraet and/ar Cattferal Na^ RD2-D9*l6t 

This projact will identify and improve services for disadvantaged and hand- 
icapped youth and davelop a ralatad teacher inaarvica delivery system which 
will provi<k a modal for un in other local educational agendas. Specific 



objectives of Phase IV of the project sre to (1) continue implementation and 
program development at the pilot site, Tilden High School, under the direction 
of a counselor functioning as a program manager, (2) continue dissemination 
development with the six high schools j(Cooley Voclitional, Harriion, Juarez, 
Lake View, Phillips, and Sullivan) that are presently serving disadvantaged and 
handicapped populations, and identify an assistant principal to act as program 
manager at each site, (3) identify and develop five additional sites in District 
299 to serve disadvantaged and handicapped populations and identify an as- 
sistant principal to act 'u program manager at each site, (4) purchase, catalog, 
and make available additional materials to all twelve sites through the project 
materiab center, (5) contioue to identify *'and develop new program compo- 
nents through mini-grants and staff development activities,:and (6) document 
all implementation and dissemination sctivities and produce a final project 
report which will identify and evaluate project activities. The twelve proposed, 
sites will serve u models for other urban schools that provide comprehensive 
occupational programs serving a, large percentage of students identified as 
having special needs. (Sec. 132) 

VTF-3635 

A Pita to Adopt ud iMploMaat an ExiMrianca Baaed EdncatlOB 

Progran at Ckarlaatoa High School. 
Project Director: David, C. Michael 

Orga^lxatkM: Community Unit School District I, Charl/eston, 111. 
Addrasa: Charleston, IL 61920 

Paadlag Period: Star^Date I Feb 79; End Dafe 30 Jun 79 
Fiscal Year PaadlMt: $10,267 

Spoasorlag Agsacy* Illinois State Office of Education, Springfield 
Contract aM/or Control ^(o^ RD2*A9-2S6 

To implement an experience-based education (EBfe) program at Charleston 
High School, administration and staff will study three experiente-based career 
education (EBCE) models, visit EBCE pilot projects, and consvlt with lO- 
E/AVTE staff to determine what parts of the.models have adoptive-implemen- 
tation practicality in the high school setting. Identified parts will become the 
basis for developiqg individual student EBE progr^ plans. Other project 
activities will incloae conducting surveys to identify coaununity resource 
volunteer!, and identifying students who would benefit from participation in 
the EBE programs. Administration and staff will develop methods of evaluat* 
ing student progress in the EBE program, ^identify credit to be given for 
participation in the program, and develop a grading procedure to reflect stu- 
dents* progress. The program will be evaluated by the board, administration 
staff, students, and resource volunteers fbUowing staff evaluation of inservice 
activities. The EBE program will be implemented in the high school at the 
beginning of the 1979-80 school year. Plaiming procedures developed in the 
program can be used by LEAs to implement curriculum improvement at low 
cost. (Sec. 132) 

VTP-3636 ^ 

PraparattoB aaid DtaaaadwitloB of a Coal Mialag CarHadui 

Plumiag Haadbook. 
Project Diracter: Katz, Douglas S. 

Orgaaliatlow CONSERVA Inc., Raleigh, N.C. % . ' 

Addraaa: 401 OberUn Road, Suite 112, Raleigh, NC 27605 
^Faadiaa Period: Start Date 15 Aug 78; End Date 31 Jan 79 
Fiscal Year Faadlag: $24,97 1 

Spoaaodag A«incy: Illinois Sute Office of Education, Springfield 
Contract aiad/ar Cantrol No^ RDI-C9-170 

This project will provide local vocational education .personnel in Illinois with 
assistance in planning for underground coal mining curriculum. Project objac- 
tives are to (I) convert and reformat the flnal report of DAVTE contract 
number RD-B8-5SI into an underground coal' mining curriculum planning 
handbook fof use by local education agencies (LEAs), in structuring a coal 
milling curricula suited to local heeds and resources, (2) produce 1,000 copies 
of the resulting handbook, (3) platl and conduct four workshops in louthem 
Illinois to disseminate the handbook and supportive information to LEA per- 
sonnel; and (4) prepare and produce 100 copies of a final report which summa- 
rizes the project and the prior t:ONSERV A /DAVTE work pertaining to the 
development of coal mining curricula. The workshops will eiuure that local 
district represenutives Understand the role which vocational education can 
plan in preparing students for entry into coal mining occupations, and the 
procedures for using the handbook in planning coal mining curricula. (Sec. 
.131) 

VTP-3«7 

A Stidy to Eftliiata tka NlMtaaa RagloRal Career Gaidaica' 

Camtara wttUa IlUttola. 
Prajact iMractart MdCormick, Fred 

fTraaaiialisai Educational Operations tioncepu, Inc., St. Pi^ul, Minn. 
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;St Paul. MinDMoU SSIOI 
P«Ms iuxt D«U 1 Feb 79; End Date 30 I 
Ptocal Yaar WmMm 

g piaaifii i A f ry i lUinoia Sutc Office oC Educatiod|Spiiifneld 
CaalMt M/ar Ca«M No4 RD1-A9«157 

T1ilrd*|wrty tvaluatiocviervicef, t^hnical aitiitaiice, and accountability and 
ra|>ortiiif ara tkb thrae compooenta oCthif evaluation study. The lOE/DAVTE 
onaita evaluatioo modal will be uaad at a guide for the activity, and interviews 
and other survey procedurea will be used along With a rei^w oC pminent 

jptpiacl documentation available at each center, Thir^-party evaluatiop will be 
conducted to determine and document the extent to which each center's 
ob)eetivea are being accomplished, determine what fkctora are either enabling 

, 0^ precluding accomptishmenu of thaie o^tivea, and promote the incluaion 
oC the a u cg sea ft J aa^u oi each center's operation into ongoing projecta. 
Technic n e iat e n i ca wiU include (1) coordination with each center's locally 
diiacted evahiatio^..prQteea. (2) airiatanca writing goala and o^Mlvea in 
cooaiatam, mfi^itfable terma, (3) aeaia^ncCQ analyxing profram dau and in 
reporting and diiieminiting program progreas and information, and (4) coordi- 
nation with the ^taff d^elopn^ent pro}ect^fbr the^career guidance centers., 

^Evaluation concluaiont will be reported in terma of commendationa, recom- 
mendatiooa, and suggested impro^Amenu aa a basia for future planning. Com* 
poeite findihga from all individual centef.avaluationa>will be provided (Sec^ 

* * • ^ 

VTP-3«t 



I for BmMctiffi md Dlg«d?«atati< ^tudtata 
Ar^ CtoMT Catttnrg. 

: StutfudCarolyn * 
: Sauk.Areat^M Center, Worth, III. 
: 5933 Weat l lSth SttahK^orth, IL 604S2 
1 Pariad: Start Date 1 Jul 7ti End Date 30 iun 79 ' 
Pbcrf Teat PimHar 569,262 

S p iniitlin AfMcr Illihoia State Office of Education, Springfield 
Ceatmct ini/er Central Na^ ltD2-b9- 142 

Thia project will benefit special peeda and studenta enrolled in area voce* 
tiooal centara throughout lUlpoia. Ob^ectivea are to (1) continiie to^cxpand 
Sauk Area Career Oanter (S ACQ program activitiea developed during Phase 
; I, II, and 111 of the Handicapped and Diaadvantaged Prqiect; (2) initiate or 
exptod cooperative efforta between vocational inatructota and special educa** ^ 
tion pdraonnel In the area of vocational programs through continued diffUaion 
activitiea) (3> Identify activitiee fo^ special needa aludepta at area vocatipnal 
centers throojihout the state and* work with the steering committee in coor-^ 
dinating dieMmination of producu and implementation of proceieea which ait 
identified; ani (4) partidpate in the workahopa as weU as provide 1^ 
ai^ organixailonal asaistance as needed fbr tMs^ activity. Activfties will be 
plann|ii| coo^pratively by the steering committee and SACC staff to asaesi 
current servio^a for special needa students at area vocational centers, and to 
exchange idea^ expand supportive serv^:ca, and provide ins^irice, workshop, 
or tonaultant aervi<^ aa requeated by intereated area vocational center* a^d 
special education personnel. Thia'pcoject will produce^a competency-baaed 
inatruction manual, a pra<^ployment curriculum, a carpentry manual for 
apacial-needa students, sign language clasa videotapea and manuals, and inier- 
vke iictivity brochurea. (Sec. 1 32) ' 

CMtteMtlM of IVTC Collat»*WMg Ourricmbi RMtnctvra: Flum 

^ t UUery, J. William 

: Indiana Vocational Technical JCoil., Indianapolis 
S221 Ivy Tikh Drive, P.O. Box 1763, Indianap<4i«, IN 46206 
; Start Date 1 Jan 79; End Date 31 Dec^9 
naeH Ta» P^jtigT $33,000 

gf sis rt i i A i n cyi Indian* Sute Board of Vocational and Technical Educa- 
tipo^lbdlaaapoUa V 
l/ar Cairtial Na4 77'79<III-3 
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of couraei to pffttima studeni 
cohtinuatioii prd)aet Phaaa 
of an CQursaai refine the 
short*tarm training opportunii 
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pOrriculum intended to increase accessibility 
I working parenta will be developed in this 
ctivea are to develop baaic documentation 
|urad programs, career options, and expand 
; and develop pe r f o rmance criteria and meaa* 
(Sec. 133) 



VTiP*3<4« 

A Stadp nr VMMoMri UiCirtlan N«#4i of tht StMMita ot Wldd ta 

i Ahn, Woo S. 
s Wichita County High School, LeoH, Kana. 



ER?c: 



Addraaa: Lepti, Kansas 6786) 

IJwsding PerM: Start Date 7 Jul 79; End Date 8 Aug 79 
Placal Yamr Pandiait $897 

Sponsnrlng Agancr Kansas Sutc Dept. of Education, Topeka 
Contract Md/ir Control Noi 79*1 31^3 

This study will result in improved vocational programs within the county 
education system to enable students to become more employable. Question- 
naires will be given to high school students, parenta, educators, and employera 
4n Wichita County to determine the vocational education necids of the students 
in the county, students' obiectivea in terms. Of their educational goals and in 
t^rms of what parenta, educators, and employers think these goals should be, 
and what subjects in the vocational field the^ residents of Wi^hiU County feel 
.ahould be offered in the school system. (Sec. 131) 

VTP-3641 

DgTalopiBf Cnnriodui Mnterinla ChuslMg RoIm of Mnlog tad 
PtmalM. 

Project DIractor: Powers, Betty C. ' . 
; Eastern Kentucky Univ., Richmond 
; Richmond. KY 40473 

[ Parted: Start Date 1 Jul 78; End Date 1 Dec 79 
PtocalYevPaiMimp $19,416 ' 
Spsnsnrii^ A f sn cy ; Kentucky Sute Dept of Education, l^rankfort 
Contract aM/or Control No^ T68881 (4406) 

Fifteen vocational home economics teachers will participate in a two-week 
workshop designed to increaK their awareneas of>the changing roles of mufl 
ancl women in society, and to develop a curriculum guide on this topic to be 
used M a supplemental guide by home economics teachers at the secondary, 
' postsecondary, and adult levels in Ketitucky. The participants will field teat the 
curriculutn guide during the 1978-79 academic year. Three consultants will 
edit, revise, and refine the guide at the end of the school year. (Sec. 132) 

VTP-3642 

Aiioiglag tho Cnpadty oT tM State CoUege.mad Unffertity Syateau 
to Prtpnra Fntara Vocstloul Edncaton nad Coufolora Skllkd 
Ib Vocatioul GiMflMt. 

Project DIraetor: Richmond, Lee J. 

Organliatianr Tht John Hopkina Univ., Baltimore, Md. 

AdAraaa: Bal(imore,''MD 

Pandtng Parted; Start Date 1 Dec 78: End Date 30 iun 79 
Placal Yaw Ptedtng: $13,993 * 

Sfonaertng Agency: Maryland State Dept of Education, Baltimore 

Accurate and accountable vocational teacher and counselor educational pro- 
grims tailored tcrmeet state vocational insU^uction and guidance needa in line 
with occupational trends will be provided it) this project. Obiect^es are to 
provide (1) a quantitative analyais of the present and needed capacity of 
vocational teacher and counaelor^ucation programs to meet state,vocationa] 
instructional and vocational guidance needs, (2) a parallel analysis o^- local 
district plant for vocational education, and (3) an analysis of occupa^onal 
trends fi'om national and state sources. Instrumentation an^ methods capable 
of yielding required data will be developed. A itnK^tured interview sequence 
for department heads of vocational teacher and counselor education programs * 
in MaryUnd will be conducted. Faculty and graduates of such programs will 
be surveyed and LEA*s flvc^year need projections will be determined, and an 
analysis of national trends will be developed from state and national souses. 
(Sec. 131) ' 

VTP-3643 

Ceattr for Ed«cntloM«r Rgagnrdi Jk Defalopaeat 
Project DItaetart Austin, Gilbert R. ^ 
Oigantiatian: University of Maryland, Catonsville 

3401 Wilkens Avenue, Catonsville, MD 212^8 
Parted: Start Date 1 Jaii 79; End Date 31 Dec 79 
PM Ye* Paadfaigi $3,000^ 

SpsMsring Ajsnryi MaryUuid Sute Dept of Education, Biltimore 

An expanded vertion of the third edition of the ** Maryland Educational 
Rcaearch Ouidebpok** will )ie produced in this project. The guidebook docu- 
ments reaearch activitite in institutions of higher learning and in the local 
county achool systems, identifies persons* responsible for reaearch, and in< 
eludes present and potential reaearch information in educational and voca* 
tional categories. Master's and doctoral students could uae the guideb>ook to 
id^tify which school systems would be receptive to working with them. (Sec. 

132) ; 

VTP.3444 

Comftmcf^JBmmi EiacatiM an thg Modal to Fadlltate Arttcak- 
tina bttwgta tlM Tlyrtg Lt?alg of MMkal Lalboratory IMalag. 
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fimx Community CM^d. 
: 7201 RoMvUk Roulevtrd, Mtimore, MD 21237 

; Sun Date 15 Dec 71; Bod Date 30 Jim 79 
PlMil YM» IMfat: $4,701 

SfMMrlii AfMwyt Maryland Sute Dept of Education, Baltimore 

A document delejling the com^tency*baaed education for medical labora* 
tory technicians to be articulated with two other levels will be produced in this 
pr<^t Materials, using those for medical laboratory technotog y as a model, 
will be dissemineted to other allied health education programs. A system .to 
analyze student input and fpedback and an analysis of secondary, community 
college ^and baccalaureate level curricula will also be delivered Procedures will 
include ( 1) identifying the fundamental cUnica) competencies which should be 
required at each level of training. (2) preparing competency*based sheets for 
the clinical competencies identified at each of the three levels, (3) developing 
and implementing a series of workshops for educatojrs to facilitate articuhition, 
and developing and initiating procedures for maintafaiing ongoing communica- 
tion between , educators at the three levels of training, and c^pleting proi«ct 
evaluation, modifying materials, and preparing fln^ documents. (Sec. 1 32) 

DgrglopMst pr m Smtu Tecfaiidtti Optkw withiM th# Electro- 
M«ckiBkal TeckMlogy Progmi O&mi at Alkgny Conuity 
Colkgg, Cuiktrlaa^ Mirylaiid. 

; Allegany Community CoU., Cumberland, M± 
Cumberland, MD 21502 

t Start Date 1 Jan 79; Bnd Date 30 Jun 79 

1 Aj sa cr Maryland Sute Dew'of Education, Baltimore 
Tw6^compeuncy*based, energy*reUted courses will be integrated into the 
existing electro^mechanical program to provide an energy technology optiion. 
Among the producu to be produced are a profile of competencies i^uired to 
perform energy audiu and for monitoring and evaluating energy cons^Arvation * 
efforts, a catlaog of performance ob^ectivcrand criterion*referenced measures, 
aiid a report of expected impact on student enrollment and graduate place* 
ment (Sec. 132) ^ , 

Am Exgflif lary Pogiiecotttey Progr — for tke Career ia4 Edmcth 

tioMd Der elopMeat of BUad mi VigaaUy Iiapaired Stadeatg. 
Pt^ject Dtoecter Hadlock, William B. 

Org—liaHee' Cstonsville Con^^unitiy Coll., Catonsville, Md. , 
; Catonsville, MD 

I PerMi'Surt Dau 1 Jan 79; Bnd Date 30 Jun 79 
Ftocel Yeer F^aidiee: S30,00O 

SpeMeftef A j sa cy ; Maryland SUu Dept of Education, Baltimore 

A comprehensive model of career and educational development of blind and 
visually impaired studenu will he developed by malnstreaming the studenu 
into diverse cgreer curricula, and by providing support counseling, advisement, 
dbre^jhPlanning, educational planning and other related services pertinent to 
^the succesafU completion of career curricula. (Sec. 132) 

■/ ■ 

VTP-3647 

Meatlfkatlba aad Teettat ^ a Ceaipater-Aigigle4 Occapat 
m4 Cereer lalmattoa Syiteai Hat WUI Be Ceaipadlble witk 
tlM MGilerity ef Marylaai'ii S^eomia^ m4 Poetaeoeatery laett* 

; Essex Community Coll.) Md. V . 

Baltimore, MD 21237 ^ 
I P erfed t Start Dau 1 Jan 79; Bmf Dau 30 Jun 79 
nml Yew fMlM? $14,/5f 

ffpsassifaa Atmw Maryland Suu Dept^of Education, Baltimore 
. A computer-aapisted occvpetionaUnd career informetion system most usefiil 
to thf ou^ority of Maryland's secondary and postsecotodary institutkNis will be 
Ideatifled, system componetiu will be tested, and the findings will bewalyted. 
The project will enable po^tial sUte-wide Inugradon of*computer-aaeisted 
career Information, to give educators and students access to facts on oocupa^ 
tions'gifil ceireer guidaAce nscsssary to inUlUgent vocational choky. Prace- 
SuraaiWiU include taking inventory of existiag systems in the suu*s secondary 
ami postsecoadary schooto, securina dau on other systaaM from NOICC na- 
tional search results, and surveytng Maryland secondary and poetaeoondary 
personnel concerning occupational information and career guidance needs of 
their pe^Qna^l. (Sec. 131) ^ . 
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ta DMeeMlaate lalerMatlea, Network, eai Derelef 
AHaraatlfa Uacatlea ladhatti^ 



Prelect Dhrecter: Allen, George 

Oifgnlietftoa: Regional Education Service" Agency, Cresaptown, Md. 
AMrees: 13202 6th Avenue, Cresaptown',' MD 21502 
Paading Peried: Start Dau 1 Jul 71; End Dau 30 Jun 79 
Plecal Yeer Pnadlna: $5,000 . 

Spenserlng Agency: Maryland Sute Dept. of Education, Baltimore 

The contractor will provide the Suu Board of Education and DVTE with 
leadership in orienting and training schodf system personnel, school and com- 
munity multiservice cenUrs personnel, LEA personnel, and CETA prime 
sponsors in esublishing and managing model experience^based career educa* 
tion sites and programs. (Sec. 131) 

VTP-3649 

Project STEP (Secoadary Teckalcal Edacatloa Project)* 
Project DIrecter Cronin, David F. 
Otganlaatlea: MassachusetU Inst of Tech., Cambridge 
Cambridge, MA 02139 

PerM: Start Dau 1 Jul 71; Bnd Dau 30 Sep 79 
Fiscal Veer Fendlna: $9,151 

Speeeerieg Aasacy: MassachusetU Suu Dept. of Education, Boston 
.OseHlect asd/er Ceatrel No;: 79-3S5-105-220<l 

A set of guidelines based upon the curriculum iurscience and technology in 
vocational education will be psepared for use by vocational education teachers 
in the school. The guidelines will cover five areas of study: aviation, corapuUrs, 
electronics, environmental protection, and medical technology. (Sec. 133) 

VTP-365(| 

A State-wlde AegeggBMat of Ae Eaowledge, Readiaeeg, aad Attl« 
ta4eg of Vocaiftoiallagtmcton Ae tliey Relate to Haadkapped 
Stadeatg* i - 

Project Dkedert Allan, Richard O. 

Oignnlfcalinn' National Evaluation Systems, Inc., Amherst, Mass. 
Addreee: 30 Oauhouse Road, Amherst,, MA* 01 002 
Funding Period: Start Dau 1 Dec 78; End (tau 30 Jun 79 ^ 
Ftocel Year Pending! $36,010 

Speeeerieg Aaeecr MassachusetU SutjS.Dept. of Education, Boston 

Protect staff will prepare a classification of handicapping conditions useftil 
to vocational educators, collect baseline dau about attitudes and perceptions 
of vocational instructors toward handicapped studenU, and develop recom- 
mend|tions for inservice education for vocational teachers of handicapped 
students A final report will be delivered. <Sec. 131) 

VTP.3651 

Graad Portage Cereer Edacatloa Ceater. 
Preject Dkectfr Palmer, Rodger 

OrteaUetleerDuluth Area Vocetional Technical Independent School District 
70^, Minn. 

Lake Avenue and 2nd Street, Duluth. MN 55S02 
; Period: Start Dau 15 Sep 78; End Dau 14 Sep 79 
Ftocel Yeer Pvadk^ $16,500 

flpspMprieg A a se cr MinnesoU Suu Dept of Education. St Paul 
Centrect end/er CeeMl Ne^ 5-PF 79 

To demonstrau the fMbility of and the proqess for operating r hoepitality 
training program in an jlndian^owned houl in a remoU location, a thirteen* 
week training program irill be esublished for live*in studenu recruited from 
industry, Khoola, and the general public. Brochures awl pubiieations about the 
program and job opportunities in the hoepitality industry will be developed. 
Protect staff will work cioeely with the Indign community to ensure them 
maiilmum opportunity to participeu in the pro^t Interim and final reporU 
wiU include' deecriptions of proc^Dduree to upgrade adulu* skills in a specific 
^ustry, a model for repUcatiob, and t|ie impact of the project on the Indian^ 
community. (Sec. 133) 

yTP»3652 

ProfWoa el OccapatkMud aad fitadeat Profraai Coaealtaat Ser- 
ficee for Cheaskal Depeadea^r la Mlaaeeota Area Vocatloaal 
Techakal Butltateg* 
Preject Mrecter Wiklund, Clifford ' 

Lake Avenue ft 2nd Street, Duluth, MN 55S02 
aled: Surt Dau 1 Jul 78; End DaU 30 Jun 79 
Plecel Yeer PtedlNR $29,000 
Ceetraet end/er Ceetrel Ne^ 4 PR-79 

Arse vocational dbd technical institutes (A VTIs) will hire consultanU to 
install in*houee educetional programs to ini:rease instructor, student, em* 
ployer, and employee awareness of chemical dependency as a treatable illness. 
Aseistailce will be provided for esublishing Khool policy and procedures 
regarding studeni and employee chemical dependency, in eStabUshinf appro- 
prku inaervice programs for staff and employees of A VTIs, and in Identifying 
and working with qualified lervice personnel to establish ^iroper tteetment 
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capttcitiet in local service areu of AVTlt. (Sec 133) ' 
VTP-3«53 

N«Mika Voc«tioaal CiirTiatliuii Retoiurc* Ceater. 
ProJactJMractor. Nelson. Beverly k 

1 Kearney State Coll., Nebr. Center for Vocational Education 
Kearney. NE 68847 > 
\ ParM Start Date 1 Oct 78; End Date 30 Sep 79 
n«Ma Ya«r PwMlbMP S16,000 

SfOMoriMf Afattcy: Nebraska Sute Dept. of Education. Lincoln 

A reference-reaource bank of curriculum materials will be established to (1) 
serve as a focal point for collecting, acquiring, and disseminating vocational 
'education curriculum materilli. (2) serve u a facilitating mechanism for sys* 
:'tematically reviewing and evaluating curriculum materials, and (3) coordinate 
task force meetings as heeded for assetaing and reviewing the curriculum 
center's activities. (Sec. 133) 

'' ■ ' . * . 

VTP-3654 

BUUifval Tnuulatiott iad FieM-Testiag of ReTised Vocational 
EafUtli aad Matk lastractloaal Uaitg aad Elimlaation of Sex 
Bias aad Staraotyplag. 

Pr«JiKt Director: Luloa. George S. 
OrgMliatioiu Olasaboro Sute CoU.. NJ. 
AMraaK Olasaboro. NJ 08028 

PerMb Start Date 1 Jul 78; End Date 30 Jun 79 
Pbcal Yaw Faadlaa: $17^080 

SpoMoriag Aaaacy: Ntiil^ Jersey Sute Dept. of Education. Trenton ^ 
Co^tnKt «sd/or Coatrol Nou 79 SREO 921 

On the basis of recently conducted field tests, project staff will revise existing 
vocational curriculum materials that show the applications of language and 
mathematics abilities to vocational skill areas. The materials are slide /Upc- 
based, but include student workbooks, teacher guides, and pre- and poettests. 
These materials will be translated into Spanish to make,them a vocftionally 
related suppl^i^j^^t to the regular English as a second language (HSL) program, 
and to provide a greater opportunity fbr Spanish -ip^ing students to enter 
vocational programs. (Sec. 131) 

BiUijiaai Vocattoaal Edacatioa Program. 

Pr«Ji;a^Dlr««^r:_Philli^^ Richard R. 

Oraaaliiitlea: Center for Occupational ^Education CxpcrimenUtion and 

Demonstration. Newark. N.J. 
Addraaa: 223 Br6adway. Newark. NJ 07104 
FuMlat Ptfftod: Surt Date 1 Jul 78; End Date 30 Jun 79 " 
Placal Year fmrnH^ $53,700 

SpeMorteg Aaaaey: New Jersey Sute Dept. of Education. Trenton 
Coatraet Mid/or Coatnil No4 79 SEMO 952 

This trilingual vocational education project will provide an exemplary and 
innovative program of vocational education for persons of limited English- 
speaking ability. The project win focus on preparing these persons, primarily 
Hispanics, for the world of work by developing the necessary English-language - 
skills along with occupational skills. In combining the development of com* 
munication antt vocational skills, the project will enhance the Urget popula- 
tion's ability to obuin and hold joba, embark on satisfying and rewarding 
careers, and assume a meaningful role in society. (Sec. 1 32) 



VTP-3656 

Chaadcal/Laboratory Tecluaoloor. 
Project Director: Oadegbeku, Barbarav 
Orfnlaatlott: Somerset County Coll)|H^erville. N.J. 
Box 3300. SomerviUe. NJ 08876 
I Peflodt Surt Date 1 Jul 78; End Date 30 Jiqi 79 
FteMi Year PMidlai^ $7,315 

S p saas ri ai AgMi^ New Jersey Sute Oept of Education. Trenton 
Coatmt «ad/ar Caatrol N04 79 SCDO 912 

Somerset County College propoaes to develops curriculum in laboratory and 
chemical t^hnology to meet the employment needa of the many chemical and 
pharmaceutical manufacturers in the county. The suff. working with a techni- 
Vpally comi^tent advisory committee, will develop course curricula and materi- 
•la, degrca-program propoaals. and support document* to overcome sex bias, 
•ad eacourtge the diaadvantaged and handicapped to enter the program. The 
Iprognm will.eaplt«li^ on a twelve-month training program now in progresi, 
A pvaoeia^sliMtion will be cooducted to assure that quality pr<4ecu will 
reiull froai thia allbrt. (Sec. 139) * 



VTp.3657 

Creatioa aad UtiUxation of PitactioBal Teacher-Created Claseroon 
TecluUqaefl WUch lacorporate the Teaddng of Vocatkmal aad 
Related Snbjectg irith a Baiic Skilli Empkaila. 

Project Director: Bucholz. Fred H. 

Ortaalsatlott;' Sussex County Vocational-Technical School. SparU. N.J. 
Addreaa: 105 North Church Road. SparU. KJ 07871 
PaiidiMg Period: SUrt Date 1 Jul 78; End D^te 30 Jun 79 
Fiscal YMur Paadlag: $22i687 

Spoaioriag Ageacy: New Jersey Sute Dept. of Education. Trenton 
Contract irad/or Coatrol Noi 79 SEMO 9^0 

Students' learning of basic communication and compuUtion skills wil( be 
inf()roved by tl\e direct teaching of the reading and l/eaming skills necessary 
for them t(v learn the specific vocational and related subject and content areas 
Uught. The project will (1) identify communication and compuUtion skills 
nece^ary for vocational subject area achievement. (2) identify individual stu« 
dent and class deficiencies in communication aiid compuUtion skills. (3) pro> 
vide inservlce education programs for teachers in skills an^ content teaching. 
(4) conduct ass^sffnent of student and teacher attitudes. (5) provide for self- 
assessment of teacher compeMtcies. (6) individualize instruction, (7) study the 
possibility of the Sussex vocational and technical ichool sefvillg u a training 
center for all New Jersey vocational education teachers or u a base from which 
to serve vocational and technical schools throughout (he sUte. (8) conduct a 
training program for the process of educating studenu with a skills emphuis, 
and (9) provide already developed materials for use ia vocational and related 
instructional frees. (Sec. 132) 

VTP-3658 

CorrlciUmn Derelopnent In Piilsed TIG Weldiag. 
V Project Director: Robertson, Kenneth 
Orggalaatloii: Atlantic Community>Coll., Mays Landing. N.J. 
Addreaa: Route #49 and 19th Avenue. Mays Landing. NJ 08880 
PaadlAg Period! SUrt Date 1 Jul 78; End Dato 30 Jun 79 ' 
Pbcal Yett' Paadlag: S 10.555 

Spoaaorlng Agattcy:,New Jersey Sute Dept. of Education, Trenton 
Contracted/or Control No.: 79 SCDO 906 

As a response to the phasing out of clothilig manufacturing in Atlantic 
County, this project will develop curriculum materials in the area of pulsed 
TIO welding for economically and culturally deprived and limited EnHUsh- 
speaking students who have been working in the area of clothing manufacture 
ing. Success in completing this program will encourage students to continue 
their education in gu or electric welding. Hobart or Miller welding training 
aids will be used to enable 'Studenu to ^otk at an individual pace until they 
master pulsed TIG welding operations of both flat and round stainless steel, 
(liirriculum materials will be distributed to all schools pulsed TIG welding 
equipment. The materials also will be usable' to traV)adu]u who possess 
manipulative skills. (Sec^ 1 33) , f ^ 

VTP-3659 

ij^Telopaient of a Clinical Evaluation Tool. 
Project DIrecton Fallon. William M. 
Ortanlaatkm: Gloucester County Coll.. Sewell. N.J. 
•Addreaa: Deptford. NJ 08080 

PwUUag Period: SUrt Date 1 Jul 78; End Date 30 Jun 79 
Plscal Year Pniidlag: $8,100 

S^naoring Agency: New Jersey Sute Dept. of EdiK;ation. Trenton 
Contract a^/or Control No^ 79 SCDO 929 

A criterion-referenced, competency-basefl'. clinical performance evaluation 
tool will be developed in this curriculum project to be used as part of a 
examination in the nursing course of Gloucester County College. Project ob- 
jectives include identifying critical and non-critical behaviors, identifying the 
level of competence expected at the end of the ftrit semester (Nursing I) for 
each behavior, and conducting.validation studies of the tool. Validation studies 
will include observing stddenu who are completing Nuhm)g I in the clinical 
area, using the evaluation tool, and comparing the scoresx^Uined with the' 
ftudenU' final clinical evaluation in the course. Once the test ii developed and 
vllidated. experience guidelines will be developed for future use of the tool 
the clinical part of the examination. Student guidelines will also be^ developed 
to spell out objectives and procedures in taking the challenging examination^. 
(Sec. 133) ' 

VTP.3660. 

Aa Energy Coarenlon Showplfce. 

Project Director. Weber. Robert D. ' 
Orfanltitloa: Mercer County Area Vocational School Asaunpink Center^^ 
Trenton. N.J. 

a: Trenton Sute Colleger Room 1 5. Armstrong Hall. Trenton. NJ 08625 
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\ Sttn Date I Jul 71; Bnd Ditc 30 Jun 1^9 , 
[ YwVlHi4k^ $15,500 * ^ 

J Unary: New Jeney SUtc Dept. of Education, Trenton 
* qmtmci md/m Coatfel Nou 79 SBM O 95S 

The pufpoaci of thia enerty coovertion project are to (1) provide instruction 
in Um deaign, inaullation, operation, tnd evaluation of energy-conversion 
devioea related to the tun^ wind, and foaail fUelij'O) initall two aolir-heated 
domaitic hot waleVKeatera; (3)1natall and monitdr a wind^U compulator to 
monitor wind speed and direction; (4) Inatall an operable wind-poy^ered elec- 
trical fenerator with i aynchronoua invertor to supplement the commercial 
electrical power uaed^^ one building; and insuU s high*efflciet)cy^wood- 
burning stove In one building to supplement the existing oil^flred space-heating 
syatem. The e()uipfnent will be deaigned, inatalled, operated, and evaluated by 
. thirty participanta: ten secondary school studenu, ten industrial arts teachers, 
aiid ten vocational education teachers. The project will be conducted in three 
atagea. Stage I will consist of a series of four^our seminars dealing with solar 
energy, high-eflkiency wood-burning stoves, and wind-energy generator!. 
Stage 11 will involve specific planning for the installation of the energy>cohver- 
- sitti-^vicea. Stage III will consist of a two-week summer period at the insUlla- 
tion |p where the energy conversion units will be installed, operated, and 
^evaluated. The inatallation site is the Mohican Outdoor Resource Center, a 
1,700'acre environmental center located in Blairstown,'New Jersey. (Sec. 1 i2) 

vrp-3Mi 

HaMoidlekl Camr C«n1c«lw MmmI Project. 
Fvejeet Director: Morgan, Bruce C. 

Haddonlkld Memorial High School. N.J. 
Kings Highway Weat. Haddonfield. NJ 08033 
Parte* Start Pate 1 Jul 78; End Date 30 Juh 79 , 
Flicil Yaw PwMbii: $4,500 

SpeMertaf Agattcy: New Jerny Sute Dept. of Education. Trenton 
GaatTMt and/or QMtrel N04 79 SCDO 920 

The overall purpose of th^ project is to deyelop career education and cur- 
ri<^um materiala which will be compiled into a manual and inf\ised into the 
praaant curriculum disciplines in Haddonfield Memorial High School. The 
Aaterial will (I) be free of sex role sfereotyping: (2) include information on new 
and changing career flelda; and (3) develop in students s more heightened 
awareneaa of fiiture career directions, skills necesaary to emer the world of 
work, a feeling of pride in work, and a feeling of self-worth. Teachers represent- 
ing the varioua diaoipiines in the school will be hired lo develop the curriculum 
manual which will include activities related lo each discipline, reaource msteri* 
ala, apeaker lista, field-trip suggeations, and actual leaaon plans. The maitual 
will be disseminated to all teachers at the high school at the beginning of the 
1978-79 acbool year. Inservice Urograms ^Ibrconducted in the fall to pro- 
vide teachen an opportunity for disousaion. The manual will be uaable in other 
high schools where the majority of the studenU attend college directly upon 
graduation and where the expenditure of (Unds for career and vocational edu- 
cation ia minimal. (Sec. 133) 

A NMi AiaaagweMt Ptoa for Ocmui Cowaty VocntioMa School 
Project Dtoktee: Henry, William O. 

; Ocean County Vocational School District, Toms River. N.J. 
\ Old J'rMhotd k Bey Lea Roads. Toms River. NJ 08^53 
: Start Date 1 Jul 78; End Date 30'Jun 79 
PM Yaw PMiili«s $12,000 

Mpmmrtmg Awmcr New Jersey Sute Dept. of Education; Trenton 
CeotMct «sd/er Caotrel Ne^ 79 SEMO 90;2 

An operational needa aaaeaament model to be uaed in vocational education 
will be deaigned and validated. An in-depth study will be conducted and needs 
aaaaaaMttt guidetinaa will be developed to identify, define, and clarify the stepa 
ia t|M needa aaaaaament prooeaa; provide opejrational prototypea for each step: 
and identify and outline procedures for selecting and developing valid and 
reliable ina^vmentation. An evaluation plai^ will encompes| student outcomes, 
manajamant, inatructioo,.and guidance and couaeling. Workshdpa will be con- 
ducted to qbtain staff and community inpu]^ R^ulu will be ubulated on the 
baaif of inatrumentation in the varioua areas and an analysis will be madf ijn 
the fbm of recommendations baled on differences between actual and ex- 
pected outoomea. PrioHtiea will be established to fiirther program design and 
impleaMntatkHiil The findings, recommendationa, and identification of the in- 
ammimtatloii uaed in the project will be available through the Ocean County 
Am Vocational/Technical School and wiU be houaed at Occupational 
Cmer Reaouroe Center fti Bdiaon, New Jersey. A final report will be submit- 
ted to Ihe44eir Jersey Sute Deportment of Education, Division jof Vocational 
a. (Sec. laa) 



VTP-3W3 

OptlMiziag Vo€ntloBtl Development In the Handicapped (A Sys- 

tema Approach to CommiuMty utid Family Involvement). 
Project Dli^or loughlih, Brian J. 

Orgaaixatloe; Middlesex County Vocational A Technical High Schools, New 

Brunswick. N.J. 
Address; 112 Rues lane, New Brunswick, NJ 08816 
Paadlng Pariod: SUrt Date 1 Jul'?8; End Date 30 Jun 79 
Fiscal Year Paadiag: $5,875 

Sponsoring Agency: New Jersey State Dept. of Education, Trenton 
Contract and/or Control No.: 79 SEMO 915 

Based on the theory thtit the intersction among community, family, student, 
and school is orucisl to an individual's eventual success irt the competitve 
employment market, a group of students and parenu fropi the Middlesex 
County vocstional snd technic si high school district will be organized. Among 
the techniques and resources to be used with the students sn4 parents will be 
in^ruction in the social and emotional factors which influence employ sbility 
and provision of information regsrding relevant governmental and private 
groups and organizations which aid the handicspped perk>n. Tl^ project 
should enable students to be more productive in school and ihore s^^^tely 
prepared foj employment, ensble parents to be better equipped to d)unsel their 
children, and enable both to possess' added interpersonal skills. (Sep, 1 32) 
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VTP-3664 

Paraprofeaaldnal Training in Special Education, 
Project Directon Lewis. D. Brian 
Ori^xatloa! Turlington County Coll.. Pembertun. NJ 
Address: Pemberton-$rowns Mills Rosd, Pemberton. NJ 0806^ 
Fnadiag Period: SUrt Date 1 Jul 78rEnd Date 30 Jun 79 
Ftacal Year Paadlng: S3 1.1 59 ^ . 

Spoasoriag Agency: New Jersey Sute Dept. of Education. Trenton 
Contract Md/or Control No.: 79 SCDO 9i2 

In order to train special education parsprofessionsls. thia project seeks to 
complete the development of "a model curriculum which will extend to a 
fundamental prograin for all paraprofessionals and^o such course work as may 
be needed in specific sreas. The model curriculum will consist of four courses: 
PEG I. For You.* and ECHO. The PEG I and For You courses were completed 
in a project fiinded in FYt8. PEG I lays a fcime work of trsining princ^les for 
paraprofessionals; For You assists in persci^Omd professional growth. This 
project will develop the remaining materisls (PEG II and ECHO). Like PEG 
I. PEG II will also Isy a framework of training principle^ for the paraprofes- 
siOnal. ECHO will combine the best of current practices with onsite practicum. 
Project staff will field test materials in all four courses thr(^|h a series of user, 
consultant^ evaluator, and control group test-and-feedback conferences; 
materials identified In the FY78 project for the SkillBsnk and professional 
library will be Cvsluated by the curriculum development team. After these 
evalustions, the nfsterials will be revised where indicated and printed in s final 
form suitable for circulation. A culminating activity of thia project will be 
dissemination conferences in which the curriculum and ks materials will be 
presented to potential users in vocational, special, snd general education. (Sec. 
133) ' * 

VTP-3665 

Project Cycle. ' 

Project Director: Rosenfeld. Terry 

Orpalxatioa: Dept of Pupil Services. Lawrenceville. N.J. . s ' 

Addreaa: 2060 Princeton Pike, lawrenceville. NJ 08M8 
Paadiag Period: Surt Date I Jul 78; End Date 30 Jun 79 
FtaoU Year Paadiag: $13,430 
• Spoaaoriag Ageacy: New Jersey State Dept. of Education. Trenton . 
Coatract aad/pr Ceatrol No.; 79 SEMG 946 

Project Cycle will attempt to provide ^socially maladapted adolescents #ith' 
knowledge of the cbmplex operations of a business and fe variety of specific 
skills that can provide motivation and training for future employment; circun^ 
ve^nt the nonacceptsnce of traditional skill, career, and vocational training 
methods; and remediate th^social adjustment problems which made this popu* 
lation unemployable. Project suffwill work toward improving thcrpopulstion's 
self-image 1^ using strategies thst foster achievement, such as^providing s 
non-punitive, accepting atmosphere; seizing upon favorable characteristics and 
sosiqns and reinforcing them; setting up opportunities for smsU successes; 
minimizing failures; criticizing actions rather thsn people; widening the posi- 
tive interpersonal contacts of students through customer relations ^nd contacts 
with workers in the community; snd involving students in a project seen is an ' 
intrinsic social good. A comtrinatioh store /school /workshopjRfill t>e rented. 
The school'^ students will obtain goods through donations, buying at aUctidns 
and yard sales, and taking in goods on consignment. Skilled tommunity re^ 
source people will sid the teschers b^ tesching such skills u stripping^ refinish* 
ing. repairing, and reupholstering fUmiture': television repair; small appliance 
repair; and the working of engines. Academic skills, where possible, will be 
related to the business* for example, advertising units to do actual advertising; 
and journalism units to ihake ^n acti^l newspaper for dissemination. Bbok- 
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kMp<n|. accountini. and reUted ouith tkllls aUo will be part of th« butincM. 
. Job promocioos and opportuniUct to participato in hi$h-interet( acUvili^out* 
tidt A the school/ store aettinf will be continfent on evidem^ of poaitlve social 
growth. (Sec. 132) 

tVoJoct Rmcm. 

Jh^itdi Mraetw; Nisaman, Bloaaom S. 

RoebUt>| Elementary School, Mt Holly. }\J, 
c/o Weatamptod School, Mt/H6Uy, NJ 08060 
PerM: Start Date 1 Jul 78; End Date 30 Jun 79 
i AiHMr New Jersey Sute Dept. of EdMcation, Trento8 
CMitrtet Md/ef Ca«trol No^ 79 SEMO 919 ^ 

A CB receiving atatlon for emergency calls, student employment, and com- 
munity news, managed through the EMR/c|av at Roebling School, will give 
EMRntudenu an opportunity to practice comfnunicatioo skills, develof^kill 
in the uac of a CB radio, an<i*develop an undentanding of responaibility that 
wUl reinforce r^jfention and menK>ryskilU. The C3sutionwiUprov^ ' 
to the police, a looll bank, and the Ipcul^iewspaper office, and will act aa the 
information source for the ^tire Roebling middle school commudity. Through 
interviewt and a direct line of communication through the CB sutjpn.^tudeiitl 
will receive informatioo that will be dispersed througlt the schogl and com- 
munity througl^ a weekly publication, **The Rescue/* The publication will ' 
provide current information concerntflji work opportunities for students, com- 
munity concema, and news of interest The ii^ieractioa betwe^ the CMR 
students and the cbmmunlQf will broaden the oCcupationaf aspiintions of and ^ 
make opportunitiea available for studenu with academic handicaps. (Sec. 1 3p> 

VTP-3667 .-^ • / / 

A Proi^oMl to Exi^lor« tie Uae of Vwwnmm^ Cakvlators im 

Rmtdlftl ud Sp9cM Nh48 Math Prognuis at the SacoBdlsnry 

L#?eL . 
Project Dliectef: McDooneU, Marie 

OnaatfitfcNi; Middlesex County Vocational A Technical High Schools, New , 
' Brunawick, NJ 

1 13 Rues L4ne, New Brunawick, NJ 088 \6 
\ PevM: Start Date 1 Jul 78; M|k Date 30'Jud 79' \ 
IlKid Ymt IMtng: $2,675 . « ) 

Spnnssriag Ageacr New Jersey State Dept of Education, Trenton 
CeatrMt wd/er Coatrol No4 19 SCDO 910 ; ^ 

Secondary-levet students in remedial mathematica coursea will be helped to 
overcome possible embarrasament and aAxiety and to sustain their intereat in 
drill practice white allowing for better use of the teachers* time through the mc t 
of si^ Monroe Calculator **Classmatl 88** programmed calculators for one ^ 
year. One calculator will be placed in each of five remedial math laboratprieit 
for supervishig and scheduling student Imc of the calculators and maintaining 
records and equipment The supervisor of related inat^tign will coordinate^ 
the program. Teachers will endeavor to assign an equal number of boys and m 
girls to the calculators.- Prior to using the calculator for computa^on, students 
will be given a pretest in math and instructi^^ in the use of the calctilator. Upon 
completion of uae, students will be i^veh a poattest and*a comparison of meto 
will be made. Teachett and sfudenu will be administered attitudinal surveys 
concerning reactions to the use of the calculators upon completion of the 
project A final report incorporatini^ thifinformatiod and evaluating the project 
will be made by the supervisor. Prqiect staff hope that, at the end of the projiect, 
students will display improvement in computational skills, a feeling of accom* 
piUshmenti and a positive attitude toward continued use of the calculator and 
mathematics; and that teachers will react positively to continued uae of the 
calcdlator'aaan instructional aid. (Sec. 133) 

lia SENSE Cowsactiott: lipkii^ fdacatkw mfftk BaiiaaM mi 

Wiakler, Paul B. 
Oiaaaiirtlsi Educational Improvement Center*S ^well,*N J. 
Aifcsae; 207 Delaea Drive, Box 109, ScweU, NJ 08080 
Wwmikm FetM: Start Date 1 Jul 78; End Date 30 Jun 79 
ilsciri tear fmMtm $27,700 

Hpmmtkm Agsttcyt New Jersey Sute Dept. of Education^ Trenton 
Ceatraet aad/er Caatrol Ne^ 79 133 SCDO 934 

To help Khoola tolve identified needs in the area of career and vocational 
education, and to develop positive attitudes between schools and the business 
aad iaduatrial community, project staff will compUe jk guide listing the re- 
sources of the buslnesm and industriea irithia a geographic al«a. The resou^ 
giiMe will be made avatiable to the ifchoois via awtMre a sss l eisibas md convocar 
(Ue. 133). * , ^ > 
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VTP-3W9 , 

Altaraata Approach for Agricaltara Stadaats ia it MaIti*EiUtrkt 
Caalar. . y" 

IVsdfct.Diracten Hunt, Jim ^ ' ' 

Onaaiaatlo«: Uke Area Vocational Centerv DeviU Lake, N. D^k. 
AUrit^ QnbvU^ Lake, ND S8301 [ 
Pusdii^l FerM Sturt Date 1 Jan 79; End Dife }0 Jun 79 
Phml Ysfr Ptedlaii S 14,062 ' 
Sgs at or ti g A g s ac yt North DakoU Sute 

Bismarck < 
Ceatract aad/er Coatral No^ R.R, 84 ^ 

The mtioi objective of this project is to involve f tudenta firom two schools 
in a modified ninth and tenth grade a^cultural pifogrSim at fheir rssg^tive 
schools, thua estahliahing a model which can be used Uy other vocational 
centers to increaae the poteadai Enrollment in their vocational igriculture 
^ograms. A teacher will be hired to teach , tti^o-hour Mocks of vocatiimal 
agrfculture at the twb ptr^cipatiiig Khoola. Center staff will sponsor leadership 
activities iir an effort to involv^:studenu in the program to a greater extent both 
at their respective schools did' at the vocational center. jOther specialiied 
courses will be taught and will ihclwie using area famu for production agr^cul* 
ture and the. cenUfr (or horticulture uniu. A final report will be developed 
which wOl outline components taught and an appraisal of the relative effectivo* 
nesa of this procedure and a cc${ ahi^ysis based on the f^itual eiptodifhres 
involved in the program's open||tion will be submitted to aid in detemdnini the 
feasibility o#Hhis approach. (Sec. 132) ^ ^ 

VTP*3670 .^^y , ^ 

ValiditkNi «iid Flald Tatt of DIglriiMMn E^tjcatfoa II 6ihdc«l( 
• Matariab. - . ^ 
Projoet DIrectett Frazier, bbn 

sute Dept. of VdtatiQ 
151) West 6th* Avenue, Sti 
FMIaa Period: Start Date 1 $ep 78; j 
FlMal Yeir Ftedhsg: S),900 
Sfsaasr lf Aasacp Oklahoma Stkte Dept of Vocational and Technical fidu- 

catioq, Stillwater. * * ^ * - 

Cisatract aisd/er Covtral Noj 1002 

Impact of the "Oklahoma I>istributive Education II Manual" will b^ docu- 
mented by pre- and posttesting students fourteen selected distributive edu- 
cation programs on the sevett<^ units of instructioo in the manual. 
Additiopal {data will be coUectedt'on each student regarding se.locted aaaign- 
menttjob sheets to n^easure ^y^hompto^ skills. Patterna of student achievo* 
ment will be analyzed to idend^ streiigths and wepkneasea in the instructional 
program. .Student and teacher evaluadooa of the^inactional materials in th« 
manual wilf also be obtained and analyzed for eaq^ unit Specific revisions to 
the lAanual will be recpmmended. (Sec. 131) 



1 and Technical Bducatio)^ 
Iter, OK 74074 ^ ' 
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VTP-3«7l 

Aa Adap tl?e VocatloMl ProghUB for TMR 

,P|ro)act DIrwslar: Pilker, Henry 
^ Addreae: 151^1 Peach Street, Erie, PA 16501 
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Ftedittg Perledi Start Date 1 Jan 79; End Daie 30 Jun 79 I 
' fiscal F—dtBgr $10,000 ^ 
Sjsassrih g A a sw cy : P^imsylvania ,$Ute Dept of Education, Harrisburg 
Centract and/er Ce«ttol1Vo^ ^3*9006 

A screening committee, composed of vocational and special educatjkm per- 
. sbnneK.will select ten' trainable mentally retarded (TMR) st6dents who. have 
demonstrated some type of vocational potential yid assign them to a modified ^ 
vocational homeroom in thei technical high school. The homeroop te»Cher, 
certified in special oiiucation, th^ studedt'aparents, an^the .vocational /special 
education support team will formulate IB^ baaed on pfrentiU, profesWousI, 
and student attitudes toward the areas of vocational educatiod that^could heat 
beneflrthe st)ident TMR students will be placed in various vocalkM^ shopa 
for. a specific period of time to determine their voa^^kioal potential and fo teach 
them everyday self-l\elp skills. This process will allow staff to'compile data on 
*each youngster's ei^perieaoes which Irlll lead Uy a recommeodatioo oo the. 
student's placeroeiq(t ia Vocational aettings and alscfiaUow TMR students, other 
students, aod^tslm ciaia teachers to bfcotiie acquainted with each other. 
(Sec. 133) f ' . \ ■ : 

VTP.3672 

> B l oaaadkal Elactroaka Tactookir* ^ 
Prajael DIrectar: Brown, Eugene M. 
Oiafciiisiiini Harrisburg Are« Communty Coll., Pa. 
^ Addraast Hasrisburg» PA 17H0 

PMda^ fmMt SUiii Date 1 Mw 79; End Date 30 Jun 79 
fiscal Year tmikiw H150 
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i^Agittcy: Pennsylvtni» Sutt Dept. of Edocation» Harrisburg 
•C#*tri|Ot.aiia/or'Co»troj No,;.93-90l> 

CurH(;uluin» course outlineti^d initrugtionaftrnttcritls ncccmry to implc- % , 
ment^a second option (Jf biomedical electronic technology into a presently t 
exbting electronic^ervicing-and merchandisijtg program will be developed in 
Xm project. Pi^lic awareness of the progranialso will be developed. Procc- 
4u^es 4^ill intlude (I) developing brochtires for distribution to organizations^ 
•chooU, hospitals/ the public, and intemi^l arid external counselors, (2) initiat- 
ing vlsiW to secondary schools, hospitals and other, organizations fpr the dual 
purpbtc of public awareneu and*t«sk analysis, (3) procuring and studying 
literature developed for other institutions, '(4) developing a curriculum specific 
' tn nature and basq^Aipon diita, and <5) confirming and finalheing curriculum 
aifd course oiitlin^n conference with the Americaj^Association for Medical 
■ * Instrumentation. (Sif:*133) s ^ . ' 

\VTf-3673 ■ ^ • - / 

, CoatiBimtioa and ExpAnsioii of VEDA. 
ProjMt Director: WycaUis, Gerald 
Or^Mliatiott: Dallas S^hdol District, Pa. 
AMrtaa: Con yngham Avenue, Dallas, PA 18^12 
*FuidUM PtrM: Start Date 1 Jul 78; End Oate 3K) Jun 79 . • 
SfOMOriag Agtacyv Pennsyivania Sute Dept. of Educatic^n, Har^sburg ' 
Cofitrnt aad/or CoMtrol No.': 84-8816 ' | < 

The purpoae of this project is to help junior high school student to develop 
* "self^awarencis,lifte planning skiUs^an understanding about worker-^ob relation- 
ships and wilfasSist them in ^evelo|iing personalized career programs. Trained 
/taff members will work as a team with other staff members and pare^ts^ to 
jiontimie the development of the program model by planningl^ptivities, gather- 
ing materials^ and evaluating the results of..t|e research and techniques. Sev- 
enth grade students will explore attitudes about sefr and others, eighth grade o*- 
students will explore careers, arvl itinth grade students will le^^ecision- 
making skills. Assessment instnimenu will ht used afall grade levels. Selectj|L 
parenu will participate ^n structured group activities. Ongoing evaluation ii^ 
tivities will assess progress and provi4e dau on necessary revisions. (Sec. 1 32) 



VTP-3674 

/An Indhridnalited Approach for Becoming ySuccessful Business 
Manager. . ^ ' 

Pro^ Director: Bergerstock, Doiiald B. 
Orfuiutloat Wiliiamsport Area Community Coll., Pa.' 
Addrtft: 1005 West Third Street, Williamsport, PA 17701 ^ 
PmdiMg Ptriod: SUrt Date 1 Feb 79; End Date 30 Jun 79 
Ptscti Yew Fwsdiiig: $17,000 

Sj^onaoring Agevcy: Pennsylvania Sute Dept. of Education, Harrisburg 

Contract and/or Control No.: 93-9010 

Based on identified competencies necessary for owning and operating a small 

business, an mdividualized, basic managerial package will be developed for the 

areas of m^ufacturing, merchandising,. service, and construction. Ancillary 

modules relatij^g to a specific business will be developed. Specific modules will 

address pr<>blems affecting women atfd minorities jn business. A resource base 

will be develo^d iq pr^idc initial input for the study, and later will be used ' 

as a reference libVary. (Sec. 133) " } * * 

't ' 

■ ' ■ % ■ ■ . 

VXP-3675 ' 

Metric Edncation for SX%it Correctional Institutions an4 Youth 

Developmuit Centers. 
Project Director: Cope, Judith L. 

OrgMliatlon: Indiana Univ. of Pennsylvania ^ . 

AMmr Uhlef Hall, Indiana, PA 15705 
Panning Ptrtod: Surt Pate 7 Dec 78; End Date^O Jun. 79 
. Plical Year ^a^llg: $4,985 
S|H>ntoring Agency: Pennsylvania State Dept. of Education. Harrisburg 
Ceainkft Mi4/or Contryi No.: 93*9003 . \ * 

The Adult EdtRration Center at Indiana University of Pennsylvania will , 
sponsor t metric education, workshop designed fo/ vocational teachers.^cur- 
rtculum coordinators, or other apprq^riate personnel with the ability or capa- ' 
bllity to train Valners in mettjc education at SCls and YDCs. Workshop 
partitipents will be trained in using metric measurement in vocational educa* 
tion programl, conduoting tocal metric workshops, and supporting local in- 
~ struotors in the implemcnution of metric measures in theii' instruction. Metric 
. inst^tiona^packages publishe/by the National Center for Research in Voca- 
tional Education^he Ohio Sute University, will be used a* rcaourcC!!. (Sec. 
Ci33) * V ' ' 

, VTP-3«7i * . 

Occifational 4lK>lcei and Emplosment Opportanitiee f«r High 



Sponsoring Agffttcy: Pennsylvania State Dept. of Education, Harrisburg 



-Project Director Cohen,«Stanley B ^ , 
Organization:' Pniladelphia School District, Pa. 
Address: Vhiiadelphia, PA. 19103 

Funding Period: Start Date I Jul 78; tind Date 30 Jun 79 
Fiscal Vdai^Pundlnr. S49,822 
wing. 

i Contragf and/or Control No,: 83-9001 ^ ' 

A questionnaire will be developed to survey tenth and eleventh grade stu- 
dents in the Philadelphia school district to ascertain their occupational aspira- 
tions and knowledge of the world of work. Survey daU will be analyzed and 
the resuUscompare^with those of a survey of eighth and ninth grade students 
conducted during the previous year. The findings for Philadelphia will ,be 
compared with the national longitudinal sujyeys of yoyng men and women. 
Renults of both Philadelphia surveys will be cbmt)ared With forecasts of job 
openings, and the forej:a»ts of job openings will be com (Hired with the numbers 
, of vocational education graduates. Repprts of the findings will be disseminated . 
on a city-wide basis, and participating school principal will receive ^"analysis 
of their school with comparison tables for the general samples. Teachers will 
^ be encouraged to incorporate these fmdings into discussions of work oriejita- 

tion, educational plans, and labor market prospects. (Sec. 131) ' . 

>. ' . »". 

* / " ,.*'■■ 

YTP-3677 

Pedagogical Competencies and Instructional Alternatives for VoCa* 
tlonal Teachers Serving the'Disad^antaged: Executive Summary. 
Project Directorr Fanner, Edgar 1. ^ , 

Organization: Temple Univ.. Philadelphia Pa. Div. of Vocational Education 
Address: R'itter Annex 447, Philadelphia, PA 19122 
FnndAg Period: Start Date 15 Feb |79; End Date 30 Jun 79 
Fiscal Year Fandlnr. S700 - 

i^lHinsoring Agency: Pennsylvania Sute Dept. of Education,^ Harrisburg 
Con^t and/or Control No.: 93-9009 ' 
' - To assist vocational teichers in recognizing the.needs, interest, and abilities 
of the disadvantaged and>)ther special needs students, an executive summary 
of an extensive research study of teaching competencies Will be produced. The 
summary-will include instructional alternatives that may b^ implemented iqto 
the'vocational. education curriculun;!. (Sec. 133) * 
♦ • 

^Production of a Flfteen*Minute Sound/Color Film Adapting 
Equipment for the Handicapped. 

Project Dlrecton<Lanrfing, RobcrtMiller, Robin 
Address: 606 West Broad Street, Bethlehem. PA IHOIH 
Funding Period: Start Date 15 Jan 79; End Da'tc 30 Jun 79 " 
' Fiscal Yew FuBdlBg: $21,775 ^ ' 

Spokaoring Agency: l^nnsylvania Sute Dept. of Education. Harrisburg • 
Contract and/.or Cott|rol No.: 93-901 1 * , 

A fifteen- minute film will be produced to illustrate innovative adaptations in 
the design of standard vocational education Equipment which allow for its use 
by the handicapped. The expected impact on education will be in the area of 

* increasing teacher and administrator motivation and interest in successfully 
mainstreaming handicapped students into classrooms and institutions as well 
as in providing some tangible examples of ways in which this may be done Jin 
addition to the I6mrt« film^a final report will be pr^xiuc^. (Sec. 133) 

VTP-3679, • » \ ^ . 

*'A Study of the Relationahip of Teacher Enthusiasm to Salient, 
Selected Variables Influencing ApWevement in jhe Vocatlonnl 
Xaboratory. » ' . 

Project Director Allen. Edward , ^ 

OrvuUzatlon: Temple Univ.. Philadelphia. Pa/'Div. of Vocational Education 
Adilresa: Broad A Columbia Avenue. Philadelphia. PA 19132 
V Fanding Period:'Si|rt Date I Jan 79; End ftate^30 Jun 79 
) Fiscal Year Faadlngi $1,980 - n 

Sponsoring Ageacy: Pennsylvania State Dept. of Education. Harrisburg 
Contract aad/or Control No.: 83-9003 

This study will determine what Relationship enthusiastic teaching has upon 
five Variables known io influence student achievement. It is hypothesized that 
tliose vocational teachers who created a higher interest level in tfie subject aiW 
the school, greater motivation^ better attendance records, and an overall higher 
rating according to the ntudents will be the same teachers identified as being 
on^husiastic in thk classroom. The subjects of the study, fifty inservice voca- 
tio^l teachers, wAl submit two videoupes of their lessons to a panel of judges 

• for an evaluation of their teaching enthusiashi. Based on the ratings given on 
these taped lessoi^, spaced approximately four to six weeks apart, the teachers 
will be ranked on an enthusiasm continuum. Subseqfient to submitting the 
videoupes. the studenu of the subjecta will be givfn a test to determine their 
interest school, education motivation, interest in the stibject, and their 
attendance records. - Each of these variables will be rank ordered for each 
subject and compared independently to the ranking on the enthusiasm con- 
tinuum. A final report will be delivered^ (Sec. 131) 
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VTP-3M0 ' * . 

lWdh«rIaMr?k« Woriukoi^ for MetHe Met^Mrfwevt, 
Prajtct PIrfclMi Horton, Homer L. 

Onajiiiliii JcfTcriOQ Coiimty-DuBoU'Ar«ir Vocational Technical School/ 
Reyiioldavtile» Pa. . ^ ^ , 

ReynoldtviUc, PA 15151 V 
PatM: Start Date 1 Jul 78; End Date 90 Jun 79 
\ Agiaey; Pennsylvania S^te Dept. of Education, Hamburg 
GotttnKt aiM/ar CmImI' 84-88 17 

Teachint itair will be provid<;d with a working knowlcdge^'of the metric 
lyttem at it appliel^ their individua] laboratory through the use df a metric 
instmctkmal pykage developed by the National Center for Research in Voca* 
tiooal EducatioQ at The Ohio Sute University. Specific objectives are to (1) S 
provide a two-day inservict Worlcshop for vocational teAhers to oriedt then> 
. to metrica, acquaint them w|fh^ the Ohio State metric niateriaU» and provide 
training on usiilkg metrics in the ^lassroom; (2) (i^velop metric instructional 
packages foe each vocational psogram; and (3) pcovide classroom instruction 
to assist students .in obtaining an acceptable level of perfon&ance in metric 
measureiflent A staff person will povide leadership at the local level and will 
plan the local workshop, provide sssistance to teachers during implementation, 
and coUect data for reporting the impact of the project. (Sec. 132).' 

VTP-3«1 ' ( 

« Tool wmA Dte Makor CnrricmluB DoTelopmeiit (Conflaiiation of 

»-S0fl3). y 

'PMjeet Director. Adelman, Prank W. 
Orgaolxotleo: Pennsylvania State Univ.. University Park 
AMtmk 207 01(1 Main^^University Park. PA 16802 
Pitttfof^PwrM: Start Date 1 Jul 78; End Date 30 Jun 79^ 

. Ftocol YeorlNuiAlai: $27,804 ^ 
♦SysMBriog A«s«c;y: Pennsylvania State Dept. of Education, Harrisburg 

. Ceotuwt mU/ m C e aUul No.: 93>9001 / * 

To provide validated initriictionai mateirials including ItsU of duties, tsski, 

* toots, 4ik1 equipment .used by incumbent workers in'tool and die occupations, 
project staff will complete^an inventory of tasks based' on a itate^of-the-art 
atudy and organize this in bKMklet form; complete the hnal report of the 
domaio study; continue sampling of incumbent workers; and prepare and field 
test a catalog of ^rformance objectives and criterion*referenced measures. . 
. The field testing wiU be conducted using practicing teachers and instructors at * 
tht secondary and poatsecondary levels. A final repor\ «)riU be delivered. (Sec. 
13]) 

: . ] 

vrp.3«2 ' 

Vocatloul EdimtkHi ImfonutloB Network-(VEIN) (CoatiBMitioB 

ori9>7l04). 
rrojaet Dkecter: Keyes» Erma .D. 

Millersville SUte CoU.» Pa. 
MiUeirsvillc, PA 17551 
[ rwM: Start Date 1 M 78; End Diae 30 Jun 79 

I Ajwcy: Pennsylvania State Depi of EdUtation, Harrisburg 
Ciotroct «i4/or Caatrol No.: 83^8805 V 
« Operation pf an iiiformatloo dissemination system to effect delivery of pro- 
ducts and sefvices to vocational educators in Pennsylvania will be continued 
io this project. Project staff wili disaeminattf resulu of reported research, pro- 
grafflpatk developments, and (ugiculum products; effect review of resources 
to dettrmke their a p|M < M fi ^ wifi»or uMlb Pennsylvania programs; maintain 
li^higaa «ith state ^^^^^^^^^ll^'^^^^n increase Access <by vocational 
•ducationpractitioQers to a wide rangpS|iy prod^cu, and practices; 
aod provide technical a^tance to locS^M^m^d national a|ehoies for effbc* 
(iva raaouroe< manafement, Unkagei ai2f -dSk^mination. VEIN services are 
availabio to individuals, agencies, and Institutions invdlved with the desi|n, 
develofNBMnt, delivery, and evahiatioo ^ instniction to vocational education 
•tudtota aod pr«ctitk>pers in the state. Services are^lesigned for both specific 
and brood-baaed populatiooa of vocational educaton. Dissemination activities 
ars dsaignad in cooperatkm with per^onpel in the RCU, BVE, and other 
afsociea suppofting state vocational education goals and looal prOframs« 
'^MateHala dlseemlnatecTare retrieved tf<kh the ERIC, AIM/ARM, Pennsyl- 
vania, and vocatipoal fWsilities collectioos for duplication aa microfiche pr 
printed copy^^A listing of curriculum materials will be produccSd as a result of 
^ tlM project (Sec. I SI) . « ^ , 

VTP^MtJ 

" VgcotiiBOl TodMyqg Govno In Pttrotou Pro4«ctlo« (CoattaMh 

rt Crufllrine, Myron At ' 
MdfonfArao School District, Pa. ^ 
50 CMgreas Stroet, feracyord, PA 1^701 



Pandlng Period: Start Date 1 Jul 78; End Dtil 30 Jun 79 
Sponsoring Agsncy: Pepnsylvlnia Sute Dept. of Education, Harrisburg 
Contrwrt and/or Control No.: 8^8822 . 
' ' A course designed train high school students for employment in the 
petroleum industry or related areas will continue to t>e conducted on an operat* 
inf oil lease rather than in a traditional shop setting. The formalized course of 
study will expand the cooperAtvve summer employment progrsm^for enrolled 
students, and provide jpb'lxperie^tce placement fof qualified senior students. 

S^oject staffr will conduct surve^i of graduates and employers to help assess the 
fogram and survey the industry to update employment projection flgyres. 
(Sec. 132} ^ ^ • - ' 

VTP-3684 ^ 

DoTolopaieBt of a ConipoteBCj«BM«d Curficulnin of Rolofod^ 

gtmctiott for Mniatoiuitoco Apprf ntkog in |he ChenUcnl Indnttry. 
Project^ Director: Raley, William L. i 
OrvMdiatlon: College of the Mainland, Texas City, Tex. ' 
A^ireas: Texas City, TX ' ^ , 
Pending Period: Start Date 1 Mar 79; End -Date 28 Feb 80 
Placnl YearTaMlini: $7,643 

l^ponsorini^Agancy: Texas Education Agency, Austin ' . 
C^tnwt nnd>or Control No.: 99230422 

Project stafT, working with other educators and representatives l^om the ' 
chemical* industry, will translate previously developed job analyses into a 
competency-based curriculum for training personnel in nine maintenance o<^ 
cupations common to the chemical industry (boilmaker-rigger, carpentar, elec- 
trician, instrument rep^rer, insulator, machinist, painter, pipefitter, and 
pumper-gauger)fsThe planned curriculum Vill consist of msroxtmately sixty- 
nine course outlines and 727 distinct instnictienal modullsl The complete 
curriculum and a compreheiuive «final report will be npblished and dis- 
seminated. (Sec. 131) 



Vocntional Agricvltnro 



VT*-3«45 

DeTelopMoat of GnideUMOg for ^i 

PrognuBf. 
Project Dfaroetor: Cepia, Marvin J. 
Organization: Teus Tech Univ.,, Lubbock 
AMreaa: Itubbock/t^ * 
F«nd|ni PtrM: Start Pate 1 Jul 78; End Date 30 Ji^79 
Fiscal Yenr Pending; $29.2>57 

Sponsoring Agency: Texas Education*Agency, Austin 
ContnKtaMd/A Control No.: 99230124 ^ ^ 

In order to establish guidelines for operation of summer progranis of voca- 
tional agriculhire, an advisory committee composed teachers, teacher 
educators* and admfnistrators will (1) identify. thj;9ugh a Airv^y administered 
in districtljoservice meetings, basic componenU mcluded in the summ^ pro- 
grams for vocational agriculture teachers in Texas, (2)determine, through a 
'mail survey, administrators*, teacher educators*, and'^iUJf^embers* perception 
of thf relative importance o|^ groups of activities included in the sun^mer 
program, (3) determine the relationship between the perceived' priorities of 
t^hers and>administratbrs» (4) determine state staff and teacher educators* 
o'pinions amo activities which should be included in an outstanding Summer 
program, and (5) recommend guidelines for basic summer program operation 
for vocational agricuf^ure teachers in Jexas^A final report will be dis* 
seminated. (Sec. 131) ^ ' ^, . 

ETalutkMg of Hohito Vigitndo* m on latognU Port of VojkitkNua 
' HoOMaioklag EdncntioM* 
Project Mrector Pop^, liilly 

lOrfMlintlon:. Educational Personnel ]>evelopn)ent Consortium D, Richard-. 
j son. Tex. 

' ; Richardson. TX * 



^ PerMb Start Date 1 Jul 78; End Date 30 Jun 79^ 
Plscal Yow PiJbnct i40.005 



g'AfsneyvTexaf Bducation Agency,^Austip ^ , 

Contmet^nM/ev Control No.: 9030132 . " ^ ^ 

To aid Texas Education«^gency staff members, school administrators, voei- 
tional directors, homemaking supervisors, Ifoihe economics teacher edocators, 
and vocational homemaking teachers in making (fecisions related to tlMjiome ' 
, visflation program, and to identify needs for improving visitations in voptional^ 
homemf king programs, project staff will develop, pilot test, snd revised survey 
instrument which would address specific concerns ir^latfc( to the home visits- . 
tion proceAi; survey the total xpopulation of uaefiil homemaking teacher^ in 
T^xas to determine thocufront status of the hon^e visitation process; $nd.make 
recommendations baaod on survey resulu regarding needs, alt^rni^tiVes, am) 
competeooes related to the home visitation process. A compreli^ive 'fini|l 
report %ill be ditfYinated.'"(Sec. 131) - 
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vrp.3«7 

HMlth OccvptttloM lutractioaal Materials (Contiiiiiatfoii). 
jprajMt IMrtctort Haye*, ^hn B. . # 

OilMiinftir Eilt TcMM Suxe Univ., Commerce 

: Commerce, TX / 
[ PmM: SUrt DiteV Jul 78; Eitd Date 30 Jun 79 

SjtMflriag A^Mcr* Texai Education Agency, Austin 
Contact ttM/dr Co«tr©l No4 99!23009O - ^ 

To ensure that the pre-^^mployn^ent health occii|pationa iWucation .(HOB) 
.cLiM^ in Texas iKe^teatfhlng content which is lelevant to the occUpation and 
to proMkle unbiased, quality instructional materiala for HOE pre*emp!oyrnent 
training, a|aff of this continuation project will develof) a comprehensive health 
o«cupations curriculjr packigc including Job titles, job deKriptions, laslrlist- 

* iniis, InAnictional materiala Iteyc^ to Hie task liattnp, and atudont progress 
charU; SAd asaisi in mvfring thecriterM for judgijig lUte HOSA contesU. The . 

• instritctipnal jna^riils will be develg^ from previously prepared cuniculuM,' 
aligned with tsj^ listings for current job titles as found in th^ DOTran<| 
a)ibject€d to prelimin^ field review. (Sec. 133) 

EcqiioiMcf lattnictiottal Mpteriala for the Ditadvantaged. 
Projact Diractort Dell, Camille . 
OrfiHdxatlMU Texas TecK Univ., Lubbock /' . 
AMraaa: L\ibbock, Tx " / . 

PaMtet ParjM $Urt Date 1 Jul 7S; End Qate 30 Jun 79 / . 
PtMal Yaw Fia4iBg:S74,4l7 , ' ' ^ 

S»oa»oriM Aisac3p Tejiaa Education Agency, Austin 

' Omthft a^/or Omtrol No^ 89^301^4 ' ' . 

' The-^Homi Economics Instructional Materiala Center aUff will Mevelop 
ma(eriauWfive greater consi4eration to social and cUltuxal conditions,^ espe* 
cially in ecinomicsll^ dcpresse<l areas, using bilingual instruction; encourage 
pan^rpatiin of both males and females to prepare for combining the roles of 
hoitiemalirs and Wage earners^ and .encourage elimination of sex stereotyping. 

' The atafiwill revise "Consumer Education for Families with Limited In* 
c6mea,"jMid develop a Spanish Supplement for the guide; evaluate the readabil* 
ity of atident references recommended in Coordinated Vocational Academic 
Educat£i (CyAE>4«firUCtional materials; disseminate new and exiating 
materi in; expand dis^mination through exhibitt an4 diatribution of broc- 
hures ;'Cpllect msterifila to maintain a library; assist teachers in using materiala 
ihroui^t ihservice ;<icetingsi' continue using and training selected graduate 
researcK^istants.to.sid in The development and ev/luatiqn (>f the materials; 
uk i^visory comrrfittees snii teachfci;^ to develop the materiala; and evaluate 
inatmctional msterialaand references for sex bias affd reading levels. (Sec. 133) 

/ ' ' ^ ' 

VI/P.3W9 " / 

Idtotttmeatlon and Aaalytls of ^en Occapationa in ftUitribative 
^ccapatloBg. ^ ' 

Ptojact DIracior: Hogue, Ken r 
nupMiiatlna Texas A and M Univ., College Sution* ^. 
A4draaa: CoUege Sution, TX . \ 
Paadlat ^tioi: Surt Date I Jul 7^ Ehd Date 30 Jun 79 ' 
/SyouMd^ Aasacr Texas Education AgVncy. Austin « 
./Coatrtct »4/or C^«troI No4 B9230O7a >^ • 

/ Project staff will identify and document the draining requlremenU for new 
and emerging diatributiv.e occupations, and for exiating 4u^ributve occupationa 
wivich have not received placement and-l^ining emphasis in ^he past; evaluate 
the exJatiftg curriculum for use'in these sreas; snd demonstilte technique for 
collecting, analyzing, and app^iiig occupational information in develcfping 
cuijriculum and job performance tesu. A modified version of the DOT job 
analytic method 'will be use^'to anslyze new snd emer|^g occupations snd 
relevant job Infonnation. A sample of incumbent workers and fupervisors will . 
be aaked to identify critical work reqtf^remenU for s selected distributive 
occupation. The riwjuirementi will be anslyzed snd the resUlU trsnslsted int4 
specific training manuals and sppi^rt msterisla. 'A comprehensive fkisl report 
describing the research *nd the resulu Of the research >ill be fjublished aid 
eminsted. (Sec. 131) ' . ^ 



Coatrpict aad/or Coatrol No.: 99230063 
An' advisory committee will review the curriculs of s represenutiv^ sample 
* of r^pir story (herspy programs to identify the clinic si' procedures performed 
by cntry^leyel prsctitioilers, and an inatructional analyaia of these procedures 
.will be conducted. Prdjecr activities will' include determining the evaluation 
. requiremcnUifor compfetency-based ciinical trsiping, developing the nec^aary 
/ ' methodology snd instrumenution for evsluating clinicsl competence, develo|>- ^ 
ing, validating, field testiag. snd evsluating s model clinical mansgement sya* ^ 
^tem, developing and publishing an implemenution hsndboolc for the sjUtem 
snddisseminstiW^e system toother rcspirstory therspy progranu. (Sec. 131) 

VTP-3691 , : ^ 

Pilot Project In Vocational. Gemolq^cr. V ' y 

' Project Directdr. Paddock, Orlando 

OrgHMaatlbK Paria -Junior Coll., Tex. • " ' ♦ 
AMr^^Paria,T7( 

i>Vn4lai J^iSMH Surt Date V Jul'78; End Date 30 Jun 79 
; PlacalYeMrPKndbitf:S62,40l - * 

S|H»i*^<^l Aiaaer Texas Education Agency, Austin 
Coatract,«B4/for Coatrol No.: 89230062 

A curriculufj and trainin| progrsm in vocstional gemology will be developed 
t<aprcpare studenU for employment in the jewelry industry. Twenty studenU 
participating in the pilot proj^t will be instructed six hours a day, five days 
a weekj for approximately thirteen wceks>ExperimcnUl instructional materials 
will be used, evsluated, and revised to ensure, thst each student is adequately 
'Irained in the identification, grading, and appraisal of nstuISil and synthetic 
gemstoncs. A fully developed snd evsluated instructional pro|pun will be 
initisted for subsequent groups of studenU. The program developed will be 
msde sv|iilsble to potential users throughout. the sUte and nstion.'A compre* 
hensive fi^l report* will be published %nd disseminated. (Sec. 131) 

VTP.3692 . ^ . 

A Pi%>grani to Develop and Improve Curriculum and Inatractionai 
MateriaU'for AduH Manidpal and Indaatrial Extenaion tnO^s* 

Project DIractor:. Fisher, E. C. 

iaatkm: Texas A and M Univ., pollege Sution, Engineering Extension 

Service 

Addr«M: College Sution, TX ' ' * 

Paadlag Period: Surt Dste I Jul 78; End Da^ 30 Jun 79 ^ 
Ffscal Year PasAtag: S23,009 

SpoaAoriag Ag^acy: Texas Educstion Agency, Austin 
Coalract aad/or Coatrol No.: 99230088 

Objectives of this project sre to improve the quslity of instructional msterials 
used in municipal snd' industrial extension progrsms hi revising and updating 
existing Inslhitfulpsl msterisls and developing new jnstructionsl n^^teriala; 
develop curriculm snd instructional msterisls for newknd emerg^g pfograms. 
needed for trsinipg municiprf And industrisl sdult perionnel; an<l ensure -uni- 
formity of instruction delivered in the field to trsinees. Two half-time instruc-' ^ 
tional msterials specislisU will be employed to%ork With the* Texas ^ 
Engineering Extension Service on the development of curriculum snd instruc- 
tionsl msterisls. As course and instriictionsl msferisls sre developed or re- 
vis^, they will be used in the field and their. effectiveness in the instructional 
situation will be reviewed and evaluated. (See. 133) 
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VTP-34M , , • • G< 

A Modal Clinical Cvalaatlon Sftitm for Retptratory Therapy 

£dacattM. ♦ 
Prelect Dfaraetor: Uawler, MichsSl ^ ^ 

"^■br^^MlMtlaa: Texas Univ., Dallas. Heklth Science Center' 
Addraass Dallas, TX « 
PMdlil Partadi Surt Date 1 Aug 71; Eild' DsU 30 Jun 79 
;riical Yam PMMMai: $6^,613 ^ 
[ Awmtf Jaxa/^ikation Agency, Austin 



klld^ 



VTP-3693 

Training of C^lkrt:are ProWden to Uie a NonteKitt Approach t^ 

Child Development. 
Project Diractor: Culbertson, Elizabeth 
Orgai^zatloa: San An|6nio Coll., tex. \ , 
Addrasa; San Antonio, TX ' • ' 

Paadlag Period: Surt Date 1 Aug 78; End Date 30 Jun 79 ' 
PIscal Year Paadlag: S29,6^8 

Spoasorlag Afaacr Texas EducsHon Agency, Austin 
Coatract aad/or Coatrol No^ 9923O140 

The objectives of the project Include (1 ) providing trslning to use s nonsexist 
spproach to child development for spproximStely 3?4 child care providers 
enrolled in the Ssn Antonio Qillege child development department durCng.the 
1978-79 scsdamic yesr. (2) providing inservice training to use s nonsexist 
art>roach to child development f^r spproximately eleven fsculty snd seven 
staff members of the SsmAntonio College child developmcTnt department, (3) 
coordin sting m presenting workshops for child cf re providers and parcnti lit 
the 'contmunity snd for other community college personnel, slid (4) provid|pa 
"^s model of nonsexist curriculum development. To faciliute the project, sppfo- 
priate instrumenU and curriculufn sctivities snd msterisls will be Klected or 
developed, snd the nonsexist sctivities snd msterisls will be evaluated. Project 
vtaff will make kvsilsble upon request packeU of msterial including suatested 
resources srtd lesn>ing act^i^ities for developing programs for eliminsting sex- 
ism. A comprehensive final report will be dkaeminsted. (Sec. JI31) 
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VTP-3694 ^ , » 

---^"tiHUtatioii oY the Model to Create Awarenesf of Sex Bias and Sex 
' Stereotyping In ytfcatibnal' Education. w 
Freject Director: OrifTin, Wilmi r 
Orfaniiatioa: Texts lihiv., Austin 
AddrtM: Austin, TX ^ 
.. Pm^ Ptflod: Star( Date 1 Oct 78; End Dafe 30 Jun 79 

• Placal Yt^ Piindlng: $33,715 ' .\ ; 
SpoMortag Ag«acy: Texas Education Agency, Austin * 
CmMract^ud/or QiMrol No.: 9923020^ " * * . g 

The objective of this project i^^o use, further develop, and assess the materi- 
uls developed in the research project, tThe Devejppment and Pilot Testing of 
a Model to Create an Awlreness of Sex Bias and STex. Stereotyping in VocI- ^ 
tional Education.** Tenr^service training workshops, using^the previously 
developed materials and assessment instruments, will be conducted during the 
f 1978>79 school year to determine the effectiveness of the material^in creating 
an awareness of sex bias and sex stereotyping iA vocational education. A 
comprehensive final report will ¥e disseminated/ (Sec. 131) ^ 

yTP-3695 V ' t ' . 

Vocational Instrtictional Services ■ Agricultural Education. 
Project Directerr Page, Foy - 

Ortaaiiatioa: Texas A and Univ;, tollege Sration V _ ^ 
Addrew: College Stgti6n, TX ' 
Piuidiag Period: Surt Date T Jul 78; £nd Da7e 30 Jun 79 ' ; ^ 
Plioil Yegr PmidiNr ^254.779 ' Jt ' 

Spoa^rlag Ageacy: Texas €<i{jcation Agency, Austin 

* Coatrect aad/pr Coatirol No.: 99230086 . ^ ■ - 
After (Wtermining the specific curriculum materials needed in the votational 

agricultural education orogram in Texas, project staff will develop, produce, 
i|id disseminate sjxtyTour new publications, transparencies, and slide sets to 
overcome sex bias in vocational e^fucation, provfde cu/Hculum materials for 
students enrolled ih programs traditionally limited to one si^x, and improve the 
vocational )igricul1iITr~pfo|nims in the state; In addition to tlie iiow ptiblica- 
tions, 12i previously developed curriculym materials wiU be evaluated, modi- 
lied, aqd revised. Curriculum development priorities will be established in 
conferience with Texas Education Agency (TEil^ staff Members, and state 
advisory committees will be use<)^to determine the general content of the 
iqaterials. Project staff will assist TEA in providing inscfvice training in the usc^* 
lof th^curriculum materials produced. (Sec. 133) 
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VTP 

Vocational Instructional Sen^ice^- Disadvantaged - Agriculture. 
Project DIrectdr Page, Foy^ - ^ * # # 

Ortaalcation: Texu A and MlJniv.« <^ollege Sution 
Addretft: College Sution, TX 

Paadlag Period^ Start Date 1 Jul 78; End Date 30 Jun 79 i 
Fiscal Ytar Pvadiar $36,872 

SfOttfloriat Aaeacy: ttfxas Education Agency, Austin 
Contract wmilix Coatrol N<^.; 89230195 ^ 

After determinig the specific curriculum material needs of vocational 
agricgltbral education programs in Texas/ project staff, in conference with 
Texas Education Agency (TEi^) staff, will determine the material develdtv 
ment priorities and use state advisory committee^ to determine the skill and 
information content of the materials. Project staff will develop, produce, and 
disseminata two new publications of instructional materials for disadvantaged 
students in a format easily used by teachers and students, and will support the 
technical information by devcJopin^ Wo sets of colored transparencies and ' 

^acc^panying manuscripts. I^igh priority will be given to eliminating sex bias 
and oesigning the materials for an appropriate reading level. Revision of the 
materials will be acconipltshed within three yean of the initial printing. Project - 
sttfT will assist TGA staff in piroviding teacher inservice traini«g in the proper 
use of the materials j>ro<iuced. The occupational technical information jind 
supporting visuals will be available to the sixty-nine teacberi and 1,799 disad- 
vanuged studenu enrolled infiCVAE progras in agricultural education, 
Monthly ptogrcts \reporU and eviiuations of instructional materials will be 

^ submitted to TEA and TexM AAM Univeraity orricii^s..(Sec. 133), ^ 

Vocational Ingtractional S^nlcet • Handicapped - Agriculture. 
Project Director Page, Foy ' ^ 

Or«aalaetion: Texas A and M.Uhiv., College Sution \ 
Addretr College Sution, TX"" ' ^ 
FeadlBt Ptriod: Start Date 1 tql 78; End*Date'30 Jun 79 
Pl^l Ytar Paadiar S34.694 

SgenaoHag Agtacy^ Texas Education Agency, Austif^ . 
' Xliitraei imkl^ Coatrol Not: 89230196 

After determining th^ specific curriculum n\^terials needed in .the vocational 
agricultural education phag(|pM in Teaas, project auff, in conference with the « 
Texu Education Agency (TEA) sMff. will establish <nc materials development 



pi^pltes and use state %dviioVy committees to determine the<general cdhtent * 
cjpnaterials. Project sUff will ^hen develop, produce, and disscminatt 4wo new 
publications of instructional/materials for handicapped studtnu in a format ^ 
easUy used by teachers and studenu, and will support the techmcal information 

• by«developing two seu of colorod transparencies and accompanying mailAi- 
cripu. High priority ^ill be given to eliminating sex biVs and designing the 

V materials for an appropriate reading leveK Revision of (fie materials will, be 
accomplish^ within three years of the initiarprinting. Project staff will assist 

• TEA staff ill providing teaCher^inservice training 'in' the pro|:^r lise of the 
ImV^als produced. THe occupational technical information mliterials and sup- 
porting j^isuals wiir be 'available to the .twenty-two teachers and 373 studenu^ 
enrolled in the handicapped ^(V EH)— programs in agrictiltitral educatioYi. 

* Monthly progress reporu and evaluationr^f iniitrictional materials^ ivill' be ^ 
submiited to TEA an<|[ Texas AAM ^niversity ^^fficiais. (Sec. ^133) ' ^ 

VTP.3698 • ^ ^ 

Vocational Instnictional Services Materials ^IXettlopment for In- 

dushlal Education (Continuation). 
Project Director: Page, Foy ^ 
OtgaaUatiba: Texas A and M Univ., College Sution 
Addr^a: College Statioili, TX > • ^ 

PuaMg Peijod: St/|iBlrDate-1 Jul 78; End Date 30 Jun 79 { 
Piscal Year?iw«ing: S250,Vl7 *^ 
ISpoBSoring Agency: l^exas Education Agency, Austin 
. Coatract and/or Control No.: 99230089 • ^ ' 

determining the specific curriculum material needs o( the various 
proghims of vocational industrial cdiication in the public schools of Texas^ 
project staff, in conference with theTexas Education Ageocy (TEA) sUfT, will 
determine jhe material dcvelo)>mcnt priorities and use sute advisory toihmit- 
tees to determine the skill and ii}formation content for each trade course of 
study.. Project sUfT will develop curriculum mat'^^rials which will aid in over- 
coming sex bias in vocational industrial education ahd assist students enrolled 

^in programs traditionally limited to the opposite 4ex, and m«ke these materiala 
available t(Mhe pu|lUc schools in Texas.'Center staff and consulunt writers will 
develop the mafenalsfh the esublishetl format for vocational industriaheduca* 
tion teachers and students. Skill lessons will be accompanied by job and task 
sheets ^d information lessons will be accoippanied by infoni|ation sheetf; 

^assigrfment sheets, and visual aids. Revision.of materials will be performed/at 
trades advance and change. Broject sUfT will assist TEA sUff in provi^ng 
teacher inservice training in the proper use of center- provided materials. The ^ 
project will result in the development or revision and dissemination of eight 
l)ew publications and the revision of two.publications, two set»iQf transparen- 
cies, and one slide set of scriptl. (Sfec. 133) , ^ 

VTP.3699 / 

Artistic kelated trades. 

Project Dlrtctor^Tabor, Luther*-s 
Orgaaiiation: Buriington Area Vocati 
Address; Buriington^ VT 

Paading Period: Surt Date 1 Jiil478', En^^j>ate-a<f Jun, : ^ . 
Sponsoring Agency: Vermont Sute Dept. qf Education, Montpelier. 

Project staff will conduct a job analysis, research materials,^and develop 
instructional gnits in order to complete development of a commercial art 
cyrrtbuhim. The curriculum will be .reviewed by an adyisory committee of 
commercial artists and pil^t tested^ Project staff will conduct three l^rcsenu- 
tions^on the curriculum and its development. Fifty cppies of the completed 
curriculum guides will be delivered. (Sec. 133) * • . / 

VTP.3700 ' V ^ ^ ^. 

Farm Instructor Project. ^ 
Project I^trtcton Adants, John 
.^rganliation: Addison ^ounty Area Vocational Center, Middlebury. Vt. 
Addrewi! Middlebury, VT 05753 

Pnnding Period: Surt Date I Jul 78; End t)ate 30 Jun 79 ' 
Ptscal Ye«r Pnndlng: $7,359 . « 

Sponsoring 'Agency: Vermont Sute Dept. of Education. Montpelier 
Contract and/or Control No.: D-70.3 s ' ' 

^ This pitoject will increase vocational agricultur^enrollments and provide an 
altemativ^delLvery sys}em for vocational eduOKion by using a farm instructor 
to Supervise and teach vc^^tfffonal agriculturp syidents on r working fann.«A 
written report will be submitted. (Soc. 

VTP-3701 * 

fifalH*Occnpations Lab. ^ ' 
Project Director: Salebra. Louis ' |f 
Organlaation: Rutlvid Vocational Center, Vt. 41 
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rlluttand, VT0570^ 

; Sun Date I Jul 7S; find Da^c 30 Jun 7^ 
r Vermont Su^ D^^t of Educatipn^Montpelier 

/ Twenty youth are i^pt )qualiAcd for special education Mtt who are not' 
iucceaaftil k refuUr vocationat pr ograxhy^l each (IXidentify an occupational 
fpal; (2) paiticipale if a ikilf, knowledA6» and attitude aaaewment; (3) develop 
•1n|iiiiii$ plan with the help of vocatmal initnictort, biMineta and industry 
peraooiielt jhc, vocational director. an4 cooperative teache^; and (4) achieve 
the itftmi i^tUM in the trajaint plan. Prc|ect stfff will assist. t>y preparing 
iMsoo plana .ahd^work Aoioii, ac^uiHkg supplies, and assiftlng in student' 
learaittf. Rcaouroia, fleld trips, hands-on settles, vocational laboratories^ 
and CETA work^xperiencc pUeemenU will used M standvdized and 
tAcher-prep*red tMU will be administered. A report, detailin| the significant 
^chievemanti, weaknesaeat and. effectiveiiess of the activiti^v^ including a 
aabpk oC activitiea and tn^ining pUns^MU be deliveried. At the end of the third 

^•ar, a teacher guide for operating the program wi(l be developed. (Sec« 1 32) 



VTP.3702 




itiooal Center, Middlebury, Vt ^ 



>>Swar VoaitloMl' 
FNlact Mradert Murph^ 
OtMkallMU Addiaon County ' 
Adifm: Middl^Miry, VT 057)3 
PMdkNI MadlStait Date 1 Jul 78; End Date "31) Jun /9 
rtooi Ye^r taidliii: $5,116 ^ 
Bffmmtla^ jlpncji Vermont State Dept^of Education, Montpelier 
Caiitwct mid/ar Ca«l»#l*Ne4 D-78-5 - . 

To assist each student in gradea seven through ten in deciding on vocationf 
and vocational programs, each atudent will spend three weeks during the 
summer exploring three out^ sii vocational areas. PrMtp<i P^^*^ ^ ^ 
used*The program^will serve as a model for summer utiSkation of vocational 
centers. (Sec. 132) 
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vrp.3703 

Dtvtlofiag iuoratlTc lafbrmtkml Matartal Recndtiag 

PfM»gcHvt Afrkiltiml Edmtloii TMclMni. 
PireilMt divtCtMi Hillison, John x v ^ 

: Virginia Polytechnic Inst and Sute Univ. ^ 
t 207 Lane HaU, Blacksburg, VA 24061 

Start Date 1 Mar 79; End Date 31 May 79 
Itel Te«r rMdfaC! $2,996 

g|^gM^g^ Agsaeyt Virginia Sute Dept of Education* Richmond 
CMnKt Md/ar Ca^trol Ne^ 132-79*1 

Ten sets of a slide/upe preaent#tion for use in recruiting prospective agricul* 
tural eduction mi^^ will be produced. Project staff will visii and diseuss the 
Virginia Agricultural Education Teacher Education Program with studenu» 
teacher^ and guidance counwlors at eighteen ^nununity c^ ,\ 
high schoola in Virginia. The slide /uplet, package will be shown to the agriclil* 
tural education joint staff and then disseminated. (Sec. 1^2) 

VTP-3704 '^'^ ^ 
A PropMMl to K^wmi VmMMtUm joi Tw^ DtotHNliTe Edm^tloa * 
AMt MlbJ-Coiin^i* ^ 
Mractert Reece, Barry L. 
OffgalMlett: Virginia Polytechnic Inst and Sute Univ., Blacksburg, Div. of 
Vocattoo«l*T«chnical Education 
I Blacksburg, VA 2''4061 

I Start Date 1 Sep 78; find Date 30 Jun 79 
Msdri Ymr fan ifcigr ^2,543 

SpeMsetii^ Agsncyt Virginia Sute Dept of Education, Richmond 
CasrtTMt mi/m CmM Na^ 133-78*4 

« A coctimittee composed of distributive education person^Al will b^ .formed «^ 
to develop a plan which will increase enrollment in two e&isting distributive |> 
education aduH mini-couraes, "Contact Making Positive First Impreasions," 
and **9alfa BUsotivenesa Training/- .l^fteep copies Irf these mini-courses will 
be davalopad, field tasted* edited, aiA produced. Thirty-secondary distributive 
educatioo teacher coordinators w*ho undergo a training program designed to 
prepare them to teach one of the two distributive ^ucatkiA adult mini-courses * 
will receive an laatnictional packi^ consisting of one df the two.mini-courses. 
Jhe plan to increase ^nroUment in the two mini-courses will be revised, if 
nscsaaary, after a trial period. Refinement of the plan will reflect information 
coUectId fhMnednll learners who have completed the cdufses #nd^om teach- 
^who have served a* iiutructors. (Sec. 133) / 

\ )■ 

VTP-370S 

YmA Chk LiiiinMi DtvelofMit for LaiMtrial Cgopenitlfg 

. * ' . r'lt ' 



Project DIreetort Duenk, Lester G. 

OrganlshlloM: Virginia Polytechnic Inst, and i^tate t^jv., Blacksburg 
Addteaa: Blacksburg,.VA'24061 j 
Paading Period: Suit Date r5 Aug 7'8; End Date 3^^^ay ^^f^ 
iHacal Yeai' PMidlag^'! $3,177 ^ > 9 " 

Sponaodng Agency: Virginia Sute Dept. of Education, Richmond « 
Centnwt mid/or Coatrel No,: 133-78^ 1 ,/\ - / , /' 

Thirty qualified industrial cooperative trainina aoordinatort ^1 be $el<^ted* 
tor participate in Virginia lndustrial Cooperltive'Tnuning Uiaderlhip Develop-* 
ment (VA:A) courses in the Alexandria-Fairfax and Tidewater- Richmond 
areas. ^Coordiitatort will be prepared to operate s si^oeisfUl youth 'club pr9- 
gram whl^h includes expertise in (1) conducting meetings amHrnsincss proce- 
dures (2) directing leadejghip componenU ot V1CA» inclu^g the Skill * 
Olympics and Cliib Achievement .Programs* (3) handling financial and public^ 
itlations upecU of the VICA program, (4) recruiting studenU and maintaining 
a high level of student participation, and (5) evalu|ling the level of operation 
of their clubs. Cburses will be held under (he direction of the A^rginia Polytech- 
nic InltitutiK iaxd sute university professors who are aUo pertified industrial 
.cooperative training coordinators. In addition, it is intended that the ICT 
secondary studenli will develop a higher level of leadcrshi|i through better club 
operation and wil^be motivated to perform at higher leveU in* school because 
ofthe schoohcommunity relevfuice promoted through VTCA. (Sec. 1^3) 

DegioMiMitloM of AcdTitiea and FrocMiiirei for .Overconigg'.Sex 
Biae tad Sex Role lStec«oty)piMg in • VocationgI EdncgdoB Center* 
Project Director Rhodes, Cha(let 

OrgaaliatleM: James Rumsey Vocational-Technical Center, Martinsburg, W. 
. Va, - * 

Addraaa: Rt. 6, Box 268, Martinsburg, WV 25401 

VmmMm Patted; Start Dkte J Jul 78; End Date 30 Jun 79 * ^ 

FtacalX«ar Pwaing:^S20,315 * ' 

Spona^rina AaaacT West Virginia Sute Dept. of Education, Charleston ^ 
Ceaitract asM/er-Ceatrel No^ WV.79-E-3 

An^advisory commiftee.. will be ouanizcd to identify, plan, and prepare 
activities and procedures which will hdp eliminate scjTbilyi and sex role^stereo- 
typing in vocational programs in WBt ^bginia, conduct a five-day workshop 
to pirepare persfnihel-on how to eliminate sex biases and sex role stereotyping; 
and Use the activities in the classroom. A fmal report contaihing suggestions 
for procedures and strategies to eliminate sex biases and sex^'role stei;eotyping 
in Vocational education will be prepared.^ (Sec. 133) « 

VTP-3707 . 
iDeaio^atratloa of tfce Competency-BaMd Carriatiaai for Upgradi* 
liagMlaeEloctHdaagJa thr ^•^.ofSoUi^StateCoatrob^ ' 

Project IMrector Dolao, Jifemy ' 

Orgnaliatlea: Boone County Career and Technical Center, Danville, W. Va. 

Adareaa: Box 50-B, DanviUe, WV 2^053 

Pwaaing Period; St^rt Date 15 Jun 781 End Date 30 Jun' 79 

Fiscal Ye«rPaa^.$5.107 

fjpnnsOTieg Agancyf !IVest Virgiiiia Suu Dept. qf Education, Charleston 
CeMtract and/or Control Noj WV'78-E*9 I ^ 
, Project suff wiM set up classes to demonstrate a competency-based cur- 
riculum for upgrsding the ability of mine electricians to use sold sUU controls 
and will detenhine the locations of classes aft^r conUcting the SUtts Mining* 
Advisory Committee, United Mine Workers of America, ^cst Virginia Coal 
Operators Association, and the Bureau of Vocational, Tedinical and Adult 
Education, A final repor^cooiaining suggestions for procedujes tb develop the 
curriculum will be produced/fSec. 1 33) 



VTP-370B 

Daaioagtratioa of the Saperriaory Tralalng Program. ^ 
'Projeet Dlrtcter Schmutcier, Mar)^ 
Orgaaliatiom Re^onal Education Service Agency 8,'Martin|burg, W. Va. 
Adareaas 615 We«t King Street, Martinsburg, WV 25401 
PUidfag Period: SUrt Date 1 Jul 78^ End Date 30 Jiin 79 
Fiscal Year Pandlaa! $28,013 
> SpeMoring Agancyt West Virginia SUte Dept. of Education* Charleston 
Ceatract aad/er Control No^^WV.79-E-4 x ^ r 

In a tWo-phaK experimenUl effort^ first line supervisory andWcntial sup^- 
visory personnel from mining companies and non-mintng tndmtnes will par- 
ticipate in expe^mentalvclaase% to reviM an instructional package and develop 
/ a supplemental unit for miningjtupervisoi;^. A field test will be conducted. In 
addition to Ihe Insirtictional package and supplement . unit» a final report with 
suggestiof)/ for demonstrating thc m^l^rials will be pioduced. (!^. 133) * 



VTP*J709 

Refiaeni^nt of Itostnunciits iad Proc«is«s Used in ETal^atiiig the 
I EffectiTenm of Prevocttional ExplomHoii Frogranis in WMt 

Virgbiii, , . ^ 

Project Director: Htrrif. Everett ^ * ^ ^ 

OrtwJiatloM: Marshall Univ., Huntington, W. Va. Dept. of Occupational, 

AJlUlt. artd Safety Education. % ^ ' ^ / 

AMreta: Huntington. WV 25701 

Fudteg Period: Start Date 15 Jun 78; End Date 30 Jun 7^ 
PltcdYe«rPwi4lMg:°9 15.067 >/ « 

S^ouoriag Ageacirr West Virginia%ute' Dept. of Education, Charleston 
CoMtnKt iMl/or (patrol No.; WV-78.R.'4 * ' 

To provide eflicient means tor determining the effectiveness of comprehen- 
•ive programs of prevocationa) exploration in West Viiginii^ project sbifT will 
refine instruments and processes and evaluate third year i^Tnth grade programs; 
develop folloW'Up products and processes and evaluate pro|^rams; and use a 
task fo;^ce for review and approval. A set of guidelines for conducting a follow- 
up study* and a flnal project report will be produced. (S^c. 1 3 

* . . ■ «» 

.VtP-3710 . . . ' 

AiUciilating Secondary tnd Postsrcondary Vocalional Education 

Ciirrlculujiis. 

Project Dififictor: Anhok. Cfiarles . ^ \ 
. OrfiaizatioM: Mid-Sute Technical Inst.. Wisconsin <Upids. Wis. 
Addr^aa; Wisconsin Rapids. Wl ' 
FiH^B Period: Start Date 1 Jul 78; End Date 30 Jun 79. 
PUmI Year Fwidiag:SM, 7^5 * / 

SpoBflorlJitf Agency; Wisconsin State Board of Vocational, Technical, and 

*A^k Education. Mfadison ' ^ * , 

Coatribfttid/or 0oMtrol lilo.: 1 4-00 1-15-319 .' ^ 

Ta develop a procedure which will cc^miinaiii^ selected curricultijns of sc- 
condary'schools with pottseipndary schootwurriculums. con^petencics in se- 
lected <progciOtu will be ioentified and V^s of instruction for each 
competency/ will be determinldr'Preliminary visitations will be made fo sec- 
'ondary diiilricts, followed byja summer workshop to finalize procedures re- 
quired to gu^^tee that identified competencies are taught in a logical numner. 
(Sgpc. 137) • 

Vtp.3711 ' 

Articnlation/Conpet^cj'Based Curriculimi Peveldpnent/V^ 
TECS Catalog DeTeloftaieiit. 

Project pirector: Beyl, Doyle ' 

OrgatflzatloM: wK:onsin .Sute fteard of Vocational. Technical, and Adult 

Education, Madison ^ , \ 
AddfOM: Madison. Wl 53702 I 
FwMlflg PfHod: Start Date 1 Jul 78; End Da,te 30 Jun 79 
Ftteal Y^ar PMBdlBg: $^.265 / ' 

S^Moriag Ageacy: Wisd^nsip Sute BoaVd of Vocational, Technical, and 

Adult Education^ 'Madison . 
Contract Md/or CoMtrot No.: 19-053- 150-3] 9 

. A V TECS caulog ne^ds assessment will be conductjed and two V-X§CS 
catalogs based upon surveys of incumbent workers will be develof>ed' and 
produced to assist local districts in curnculum development through «use of 
V-TECS catalop of performance objecUves/peiformlince guides* and cHter- 
ion-referenced measures. A series of V-TECS dissemination and utilization 
workshops will be conducted throughout the state. (Sec. 133) 



ment at fK)stsecondary>leveb» and earlier job pliu:ement. Prototype articulated^ 
cufjiculum materialt and a final r^rt.of the project will be produced. (Sec. 
133) V 

VrP.3713 

Center for Vocational, Te^hnldal 'and Adolt Edu\£ttion-VltI. f 

Project Director: Nelson, Orville 

Ori^zat^oa: Wisconsin Univ.^ - Stouti*Menoraenie »v 
Mddreta: Menomonie. Wl i "MB 

F«Bdiag Period: Start Date rTul 7$; End Date 30 Jun 79 ^ 
Fiscal Year Faadiag: $50,()00 / , ^ ^ . ■ ^ 

Stpoatoriag Ageacy: Wisconsin^ State Board of Vocational, Teclmical. and 

Adtilt Education, Madison * . / ' ^ j# 

Coatract tkA/or Coatrol No4 30.701.150:^19 

Leadership and office support staff will be provided in order t6 iden tify ileeds 
of vocauonal educators in .Wisconsin, and to use the resources of the university 
to help solve the identified needs through development aAd conduct of 
. proved projects. AX^VtAE advisory comnaittee will identify prioritie«. Appro- 
priate project 'proposals will be developed and submitted to the Wisconsin « 
Board of Vocational. Techiucal. and^ Adult Education. USOE, and other 
source^. A final report of the project. And a final jeport for each additional 
approved project will be produced. (Sec. 132) 

Vfp.3714 

CniTiculiun Weights and Mtonres/Taxonomy Task Force. 

Project Director: Zenor. Clifford - 

Orgaaizatioa: Wisconsin State Board of Vocational; Technical, and Adull 
^ Education. Madison ' ^ ^ 

Address: Madison. Wl 53702 C ' 

Faadiag Ptri^ Start Date 1 Jul f8; End Date 30 Jun 79 
Fiscal Year Faadiag: S 1 1 ;850 

Spoaaoriag Agency: Wisconsin State Board of Vocational. Technical, and 

Aaplt Education. Madison. ^ 
Coatract aad/or Coltrol No^ 19-007*150-319^ 

Project staff will refine elements in the taXonomy of instructional disciplines, 
and refine instructional attributea.of each course included in the taxonomy. A 
clerical person will be ^^nployed half-time to assemble, type^ compile, and 
disseminate materials developed by two task forces, one on cufricuTum weights 
and measures, and anoth<\ on program taxonomy. A program and eurricutum 
'^tp(Viem>u report will be prepared. (Sec. 133) ' • 



VTP-37J3 



VTP-3712 

Artknlation of Vocational' Edudation Betfiuen Se^ndary Schools, 
CESA Agencieg I, IV, V and WIsconMn' Indianliead \CrAE ' 
District. ; \ ^ 

Project Director: Wagner. Daniel 

bnpnfeliatioa: Wisconsin Indianhead Technical Inst.. Shell Lake 
Addraas: Shell Uke« wr . * ^ ' 

Faadiag Period: Surt Date 1 Jul 78; End Date 30 Jun 79 
FlMa|YearFaadliigzS8.437 ' % * / 

SjnoMoHag Agency: Wisconsin Sute Board of Vocational/Technical, and ^ 
Adult Education. Madison ] ' I 

. CMtraet and/or Coatrol No^ 17.()()8<15(K319 ^ ^ J 

This project will further foster the cloee wortnng relationship of the Indian* 
* heed Vocational /Techi^cal District with CESA Agencies and forty-seven se- 
condary schools through use of V^TECS and OVIS mater;^. Project 
\ objectives %tt to upgrade curriculum articulation capabilities of stalt identify 
« taxonomiea of Klected competenclet. and<levelop competency-basal student- 
achievement records: Joint planning meetings of w^ondary an<| postaecondary 
staff williw conducted to review anticipated heeds and select curriculum and 
stafT to be involved in th#arti^lation efTorti. Curriculum articulation work* 
shops will vbe conducted. By accompliahing these x>biectives« postaecondary 
ctifricufum will be strengthened and ttudents*-Yocational education will 
become mor# efflciei^t through the elimination of duplflition. advanced place- 



DcTeloptng Competency *Based Cnrricnliiyl Materiab'at Fox Val- 
ley Technical Institute. 
Pvoject Director Spanbauejr. Stanley J. « ^ 
Orgudzation: Fox Valley Tkhnical Iijst.. Appleton. Wis. ^ 
Add^eea: Appleton. Wl \ 
Faadiag Period: Surt Date 1 Jul 78; End Date )0 Jun 77 
Fiscal Year Faadiag: $10,800 t 
Spoaaorlag Agaacy: Wisconsin State 3oatd of Vocational. Technical, and 

Adult Education. Madison ^ 
Coatract Md/or Coatrol No4 12- 34M 50-3 19 ' 

This'project will develop numerous leainiail alternatives to raeet^the needs 
of students^ wlio possess a variety of a)>ilitiet. interests, and attitudes by con« 
tinuing the course improvement at Fox Valley Technical Institute (FVTI) 
through establishing a managem^t system for the implementation and evalua- 
tion Of a competency-based curriculum development programi providing ih< 
centives to encourage forty ihstructon to develop individualized instructional 
materials, and Evaluating the effectiveness of the program*. Faculty mimbert 
will be encourage to submit curriculum development projects to the dtoialant 
director of iiqstructional service at^FVTl. .(Sec. 1 33) % 

- *' .i ■ 

VTP-3716 

DeTelonmnt and laipl^aientation of Competency-Baaed Ednca- 
tionnPhaae III. / 
* Project Mractor: MiUs. Kenneth ' 
Orfaniuftton: Gateway Technical Imu Kenoeha* Wii. 
AddroMb Kenosha. Wl 

Faadiag Period: Start pkte 1 Jul 78: End Date 30 Jun 79 
Fiscal >Ya« Faadiag: S^5.000 \ 

Sfoaaorlag J^iacr Wisconsin Sute Board of Vocalional» Technkal, and 

Adult Bducation. MadisOn Jm 
Contract aMi/or Control N04 06.038. 1 50.3 IP \# 

This project will faciliute the individualization ^f instruction for several 
huiidred vocational students by developing and implementing Phase III of 
Gateway Technical Institute*! plan for comjpetency-baaed education to meet 
the special needs of all individuals in accordance with previoualy developed 
nianuals: "Competency Ba#ed Bducation: A Curriculum Deaign for OTI'' and 
"CBE Implemenution Maqiyl." The prc^t steering coitimittee will offer a 
series of |ii iim ji liiiiJBfiiil[iliii|H for cuMculuoi adWaort to aaaitt them 
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in writing curriculum. A prototypie compctcncyba$cd curriculum and instruc- 
tion module* in scvcril vocmtional and technical subject areas will be produced. 
(Sec- »33) . ^ ^ ^ ^ 

VTP-3717 ^. . 

iMVrofiiig Articiilatioii between Secoadaty Schools tad Fox Val'* 

ley. - k 
Project Director: Spanbauer, Sunley^ 

OrgiMixetloa: P^vc Valley Technical Inst., Appletoti, ^Vis- ^ • ^ ^ 

Addrew: AjJpleton, Wl 

PMdiag Period: Surt Date I Jul 78^; End Date 30 Jun 79 
Ptocal Yw Fwidiar S6,775 ^ 
SpoasoHaa Ateacy: Wisconsin Sute Board of Vocational, Technical, and 
^dult Education, Madiion 
OMtnKt Md/or Coatrol No4 12-343-150-319 

yl^te is Phase II of ^ projec*l to improve articulation in health occupation^ and 
human d^yelepment between secondary schqpls.and fSi Valley Technical 
InsijU|4£t lliaisop will be maintained with secondary schools in drafl^ng ind 

Sfyiu^ation. Phase I articulation will be initiated in a curriculum area yd ^ 
to bc>elected. Confer^ces and wor||lhops will be conducted and a steering 
committee will provide direction to the project. Articulated curriculutji will 
retuH from the project which will provide a smooth transition from secondary 
to poatsecondary education for several hundred students. (Sec» 133) 

-VTP-371J ^"N 

MUwaakee Area X^chaical GoUege District Curriculum Artlcnla- 

tioa Paoject. 
Project Director Greeton, Bernard 
OrfaaJyatioa: Milwaukee Area Technical Coll.« Wis. 
Addrtfi: Milwaukee, WI 

Paadiaa Period: Stert'Date t Jul 78; End Date 30 Juh 79 
Ptecal Year PuMUap $1M17 

Spoasoriag Afeacy: Wis^pain Sute Board of Vocational. Technical, and 

Adiilt Education, Madison «; 
Cealractaad/orCoatrol^o^ 09-039-150-319 > * 

lV)e)lplorc*develop» and implement closer cooperation, communicatioe^and 
coordination between high schools, business add industty,' and Milwauke<; " 
Area Technical College in as many vocational-technical areas as possible, 
selected taxonomies of competencies and performance levels at secondary and 
po»tsecond«ry levels will be identified and procedures for adv^mced placement • 

* in. selected proghims will be expanded. A series of tekcher-to-teacher seminars 
in numerous vocational technical ateas will be used to identify taxonomies of 
competencies which should be developed at various leifels of instruction. Cross 
viaiuiion of programs will be conducted. A report of activities and strategies 

♦and taxonomy lisU of competencies in selected "areas will be prepared. (Sec. 
133) ' . 

VTP-3719 ^ . > 

NCn Eaergy Uistitute. 
Project Director Roberta, Richard 
Orfiaiiatioa: North Ceatral Technical Inst., Wausau, Wis. 
Addrean Wausau, Wl ( . ' 

. Paadlae Period: Surt Date l\ul 78; End Date 30 Jun 79 
Ptocal Year Peadiai: $14,100 ^ 

Spoaaoriaa Aeeacy: Wisconsin Sute Board of^ Vocational, Technical, and 

Adult Education, Madison > 
Cootract aad/or Oatrol^^ 15-2^5-^50-319 

To promote energy conscrvafion concepts, ])rojedrtjUifr will identify energy 
conservation needs of local%usinesses, industries, students, and fjsculty; iden- 
tify energy conservation resources; and develop appropriate instructional 
materials; A resource task force will be estiwished to« worl^ as an advisory 
group to the NCTl energy coordinator. SeveraKcurri<;uhitpiiKicvel^ and ^ 
inservice sessions will be conducted, and resourcKooai^will conduct semi- 
nar*. (Sec. 133) ' 



for determining program effectiveness. (Sec, 131) 



VTP-3730 * 

Tatttat ^ • Profran fiTaluatioa Model. 

Preject Di^er Weiner, Art . 
' Oigiwiiietine' Moraine f'ark Technical lnst.,J^ond du Lab, Wis. 
. Addreie: I^ond Lac, WI ^ 

reaHaa Period: ^Urt Date 1 Jul 78; End Date 30 Jun 79 

Ptacal Year Peadiaft $13,521 V \ 

* rifdainrl^ Aeeacr WiKonsin Sute Board of yocat^onil. Technical, and 

Adult Education, Madison 

* Ceatract aad/er Ceatrol Ne.^ 10-022- 1 50-3 1.9 

, This prelect will develop a functional plan which incorporates data from 
. selected vocational programs, and* will Analyze the data to determine program 
effectiveness. Dau will be collecte<l on five areas: enrollment, graduates, in- 
luencing trends, program cotU, and resouites (suff, curriculum facilities, and 
luip^ant)! final report will^ prepared describinj the field-tested model 



VTP-3721 . 

Vocational Education Curriculum Articulation. 
Project Director. KrowUd, Roland . , 

OrgeaixatioarWiscor^in Sute GToard of Vocational. Technical, and Adult 
Education, Madison , . 

* Addreia: Madison, )yW59.702 

V Puadiag Period: Sui^Date I Jul 7S; ^d Date 30 Jun 79 . , 
. Piscal Year Puadiag: $l6,b00 , v ' 

Spoaseriag Ageacy: Wisconsin Sute Board of Vocational, Technical, an^ 
/ Adult Education, Madison 
- Coatract aad/or Coatrol No.: 1^.002.150.319 

Td stimulate VTAE districts to upgrade suff competencies in articulation of 
secondary and postsecondary vocational education programs, districU will 
' identify selected vocational t*sk and competency lists, levels of instruction for 
varidus^ks will be identified, and competency-bas<4 supplemenul student 
achievement records will bc^eveloped. PrdjccU will be submitted by/listricU 
" to co'nduct planning meetings, surveys, and curriculum analysis workshops. A 
final report pf project andj>rototype articulated curriciililhis will be produced. 
(Sec. 133) . , . , 

! • t 

VTP-3722 ^ 

Wisconsin Occupational Information System (WOIS). ^ 
Project Director. UuAcrt, Roger 
O/gaaizatioa: Wisconsin Univ. Medison 
Toadiag Period: SUrt Date 1 Jul^78; End Date 30 Jun 79 
Piscal Year Pnadiags $75,000 . . i 

S^usoriag Ageacr Wisconsin Sute Board of Vocational, Technical, and 

Adult Education, Madison * ^ 

Codt^H^aad/or Coatrol No.: 20-032^50-319 . " 

This project will fund the fourth year of operation of*the computerized 
Wisconsin Occupational Information System. This system helps persons learn 
about careers, helps labor force cntrahts become aware of occupations, in- 
creases the awareness of major sources ol occupational and educational 
sources, and provides information of use in co^lnscling and educational plaij^t , 
ning. Project priorities will emphasize fik maintenance and quality assurance 
to reflect changes in job outlook and economic information. The files consist 
of (I) occupational information, (2) referelnCe to miliury occupations, (3) 
education and traininls, (4> career resources, (5) scholarship and financial aids,, 
(6) SbRT, and,^(7) hard-copy backup.V)ver 160,000 persons' have access to 
the seven informational files at 248 sites. (Sec. 132) . ' ^ 

^ , VTt.3723 . - / ^ 

Wisconsin Vocatfoaai Educator Magiuine. 

Project Director. I^mbert, Roger 

Orgtaixatioa: Wisconsin Vocational Studies Center, Madison 
Addre«u Madison, Wl 
VPaadiag Period: SUrt Date 1 Jul 78; End Date 30 Jun 79 
I Year Paadiag:.$7.000 
Spbuoriag Ageiacr Wisconsin* Sute Board ^f Vocational. Technical. 

Adu^^Bth^^ation^ Madison 
Coatract aadA>r CoWl No.: 20-034-150-319 

Four issues iOf the "Wisconsin Vocational Educator Magazine" will be pro- 
duced in>Jm project. The magazine will provide information on vocational 
edu(^jf|rresearch and development ^programs in Wisconsin to educators. An 
e^JHboard will serve as a planning and review committee to recommend 
t^l^BS authors for articles on a quarterly basis. (Sec. 131) 

^3724 , 
WiacMAi Vocational Studies Anter. 

Project Xiyctor: Strong, Merle I ^ 
Onpiaiiatioa: Wisconsin Univ./.Madilpn 
Addretr Madison, Wl ' * 
Paadiaa Period: SUrt Date 1 Jul 7.jfr tnd Date 30 Jun 79 
Plical'Year Peadiai:$50,0()b * ' C 

Spoasofriag Ageacy: Wisconsin Sute Board of Vocational, Technical, aftd 

Adult Education, Madison \ - *. 

Coatractaad/orCoatrel No.:<20-O30-I50-319 

This project will provide basic linkage leadership and office support to deve-* 
lop-and conduct research, exemplary, and curriculum development projecU 
andMisseminate them for use in.vbcational education in Wisconsin. Anjaffice 
which houses Wisconsin Vocational Studies Center staff will continue td fUnc- 
ti<A at the University of Wisconsin-Madison campur Wisconsin vocational 
education needs an^ priorities will be reviewed, proposals for funding deve- 
loped, and approved projecU conducted. ReporU of approved projecU and an 
annual report of the center will be prepared. (Sec. 1 32) 
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PMjtct MpMlir SmeilM; John « ) 

; Nattc County School Diitrict 1, WheitUml, Wyo. ' « 
iWhuttUttd,.^ 82201 

; Sun Date 1 Oct 78; Bnd Datc/jd Jun 79 

% ifctt rki Aatttcr Wy||miiit Sutc t>cpftrtmrat X^^t^oo* Cheyenne 

A muifment tyttem for providittg experiimce*biMd cAreer education 
(EBCE) will be identified, developed/ and implemented to give studenu the 
opportunity, to explore occupational areai for future vocational trainint iu 
)ob-entry level ikilla. Perionnel will be hired and gained to deliver student 
outco^ aa identified in the EBqp model Appropriate EBC6 materii^ will 
be provided to ftif iliute achievement of sUted lei^fner outcome, and ^m- 
muiity and human tetourcet will be developed for the benefit oTthe ^BCE 
ttudenti. (Sm, 132) r ^ * 

Fqo4 8%nUm Ocoifatkw, ' 

FMjMt DlMcter Shelley, Weld6n - * \ 

OHMiKinii Fremont County-School District 25/Riverton, Wyo. - 
AMMfe Riverton. Wy 82S01 

PiMliBg PwM; Start Date KOct 78;* Bnd Date 30 Jun 79 
PiMal Yittr P^Mil^ $4,139 

SU Ms r fa f Apa gy; Wyoming Sute Department of Education, Cbeyenne 
i Food service dtcupationa training will be expanded for all studenu. Voca* 
tional counaelors will explain employment opportunities in the ra^y growing 
food service industry in Riverton, Special attempU will be made to increase the 
enrojj^nent of femalea in the food service program and to work cooperatively 

with CETA, sponsored trainees. (Sec. 132) 

t .. ■■■ . ■ ■ J 
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Florida 



Illinois 
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Indiana 
Kansas 

■ » 

Kentuclty 
Maryland 
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Coordinators of SpeclaV'Evaluation Activities. 

fporWa Educator's Information Service. 

integrating„Competency Testing v^th Vpcatlonal Technical 
Programs of IrvBtructlon and Training. 

Needs Assessmerrt for Vocationa! Education ProSra(n Activities for 
' Handicapped and Disadvantaged Students in RuraHand Urban ' 
' Areas in Ficjrlda. ^ , 
Provision of Proposed Research Assistance for Vocational ' 
Education. 



s 



Assessing Impact of Vocatlonat'Technlcal Research, 
CARE Kit Revised and Dissemirtated. 
Chicago P.R.EPv Wor^hops.- ') • 
'b^ijnmunity Career Resources Pce^iji. ^ 
Design and ^production ot Program Mfeterlais for Adult, 
Vocationa!rHPd Technical Education. 

Development of an Information Base and Exchange System for the 
improvement of Industrial-Oriented Programs in Illinois-Phase \/ 

Development of a Public-Suppprtej/Educational Program for Young 
, Farmers and Agrilxjslness Persons In Illinois (Continuation). 



Heafth Occupations Articulation. 

Improvement In Secondary OccuRaJionai Education Programs as 
Reflected through an Onslte Evaluation Process (Contlnuationj. 

Improving Services to Disadvantaged and Handicapped Students 

lnY>ccupatibna*l Education: A Model (Continuation). 
Ptenio Adopt and implement an Experience Based Education 

Program at Charleston High School. a ' ^ 
^Preparation and Dissemination of a Coal Mining Ctfrriculum 

Planning Handbook. * , 

Study to Evaluate Ihe Nineteen Regional Career Guidance Centers 

vi/lthin Illinois/ 

Vocational Programs for Handk&pped and Disadvantaged Students 
in Area Career Centera ' • * * 

• Continuation of IVTC Coiiego^Wide Currteula Restruojure: Phase III. 

Study of Vocational Education N^eds of ffie Studetits of Wichita , 

C<S»uaJy. ' ' 

Developing Curriculum Materials In Ch^ing Roles of Males and 
Femaiea , • " » 

Assessing the Capacity of the State College and Unlvewltf . 
Systems to Prepare Future Vocational Educators and 
Counselors Skilled In Vocatljjpal Guidance. 

Center for Educatkxwl Research & Deyetopment , / 

Comp^ency-Baaed Bducatton as the Model to Facjiitate . 
Artk5ulatton between the Three Levels of Medk5#i Laboratory ^ 
Training. ^ ' 9 ■. 

Wetopment'of an Energy Technlpian Optton within the Electro- 
V^hanclal Technotagy Program' Offered at Allegany Community 



VTP-3620 

vrp^2i 

VT^3622 

V 

VTP^23 



VTP^24 



Ooilega, Cumberland, Maryland. 

y 



VTP-3e25 
VT^3626 
VTP<j627 
VTF3IB28 

VTP-3629 

VTf*3630 - 

VrP-3631 
VrP-3632 

VTF3633 



VTP-3634 



VTP-3635- 
*VrF3636 
Vm3637 

vrp^638 
vrp^Q 

VJP^364Q 
VTP'3641 



VTP-3642 



vrp^644 



VTP:3645 
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Massachusetts 
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Maryland - E)(emplary Postpeconda^ Program for the Career ITnd Bducationa - 
. ^- Development of BlirxJarKlVisualV Impaired Students. 

. Identlfidatlon and Testing of a Computer-Assisted Occupationii 
. • • ' and O&reer information System Th^t Will Be Cbmpatible the 
/ . 'Majority of Maryland's SSebhdary and Pbstsecdndaitihstitutio^^^ 

Proposal tp Disseminate Infornmtion, NetworK'and Develop Efforts 
In AlternatK^e Education Including Experience-Based Career 
^ Educatloo. • 

' -'Project STEP (S^ondary Technical Education Project). 

State-wide As^^sement of the Knovvledge, Readiness, and 
Attitudes of, Vocationaijnstructors As Th^y Relate to 
HandicappjM Students. 

; . # 

Grand Rortage Career Education Center. * - 

Provision of Occupational and Student Program Consultant 

• Services for Ch«^icai Dependency 1n Minnesota Area Vocational 
Tejchnicarinstitutes. ' 

Nebraska * Nebra8i<a Vocational Curriculum Resource Canter. , 

^New Jersey Bjftnguai Translation and Field-Testing of Revised Vocational 

English arxJ Math Instructional y nits artff Elimination of Sex(Bias 
arxl^Stereotyplng. - ' , '-n- \ 

, . 'bilingual Vbcationai Education Program. ' " « ■ ' •, 

jCherrtlcal/Laboratory Tephnology. 

'Creation and Utiiizatl€}n of Functional Teaoher-Created Classroom 

Techniques Which Incorporate" the teaching of Vocational and ■ 
■ Related Subjects with a Basic Sidlls Emphasis. 

CurriculunrrDevejopmeTit in Pulsed TIG Welding. ' * 

Developmen! of a Clinical Evaluation Topi; • 

Energy Conversion Showplace. 

Haddonfield Career Curridjlum Manual Project. 

Needs Asseosment Plan for Ocean Count/ Vocational School: 

•Optimizing Vocational Development in tbe Handicapped (A 
, r Systems Approach to Community and- Family. Involvement). 

, Paraprofesskxial Training in Special Education. . 

Project cycle. , /. ,' , . . , 

Project Rescue. • , 

* Rroposal to Expisjre the Use of Programmed.Caiculatprs in 
..Remedial and Social Needs Math Programs at.thd Secondary 
.*»^Vel. — ^ ^ ., J 

The SENSE Connection: Linking EdiicatkKi vyith Business and . 
j^lndustry. . . ' • » ' . ' 

Dakota " Alternate Approach for .Agriculture Students in a Multi-District , 
Center: « ' ; , v 

k Oklahonrw . ; VaNdatkxi and Field Tost of Distributive Educatton II Curriculurh 
. Malarial?, * / 

* ' " ♦ / 
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VrP-3646 
# 

VTP-36*7 

VTP-3648^ * 
W(>-3649 ) 



VTP-^sq. > 

■ VTP-3651 

VTP-3652 V 
"VTP-3653 



VTP-3654 
VTP-3655 



VT&3657 
\VrP-3658 

Yrp-3659- 

•VrP-3660 
VTP^3661 
VTP;3662' 

e 

VTP-36$3 
VTP.3664 
WP.3665 
VTP-3666^ 

VTP.3667 
VTP.3668 

VTP.3665 

'VTP.3670 
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Pennsylvania, Adaptive Vocational Program for TMR Youngstera* 
Btomedlcal Blectronfcls Tachnplogy. . 
Continuation and pcpanslon df VEDA. ' 

Irydividualtzed Approach for ^coming \ Successful Business 
. Manager, ' ^ - , 

Metric Education for State Correctional Institutions and Youth 
pevdiopment Centers, * • . 

Occupational Choices and ErnployiTwnt Opp^^ 
' School Studenta 

Pedagogical Competapcles and Instructional Alternatives for .\ 

Vocational Teachers Serving the DIsact/antaged: Executive 
. Summary. 

Production of a Fffteen-Mlnute Sound/Color Fllmon Adapting 
Equfpmertt for the Handicapped. 

Study ^f the Relationship of Teacher Enthusiasm to Salient, . 
Seleued Variables Influencing Achievement In the Vocational 
Laboratory, < ■ " , 
Teacher Inservice Workshof|for Metric Measurement , 

Tool and Die Maker CUrri6ulum Development (Continuation of 

93-8bl3). \ ■ . 

Vdcatlonal/Educatlon Infonmatlon NetworMVEIN) (Continuation of 
19-7804). ' 

Vocatldnal-Technlcaf Course Ig F%troleum Production 
(Continuation of 20^7828). / 

Development of a tk>mpetency-Based^rrlculum of Related 
Instruction for Maintenance Apprentice jn the Chemloal 
Industry. ^ , 

Development of Guidelines for Summer Vocational Agriculture 
Programs. ^ ^ « 

[ Evaluation of Home Visitation as ah Integral Part of Vocational 
Homemaklng^ucatloa 

' Health Occupations Instructional Materials (Continuation). , 

' H^J(n€^Economlcs lnstructk)nal Materials for the Disadvantaged. 

IdentiflcatlofT and Analysis of New CX:cupatlons In Dlstrlbut^e, 
Occupatiohs. * \ ^ 

Model Gllnteal Evaluation System for Respiratory Therapy 
Educatk^n. - ' ^. ^ 

Rllbt Project In Vocational Gemotogy. - ^ 

•Program to Develop and Improve Curriculum and Instructional 
Materials for Adult Muntolpal and Industrial Extension Training. 

' Training of ChlW Care Provkters to Use a Nonsexist Approach to 
ChlW Devetopmeht 
QtHlzatkxi of the Mod^ to Creata^areness of Sex Bias and 

Sex Stereotyping . ) 
Vocatkxial InstructkxiarServtees — Agricultural Education. , . 
' Vb<atk)nar Ir^tructkxml Services -n Disadva^ntaged — Agrteulture. 
VocWtonal InstrucJIonal Servtees — H^ndteapped — Agrtoulture. 

Vocatkxial Instructional Servtees Materials Developoient for 
industrial Educatk>n )X^tlnuatk>n). 
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VrP-3671 
VTP-3672 
VTP-3673 

, VTP-3674 

VTP-3675 

VTP-3676 

VTP-3677 
yTP-3678 

VTP-3679 
VTP-368P 

VTP-3681 

VTP-3682 

VTP-3683 

VTP-3684 

VTP-3685 

VJP-3686 
VTP-3687 
'VTP-3688 

VTP-3689 

VrP-3690 
WP-3691 

VTR-3692 

VTP-3693 

VTP-3694 
'VTP-3695 
VTP-3696 
\ VrP-3697 



VTP-3698 
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, Vermont 



Virginia 



West Virginia- 




Wisconsin 



1 



Wxoming 



Artistic ftelated Trades, 

Farm Instructor Project ^ - ^ ■ r ■ 

Multi^OccupatlonS Lab. 

Sumrner Vocational Exploratory Program. 

Developing Innovative I nforrnponal Material and Recruiting. 
Prospective Agricultural Education Tgachers. • 

Proposal to ^cpand Utilization pf Two Distributive Education 
. \, Adult Mini*Cours^, ^ - « 

' Youth Club Leadership Development for I ndastrial^. Cooperative 
Training. ' " . x . * 

Demonstration of Acjivities and Procedures for Overcoming Sex 
Bias and Sex Role Stereotyping in a Vocational Center, 

Demonstration of the Competency-Based Curriculum for 
Upgrading Mine Electricians in the Use of Solid State CcHitrqjs. 

Demonstration of the Supervisory Training Program, - , 

Refinertient of Instruments and Processes Used in Evaluating 

the Effectiveness of Preyocatlonai Exploration Programs in * * 
: Vyest Virginia . ^. ' 

• ■ ^ . * r 

Articulating Secondary and Postsecondary Vocational Education 
Currlculums. ' s . . 

ArtJculation/Competency-Based Curriculum Development/V-TECS 
Catalog Development. • * » " 

^ticulatlon of Vocationat Education Between Secondary Schools, 
CESa' Agencies I, IV,. V and Wisconsin IndlanheadA^AE 
District. ' - . ' 

Cente^for yociitlonal, Technical and Adult Education— VIIL^ 

Curriculum Weights and Measures/Taxonomy Task Force, 

Developing Competency*Based Curripulum Materials at Fox 
/ Valley Technicjil Institute. 'V 

Development and Implehjentatj^n of Competency-Based ' ^ 
Educatloh— PHA5E IJI. - 

: improving ArtipulationN Between Secondary Schools and Fox Valley^ 

Milwaukee Area Technical College Distrtot Curriculum Articuiatkxi 
Project . . , V . • 

NCTrEnerj»tlnatftute. ' ^ ; 

Testing of a Program Evaluation ^odel. 

Vocatkinal Educatic^ Curriculum Artteutatioa 



A 



Wisconsin Occupatkxial Infdrmatkxi Systejn (WOlS). 
Wisconsip Vocatk)nal EducaiOr Magazine. ^ 



Wisconsin Vocatkxial Studies Center. 
EBCE 

Food Services ^Occupations: 



VrR^3!699 
VTP-3700 
VTP-3701 ■ 
VTP-3702 

VTP,3703 

J 

VrP-3704 
VTP-3705 

VTP-3706 

VTP-3707 
;VTP-3708 

VrP-3709 

VTP-3710 
VTP-371t 

VTP-3712 
VTP-3W3 
VTP-3714 

VTP-3715 

VTP-3716 
*VTP-3717 

Vr^3718 
VTP^719 
VTP^720 
VTP-3721 
VrP'3722 
VTP-3723 
VTP-3724^ 

VTP-37^5 
VTP-3726 
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ORG AwaATlON AL ftESQURCeS 



bivisjon of Research and Demonstration i 



J^^.Ol^FltE OF THE DlKEOi^bR 



1 



Hdyvafd F,. Hjelm^^lrectoT' 
R/om 5042 y 
(202) 245 9684 



RES£ARCM BRANCH, 

4 

. cfenn C. Bojrrigter, Chief. 
^, Room501fl . 
(202) 245-2467 * 



U.S. OFFICE OF EDUCATION . 
BUREAU OF 6cCUPAYlOtJAii,AND ADULT EDUCATION 
7th ANDbSTREE^SjlW, 
WASHINGTON, DC -20202 - 



OEMOfy^STR/VTION BRANCH 

- \ I ' ^ 

Don$ Gunderson, Progr^ Specialist * « 
Room 5026^ • ■ ^ * ' * 

m2) 245-2.61>^ • ' ' 

CURfCIOULUM DEVE'LOPMENT BRANCH 

Mary V. Marks^phief • ' 

- Rooi^ 5034 /'>-. ' • - 
(202) 245-2$53 ' * 



vocationAl'educ'ation 
>ersonnel development v 

Duane Nielsdn, Team*b.'eader 
Room 5652 
(202) 245 9793 



Curricului;!! Cbordination Centers 
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• EAST CENTRAL CURRICULUM 
COORDINATION CENTER 

DELAWARE/ DISTRICT OF COLUMBIA, 
' ILLINOIS, INDIANA, MARYLAND, 
^ MICHIGAN, MINNESOTA, bHIQ, 
\ PENNSYLVANIA, VIRGIN! A, WEST 
VIRGIN!^; WISCONSIN . ^ 

Rebecca Pougiast, Director 
Professional and C^jri-fculum Development Unit 
n ni I u It ill I n 1^ ri 1^ aQc} Vocational- Tech nfedl 

/jMucatron ' ^ h 
ItJO Nor^h First $treet. E426 \ 
Springfield, U 62777 ^ 
(217) 782*0759 



NORTHEAST CURRICULUM^ 
f CptoRDINATION CENtHR ' 

C6NNECTICUT,'mAINE, MASSACHUSETTS, 
NEW WAMPSHIRE. NEW JERSEY, NEW 
YORK, PUERTO RICO, VERMONT, 
RHODE ISLAND, VIRGIN ISLANDS 

Joseph F. Keljf , Dire<ltor ^ 
Bureau of Occupational and Career 

Research Development 
Division pf Vocational Education 
New Jersey Department of Education 
225 West State Street 
Trenton, NJ 08625 
(609)292-6562 



. r'SCKJTH EAST CURRICULUM 
^ COORDINATION CENTER 

.ALABAMA, PLORIDA, GEORGIA, 
KENTUCKY, MISSISSIPPI, NOBT-H 
CAROLINA, SOUTH CAROLINA, 
TENNESSEE 



lames F. Shill, Director ^ 
College of Education 
Mt^issippi State University 
Drawer DX . 

Mississippi State, MS 39762 
(601)325-2610 ^ 



r 



MIDWEST CURRICULUM ) 
COORDINATION CENTER 

ARKANSAS, IO^>VA. KANSAS, LOUISIANA, 
MISSOURI, NEBRASKA, NEW MEXICO, 
OKLAHOMA, TEXAS ' 



Bob Fatten, Director ^ 
State Department of Vocational-Technical 

EfllUfation 
1515 West Sixth Avenue 
Stillwater, OK 74074 
(406) 377 :2000 • ^ 



NORTHWESTERN CURRlCjJLUM 
CpORDINATION CENTER 

ALASKA, COLORADO, IDAHO, MONTANA, 
NORTH DAKOTA, OREGON, SOUTH 
DAKOTA, UTAH, WASHINGTON, * 
WYOMING 

Wijliam Daniels, Director • ; *r * 

Washington State Commission for*-- 

Vocational Educatron* 
Building 17, LS-10 
Airdustrial Park 
Olympia, WA 98504 

(206) 753 0979 ^ ' 



WESTERN CURRICULUM 
COORDINATION CENTER 

AMERICAN SAMOA, ARIZQNA, 
. CALIFORNIA, (SOAM, HAWAII, NEVADA, 
1»=<UST TERRITORY OF THE PACIRC 
r^LANDS^ GOVERfQMENT OF THE 
NORTHERN MARIANAS / - 

* Lavvf^|lit2ane, Director * 
, College fl^ducation, WisrHall 216 

University of Hawaii 

1 776 Univjlf siiy Avenue 

Honoluli^Fh ^86822 
^ (80d) 94: 
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\ ALABAMA.'. 

% ^tfouQlM Patt^ion, Suporvltor. " 

lititarch'ancl Evaluation 
^ 868 Stata Of fica Building 

^Montqoinary, AL 36130 

,(206) 832^476/ 

"^ALASKA . • 

Kartn Ryal«;.>|Cting Diract6r < 
DifMrtmant dTBducatiqn ^ 
^ Pouch F-Alaika Stata*^ Of fice Bld^. 
dpneau, AK 0061 1 ' 
^•(007)466*2080 



IIZONA 



I 



0\4jk Ruff 

RyU Director ^ 
Jata Dapartment of Educatrdn 
1635 Watt Jeffarion 1 
Phoanix, AZ 86007 
(602)271-6106 

ArtKANllAS ^ . 

Jack Nlcholi, Dir^tor 
Raiaajrch Coordinating Unit 
l^tattpapartmant of Education 
Arch nrd Education Center 
. LIttIa Rock; AR 72201 
(601)37M865 




UpAtlFORNIA 

Richard S, Nelson, Adminiitratbi* 
Vocationll Education Support Sarvicei 
State Deptftmint of Education * 
1 papitoKMall ^ 
:rartiento/t^A 06614. 
(016) 322 2330 

Bill Barnai, Supervisor 
Reiiterch/Exemplarv/Professionai 

Development Section 
•State Board for Community Colleges 

A Occupational Education 
2076tete Services Building 
Denver, CO 80203 
(303)830-3111 



CONNECTICUT 



litt, Cnief 
nel Prodrei 



III 



EHxabeth'M.Schrt)! . 
Bureeu of Vocetlpnel Pfo^rem 
Plenning end Development 
Division of Vbcational Education 
State Department of Educetion 
P. O. Box 2210 
Hertford, CT 061 16 
(203) 666-3430 



DttAIVARC 

Racheer Sch1^Meit<er, Supervisor * 
Curriculum and Rtfleerch. 
Department of Public instructlbrt 
John G. TownsenU Building 
Oover.DE 10801 
(302) 678^1 



At 



Dl$Tf)ICT OF COLUMBIA 

Jeiftnle,H. Qarter ^ 
' Research Specif is( . 
D. C. PMblic^Schools 
416- 12tKSueetNW 
Washingtoh?t>.C. 2WS^, 
(202) 72H^240 

FU>RIDA ; / ' 

Margar||t Ferqweron ^ 
Bureau of Vocational Researqf] 

'and Evaluation 
Stat# Qeparjtment of EdHcatjon 
Knott Building ^ 
Tallahassee; FL 32304 * 
(904^488*3995 i . 

dEORGIA"* 

ihn Lloyd, Directol- ^ ^ 

^acupatiOna^tiRCU . 
State Department of Education 
333 State Office Building 
Atlanta, GA :ft)334 
(404)656-2547 ' , 

HAWAII " ^ . 

Sybil Wv-i Coordinator , ^ , * 

Research and* Development 

State Board for Vocational Education 

Bachman Hall,*Room 101 ■* 

2444 Bole Street 

HonorWlu, HI 96B22 

(808) 94B-7461 | 

IDAHO ^ 

*■ 

Doug Hammer • 

Research Supervisor 
• Division of Vocational Education - ' 

650 Weft State Street 
, Boise, ID 83720 v 

(208) 384 2932 

ILLINOIS 

Ronald D. McCage, Manager 
Research and Development Sectior) 
Illinois Department of Adult, Vocational 
A Technical Education 
ffice of Education f 
00 North First Street ^ 
,Sprirtgifjeld/IL 62777 
(217) 782^010. 



KANSAS 



Norman Park ' ^ * 

Research Coordmating Unit ^ ' ' 
* Vocatjjanal EducaVion Administration 
' Stat^ Department of Education 

' 120 ^$t loth ^reet * 
*/ Topeka, KS 66612 
. 1913)296 2241 

KENTUCKY ^. ^ X 

" ♦ ^ * . * 

Lou Perry ^ , 

Acting RCU Director 

State Department of Education 
• 202B Capitol Plaia Tgwer , 

Frankfort, KV 40601 

(502)564 3006 ^ 




INDIANA 

Edgar Hornback, State Coordinator 
Suppprtiv^$%rvices and Program 
lent 

jtional/Technical 
iducation . 

_St;, Ropm40l 
Indianapolis/IN 46204 
(317) 633.76?3 / ) 

JOWA y 

netfvM. Wold, cKie! • 
Support Services 
Career Edpcatloh Division 
Department of Public Instruction 
State Office Building . 
DesMQihes:iA 50319 
(616) 281-6663 
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OLMSIANA, 

l^lorenf+^ardy. Director 
Research'Coordinating Unit 
State Department of Edtr53Tk^n 
P. O. Box 44064 
Baton Rouge, Lik 70BO4. 
(504)''342.352^ 



, MAINE , , , 

John Mordn, Director ■ ' 
'Research Coordinating Unit 
Bureau of Vocational Education 
Departmept of Education and 
\ CultUral^ervices ^ 
State Departfnent of Education 
Augusta, ME 04333 
(207) 289-2621 



MARYLAND 

RoserMary Bengel, Director 
Research Coordinating Unit , 
Vocational/Technical Education 
State Department of Education 
P. O BoxB717 
Friendship Airport ^ 
Baltimore, MD 21«^40 
(301)796-8300 



MASSACHUSETTS- 

David Cronin 
Associate, Commissioner 
State Department of 'Education 
Division, of. Occupational -Wucatio 
32 St. 'James Avenue 
Boston, MA 02116 \ 
(614) 727 5740 



MICHIGAN 

Stanley Rurrtbaugh, Director 
Research Coordinating Unit 
State Department 9f Education 
Box 30008 ^ 
Lansing, Ml 48909*^ 
($1» 373 1830 



V / 



r 0 ^ f 




ESOTA 



Brandon B. Smith, DirectoV 
Research ohd Development Center. 
University of Minnasota 
1.45 Peik Hall 
Mthneaipolis, MN 654^5 
l6i:A573-3ia38 , 



vNjfe^ JERSEY' 



L 



Melvih E.Johnson, Arectofk 
B^arch Coordinating Unft^* 
Stite Departrp^nt o^tducati 
Dil'islon of Vocational/Technical 
Educafion • ' ^ 

Capitol SquaVe Bui4ding 
*;St. Paul.Mfyj 55101 
I612).296'2421 



MISSISSIPPI". 

James P. Shilj, Director 
Research Coordinating Un^t 
Vocational/Tech nicaf Education 
Drawer DX 

Mississippi State University 
Mississippi State, MS 37962 , 
{601)325-2^10 

#■» * • 

MISSOURI / ' 

Defbert Lund, Director 
Research Coordinating Unit 
State Department of Education 
P.O. Box 480 
-♦fferson City/MO 65101 
(314) >51. 3500 « 



Joseph F. Kelly, Director 

Bureau of Occupational and Career, 
Research Development - > 

Stat^^Department of Education 

22S West State Street » 

Tremon, NJ 0862& 

(609) 292-6562^ 
a X. . ^ * 

* NEW MEXICO 

Fr^kBomero * ' 

Qirecyfor of Program Development 

A'Postsecondary Administc^tion 
State Department of Education 
State Education Building • 
^Santa Fe, NM 87503* 
(506) 827-3151 ^ * 



NEW YORK 

Alan G. Robertson, Chief 
Bureau of Occupational 
Education Research 
State Education Department 
Rpom 468 
Albany, NY 12234 
(61^) 474*6386 



NORTH CAROLINA 



V 



MONTANA 



Larry Johnson, Manager, RfDE 
^Of^ice of the Superintendent of" 

Public instruction' 
Helena. MT 59601 
(406) 449-2087 

NEBRASKA 

^Iton B. Mendenhall, Director ' 
. Research Coordinating Unit for 

Vocational Education 
^' 300 West. Net^raska Hali<r 
Uhiversi'ty^of Nebraska 
^Lincoln, NE 68588 
(402) 472 3337 

NEVADA ' 

Thomas E. Kirkpatrick, Director 
Research Coordinating Unit 
College of Education 
University of Nevada, Las Vegas 
4505 Maryland Parkway 
Las Vei^s, NV 89164 
(702) 739-3188 

^NE%V HAMPSHIRE 

Jeffrey T. Luftig, Direct 

^ ^Research Coordinating UnlT 
« State Depiiftment of Education ^ 
105 LOudon Road ^ ' 
Concord, NH 03301 
(•03) 271. 3276 



Charles H. Rogers, Director 
Occupational Research Unir 
State DejDartment of Public 

Instruction 
Raleigh, NC 27611 
W19) 733-2092 

NORTH DAKOTA 



r 



Larry BarnKart 
Resarch Coordinating Unit 
State Board for Vocational Education 
% 900 East Boulevard ^ 
Bismarok, ND 58505 
(701) 224,-3195 
♦ ■ ■ . 

OHIO * 
t 

» R. D. Balthaser 
Assistant Director, ftSEEP ' 
Division of Vocational Education 
65 South Front Street, Rm. 90^0^ 
Columbus, OH 432l5 
(6141 4662095 



WilliamD-^azier, Director 
AesearclvCoordihating Unrt 
State Department of Vocational/ 

Technii^al Education 
1515 West Sixlh Avenue 
Stilltvater, OK 74074 
(405) 577 200 




qR|GO>iJ 



. ^"^Bugene Vinars^i, Coordinator 
Applied Research ^ 
Career and Vocational Education 
State Board of Education 
942 Lancaster Drive NE 
Salem, OR 97310 
(503) 378 3597 
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PENNSYLVANIA 

Carroll A, Curtis, Director 
Research Coordinating Unit 
State Department of Education^ 
' P.O,*ox911 
Herrisburg, PA 1711 1 
(717) 7874865 

<:rhqpe island 

Fc^nk Sant4ro, ^tate Director 

of Vocational EduAtfpon 
§tate Department of E^catton 
Roger-Williams Building 
Providence, Rl (J2908 * 
(401)27^26^1 . ^ 



«SOUTH CAROLINA 



\ 



Gregory Morrison, Supervisor 
Research Coordinating Unit 
Offi'ce of Vocatibnal Education 
State Department of Education 
1429 Senate Street, Rm. 91^ • 
Columbia, SC 292p1 
(803)'758-235§ 



SOUTH DAKOTA 

. Dave Bonde, Director ^ 
Pwision of ^Vocational/ 
Technical Education 
Richard F. Kneip Building 
Pierre, SD*57501 
(605) 773-3423 

TENNESSEE 

Dee Wilder, Director, ORPE 
l^esearch Coordihatmg Unit 
State Department of Education • ' 
132-E Cordell Hull Buil'dtng 
Nashville, TN 37219 
(615) 741-1878 

TE^AS 

William H. Fitz ^ 
Administrative Director 
Research Coordinating Unit 
Texas Education Agency 
150 East Riverside Drive 
Austin, TX 78701 
J(5t2) 475-4641 

UTAH ^ ^ 

N. C^lig Kenninqtort 
Coordinator, Pr/aiect Management 

and Research Coordinating Unit 
State Board of Education 
250 East Fifth South 
Salt Lake City, UT 84111 
(801^533-5371 

VERMONT 

Barbara M. Gutheit, Director 
Research Coordinating Unit 
State Department of Education 
Montpelier, VT 05602- 
(802) 828*3101 
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VIRGINIA 

Betiy Har<;/ing 

State Departrtient of, Education 
1312 Eait Grace Street 
Richmond, VA. 23216^ 
18041 786-1206 



. VVASHINDTON 

\ Gene W. Bigger. Oirectpr 
Research Coordinating Unit 
Commission for Vocational 
Education i i 
Airdustr^a! Park. Bl(;lg. 1'7 *M 
/Olympla, WA^504 ^ 
• (206)763-6672 



WEST VIRGINIA 

Roy W. Thomas, Director 
Research Coordinating Unit- 
State Department of Education ^ 
Marshall University f 
Huntington, WV 25701 
(&04] 696-3180 



WISCONSIN 

Rorarid|4. Krogstad * * 
Research Consultant " ' 
BMrd of Vocational/Technical/ 

Adult Education 
4802 Sheboygan AveHfu^ 
Madison, W I 53702 
' (608) 266-3706 



^Vy OWING 

RjchariS Rowles, Director • 
Occupbtibnaf Education * 
State Dapartment of Education 
Halhaway Building 
Cheyenif,WY 82002 

(307) VmAie 

AMERICAN SAMOA. 



Craig Cl^usdr . ^ 
Program Plrectp^ 
Vocational EcTucation Division 
DepaiJLi^ont of Ecjuc^^ion 
American Samo^ 96799 
633-5237' * ^ 



633-523 

GliAryl 




John C. Sales, President 
Guam Community Cpllege 
P. 0. Box 23069 
Guam Main Facility 
Guam, Mariana Islands 96921 jL^ 
734-2405 ^ 

PUERTO RICO * ' 

Luis Rafael Ortiz 
Acting Director 
Vocational Educa|fon 
Commonwealth Depart 

Education 
HatoRey, PR 00919 
(8091 766-4628. 




TRUST TERRITORY OF THE 
P^AdlPIC ISLANDS , W 

Loren«?QtefsoTi, Directof^ j. 
Vocationaf Cdi^tion 
Depaftnjfjnt^of Education ' ' 
SaiKj^.liaj^iena Islands 96^50 
• ■ ' i 
)VERNMENTOF#HE 
NDRtHERM MARIANAS 



nan Cabrera, Acting Dire^^tojr 



^cation^l Education . 
lent of rducatiori 



HI 

vt 

Dep9i^ 

Governmeht of Northern Marianas 
P. O.Box 9 * ^ 

Saipan. Marianas islands 96950 
93ll/982t ' * 



VIRGirsilSLVKNOS 

Wilburn Smith, Jr. 

Director of Vocational Education 

Department of Education 

Post Office Box 630 • 

St .'Thomas, VI 00801 

(809) 744 0100 
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ORDER FORM 



IMPORTANT INSjWCTlffNS 
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. SHIP TO: 



• ORDBt BY ED NO. (6 digits) • ENCLOSE CHECK OR MONEY 

^ Sm Resources in Educa'tion- OtiDER ' ,■. 

(RIE) / ^ ' * Payable to eORS or Coqnpyter 

• SPECIFY P™™- ' • 



EITHER: 

Mlcrc^e (MR \ 
or 



' ,«J.S. funds payable through a 
U:S. bank or clearinghouse) 



>ap5i>.Copy IHt) 

* ENTER UMT PRICE 

(See Below) 

• INaUDt POSTAGE 

'Note charge to expedite delivery within the 
United States only (see below) > 

Oatt 

Signaturt , ^ ^- - 

l\x\ m . ^ 



SOLb TO: 



• OR ENCLOSE AUTHORIZED 
ORIGINAL PURCHASE ^IRDER 

• COMPLETE AND SIGN BELOW^ 



UNIT PRICE SCHEDULE 



MICROFICHE (MF) 



NUMBER FICHE EACH ED # 

* 

1 to 5 (MP to 4iO paflta) 

' ^ (4al -570 pasta) 

7 (67>'67rpagtil . 

8 (673-768 pagat) 

. lach additional 

^ microflcha (additional 96 pagaO 



Prica 

. $ 83 

. 1.00 
. 1.16 
1/33 



JfiL 



PAPER COPY (HC) 



NUMBER PAGES EACH ED 

1 to 25 

26 to 50 ^ 

61 tii 75 

76to100 , 

Eacti additional 
26 pagaa ■ . 



PHca 

$1.67 
2.06 
350 
467 

1.34 



^D NUMBER 



TOTAL NO. O^PAGES 

TAX EXEMPT Nb — 



DEPQSIT ACCT Nl6 



NO. OF' 
PAGES^ 



NO. OF COPIES 



MF 



HC 
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PRICE 
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POSTAGE 
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TOTAL 



lit CLASS POSTAGE FOR 
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On«y 

$ 



4-7 
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. MF or MC 
fa0M 
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MF or HC 
Pagat 
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- 4 Ibt 

2^6 loo 
MF or .HC 

$1.02. 



5 tbi 

3q»-375 
MF or HC 
PaoM 

$1.20 



6 Ibt — 
376460 
MF or HC 
PaQ*« 

$1.38 • 



- 7lbt *" 
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MF oKHC, 

$1.56^ 



— 8 Ibt.-^ — 
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1 lb. — 
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«76 160 
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PagtB 


r— 3 Ibt. • 
\ 1^1226 
* MF 6f HC 
P«gM 


' Not to 

iMCttd . 

; •i.04> 


' H<k to • 
EHCttd 
$1.34 , 


Not 1*0 
' EMcatd 
$1.84 



D fTE 
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- 4 Ibi 

•226 300 
m or HC 
Patfn 

Not to 

ENCMd^ 

$1.84 



' 5 Ibt — 1 


r— 6 lb*. ~-| 


r— 7 Ibt. - 


301 l>6 


- ^ 37^450 


451 525 


MF or HC 


'MF or HC 


« MF or HC 


P|gM 


• f*auii 


PBQtt 


Not to 


Not to 


Not to 


t HC«f d 


EHc««d 


Dic»#d 


.$2.23 


$2.53 


$2.83 
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l^AfM Microfiche Sets 



. |tSU0 

Fall 

Winttfr 1967 
-Spring 1968 • 
Summer 1968 
Pall 1968 
Winter 1968 
Spring 19t9 
Summer t9l9 
Fall 19^9 
Winter 1969 
Spring 1970 

' Summer 1970 
Fall 1970' 
Winter '1970 
Spring- 1971 

" Summer 197\ 
Fall 1971 



Vol.5. No. 
Vol.5, No. 
Vol.5, No. 
Vol.5, No. 
Vol.ff; No. 
Vol<6.,Nd. 
Vol.6, No. 
Vol.6. No. 



ED Number Price 
ED 013 339 $12.^2 



ED 015 349' 
ED dl7 746 . 

•ED 020 442 
ED 022 971 

•ED 028.305 / 
ED 030 770/ 
ED 032 434 

,ED 034 074 

tD 037 58fir 
ED Q41 r77' 
ED 042 931 
ED 045( 856 
ED 04^382 
ED 0^2 390 
ED 0fe3 339 
ED 056 238 
ED. 059 407 
ED 062 563 
5D Q63J502 

%0 OBJ 49b 
ED 069 ai9 
ED 075^68 
ED 075 685 

.ED 0B3'481 ■■ 



2B.91 
35.08 
33.8> 
24.49 
26.39 
35.87 
54.1^ 
44.56 
36.51 
30.18 
33.18 
30.02 
24.96 
38.24 
35.71^ 
51.03 
49.45 
.41,7't 
41.71 ' 
43.29 
34.13 
9^48 
.47 
43.29 



Issue 

Fall . 
Winter 
Spj-ing 



ARfM Microfiche Sets 

ED NuiViber' 

1^67 
1967 
1968 



Summer .1968 
FaJI 1968 
Winter 1968 
Spring 1969 
Summer 1969 
Fall 1969 
Winter 1969 
Spring 1970 
Summer "1970 
Fall 1970 
Winter 1970 
Spring 192-1 
Summer 1Sf/1 



Fall 
Vol. 
Vok 
VoL 
•Vol. 



1971 
5. Np. 1 
5. No: 2 
5, No. 3 
5.- No. 4 
Vol. 6,1^10. 1 
VoL 6, No. 2. 
Vol. 6, No. 3 
Vol. 6, No. 4 




ED 013;338 
ED 015 348 
.€D 016 876 
ED 019 526 
ED 02^ 065 
ED 027.441 
ED 030 001 
ED 031 587 
ED 033 237 
ED 036 657 
ED 039 370 
ED 042 060 
ED 045 860 
ED 049 385 
ED 051 432 
ED 054 390 
ED 057.254 
ED 06Q 223 
• ED 062 579 
EC) 063 517 
ED 068 733 
ED 070 816 
ED 676 749 
ED 076 774 
ED 083 482 



Price • 

$14.38 
, 16.75 
24.17 
45.50 , 
3.48 
21.80 
15.80 
16.91 
5.37 
20.07 
22.12 
20.22 
48.03 
,26.07 
24.65 
12.01 
15.80 
49.93 
- 9.80 
21.01 
17 06 
14.85 
5.21 
4.27 
6.95 



AIM/ARM Microfiche Sets 



7, No. 1 (VT 
17. No. 2 IVT 
>.No. 3(VT 
No. 4.(VT 




No. 

7. No. 
8»No. 

8, No. 
S, No. 
8, No. 

8. Na. 
tf.No.fi 

9. No/r(VT 
9. No'2 (VT 
9/No. 3'(VT 
9. No. 4 (VT 
9. No. 5(VT 
9. No. 6 (VT 



5(VT 
6(VT 
1 (VT 
2(VT 
3(VT 
4(VT 
5(VT 
(VT 



ibtfOOl 
100 201 
100 401 

100 601 

^O0 80^ 

l\l 001 

10N201 

101 401 
101 601 
101 801 

101 951 

102 201 
102 401 
102 601 

102 801 

103 001 
103 201 
103 401 



-100 200) 
•100 400) 
•100 600) 
•100 800) 
-101 000) 
-101 500)- 
-101 400) 
-101 600) 
-101 800) 
-101 950) 
-102 200) 
-102 400) 
•102 600) 
-102 800) 
-103 000) 
■103 200) 
■103 400) 
-103 600) 



ED Number Price 



ED 094 269 
ED 094 270 
ED'094 271 
ED 094 272 
ED 096 434 
ED 096 554 
ED 101 219 
ED 103 724 
ED 108 003 
ED 109 512 
ED J14719 
ED 119 023 
b6 120 588 
ED 123*498 
ED 127 481 
ED 130 084 
ED 13.1 342 
ED 133 612 



$28.44 
25.75 
25.44 
29.86 
• 38.39 
37.13 
40.13 
40.13 
35.08 
29.07 
12.32 
6.00 
5.37 
12.96 
4.42 
18.49 
16.59 
'5.69 



kIM/ARM VT-ERIC Microfibhe Sets are available: 
''1) In any complete collection of ERIC microfiche { 

2) From the ERIC Document Reproduction Service (EDRS) ^ \ 

3) From state research coordinating units which have the AIM/AR M.VJ-ERIC Microfiche Collections 
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Hov\t to Order Subsbriptions 



Single year subscriptions to Resources in Vocational B(Jucation are available from 

'-National Center Publications Office , ' ' 

' The National Center for Research ' ». f 

; • in Vocational Education ' . 

« The Ohio State University ' ' 

1960 Kenny'^Ro^d^o " ' • 

Columbus, Ohio 43210 ^ * f 

, (614) 486 3655 • . 

Subscriptions are $34 '00 ($36.00 outsit^ the Uriited States) for a complete volume (e.g., 1979; 
Volume .12, Numbers 1 -6) and ftn annual cumulative index. 
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